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AHHOTALIUA
OCHOBHOI1 00pa3oBaTeJIbHON MpPOorpaMMbl MPOG¢ecCHOHATIBLHOI0 00y4eHUusI—
NMPOrpamMmapl NpPo(hecCHOHAIbHON MOJATOTOBKH 10 NMpodeccuu padouux
«CekpeTapb-aIMHUHUCTPATOP»

1. O0mas xapakTepucTHKA!

OcHoBHasi oOpazoBarebHas MporpaMma npodeccuoHaIbHOTO 00y4YeHUsl HallpaBjieHa Ha:
COLIMANIM3ALIMI0O U aJlalTalui0 OOYYaIoIUXCS K KU3HU B OOINECTBE;, JHMYHOCTHOE pa3BUTHE,
npodeccruoHanbHOE CaMOOIIpeAeieHue 00yJaroIUXCsl U TBOPUECKUH TPyA 00yUaroIuXcsl

2. Lean u 3agavun:

Heab: nate oOydarOmMMCS IETOCTHOE MPEACTAaBIEHUE O  METOJax HCCIeOBaHUS
MAacCOBBIX  SIBJICHMH  OOIIECTBEHHOW KM3HU, CHUCTEMBl CTATUCTUYECKUX MOKazarenei
NESATETLHOCTH TMPEANPUATHM, OTpacied U OSKOHOMHKMA CTpaHbl B  IIEJIOM, IPUEMOB
CTATUCTUYECKOrO0 aHalM3a pe3yJbTaTOB JEATEIbHOCTU MPEANPUSATUNA pa3HbIX OTpacien
arponpOMBIIIJIEHHOTO KOMILJIEKCA.

3anaum:

-  HAy4dydTh OOY4YalOIMXCA TMOHUMATh OOIHe TpeOoBaHUA K OGOPMIICHHIO KaJIpOBOI
JOKYMEHTaluu, chOpMHUPOBATH 3HAHUS B HH(OOPMAIIMOHHOM 00€CIIeYeHUH CUCTEMbI YIIPABJICHHUS
MIEPCOHATIOM, OPTaHU3AIMOHHON CTPYKTYpPE CIY>KOBI YIIPABIICHUS [IEPCOHATIOM;

- Hay4uTh OOYYArOUIUXCS OOLIMM MPHUHIIUIIAM YIPABJICHUS TEPCOHAIIOM; MPUHIIAIIAM
OpraHHU3aIuu KaJpoBOi pabOThI; ICUXOJIOTHYECKIM acTeKTaM YIpaBJICHUS MEPCOHAIIOM.

3. TpeGoBanus K pe3yJibTATAM OCBOCHHUSN IMCUMILIUHBI:

Ha OCHOBE H3Yy4Y€HHUS OCHOBHOW 00pa30oBaTeNbHON MpOorpaMMbl  MPOQPECCHOHATHLHOTO
o0ydeHus1 00yUaromuecs JOIKHBI:

3HaTh:

- coiepKaHUE U CTPYKTYPY MOKYMEHTAIIMOHHOTO O0ECTICYCHHSI YITPABJICHUSI IEPCOHAIIOM;

- TOCYJAapCTBEHHOE peryjiupoBaHue B cdepe AOKYMEHTAllMOHHOrOo obOecreueHus
yIpaBJeHus MepcoHana.

YmMmerb:

- COCTaBUTh U 0OPMHUTH OCHOBHBIE JOKYMEHTHI 110 MEPCOHAY MPEATPHUSITHUS;

- paspabateiBaTh M OGOPMIIATH JOKYMEHTBI, COCTaBIsSEMbIe B MpOIleCCe TPYIOBOI
NEeATeIbHOCTH PaOOTHHUKOB.

Baaners:

- CIEUHAIBHON TEPMUHOJIOTUEN U JIEKCUKOM CHEIMAIbHOCTH;
- BEJICHUSI OCHOBHBIX JOKYMEHTOB I10 IEPCOHAITY IPEATNPUSITHS;
- opmMupoBaHHEM U XpaHEHHUEM KaJIPOBBIX JJOKYMEHTOB.

4. O0pa3oBaTe/ibHbIE TEXHOJIOTHH:

VYuebHas paboTa MPOBOIUTCS C MUCIOJb30BAHUEM, KaK TPAJAUIIMOHHBIX TEXHOJIOTUH, TaK U
WHHOBAITMOHHBIX (opM ydeOHbIX 3aHsaTHA. JIEKIIMOHHBIC 3aHATHUS TPOBOJATCS B GdopMme
WHTEPAKTUBHBIX JICKIIUH, TPAJAUIIMOHHBIX WH(GOPMAINMOHHBIX Jekiui. [IpakTuueckue 3aHATHS
MIPOBOJSATCS B TPAAUIIMOHHON popMe U MHHOBAITMOHHOM popMme.

5. Cpoxk peanu3auuu nporpammsl: 4 mecsna

6. O6bem yacoB: 160 yac.

7. Pa3paborumk: [1nakcuena C.B.



