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1. OBILIASI XAPAKTEPUCTHUKA JJONOJHUTEJIbHON MPO®ECCUOHAJIBHOM
ITPOI'PAMMBbI

1.1. HopmaTuBHO-IpaBOBbIe OCHOBAHMSA Pa3padoTKH NPOrpaMMbl

- ®eaepanbHbii 3akoH 0T 29 nexadps 2012 r. Ne 273 — @3 «O6 o6pa3zoBannu B Poccutickoi
Denepauuny;

- [TocranoBnenue I[IpaButenscta Poccuiickoit @enepanuu ot 22 siuBaps 2013 . Ne 23 «O
[TpaBunax pa3paboTKH, YTBEPKACHUS U IPUMEHEHHsI TPO(HECCHOHATBHBIX CTAaHIAPTOBY;

- Ilpukaz Muntpyaa Poccun ot 12 ampens 2013 r. Ne 1481 «OO0 yTBepKIeHUN ypOBHEH
KBAJTM(HUKAIMN B IETAX Pa3pabOTKH MPOEKTOB MPO(HEeCCHOHAIBHBIX CTAaHAAPTOBY;

- IIpuka3z Munoopuayku Poccum ot 1 mrons 2013 1. Ne 499 «O6 yrBepxaeHuu [lopsaka
OpraHu3alliy M OCYLIECTBICHUS 00pa30BaTENIbHOM IEATENIHOCTH IO JOTIOIHUTEIBHBIM Mpodec-
CHUOHAJILHBIM IIPOTPAMMaM.

- [Ipuka3 MunuctepcTBa oO6pa3oBanus u Hayku PO ot 12 saBaps 2016 1. Ne 7 «O6 yTBep-
XKIeHUH (PeepatbHOTO roCy1apCTBEHHOTO 00pa30BaTEIFHOIO CTaHAApTA BBICIIETO 0Opa30BaHUSA
0 HarpasyieHuto noArotoBku 38.03.02 MeHemkMeHT (ypoBeHb OakaiaBpuaTa)»;

- @enepanbHbIi TOCYJapCTBEHHBIH 00pa30BaTeNbHBINA CTAaHAAPT BRICIIETO 00pa30BaHH-0a-
KayaBpuar 1o HanpasyeHuro moAaroroBku 09.03.01 «MabopmaTrKka v BEIYUCIUTEIbHAS TEXHAKAY),
yTBEpPKAEH Npuka3oM MuHucrepcTBa oopa3oBanus u Hayku Poccuiickoit @enepanuu ot 19 cen-
Ts10ps 2017 r. N 929;

- IIpodeccuonansubiii cranaapT «CrenuaiucT Mo OpraHu3alMOHHOMY U IOKyMEHTAallMOH-
HOMY OOECTICUEHUIO YIIPaBJICHUsI OpraHu3aueily, yTBepK/IeH npruka3oM MUHHCTEPCTBA TPYy/Ia U CO-
nuanasHOM 3ammThl Poccuiickoit @enepamuu ot 15 urons 2020 Ne 333H;

- [lonoxxeHue o nopsake pa3pabOTKU U YTBEPKIACHHSI 00pa30BaTEIbHBIX IPOrPaMM B HH-
CTUTYTE NIEPENOArOTOBKH U MOBBIICHUS KBaTU(PUKAIIMU KaJpoB arpoOu3Heca, yTBEPKIEHO MpH-
ka3oM pektopa ®I'BOY BO benropoackuii 'AY ot 30.12.2016;

- [lonoxenue 006 opraHu3allMi UTOTOBOM aTTECTAIlMU MPU peaM3aliy JOMOJIHUTEIbHBIX
MpoeCCHOHANIBHBIX TpOrpamM, yTBep:kaeHo mnpukazoM pektopa ®I'bOY BO benropoackuit
I'AY or 30.12.2016;

- [Tonoxenue 06 opranuzanuy yueOHOro npoiecca B UHCTUTYTE MEPENOArOTOBKH U MOBbI-
HIeHUs KBaTU(UKAIMK KaJpoB arpobusHeca, yTBepkieHo npukazom pekropa PI'bOY BO ben-
ropoackuii 'AY ot 30.12.2016.

1.2. TpeboBaHusl K caymiaTeasiM - paOOTHUKH MPEIIPUATHI 1 OPTaHU3aAIHH JIIOOBIX (OpM
COOCTBEHHOCTH, UMEIOIINE CpeaHee MpodeccuoHalbHOe U (WIIK) BhICIee 00pazoBaHue, (oayya-
IoIIKe cpeHee nmpodeccuoHaIbHOe U (UITK) BhICIIEe 00pa3oBaHue — HE HIKE 4 Kypca)

Kareropusi ciaymareneid — pyKOBOAMTENH, CHEIUAIUCTHI U PAOOTHUKU MPEANPUATHH,
YUPEKACHUH U OpraHu3anuii 007IacTH, CTYJCHTHI CPEIHE-CIIeIIUAIBHBIX U BBICITNX YYeOHBIX 3a-
BEJICHUM.

1.3. ®opma 00y4eHHs1 — OUHAS, C IPUMEHEHHEM TUCTAHIIMOHHBIX TEXHOJIOTHI

1.4. Ilesp ¥ miIaHUpPYyeMble Pe3yJIbTaThl 00y4YeHUs

Leabio peanuzanuu NporpaMMsl sIBISIETCS. COBEPIIEHCTBOBaHUE TPO(ECCHOHATBHBIX KOM-
NEeTeHUUI, HEOOXOJUMBIX I BBIIIOJHEHUS TPO(ECCUOHABHON NESTETbHOCTH B paMKax MMEI0-
nieiics KBaMM(pUKAUU 10 OPraHU3aMOHHOMY U JOKYMEHTAallMOHHOMY OOECIIEYeHHIO yIrpaBJe-
HUS OpTaHU3alMsIMU JIOOBIX OPraHMU3alMOHHO-TIPABOBBIX (OPM C LIEbI0 peanu3anun odecreyn-
BaroluX (QYHKIUH yHpaBiIeHUs] OpraHu3aleil, BHeAPEeHUs JTyUlInX TEXHUYECKUX pa3paboToK U
HOBEHIIMX TEXHOJIOTUH B 0OecrieueHne yIpaBiIeHUsl OpraHu3aluen



Busl npodeccuoHanbHOM AesITeIbHOCTH U TPYI0BbIE (PYHKIIUM:

Bun npodeccuo- O60061eHHas Tpyao- | YpoBeHb OcHoBanue
HAJIbHOW JEATEeIbHO- Bast QyHKIHA KBaJIH-
CTH dbukauu
Wudopmannonno- Ananus uHboOpManuu 6 [Ipodeccuonanbublit cranaapT «Cremu-

AHAJIMTUYCCKAaA U Op-

TraHn3allMOHHO-a/1-
MUHHUCTPATHBHAA

HOJIICPKKA JIeSITEIb-
HOCTHU PYKOBOIHUTEIIS

U MOATOTOBKa MH(OP-
MAaIlMOHHO-aHAJINTH-

YECKUX  MAaTepHajioB
Ha OCHOBE ITPOTPaMMBI
Excel u ee BO3MOKHO-

AJIUCT MO OPraHU3alMOHHOMY U HOKY-
MEHTalIMOHHOMY OOECIIC€YEHUIO YIIpaB-
JICHUSI OpraHu3anuen», yTBEepKAeH mpu-
ka3oM MuHHCTEpPCTBA TPYyla U COIMAIBHON
3amuThl Poccuiickoit ®expeparuu ot 15

nrousg 2020 Ne 333u

OpraHu3aluu CTEH.
[Inanupyembie pe3ybTaThl 00yUEHUS:
CosepmienctByemasi|  TpynoBbie aei- YMenus 3HaHus
npodeccuoHalIbHAast CTBHUS
KOMITETEHITHS
Aunanmmz unpopma- - CGop, mepepa- | - [lomb3oBarbes uudopma- | - Hopmarueubie mpaso-

UMM ¥ TOATOTOBKA
MH(POPMAIIMOHHO-
AQHAIUTHYECKUX Ma-
TEpHUajIoB

0OTKa M aHaJIN3 UH-
dbopmaruu s pe-
IICHUS 3aja4, IIo-
CTaBJICHHBIX PYKO-
BOOUTECIIEM,
IlogroroBka wuH-
dbopMarMoHHO-aHa-
JIUTHYECKUX MaTe-
pUalos,
Hanucanue wu

opopmieHue  00-
30pa, JOKJIajaa, aHa-
JIATUYECKON
CIIPABKH.

HUOHHBIMHU peCypCaMU U CU-

cTeMaTu3upoBath  HH)OP-
MAaIMIO TI0 33JaHHBIM KpPH-
TEPUSIM;

- UnTepnpernpoBars nomiy-
YeHHbIE JaHHbIE U TIpEJ-
CTaBJIATh UX B CUCTEMATHU3H-
POBAHHOM BU/JIE;

- PenaktupoBarh TEKCT 10-
KYMEHTOB;

- OcyIecTBIAT aBTOMATH-
3alUI0  IpoleccoB  cOopa,
XpaHeHHUs 1 BblJ1auu HH)OP-
Maluu;

- ITlonb3oBarbcd  ycTpoi-
CTBaMHU aBTOMAaTU3UPOBAH-
HOM 0OpabOTKU TEKCTOBOU
uHpopmanuu u GoToHadbop-
HBIMH yCTPOMCTBAMH;

- [IpyMeHsTh BHIYMCIUTEINDb-
HYI0O TEXHUKY M HH(OpMa-
LUOHHBIE TEXHOJIOTUU JJIf
DKOHOMHUYHOW U  pauuo-
HaJbHOM OpraHu3allM WH-
(opManOHHBIX ITPOLIECCOB,
MOBBILICHUS] UX THOKOCTH U

JMHAMUYHOCTH;
- IIpoBoauTh pemakTUpoBa-
HHUE TEKCTa, aHauu3 |

OLICEHKY BBIBOJOB M PEKO-
MeH A

BbI€ aKThl, HOPMATUBHO-
METOJMYECKHE  JIOKY-
MEHTBI, TOCYAapCTBEH-
HBIC CTaHJApTHI B chepe
JESTEIbHOCTH  OpTaHu-
3aluy;

- Knaccudukamnms
YIIPaBICHYECKOM  HH-
dbopmarumy, BUJIBI
YIIPaBICHYECKOM  HH-
dbopmaruu;

- McTO4YHMKN yITpaBieH-
yeckoil  mH(opmanuu,
METO/JMKa OoTOOpa WucC-
TOYHUKOB HH(POPMALINH;
- Meroasl 00paboTKH
uH(pOpMallUK C TpUMe-
HEHHEM COBPEMEHHBIX
TEXHUYECKUX  CpENICTB
KOMMYHUKAIIIH 1 CBSI3H,
BBIUUCIIUTENILHOW  TeX-
HUKU;

- CtpykTypa uH(popMma-
I[MUOHHBIX U3JaHUH B 3a-
BUCUMOCTH OT Xapak-
Tepa UHQOpPMAIIH U 1ie-
JIEBOTO Ha3HAYEHUs MH-
dbopMaIMoHHBIX — HW3/a-
HUM;

- IlpaBuna paboTel c
BHEIIHUMHU HOCUTEIISIMU
uHpopMaluu




1.5. Cpok ocBoeHHs TOTIOJHUTEIHHOM MpodecCuoHaIBbHON TporpamMmsbl «ba3oBasi KoMnblOTEp-
Hasl MOAT0TOBKA ¢ u3y4yeHueM nporpammsbl «Excel» — 72 yaca.



2. VYEBHBIH ILJIAH

KoHnTakTHas pa60Ta, 4acC., B TOM YHCJIC:

C IPUMEHEHUEM JIUCTaH- DNeKTPOHHOE Crasci- | Pobma Kom-
No HaumenoBanue moayns, pasaena, Bcero | ayauropHas pa- | nuMOHHBIX oOpasoBarenb- | oOyuenue (30), CP, oBKa IT) oSt
n/n TEMBI 4acoB 0oTa, yac. HbIX TexHosoruit (JOT), yac. qac. | P qac ’ p
Jac. ’
JIk | 113 | Beero | JIk 113 Beero | JIk | II3 | Beero 3|9 [ M3

Mopayas 1. Hauano padoTsl ¢ nporpam- 14
Moii
1.1 | O6mue cBenenus 00 Excel 2 2

BBox u penaktupoBanne uHpopma-
1.2 | num B Excel. ®opmarupoBanue 6 1 1 5

YEEeK
1.3 | KonmpoBaHue 1 MepeHoC TaHHBIX 4 4

Hekotopsie ctannapTabie GyHKIIUU
14 2 2

pabouero jucta Excel
Mopnyas 2. Odpopmienne u q1u3aiH Tad- 14
JIIL

Ta6nuunslii npoueccop Excel.
2.1 2 2

CtpyKTypa OKHa, JTUCTA, KHUTH

BBox nanHbIX 1 popmyi B stueiiku
2.2 . 6 1 1 5
anekTpoHHo Tabsmisl MS Excel

23 Coznanue U penakTUpOBaHHUE Ta0- 6 2 2 4

auyHoro nokymenta Excel
Mopnyas 3. Padora ¢ popmynamu u Bbl- 14
YHCJEHHSIMH B IPOrpamMme

Brranciienus B 9J1€KTPOHHBIX Ta0IH-
3.1 2 2

nax Excel ®opmyssl U pyHKIUU

BBenenune ¢hopMy1 B 2JIEKTPOHHYIO
3.2 | Tabnuny. CtanaapTHble QyHKINN 10 2 2 4 6

Excel




Hcnonb3oBaHue TOruueckux QpyHk-

o 2 2

Uit

Monayasb 4. Ilmarpammbl, rpaduku, mne- 14

4aThb

41 Co3nanne U peIaKTHPOBaHUE THA- 9 5

"~ | rpamm cpeacTBamu ms exsel

49 [TocTpoenue rpadukoB QyHKIUM B 10 9 8
MS Excel

4.3 | [leyaTh paboOYMX KHUT 2 2

Mopayas 5. Pa6ora co cnuckamu u 0a- 14

3aMu JaHHbIX. McHoJib30BaHue TA0HIL

5.1 | O6paboTKa CIMCKOB JIaHHBIX 4 4
CoptupoBka, puibTpanus (BeIOOpKa)

5.2 6 2 4
maHHbIX U3 crrcka B MS Excel

5.3 | IlocTpoeHune CBOAHBIX TaOJIHUIL 4 4
Hrorosas arrecranus 2
Bcero 72 12 58




3. KAJJEHJIAPHBIN YYEBHBIN I'PAOUK

Jy1st Bcex BUIOB ayJUTOPHBIX 3aHSATUN yCTaHABIMBACTCS aKaIEMHUUECKUHN Yac MPOAOKUTEIBHOCTBIO 45 MUHYT.
Pexxum 3ansTuit — 4-8 akaeMUYECKUX YacOB B JICHb.
Cpok 0CBOEHUS POTPaMMBbI COCTaBIIsET 9 KalleHAAPHBIX JTHEH.

Ne HaumenoBanue pa3acion Bcero Pacnpeneﬂeﬂne TEM I10 JHAM 3aHATHN
i HacoB | 1 2 3 4 5 6 7
1 | Moayas 1. Hauano pa6oTsl ¢ nporpaMmmMoit 14
1.1 | O6mwue cBeneuns 00 Excel 2 2
1.2 | BBox u penaktupoBanue nHpopmanun B Excel. @DopMmaTtupoBanue siueek 6 6
1.3 | KonmpoBanue 1 nepeHoc JaHHBIX 4 4
1.4 | Hexoropsie crangapTHbie pyHKIMN padodero nucra Excel 2 2
2 | Moayasb 2. OdopmiieHue U AU3aifH TA0 UL 14
2.1 | Tabnuunsrii npoueccop Excel. CTpykTypa OKHa, TUCTA, KHUTU 2 2
2.2 | BBox nanHbIX ¥ popMyII B sSiUEHKHU dIeKTpoHHOH Tadbmuisl MS Excel 6 6
2.3 | Co3nanue u peakTupoBaHue TabnuyHoro fokymenrta Excel 6 2 4
3 | Moayasb 3. Pabora ¢ ¢popmyiaMu U BbIYUCJIEHUSIMU B IpOrpaMmme 14
3.1 | Beruncnenus B 3nekTpoHHbIX Tabmmnax Excel ®opmyiel u GyHKINN 2 2
39 Bgenenue ¢hopmyn B 31eKTpoHHYI0 Tabnuiy. CTaHaapTHbIE QYHKIUU 10 5 8
" | Excel
3.3 | Ucnonp3oBanue TOrn4eckux (GpyHKIHHA 2 2
4 | MopyJab 4. Iluarpammbl, rpaguku, ne4atb 14
4.1 | Co3nanue u pelakTUPOBAHKE TUarpaMM CpeIcTBaMHu ms exsel 2 2
4.2 | Tloctpoenue rpapukoB Gpynkuuit B MS Excel 10 4 6
4.3 | Tleyatp paboYNX KHUT 2 2
5 Mopayas 5. PaGora co cnuckamu u 0a3amu 1aHHbIX. Ucnosib30Banune 14
Ta0JIM L
5.1 | OG6paboTka CIHCKOB JaHHBIX 4
5.2 | CoptupoBka, ¢puibTpaius (BbIOOpKa) naHHbIX U3 crcka B MS Excel 6 2
5.3 | TlocTpoeHue CBOTHBIX TaOIHUIY 4 4
HTorosas arrectanus 2 2
Bcero 72 8 8 8 8 8 8 8 8




4. OPTAHUBALIMOHHO-IEJAT'OI'MYECKHUE YCJIOBUA
4.1. ®opma opranuzanuu o0pa3oBaTebHOM AeATeJIbHOCTH

4.1.1. ®opmart mporpaMmbl OCHOBaH Ha €IMHOM IPHHLIUIIE TIPEACTABICHHUS COJIePKaHH 00-
pa3oBaTeNbHOI IPOrpaMMBbl U MIOCTPOEHUS YUEOHBIX TJIAHOB U COJIEPKUT OJUH YUeOHBIN MOIYIb,
NOYMHEHHBIN €IMHOM LEeNTU MPOrpaMMbl KOTOPBIN BKJIIOUAET B Ce0s1 IIepeUeHb, TPYI0EMKOCTb, T10-
CJIEIOBATENLHOCTD U paciipe/iesieHie yUeOHbIX 3aHATUH, NHBIX BUJOB YUeOHOM JesTeIbHOCTH 00Y-
YaoImXxcs ¥ popM aTTecTaluu.

4.1.2. Peanin3anusi mporpaMMbl MPEANOJaracT Takue BUAbl Ay IUTOPHBIX 3aHATUHN, KaK: JICK-
Uy, npaktudyeckue 3ansatus. Kpome toro, npeaycmarpuBaercsi AUCTaHIIMOHHBIN GopmaT 00yde-
HUS, KOTOPBIH peanu3yercs ¢ MOMOIIBI0 3MeKTpOoHHBIX pecypcoB COIIYK, Moodle, Zoom u T.1.
OTtpaboTka MpaKTUYECKUX HABBIKOB IPOXOAUT B (popMaTe CTAXKUPOBKU HA MPEIIPUITUAX.

4.2. YcioBus peaju3anum NporpamMmmbl

4.2.1 OGyueHue Mo mporpamme OCYIIECTBISIETCS Ha OCHOBE JIOTOBOPA O IUIATHBIX 00pa3o-
BaTEILHBIX YCIIyTax, 3aKJII0YacMOro CO CIyIiaTesieM U (W) ¢ (PU3NYSCKUM WM FOPUIMYECKIM
JMIIOM, OOS3YIOIIMMCS OILIATUTH OOY4YEHHUE JIUIA, 3a4HCIIeMOro Ha 00yUeHHE.

OOy4eHne MOXKET OCYIIECTBIISITHCS KaK €JIMHOBPEMEHHO M HEMPEPHIBHO, TAK M IOATAITHO
MOCPEACTBOM OCBOCHUS OTJICIBHBIX Pa3/ICIIOB IPOTPAMMBI.

4.2.2. O0OydeHue OCYIIECTBISETCS B COOTBETCTBUU C YUEOHBIM IJIAHOM M KaJeHAAapHBIM
y4eOHBIM rpauKoM.

4.3 Pecypcsbl 1J1s1 peaiu3auvu NPpOrpaMmbl
[TpodeccroHambHBIN MITAT MEAATOTHYECKUX PAOOTHHUKOB HHCTUTYTA NIEPEHOATOTOBKH H 110~
BBIIICHUS KBaTH(HUKALIUU KaJpoB arpoOn3Heca, MpUTalleHHbIE HA YCIOBHUAX MTOYACOBOM OIJIATHI
NpernoJiaBaTeNIl U3 YKciia BeAYIIMX YYCHBIX, PyKOBOJMUTENCH M CIEIHAIMCTOB OPraHOB Tocyap-
CTBEHHOU BJIaCTHU, IPAKTHUKOB.

5. COJJEP)KAHUE JONOJHUTEJBbHOM MPO®ECCUOHAJIBHOM
MPOTI'PAMMBI ITOBBIINEHUSA KBAJIUOUKAIINU
5.1. 3aHATHSA ayAUTOPHBbIE, B IUCTAHIMOHHOI (popMe U caMoCTOsATeIbHAs padoTa

HaumenoBaHue pa3- Coaep:kaHue y4e0HOro MaTepuaia u O0beM ayIMTOPHBIX Ya-
JeJI0B (¢opmbI Opranu3anum aesiTeJJIbHOCTH cOB
cjaymareJei
Mopyns 1. Hauano Oo6mue ceenerus 00 Excel JluctaHT. ekuuH - 1,
paboTHI ¢ Iporpam- BBon u pegaktupoBanue HHGOPMAIUHU B camocTosITelIbHas paboTa -
MOM Excel. ®opmatupoBanue siueex 13

KOHHpOBaHI/Ie )41 HepeHOC JTAHHBIX
Hekotopsie ctanaapTabie GyHKIIUU padbo-
yero jicra Excel

Monyns 2. Odpopmie- | Tabmuunslii npoueccop Excel. Ctpykrypa JlucTtaHT. nekuuu - 1,

HUE U AU3aifH TaONHIl | OKHA, JIMCTa, KHUTH JlMcTaHT. MpaKTUYECKHE
BBoa naHHBIX U QOpMYN B SYEHKH 3JIEK- 3aHATHSA - 2
TpoHHOM Tabnuubel MS Excel camocTosTeNnpHas padoTa -
Co3naHue U pelakTUpOBaHHE TaOIUYHOTO 11

nokymenTa Excel

MOI[yJ'H: 3. PabGora ¢ Brlunciaenus B OJICKTPOHHBIX TaGJII/ILIaX I[I/ICTaHT. IMPAKTHUYCCKUC

¢dbopmynamu u Beruuc- | Excel ®opmyinbl u pyHkIMM 3aHATUA — 4,
JIEHUSIMU B TIPO- Benenune QopMmyn B 3IEKTPOHHYIO Tab- | camocTosiTenbHas pabora -
rpaMme muny. Crangaptaelie pynkuun Excel 6

Hcnonp30BaHue JJIOTHUECKUX (PYHKITHIA

Monayns 4. [Ina-
rpaMMBbl, Tpadukw,
eyarhb

HI/ICTaHHI/IOHHBIe IMpaKTHu-

Co3gagne W pemakTUPOBAHUE IHarpamMm
A pel p fiarp YeCKHUE 3aHATHS —2,

cpeacTBaMu ms exsel




IToctpoenune rpaduxoB Qynkuuii B MS | camocrostenbHas padora -
Excel 12
[ledath pabounx KHHUT
Monyns 5. Pabora co | O6paboTKa CIUCKOB JIAaHHBIX JMcTaHMOHHbBIE TPAKTHU-
CIUCKaMu U 0azaMu CoprtupoBka, guistpanus (BeIOOpKa) AaH- YEeCKUE 3aHATUS —2,
nanHbIX. Mcnonb3oBa- | HbIX U3 crucka B MS Excel camocTosTenpHas padoTa -
HUE Ta0JINIIL [TocTpoeHne CBOJHBIX TAOJIHIL 12
Wrorosas arrecranusi | TectupoBanue 2
Bcero 72

6. OHEHKA PE3YJIbTATOB OCBOEHMUS ITPOI'PAMMBI
6.1. ®opmbl aTTECTALNH
®opMoii UTOTOBOM aTTECTAIIUH 10 UTOTAM OCBOEHUS IPOTPAMMBI SBJISETCS TECTUPOBAHHUE.
6.2 Utorosas arrecranus

6.2.1 Urtoroas aTTecTanus OCyIECTBIsCTCS B (POpME TECTHPOBAHUS TIOCIIE OCBOCHHUS BCEX
TEM NPOrpaMMBbl U ITOATBEPKAAETCS OLIEHKON «3auemy unu «Hezauemy.

6.2.2 Utorosas arrectanus ohOpMIISIETCS 3aUE€THBIMH BEOMOCTSIMH, B KOTOPBIX OTPa)XaroT
pe3yabTat 3 (HeKTUBHOCTH 00yUeHHs CiTyIaTeNel 1 IPUHUMAIOT PELIeHUE O BblJaue CIIyIaTelsM,
YCIIEITHO OCBOMBIIMM IPOTPAMMY U MPOLIEIIINM HTOTOBYIO aTTECTAIHIO, YAOCTOBEPEHUS O TIOBBI-
IIEHUH KBAIN(UKALIUH.

6.2.3 JIunam, He MpOLIEAIINM UTOTOBOM aTTeCTalMK WK [TOJIyYMBILIMM Ha UTOTOBOW aTTe-
CTallUU HEYJOBJIECTBOPUTENbHbIE PE3yJIbTaThl, a TAKXKE JIMLAM, OCBOMBILUM YacTh IPOTrPAMMBI U
(um) otuncnenasiM 3 ®I'BOY BO benroponckuii ['AY Beigaercs cpaBka 00 00y4YeHHH HITH O
nepuojie 00y4eHus 1o oopasily, CaMOCTOATeNIbHO ycTaHaBnuBaemoMy MITKA

6.2. Kpurepun oieHKM 3HaAHUI:

OneHka «3a4T€HO» BBICTABIISIETCS IIPU YCIOBUU MIPABUIBHOIO OTBeTa ciymareis Ha 51% u Gonee
TECTOBBIX 3a7aHuid. OIEHKA «HE 3aYTCHO» BBICTABISIETCS MPHU yCIOBUU MPABUIBLHOTO OTBETA CITY-
maress Ha 50% 1 MeHee TeCTOBBIX 3aJJaHuN

7. YYHEBHO-METOANYECKOE U UTHOOPMALIMOHHOE OBECIIEYEHHUE
JUCHUIIJIMHBI
7.1. OcHoBHasi IuTEpaTypa:
1. lxxon @opman. MHoro 1iudp. Ananus Oonbiux nqaHHbix npu noMoiu Excel. [Teker] /
®opwman /[. // «Anpnuna Jumxurtany. - 2014.
2. Maiikn Anekcanaep, Puuapn Kycneiika. Excel 2019. bubnus nons3osarens: Ilep. ¢ anr.
— CI16.: OO0 "Inanektuka", -2019. — 1136 c.
3. Hukomnaii [1aBnos. Excel — rotoBeie pemenus. bepu u nonb3yiics! / Hukonaii [1aBnos. —
M.: Knura no Tpebosanuto, -2014. — 382 c.
4. Ixun XKenszuel. ['oBopu Ha s13bike auarpamm: [locobue no BU3yaabHbIM KOMMYHUKALUAM JUIS
pykoBonuteneil. / Kenszuel . / Ilepc. C anra. — M.: THCTUTYT KOMITJIEKCHBIX
CTpaTeruueckux uccienaopanuid, 2004. — 220c.
5. Buncron Yoitn JI. Microsoft Excel 2013. Ananu3 maHHBIX U OU3HEC-MOICTHPOBAHHE.
/Mlep. ¢ anrn.— M.: U3narensctBo «Pycckas pepakiusy; CI16.: «bXB-IlerepOypr», 2015.
— 864 c.

7.2. DieKTpOHHBIEe 00pa3oBaTe/IbHbIE PECypPChI:
1. Uadopmanmonnsrit pecypc mo MS Excel [DnexTpoHHBIN pecypc]. —pekuM J0CTya:
http://www.excelworld.ru/
2. Nadopmarnmonnsii pecype o MS Excel [DnekTpoHHBIN pecypc]. — pexuM JIOCTyIIA:
https://exceltip.ru
3. Undopmanmonnstii pecype nmo MS Excel [DnekTpoHHBIN pecypc]. — peKuM J0CTyTIa:
https://www.planetaexcel.ru



8. OHEHOYHBIE MATEPHUAJIbI
8.1. TecToBbIe 3aJaHU AJI HTOTOBOM aATTECTALMH

1. JImanaszon sueex A13:D31 ANEKTPOHHOU TaOIUIIBI COEPIKUT
1) 124 queiiku;  2) 54 aueiiku; 3) 76 stueek; 4) 57 syeex.

2. B 2J1eKTpOHHOI TaOIMIE BBIACIWIN TPYINY M3 AeBATH sdeeK. COOTBETCTBYIOIIMM
JMaria30HoM SIBJISIETCS:

1) A2:E4; 2)A4:B6;  3)A2:B6; 4) B3:DS5.

3. IlpencTaBieHHBI HA PUCYHKE JMANA30H SYEEK DICKTPOHHON TAOIMIBI MOKHO3A-
JIaTh B BUJIE

A B | C D
1
2 1]
3
4
5
5
r
1) D4:B2-C2:C6; 2) B2:B6;D2:D4; 3) B2:B6+D2:D4; 4) B2:D4:B6.

4. B sueiike 31eKTPOHHON TabMUIBI 0TOOpaxaercs 3Hauenue 4,52168E+12. Dto
03HAYaET, YTO

1) uucno 3amudposano;

2) uKCII0 HOTYYeHO B PE3yJIbTaTe BEIYUCICHUS (DYHKITHL,

3) 4,52168 — pe3ynbpTaT BeIuMCIeHUs QYHKIUH, 12 — qomycTHUMast OTPEIIHOCTb;
4) YKCIIO MIPEJICTABICHO B 9KCIIOHEHIIMAILHOM (hopMaTe.

5. B sueiike snexrponHoii Tabauusl MS Excel 3amano uucno 2,3. Ipu uncnosoM ¢op-
MaTe 0TOOpa)keHUs C ABYMs JECITUUHBIMY 3HAKaMU B IaHHOM stuelike OyieT oToOpa-
KaATbCS

1)2,3;  2)023; 3)0,23+E01;  4)2.30.

6. IIpaBuibHOM 3anKCBHI0 GOPMYJIBI TS SIEKTPOHHBIX Tabmui MS Excel cpemu mpuse-
JICHHBIX SIBJISETCS:

1) A1=B3+12; x
2) =A1/3+S3*1 3B-3;

3)=AID7*1,2-2;

4)=A1/3+S31,3E-3.

7. Jlan pparMeHT >IeKTPOHHOM Tabmiibl. B sueiike B1 ycTanosnen gpopmar Jama.
Pesynbrar Berurcienus B siueiike B2 paBen
A B
30 aerycrTa 2009 1.
—B1+15

N
N



1) 30 aBrycra 2014 r.; 3) 14 cents16ps 2009 T. ;
2) 45 Hos6ps 2014 1. ; 4) 15 cents16ps 2009 r..

8. IlpexcrapieH pparMeHT 3IeKTPOHHON TaOIMIBI B PEKUME 0TOOpa)keHUs (Hop-Myil
A | B |
1 2

=CYET(AL;B2;A2)

[

3navyenue B sueiike B3 Oyner paBHO:

1) 4; 2)2;  3)3; 4) 5.
9. TIlpexcrapieH pparMeHT 2JIEKTPOHHON TaOIUIBI B PEKUME O0TOOpaKeHUs (OpMYII
[« . B |
1)1 2
22 0
3

—CP3HAY(A1;B2;A2)

3unavenue B siueiike B3 Oyner paBHoO:

1) 1,5; 2) 1,25; 31 4) 1,4.
10. IIpexncrasnen ¢pparMeHT >1EKTPOHHOI TabIMIIEI B peXKUME 0TOOpaykeHus GopmyI
| A | B |
11 2
2|2 3
3| =MAKC(AL;B2;A1+B2;A2+A1)

3unavyenue B sueiike B3 Oymer paBHO:
1) 4; 2)8; 3)3; 4)5.

CocraBuresib NporpaMMsbI:

3amectuTenps HavaidbHMKa neHTpa AI10,
HayaJIbHUK OT/ENa 00pa30BaTEIbHBIX
MIPOrpaMM MearorHuecKoro HarpaBIeHus,
6usHec obpaszoBanms nentpa JI1O UITKA
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