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1.OBIHASA XAPAKTEPUCTUKA ITPOI'PAMMBI

1.1. HopmaTuBHO-IpaBOBbIe OCHOBAHNS Pa3pad0TKH NPOrpaMMbI:

o Oenepanbublii 3ak0H 0T 29 gekabps 2012 1. Ne 273 — @3 «O06 obpazoBanuu B Poccuii-
ckou Penepanuny;

e [Tocranosnenue IIpaBurenscrBa Poccuiickoit @enepaunnu ot 22 staBapsa 2013 r. Ne 23 «O
[TpaBunax pa3paboTKH, yTBEPKACHUS U IPUMEHEHHsI TPO(ECCUOHAIBHBIX CTAaHIAPTOBY;

e [Ipukaz Muntpyzaa Poccun ot 12 anpens 2013 r. Ne 1481 «O0 yTBep)ACHUU ypOBHEH
KBAJTM(HUKAIMN B IENAX Pa3paObOTKU MPOEKTOB MPO(PECCHOHATBHBIX CTAHIAPTOBY;

e [Ipuka3z MunoOpuayku Poccun ot 1 mronst 2013 r. Ne 499 «O6 yrBepxkaenuu Ilopsaka
OpraHu3alK U OCYLIECTBICHUs 00pa30BaTENbHOM AEATEIIBHOCTH IO JOMOIHUTEIbHBIM Ipodec-
CHOHAJIbHBIM ITPOTPAMMaM»;

e [lonoxxeHne o mopsiAKe pa3pabOTKU U YTBEPXKIECHUS 00pa30BaTeIbHBIX MPOTPaMM B HH-
CTUTYTE IEPENOArOTOBKM M IIOBBIIIEHHS KBaIU(UKALUU KaJpoB arpoOu3Heca, YTBEP)KIECHO
npuka3zoM pekropa @PI'BOY BO benroponckuii 'AY ot 30.12.2016;

e [lonoxenue 00 OpraHU3alMy UTOTOBOW aTTECTALMU MPH PEATH3AMU JONOTHUTEIBHBIX
npodeccHoHaNBHBIX MPOrpaMM, yTBEpkIeHO mnpukazoMm pekropa ®I'BOY BO benropoackuit
I'AY ot 30.12.2016;

e [lonoxenne 00 opraHu3anuy y4eOHOTO MpoIecca B MHCTUTYTE MEPETOATOTOBKH H I10-
BBIIICHUS KBaTU(HUKAIMKA KaJIpoB arpoOu3Heca, yTBEpXKIeHO mpukazoMm pektopa ®I'BOY BO
benropoackuii I'AY ot 30.12.2016r.

1.2. Ilporpamma pa3padoTaHa ¢ y4eToM:

- KBaJIM(UKALMOHHBIX TPeOOBAaHUH 0 JOHKHOCTSAM CIELUAINCTOB, OCYLIECTBISIOMINX
paboTel B cdepe ympaBieHHs MEPCOHATIOM OpPraHM3alWHd, YKa3aHHBIX B KBATH()UKAMOHHOM
CIPAaBOYHHUKE JOJDKHOCTEH pYKOBOAMTENEH, CHELMAIMCTOB U JIpyrux ciyxammx (yrs. IlocTa-
HoBiieHneM Muntpyna Poccun ot 21.08.1998 Ne 37) (pen. ot 27.03.2018);

- @enepa’abHOrO rOCyIapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAAPTa BBICHIETO 00pa3oBa-
Huda «38.03.03 YnopasieHue nepcoHaIoM», YTBEPKACHHOTO MpHUKa3oM MMHHCTEpCTBA HAYKU U
BeIiciero oopasoBanusi PO ot 12 aBrycra 2020 1. Ne 955

- IIpodeccuonanbroro crapaapra «CnenuanucT Mo yHIpaBiIeHUIO MEPCOHATIOM», YTBEp-
)knenHoro Ilpukazom Muntpyna Poccun ot 09.03.2022 Ne 1091 «O0 yTBepkaeHuun npodeccu-
OHAJILHOTO cTaHJapTa « CHEUaIUCT 10 YIPaBICHHUIO IEPCOHATIOM.

1.3 TpeGoBanus K cjaymiaTeassM — paOOTHHUKH, TPEANPHUATANA U OpraHU3aMN JTIOOBIX
dbopM COOCTBEHHOCTH, UMEIOIIUE CcpeHee MpodecCHoHaIbHOe U (WIH) BhICIIEE 0Opa3oBaHuE,
(mosryuarorue cpeanee npodeccuonaabHoe U (HIIK) Bbiciiee oOpa3oBanue (He HIDKE 4 Kypca)).

Kareropust ciaymaresei — CTyJ€HTBI.

1.4. ®opma 00yueHHs1 —O4Hasl, C IPUMEHEHUEM IUCTAaHIIMOHHBIX TEXHOJIOTUH.

1.5. Heas —nproOpeTreHue HOBOM KBanu(UKALMU HA OCHOBE ()OPMHUPOBAHUS U Pa3BUTHS
y ciyliaTteneid 3HaHWH, HABBIKOB M YMEHHUH JJIs KaUeCTBEHHOI'O OCYIIECTBIEHHUS Mpodeccuo-
HaJIbHOW JeATeNbHOCTH B cpepe ynpaBIeHUs IEPCOHATIOM.

1.6. XapakTepucTHKa HOBO# KBaJH(UKANMN U CBA3AHHBIX ¢ Heil BUI0OB npodeccu-
OHAJIBHOM JesiITeIbHOCTH, TPYAOBBIX (DYHKIMI M (M) YPOBHel KBaTH(QUKALIUH.

JlononHuTenbHas npodeccuoHallbHas mporpaMma — mporpaMma npo¢ecCuoHaIbHON Te-
PENOATOTOBKU «YTIpaBICHHE IEPCOHAIOM Ha MPEANPUATHH» TNPELyCMaTpUBAacT IOIy4YCHHE
KOMIIETEHIIMM, HEOOXOAUMBIX IJIs MpHOoOpeTeHuss HOBOM kBanmudukauuu «Crnenuaiuct o
YIPAaBIEHUIO NIEPCOHAIOM» M HAlpaBj€Ha Ha MOATOTOBKY CIyLIATENIeH K BBIIOJHEHUIO TPYJIO-
BBIX ()YHKIIMH TPETYCMOTPEHHBIX 6 ypoBHEM KBAIM(UKAIUK COTJIACHO MPOQEeCcCCHOHATHHOMY
cranaapty «CHnenuanuct 1o yrnpaBlIeHHIO IepcoHanom» (yTBepxkaeHHoro [Ipukasom MunTpyna
Poccun ot 09.03.2022 Ne 109H).

XapakTepucTuKa ypoBHel kBanndukaluu yTBepkaeHa npukazom Muntpyaa Poccun ot
12.04.2013 Ne 148n «O0 yTBep»k/1€HUU ypOBHEN KBATU(HUKAIMU B LENAX Pa3pabOTKU MPOEKTOB
po(eCCHOHATIBHBIX CTAHJAPTOB» U MPEJCTABICHA B Ta0IMLIE:


http://dogm.mos.ru/upload_local/iblock/e01/e011f749232860e86cdfff5ce37ba5a7/pr_mo_499_01_07_2013_r13.pdf
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2 IToxa3aTenu ypoBHeil KBaJIupUKaUU
§ ITos1HOMOYHS M OTBETCTBEH- Xapakrep yMeHHUil Xapakrep 3HAHUH
2 HOCTh
>
CamocrostenbHas  Jesrenb- | PaspaboTka, BHeApeHUeE, IIpumenenue npodeccuo-
HOCTb, MPEIoIaraomas | KOHTpOJb, OLIEHKA U KOp- HAJIbHBIX 3HAHUNA TEXHO-
olpesieNieHue 3a1a4 cOOCTBEH- | peKTUPOBKA HAIIPABICHUN JIOTMYECKOI0 WJIM METO/IU-
HOU pabOTHl W/WIIM MOJYUHEH- | TPO(HEeCCUOHATLHOM Jes- YECKOro XapakTepa, B TOM
% HBIX 10 IOCTUKEHUIO 1IEITH. TEJIBHOCTH, TEXHOJIOTHYe- qlciie, ”THHOBALMOHHBIX.
8 | Obecneuenre B3anmoeicTpus | CKUX WIM METOANYCCKUX CaMOCTOSITEILHBIN ITOUCK,
£ | COTPYIHHKOB M CMEKHBIX [Oj- | PCIICHHH. aHaJM3 U OIeHKa mpodgec-
© | pasnenenuil. CHOHAJIbHOW MH(pOpMaLuu
OTBETCTBEHHOCTH 3a PE3yJIbTaT
BBINOJIHEHHST PadOT Ha ypOBHE
MOJPA3ICIICHUs] WJIM OpraHu3a-
LUH.

ObJ1acTh npodeccHOHANBHOM AeATeIbHOCTH CJIyliaTesieil BKJIKYaeT:

®  QJIMUHUCTPATHBHO-YIPABJICHYECKYIO U OPHCHYIO JEATEIBHOCTh B chepe nHDopMma-

[IMOHHO-aHAJIMTUYECKOT0 00ECIeUeHUsI U ONEPAaTUBHOTO yMpPaBICHUH MEPCOHATIOM OpraHHU3aIlHi
M000# OpraHU3aIMOHHO-TIPABOBOM (DOPMBI U B JIFOOBIX BUAAX IKOHOMUYECKOU ESTEIBHOCTH.

O0bexThI NpOodecCHOHAIBLHON NeTeTIbHOCTH:
e  CiyXOBI YIIpaBIeHHUS NEPCOHAIOM OpraHMU3alUi 000N OpraHU3alnOHHO-TIPABOBOM

(hopMBI.
Buasl npodeccuoHaJIBbHOM AeATeJbHOCTH U TPYAOBbIe (PYHKIIUM:
Bup npodgec- | Ob6o0mennas TpynoBbie Ypo- OcHoBaHmue
CHOHAJIbHOM TPpyAOBas (pynxuun (mpodeccuoHaIbHbIE BEHb
AeATeNbHO- (GyHkuus KOMIIETCHIIUH) KBa-
cTH Juncu-
KAIMH
07.003 HestensHocts | COop wmHpOpMamuum o mOTpeOHO- 6 ITpodeccuo-
VYpasneHue no obecrneue- | CTAX OPraHU3ALMU B IEPCOHATIE HaJIbHBIN
nepcoHaaioMm HHUIO HEpCOHaA- HQHCK, MIPUBJICUCHUE, r[o;[60p u cCTaHaapT
OpraHu3anuu | JIOM 0TOOp nepcoHasia «Cnenuanuct

AJMUHUCTPUPOBAHHE  IPOLIECCOB
o0ecreyeHns MepPCOHAIOM U COOT-
BETCTBYIOIIETO JOKYMEHTO000pOTa

JesTenbHOCTD
0 OLICHKE U
arTecralmnu
repcoHasna

Opranuzanys 1 NpoBeAEHHUE OLEH-
KM [IEpCOHaIa

OpraHu3anus ¥ TPOBEICHUE aTTe-
CTaIlK TIepcoHaa

AIMUHUCTPUPOBAHUE  MPOIIECCOB
MMPOBEACHNA OLUCHKHW M aTTCCTallun
MEepcoHaNla U COOTBETCTBYIOIIETO
JIOKYMEHTO0000pOTa

o  yImpa,ie-
HUIO TIEPCOHA-
JIOM»,  YTBEp-
JKJICHHBIN

MPUKA30M

MuHucrepcTBa
TpyJa U COIH-
aJIbHOM 3allu-
TBI Poccwii-
ckon Penepa-
UHA OT




HestenbHocTh | OpraHuzanus U MpoBEACHUE MEPO- 09.03.2022 Ne
10 Pa3BUTHIO NPUATHI 1O Pa3BUTHIO U MOCTpOE- 1091
IepcoHaa HUIO TPO(ECCHOHATBHON Kapbepbl
nepcoHaa
Opranuzanys 00y4eHHs NepcoHana
Opranu3zanus ajantaiui U CTaxu-
POBKHM IIepcoHaIa
AJIMMHUCTPUPOBAaHHE  IIPOLIECCOB
pasBUTHS W TIOCTPOCHHUS Npodec-
CHOHAQJIBHOM Kapbepbl, 00ydeHus,
aJIanTalyy, CTaXUPOBKH IEpCOHa-
Ja U COOTBETCTBYIOILEIO JOKYMEH-
T0000pOTa
HesarensHocTs | Opranuzanys Tpya nepcoHana
1o opranusa- | Opranuzanusi OIUIaThl TPyAa Mep-
LUH TPyAa U COHaJa
OILJIaTHI IIep- AJIMHHHCTPUPOBAaHUE  IPOIECCOB
CoHaJa OpraHu3aluy TpyAa, OIUIAThl Iep-
COHaJla M COOTBETCTBYIOLIETO MO-
KYMEHT0000poTa
HestrenpHocTh | PazpaboTka KopnopaTHUBHOW COLM-
1o opMupo- | agbHOM MOIUTUKU
BAaHUIO KOPIIO- | Peanu3aiuss KOPIOPaTUBHOM COLM-
paTHBHOIzI CO- | anbHOM NOJIUTUKHU
HUAIBHON TI0- | A nMUHKCTPUPOBAHKME — IIPOLIECCOB
JTATHKH KOPIIOPAaTUBHOM COIMAIILHOM I10-
JUTUKU U COOTBETCTBYIOLIETO [0-
KYMEHTO000poTa
Inanupyemble pe3yJbTaThl 00yUeHHUS
IHosyuaemasi npogec- | Tpynoseie gelicTBHs Ymenns 3HaHus
CHOHAJIbHaA
KoOMIeTeHIus1 (TPyAo-
Basi pyHKIMA)
C6op wuudopmaumu o | 1. dopmupoBaHue | — Cobupats, - Texnonoruu,
MOTPEOHOCTSAX ~ OPraHH- | qepevHeil  BAKaHT- | aHAIM3UPOBAThH U | METOABI W METOIUKHU
3aluu B HEpeoHaIe HBIX W IUIAaHUpPYE- | CTPYKTypUpOBAThH IIPOBEJCHUS aHAIN3a U
MBIX K YKOMIUIEK- | HH(GOPMAIUIO 00 | cuctemaruzaluu  J10-
TOBAHUIO JIOJDKHO- | OCOOEHHOCTSIX U | KYMEHTOB U HH(poOpMa-

creit  (mpodeccuii, | BOBMOXKHOCTAX TEp- | M.
CrenanbHOCTEN ) COHaJjia OpraHu3aluu. | — ITopsnox ompe-
OpraHu3alyHy. - Cobupats, JICIICHUS] TIePCIIEKTHUB-
2. @®opMHpOBaHUE | aHATU3UPOBATD U | HOM W TEKylEeH Io-
CaMOCTOSITENILHO U | CTPYKTYPHUPOBATh TpeOHOCTU B IMEpCOHa-
(uu) COBMECTHO C | HH(POPMAITUIO 00 | 7e.

PYKOBOJIUTENIEM OCOOCHHOCTSIX pBhIHKA | — HcTounnkn
COOTBETCTBYIOILIETO | TPyAa, BKJIIOYas | oOecrieueHust OpraHu-
MO/Ipa3IeNIeHUs MPENJIOKEHUST YCIYT | 3allUU EPCOHAIOM.
TpeOOBaHUI K Ba- | IO TOUCKY, NpUBIE- | — Opranuzanus
KaHTHOM  JIOJDKHO- | YEHHI0, TOA00pY M | pabOT Ha pa3iMyYHBIX
ctu (mpodeccun) u | oTOOPY MepcoHaa. ydacTKax  IpOU3BOJI-
UX KOPPEKIHSI. - PabGotate B | CTBa,  OpraHu3aluu,




3. Amnamu3 pbiHKa
TpyJa W IepcoHasa
OpraHm3alyu 10
npopuIr0 BaKaHT-
HOU JOJKHOCTHU
(mpodeccun, crie-
IHATBHOCTH).

4. HWudopmupo-
BaHWE U KOHCYJIb-
TUPOBaHUE PYKOBO-
JUTENICH Toapase-
JICHU W OpraHusa-
IMA 10 BOIpPOCaM
pBIHKa Tpyda U
obOecrieueHus Tmep-
COHAJIOM.

MH(POPMAIIMOHHBIX
CHCTEMaX, HCHOJb30-
BaTh 1 (poBbIe
YCIIYTH U CEPBUCHI 10
coopy, aHamm3ly WU
CTPYKTYPHUPOBAHUIO
noTpeOHOCTH  Opra-
HU3AIUHU B KaJipax.

- ®opMupOBaTh
MIPEIJIOKEHUS 10 aB-
TOMaTH3aIMH U 1UQ-
pOBHU3AIMH OTepaIui
U TporeccoB cbopa
MOTpeOHOCTH B TIEp-
coHae.

- KoncynbTn-
pOBaTh COTPYIHUKOB
u PYKOBOJHMTENEH
OpraHu3aluy 10 BO-
mpocaM phIHKA TpyJa
U obecneyeHus Iep-
COHAJIOM.

- OOecneun-
BaTh COOII0ACHHE
TpeOOBaHUI 3aKOHO-
maTenbcTBa  Poccuii-
ckoit depeparuu u
KOPIIOPaTHBHBIX T10-
JIMTUK B 00JacTH 00-
paboOTKHU TEepCOHANb-
HBIX JaHHBIX M KOH-
(dbuneHnnanTbHON WH-
¢bopmanuu.

- Bectu geno-
BYIO TIEPETIHCKY.

- CoOmronaTh
HOPMBI JTHUKH JIeJI0-
BOTO OOIIIEHUS.

OTpaciu.
- O61mmue TEH-
JCHITNH Ha PBIHKE TPY-
Ja B IIEJIOM U B OT-
JENbHOU oTpaciu,
KOHKPETHOH Tmpodec-
CcuU (JIOJKHOCTH, CIie-
IIAAJTLHOCTH).

- OCHOBBI  3KO-
HOMUKH, OpTraHU3alHUH
Tpy/Jla U yIPaBJICHHUS.

- Tapudno-
KBaJTM(UKAITTOHHBIE
CIIPAaBOYHHUKH PAOOT H
npodeccuii pabounx u
KBTI (UKAIIMOHHBIE
XapaKTEPUCTUKU
JOJDKHOCTEH  CITyXKa-
X, MpoheccruoHalb-
HBIC CTaH/IaPTHI.

- HopwmatuBHbie
MpaBOBBIE AKTHI, OIpE-
JETSIONINe HOPMBI
TPYZIOBOTO TpaBa.

- OcHOBBI ap-
XHUBHOT'O 3aKOHO/Ia-
TEJIbCTBA U HOPMATHB-
HBIC TIPABOBHIC aKTHI
Poccuiickoit  ®Denepa-
ouu B oOllacTH Beje-
HUSl TOKYMEHTAIlUHU 10
TepCoHAIy.

- 3aKoHO1aTelb-
ctBo Poccuiickori ®e-
JIepaly 0 NepCcoHab-
HBIX JIAHHBIX.

- JlokanbHbIE
HOPMATUBHBIC  AKThI
OpraHH3aIiy, PEeryJu-
pytoiue MOPSITOK
no0opa nepcoHana.

- OcHOBHBIC
METPUKH B 00IacTH

noxbopa U orbopa
KaHJMJIaTOB Ha Ba-
KaHTHBIC JOJDKHOCTH

It oDecrieyeHus I10-
TpeOHOCTHU B IMEpCOHa-
Je.
- [IpaBuna Bene-
HHS JEJIOBOM Mepenuc-
KA




- Hopmsl  3THKH
JIEJIOBOr0O OOIIIEHNUS.

Ilouck,  mpuBICUYCHUE,
moabop u oTOOp Tepco-
HaJa

1. Ilouck  BO
BHYTPEHHUX u
BHCIIHUX HMCTOYHH-
Kax mHpopManuu o
KaHJUJaTax, CoOT-
BETCTBYIOIIIMX Tpe-
OoBaHUSIM BaKaHT-
HOU JOJKHOCTH
(mpodeccun, cme-
[IUAJTLHOCTH ) u
WHBIM  TIOTpeOHO-
CTSM OpraHU3alUH
B [IEpPCOHAIE.

2. Pasmenienue
CBEICHMII O Ba-
KAaHTHOH  JIOJKHO-
ctru  (mpodeccun,
CIEIUATLHOCTH) B
CpeICTBaX  Macco-
BOW WH(OpPMaIHH,
CHEIIMATN3UPOBAH-
HBIX pecypcax H
CepBHCaX.

3. Br16op cmo-
CcO00OB M METOJIOB
MPUBJICUCHUS TIEp-
coHajga B COOTBET-
CTBUH C IIJITaHAMHU U
OTpaHHYCHUSIMHU
OpraHH3aIlHH.

4. Co6op, cormo-
CTaBJICHHUE, CTPYK-
TypUpOBaHUE u
npoBepka  uUHGOp-
Mallid O KaHIuIa-
TaXx Ha BaKaHTHBIE
JOJKHOCTH  (TIpO-
(beccun, crenuaib-
HOCTH).

5. [IpoBenenune
cobecejoBaHM U
BCTpeY C KaHIH[a-
TaMU Ha BaKaHTHEIE
JOJKHOCTH  (TIpO-
(beccun, crnenuanb-
HOCTH), HM3BEIICHHE
KaHIugaTa U HaHH-
MaTelst O pe3yJibTa-
Tax cobecemoBaHUs
(BcTpeun).

- Onpenensrtob
KpUTEpUH  TIOUCKA,
MPUBJICYCHUS, TOJ-
O6opa u orbopa mep-
COHaJa.

- Cobuparts,
aHAJM3UPOBAThH u
CTPYKTypUPOBAThH
uHpOpMAILIUIO O KaH-
ouaaTtax W Ipensio-
KEHUSIX Ha PBHIHKE
TpyZa.

- PaGotatp c
MMOMCKOBBIMU CHCTE-
Mam#, HH(OpMAIH-
OHHBIMHU pecypcamu
u LUPPOBBIMH CEp-
BUCaMU B 00JIacTu
obecrieueHus Mepco-
HaJIOM.

- ®opMupOBaTh
MPEIOKEHUsI TI0 aB-
TOMaTH3aIK U 1U(D-
pOBH3AIUU  TPOIIEC-
COB TIOWICKA W TIpH-
BIICUCHUS MIEPCOHAIA.
- IIpumeHnATH
TEXHOJOTHH U METO-
JTUKA TIOMCKA, TIPH-
BIICUEHUS, TTO00pa U
otOopa KaHIUAATOB
Ha BaKaHTHBIC JOJK-
HocTH  (mpodeccun,
CHEIMaIbHOCTH) B
COOTBETCTBUU C UX
cnenuduKoi.

- Koncynpru-
pOBaTh MO BOIpPOCAM
MIPUBJICUEHUS] TEPCO-
Haua.

- CocraBnsate u
KOHTPOJMPOBATH
CTaThbH PACXOJIOB Ha
obecrieueHre TMmepco-
HaJIOM JJisl TUIaHUPO-
BaHUA OIOKETOB.

- Obecneun-
BaTh co0roieHne
TpeOOBaHUI 3aKOHO-
narenscTBa  Poccuit-

- Hctounnku
o0OecrieueHuss OpraHu-
3allUU TIEPCOHAIIOM.

- TexHomorun u
METOJIUKH TIOKCKa,
IpUBJICYCHUS, TOJ00-
pa u orbopa mepcoHa-
na.

— Cucrembl, Me-
Tobl U (OpPMBI Marte-
pUAIBHOTO W HeMare-
pHAIBHOTO  CTUMYJIU-
pOBaHMs TpyJa Mepco-
HaJa.

- TexHonorun u
MeToasl  (popmHpOBa-
HUS U KOHTPOJS OrOJ-
KETOB OpraHU3aIUH.

- Texuomorum,
METOJbl U METOJUKH
NPOBEJICHHUS aHaJM3a,
CUCTeMaTu3aluu  J10-
KYMEHTOB ¥ HMH(pOpMa-
UU.

- Opranuzanu-
OHHas CTPYKTypa oOp-
TaHW3aIUH.

- Ilepeyenr Ba-
KaHTHBIX JIOJDKHOCTEH
(mpoceccuit, cneuu-
AITBHOCTEH).

- Tapudno-
KBaNTU(DUKAIIMOHHBIE
CIPaBOYHHUKHU paboOT U
npocdeccuit pabounx u
KBaJIN(PUKAITMOHHBIE
XapaKTePUCTUKU
JTOJDKHOCTEH  CITyXkKa-
X, TpodhecCuoHamb-
HBIC CTaH/IAPTHI.

- Metoauka
TUTAHUPOBAHUS To-
TPeOHOCTH OpraHM3a-
MU B TIOWCKE W TPH-
BIICUCHUU TIEPCOHAIA.
- O061mue TEH-
JSHIINHA Ha PBIHKE TPY-
a U B OTACIBHBIX OT-
pacisx W BHAAX IMPO-
(dbeccuoHanpHON  fes-




6. OueHka co-
OTBETCTBUS KaHIU-
JaTOB TpeOOBaHUSAM
BaKaHTHON  JOJDK-
HOCTH U WHBIM Tpe-
OOBaHUSM OpTaHH-
3anuu (mpodeccun,
CIEIUATLHOCTH).
1. IToaroroBka
MPEJIOKEHUH 1O
(hopMHpOBaHHUIO
Oro)KeTa Ha MOMCK,
MIPUBJICYCHUE, TOJI-
6op u otTbop mep-
coHaa.

8. Nudopmu-
pOBaHWE ©  KOH-
CyJIbTUPOBaHUE PY-
KOBOJIUTENEH IOJ-
pa3aeneHud v op-
raHu3aluy I0 BO-
mpocaMm IpHUBJICYe-
HUS TIEpCOHANIa C
OLICHKOM 3aTpar.

ckon Dexepauuu U
MOJIUTHK ~ paboToja-
TelIs B o0jactu 00-
paboOTKH TIepCOHAIIb-
HBIX OAaHHBIX U KOH-
(buneHInaTbHON WH-
dhopmanuu.

— Bectu nmeno-
BYIO TIEPETIHCKY.

— CoOironathb
HOPMBI JTHKH JIEJI0-
BOr'o OOIIEHHUS.

TEIBLHOCTH.
— OCHOBBHI  TICHU-
XOJOTUHX H COIIHOJIO-
TUU TpyJa.

- OCHOBBI  JKO-

HOMUKH, OpTraHU3aIUH
Tpylla W YHOpPaBICHUS
MIEPCOHAJIOM.

— Croenuanusu-
poBaHHBIE HMH(pOpMa-
LIMOHHbIE CHCTEMBI,
nudpoBbIe yCIyTH H
cepBHCHl B o0iactu
MOMCKAa W TpHUBJICYE-
HUS TepcoHana, rpa-
HUIIBI KX TPUMEHEHUS.
- OcHoBHBIE
METPUKH W aHAIUTH-
YeCcKHUe cpesbl B 00Ja-
CTU TIOUCKA W TIPUBJIE-
YEHUs TIepCOHalIa

- HopmaTtuBHbIe
MIPaBOBBIC aKThI, OIpE-
JIEIISIONINE HOPMBI
TPYZOBOT'O IIpaBa.

- OcHoBBI ap-
XHABHOT'O 3aKOHO/a-
TEJIbCTBA U HOPMATHB-
HbIC TIPABOBBIC AKThI
Poccuiickoit  @enepa-
MU B OO0JIACTH Bee-
HUS JTOKyMEHTAIlUU I10
MEepCOHAIY.

- OCHOBBI HAJIO-
TOBOT'O 3aKOHOJIATE/Ib-
crBa Poccuiickoit de-
JepaLyu.

- 3aKoHOaTElIb-
ctBo Poccuiickoii de-
JIepaIy 0 MepCoOHab-
HBIX JTaHHBIX.

- JlokanpbHBIC aK-
Thl OpraHU3alluu, pe-
TYJUPYIOITUE TOPSIIOK
obOecrieyeHuss  Tepco-
HaJIOM.

- [IpaBuna Bene-
HHS JEJIOBOM mepenuc-
KH.

- Hopwmsbr  3THKHK
JICJIOBOTO OOIICHUS.

AIMUHUCTPUPOBAHHE

1. Awnanus

— OoOecneun-

- [Topsniok




HPOLIECCOB 00ECIICYCHUS
MEPCOHAJIOM M COOTBET-
CTBYIOLIIETO JOKYMEHTO-
obopoTta

MPOIIECCOB  JIOKY-
MEHTO0000poTa, JIO-
KaJIbHBIX JOKYMEH-
TOB IO BOMpOCaM
obOecrieueHus Tmep-
COHAJIOM.

2. Benenue
nHpopMauu O Ba-
KaHTHBIX  JIOJDKHO-
cTax  (mpodeccusix,
CHELMAIBHOCTSX) U
KaHJuJaTax.

3. JlokymeHnTa-
LMOHHOE  COMpO-
BOXKJICHUE  KaHJIU-
aTOB Ha HJTamax
MOWCKa, IPHUBJICYE-
HUsI, 1OJ00pa U OT-
0opa mepcoHana Ha
BaKaHTHBIC  JIOJDK-
Hoctu (mpodeccun,
CHEIHAILHOCTH),
nH(hOpMHUpOBaHHE
KaHJIUJIATOB O pe-
3yJbTaTax oroopa.
4, [ToaroroBka
3aMmpocoB O KaH[Iu-
naTax B rocyaap-
CTBEHHBIC OpPTaHbI B
clIyJasix,  Tpeay-
CMOTpPEHHBIX  JIeH-
CTBYIOIIIUM 3aKOHO-
JaTteabcTBoM  Poc-
cuiickon  ®denepa-
M, U oOpaboTka
MOJIyYCHHBIX  CBe-
JICHUM.

5. IToaroroBka
u oOpaboTka yBe-
JIOMJIEHU B TOCY-
JApCTBEHHBIE Opra-
HBI, peJICTaBU-
TENbHBIE  OPTaHbI
pabOTHHUKOB TIO BO-
mpocam TIOWCKa,
MIPUBJICYCHUS, TIOJI-
6opa u orbopa mep-
COHaJa.

6. ConpoBox-
JICHHE  JIOTOBOPOB
nmo oOecleyeHuIo

OpraHu3alyy  1mep-

BaTh JIOKyMEHTAIlU-
OHHOE COIPOBOXJIE-
HUE BBIXOJA KaHJU-
naTa Ha paboTy U Ie-
peMeIleHuss  Mepco-
Haja.

- Odopmisate
JOKYMEHTBI 10 BO-
mpocam 0o0ecreyeHus
pecypcamu MepcoHa-
Ja, HeoOXOIUMBIMH
JUIS TIPEJOCTaBICHUS
B TOCYJIapCTBCHHBIC
Oprasbl, MpeJCTaBu-
TEbHBIC OPraHbl pa-
OOTHUKOB.

- Opranu3oBsbI-
BaTh XpaHCHHE JO-
KYMEHTOB B COOTBET-
CTBUU C TpeOOBaHU-
MU 3aKOHOJIaTeJb-
CTBa Poccuiickoit
®enepanui U J0-
KaIbHBIMH ~ HOpMa-
TUBHBIMH aKTaMH Op-
TaHU3aIUH.

- PaGorate ¢
MH()OPMATMOHHBIMU
cuctemMamu, IHUQpo-
BEIMH yCIyramMu |
CepBHCaMHU 1O BO-
rnpocam o0ecreueHust
MepCcCoHANIOM,  BeJie-
HUS TIOMCKAa M ydeTa
KaHIMJaTOB Ha Ba-
KaHTHBIC JIOJKHOCTH
(mpodeccun, crenu-
AITBHOCTH).

- ®opMupoBaTh
MIPEJITIOKEHUST TI0 aB-
TOMaTU3aIu U 1ud-
POBU3AIIMU  TMPOIIEC-
COB H JIOKYMEHTO-
obopora mo obecre-
YEHHIO TIEPCOHATIOM.
- [TpounsBoauTh
MpeIBapUTENbHbIC
3aKyMOYHBIC IPOIIe-
oypel U 0hOpMISATH
COIYTCTBYIOIIYIO J0-
KYMEHTAII0 M0 3a-
KJIFOUECHUIO  JIOTOBO-

odopmIIeHUs, BEACHUS
U XpaHEHUs JOKYMEH-

Talli¥, CBSI3aHHOMU
TIOMCKOM,

C

IIpUBJICYC-

HUEM, 1TOAOOPOM U OT-
0OpOM KaHIHMJIATOB HA

BAaKaHTHBIC
CTH.

JOJIXKHO-

- [Topsimox  ¢op-

MHPOBAHH,

BEJICHUS

JAHHBIX O TIepcoHale
OpraHH3aIiH, TOPSAI0K
HpeﬂCTaBHeHI/IH OTYCT-

HOCTH.
- OCHOBBI

JIOKY-

MeHTOO60pOTa n ao-

KYMEHTaIIMOHHOT'O
oOecIeycHus.

- Texnonoruu,
METOIbI

U MCETOAUKHU

IMPOBCACHUA aHaAJIN3a U

cucreMaTrusanmnu

A0-

KyMEHTOB M HH(OpMa-

OHuu.

- ITopsimoxk  mpo-

BEJICHHSI KOHKYPCOB
o opMIIeHHUS

u

KOH-

KYPCHOM JIOKyMEHTa-

LIUH.

- [Topsnok  mpo-
BE/ICHUS 3aKYIMOUYHBIX
nporeayp u opopmie-

HUS COMYTCTBYIOIIEH
JIOKYMEHTAIUH.
- Opranuzanu-

OHHAsl CTPYKTypa oOp-
TaHW3alMl U BaKaHT-
HBIE JOJKHOCTH (TIpO-

tbeccun,
CTH).
- Crnennanusu-
pOBaHHBIC
IIIOHHBIE
uudpoBble  yCIyTH
CepBUCHl B
obecrieueHus
HaJIOM, TPaHUIIBI
MIPUMEHEHHS.

- Tapudno-
KBaJIU(PUKAIIMOHHBIE
CTIPAaBOYHHUKHU paldoT

CIICIuaJIbHO-

uH(popma-
CHCTEMBI,

n

oOJactu
nepco-
X

u

npodeccuii pabounx u




COHAJIOM, BKJIIOYasi | pOB. KBaTU(DUKAITMIOHHBIE
npeaBapuTebHbBIC | — Opranu3oBbI- | XapaKTEPUCTHKH
MpOLeAYpHl MIPU UX | BaTh M MPOBOJUTH | IOJDKHOCTEH  CIy»Ka-
3aKJIIOYEHUH. KOHKYpCHI,  odopmMm- | mux, mpodeccruoHalb-
JATh M AHAJIM3UPO- | HbIE CTAH/IAPTHI.
BaTh KOHKYPCHYIO | — OcHOBHBIE
JIOKYMEHTAIHUIO. METPUKH U aHAJIUTHU-
- Ob6ecneun- YEeCKHUe cpe3bl B 00Ja-
BaTh coOMroIcHHE | CTU OOecTieueHust Tep-
TpeOOBaHWI 3aKOHO- | COHAJIOM.
narensctBa  Poccuit- | — HopmatusHbIE
ckoi Depepanvyi | | IPABOBBIC aKThI, OMpPE-
KOPIOPATUBHBIX TO- | JCJISIIOLINE HOPMBI
JUTUK B 00nacTu 00- | TPYyIOBOTO IpaBa.
paboTKH TEepCOHAb- | — OcHoBBI ap-
HBIX JAaHHBIX W KOH- | XMBHOI'O 3aKOHO/a-
(bUICHIMATLHOW WH- | TEILCTBA U HOPMATHB-
dhopmanuu. HbIC TIPABOBBIC AKTHI
— Bectu neno- | Poccuiickoit  ®Depepa-
BYIO TEPEIUCKY. IMH B 00JlacTH Beje-
- CobOmonarh HUSl TOKYMEHTAIlUH IO
HOPMBI 3THUKH JEJIO- | TIEPCOHAIY.
BOr'0 OOIICHHMS. - OCHOBBI HaJO-
TOBOI'0 3aKOHOJIATE/Ib-
crBa Poccuiickoit de-
Jeparyu.
- 3akoHOIATEND-
ctBo Poccuiickoit de-
JEepay O MEPCOHAb-
HBIX JTAHHEIX.
- JlokanbpHBIEC aK-
Thl OpraHu3aluu, pe-
TYJUPYIOUIUE MOPSI0K
noadopa nepcoHana.
- [Topsnok 3a-
KJIFOYEHHSI JIOTOBOPOB
(KOHTpaAKTOB).
- IIpaBuna Bene-
HUsl J1€JIOBOU TEepeIuc-
KH.
- Hopmbl  3THKH
JIEJIOBOTO OOIICHHS.
Opranuzanuss u npose- | 1. Paspabotka | — Onpenensrtsb - TexHomornu u

/ICHHUE OLICHKM IIEPCOHA- | rjaHa OLICHKH IIEp- | HapaMeTpbl U KPHUTE- | METOABI OIPENCICHUSA

1a COHaJla B COOTBET- | pUM OIICHKH TEepCco- | MPOPEeCCHOHATBHBIX
CTBUH C IIeJSIMH | Haja. 3HAHUW, YMEHUU WU
OpraHu3aIuu. - Pa3pabatsl- KOMIIETEHIIU M.
2. Omnpenene- | BaTh CpeICTBA U Me- | — TexHonorun u
HHUE PECYPCOB, BbI- | TOJbI MPOBEJICHUS | METOBlI OLIEHKH JIMY-
00p CpelcTB M Me- | OLEHKU NepCcoHaIa. HOCTHBIX KauecTB M
TOAOB MPOBENCHUS | — Brinenars XapaKTEPUCTHK.
OLICHKHM TIepcoHaia | (ompenensrs) rpyn- | — Cucremspl, Me-




B COOTBETCTBHH C
LEeJAIMU ~ OpraHM3a-
UH.

3. [TpoBeneHue
OLIEHKU TIepcoHasia
B COOTBETCTBHM C
IUTAaHAMH ~ OpraHH-
3aLuu.

4. ConpoBox-
JIEHUE JI0TOBOPOB C
OpraHu3alsIMH -
UCIIOJIHUTENIAMU
MEpONPHUATUM IO
OLIEHKE IIepcoHaa,
BKJIIOYass  Tpe/Ba-
pUTEIbHBIE IPOLE-
Iypel TpU UX 3a-
KITIOYCHHUU.

5. Koucynbru-
poOBaHUE TepcoHaa
10 BOIIPOCAM OIIeH-
KH.

6. IToaroroska
PEKOMEHIaui  py-
KOBOJICTBY U IIep-
COHAIIy TIO Pe3yJib-
TaTaM IpOBEIEHHON
OLIEHKH TIepCOHAIA.
7. IToaroroska
MPEMIOKEHUH  TI0
(hopMHpPOBaHHUIO
Oromxkera Ha opra-
HU3aIMI0 U TpPOBE-
JICHWE OIECHKH TIep-
COHaJa.

bl TEepCOHaNa  JUIs
MIPOBEJICHUS OLICHKH.
- Onpenensrtob
MOTHBAIIIOHHBIE
¢bakTopsl  mpoBeze-
HUS OLEHKU Iepco-
HaJja.

- CocraBnsathe u
KOHTPOJIUPOBATH
CTaTbU PacXo/I0OB Ha
OLICHKY  IepcoHaia
Ui TJIAaHUPOBAHUS
OIOJIKETOB.

- Obecrieun-
BaThb OpraHU3alUOH-
HOE CONPOBOXKJIECHUE
OIICHKHU TepCOHAJIA.

- Obecneun-
BaTb  COXPAHHOCTh
KOH(PHUACHIIMAIBHON
nHpopmaruu npu
MPOBEACHUU OLIEHKH
MepcoHaia.

- Opranu3oBbl-
BaTh XpaHEHHE JO-
KYMEHTOB B COOTBET-
CTBUU C TpeOOBaHU-
SIMH TPYJIOBOTO, ap-
XMBHOTO  3aKOHOJa-
TEJbCTBA Poccnii-
ckou Dexepauuu U
JIOKQJIBHBIMU HOpMa-
TUBHBIMH aKTaMH Op-

raHU3alMH.

- CoOupars,
aHAJIM3UPOBAThH u
CTPYKTYPHPOBATh
nHpopmMaIuio 0
NPEAJIOKEHUSIX 110

OLICHKE MepCcoHaja Ha
PBIHKE Tpy[a.

- IIpousBoauTh
IIPEIBAPUTEIILHBIE
3aKyMOYHbIE Mpolle-
oypsl U O0hOpMIIATH
COIyTCTBYIOIIYIO J0-
KyYMEHTAalUIo 10 3a-
KJIFOUYEHUIO  JIOTOBO-
pOB.

- Onpenenstsb
YCIIOBUSL JUJISl 3AKJIIO-
YeHHsI JJOTOBOPOB Ha

TOIbl U (HOpMBI Mate-
pUANBHOTO U Hemarte-
pUATIBLHOTO  CTUMYJIU-
poBaHMs TpyJa IMepco-
Haja.

- TexHnonorun u
MeToNbl  popMHUpOBa-
HUSL U KOHTpoJi Orof-
YKETOB.

— Texuomorum,
METOJIbl W METOJMKHU
aHaJli3a U CHCTEMaTH-
3allUl  JOKYMEHTOB U
uHdopmaIuu.

- OcHoBBI 00T1IIeH
U COLMAaJIbHOU MCUXO-
JIOTUU, COLIMOJIOTUU M
MICUXOJIOTHH TPY/a.

- OcHOBBI  TIpO-
W3BOJACTBEHHON  nies-
TEIbHOCTH OpraHu3a-
1107078

- ITopsimox  mpo-
BEJICHUS 3aKyMOYHBIX
npoueayp u odopmie-

HUS  COIYTCTBYIOILEH
JIOKYMEHTAIUH.
- Opranuzanu-

OHHasl CTPYyKTypa oOp-
TaHW3allid W BaKaHT-
HbI€ JOJDKHOCTH (IIpo-
(dbeccun, crenuaIbHO-
CTH).

- Tapudno-
KBaJIH(PHUKAIIMOHHbIE
CIPaBOYHHUKHU paboOT U
npocdeccuit pabounx u
KBaJIU(PUKAITIOHHBIE
XapaKTePUCTUKHU
JOJDKHOCTEN  CilyXka-
KX, MpodeccHoHalb-
HBIC CTaHIAPTHI.

- Crnennanusu-
poBaHHble HH(pOpMa-
LMOHHBIE  CHCTEMBHI,

uudpoBble YCIyTH U
cepBHCHl B o0jacTu
OLICHKM  TepcoHaa,
TPaHUIbl UX TpUMEHe-
HUSL.

- OcHoBHbIE
METPUKHA W aHAJTUTH-




OKa3aHWE YCIyr TI0
MPOBEACHUIO OIEHKH
repcoHara.

- Cucremaru-
3UpOBaTh, 0000IATH
Y aHAJIM3UPOBATh pe-
3yJIbTATHI OLICHKH
TepcoHara.

- Onosemars 0
pe3yabpTaTax IMpoBe-
JICHHOM OLICHKHU IIep-
COHAJI W PYKOBOJ-
CTBO.

- PaGotate B
MH()OPMAITMOHHBIX
CHCTEMAX, HCIOJIb30-
BaTh urudpoBbie
YCIyTHU U CEPBUCHI 110
MPOBEACHUIO OICHKH
repcoHara.

- DopMHUPOBATH
MIPEITIOKEHUST TI0 aB-
TOMATHU3AIMKA U -
pOBHU3AIMK  TIpOLIEC-
COB OLIEHKH U aTTe-
CTaIlMU TIepCOHAJIA.

- OOecneun-
BaTh cOOJII0IcHHE
TpeOOBaHUII 3aKOHO-
maTenbscTBa  Poccuii-
ckou Dexepauuu U
KOPIIOPaTHBHBIX T10-
JINTHK B 00JacTH 00-
paboOTKHU MEepCOHANb-
HBIX JaHHBIX M KOH-
(dbuneHnnanTbHON WH-
¢bopmanuu.

- Bectu geno-
BYIO TIEPETIHCKY.

- CoOmronaTh
HOPMBI JTHUKH JIeJI0-
BOTO OOIIEHUS.

YecKue cpesbl B 00ma-
CTH OLICHKH MEPCOHA.

- HopmatusHbIE
MIPaBOBBIEC AKThI, OIpe-
JICIISIONINE HOPMBI
TPYAOBOTO IpaBa.

- OcHoBBI ap-
XHBHOT'O 3aKOHOa-
TEJIbCTBA U HOPMAaTHUB-
HbIE TIPaBOBBIC aAKThI
Poccuiickoit  ®Denepa-
MU B 00jlacTH Beje-
HUS JOKYMEHTAIUH 110
nepcoHaiy.

- 3aK0HOIaTEIIb-
ctBo Poccuiickoii de-
Jepaly o0 MepCcoHab-
HBIX JIAHHBIX.

- JlokanbHbIC
HOPMAaTHBHBIE aKTEI
OpraHu3aly, peryiu-
pytoiue MOPSIIOK
OIIEHKH TIepcoHaa.

- [Topsmoxk  3a-
KJIFOYEHHUSI JIOTOBOPOB
(KOHTpaAKTOB).

- IIpaBuna Bene-
HUs JIEJI0BOM IIE€pemnuc-
KU.

- Hopwmsbr  3THKHK
JIETIOBOTO OOIICHUS.

Opranuzanyst U TmpoBe-
JICHHE AaTTeCTalluH Iep-
COHaJIa

1. Pazpabotka
MIPOEKTOB TOKY-
MEHTOB,  OIpeje-
TSIOMAX  TOPSAOK
aTTeCTallud Tepco-
HaJla, OIeHKa COOT-

- Onpenenars
IapaMeTpsl U KpUTe-
pHUH aTTecTaluu Iep-
COoHaa.

- Onpenenars u
MPUMEHSTh CpPEICTBA

- ITopsnox 151
TEXHOJIOTHSI TIPOBEJIE-
HHSl aTTECTALUU IIep-
COHaJa.

- Texnomornu u
METOJIbl  ONPEETECHUS

BETCTBYIOUIMX 3a- | U METOJAbl aTTecTa- | U OLEHKU MpodeccHo-
Tpar. LUH. HaJIbHBIX 3HAHUH,
2. Opranmza- | — Boiaensate YMEHMM U KOMIIETEH-
LIMOHHOE M JOKY- | TPYNIbl  MepcoHajia | Ui,




MEHTAI[MOHHOE CO-
MIPOBOXKJIEHUE TPO-
1ecca arTecTaluu u
paboThl aTTeCcTalU-
OHHOM KOMHCCHH.

3. IToxnroroska
MPEMIOKEHUN 110
(hopmMupoBaHUIO

OropKeTa Ha opra-
HU3ALUI0 U TpOBe-
JICHUE AaTTeCTaluu

TepcoHara.
4, IToaroroBka
NPEJIOKEHUH O

pe3yiabTaTaM arTe-
CTalldid O COOTBET-
CTBHH  pabOTHHUKA
3aHUMAeMOM JOJIK-
HOCTH WJIA BBINOJ-
HsIeMO# paboTe.

JUIsL TIPOBEICHUS aT-

TECTALHMU.
— Ob6ecrieyu-
BaTh JIOKyMEHTAI[H-

OHHOE COIPOBOXKJIE-
HUE aTTECTAIMH Tep-
coHaa.

- CocraBiaTe U
KOHTPOJIUPOBATH
CTaThU PACXOJOB Ha
aTTECTallMI0  Iepco-
Haja sl TUTAHHPO-
BaHUs OIOIKETOB.

- PaGotate ¢
UH(POPMAIIMOHHBIMH
cucteMamu, I1Udpo-
BBIMU YCIyraMd H
CepBUCAMU IO TMPO-
BEJICHHUIO aTTECTAllNH
repcoHara.

- D opMHUPOBATH
MPEJIOKEHUST TI0 aB-
TOMAaTHU3AIMH U U(-
pOBHU3AIMK TpoIecca
aTTeCTallil  Iepco-
HaJa.

- OpranusoBsl-
BaThb XpaHEHUe J0-
KYMEHTOB B COOTBET-
CTBUU C TpeOOBaHU-
SIMH TPYZIOBOTO, ap-
XHBHOI'O  3aKOHOJa-
TEIILCTBA Poccuii-
ckon Pexepaunu H
JOKAIbHBIMU  JTOKY-
MEHTaMH OpraHu3a-
LM,

- Obecneun-
BaTh coOIIIoIcHHE
TpeOOBaHUIl 3aKOHO-
naTteiapcTBa Poccuii-
ckon PDexepaunu H
KOPIOPAaTUBHBIX TI0-
JINTUK B 00jacTH 00-
paboTKHU TepPCOHANb-
HBIX JAHHBIX U KOH-
buaeHanTsHON WH-
dhopmarum.

- Cobmonarh
HOPMBI JTHUKH JEIIO-
BOTr'0 OOILIEHMS.

- Cucrembl, Me-
Toabl U (OPMBI MaTe-
pUAIBHOTO W HeMare-
PHAIBHOTO  CTUMYJIU-
poBaHUs TpyJa MEepco-
Haua.

- TexHonorun u
MeToIsl  (popmMHpOBa-
HUS U KOHTpOJIS OrofI-
KETOB.

- Texuomorumu,
METOJbl U METOJUKH
MPOBEJICHUS aHAIN3a U
cUCTeMaTH3aluu  J10-
KYMEHTOB ¥ MH(pOpMa-
1117078

- OcHoBBl  TIpO-
W3BOJCTBEHHOU  Jes-
TEIbHOCTH OpraHu3a-
1107078

- OcHOBEI 001I€EH
U COUHMAIBHOW IICHUXO-
JIOTHH, COLIMOJIOTHH U
TICUXOJIOTHH TPY/a.

- Opranuzanu-
OHHAsl CTPYKTypa oOp-
TaHW3alMl U BaKaHT-
HbIE JOJKHOCTH (TIpO-
deccun, cnenuanbHO-
CTH).

- Cnenuanusu-
poBaHHble HH(pOpPMa-
[IUOHHBIE CUCTEMBI,
uudpoBble YCIyTH U
CepBHCH B 00IacTH
aTTecTallud IepcoHa-
Ja, TPaHUIIBI UX TPH-
MEHEHHUSI.

- Tapudno-
KBaJIU(PUKAITNOHHBIE
CIPaBOYHHUKHU PabOT H
npodeccuit pabounx u
KBaNTU(PUKAIIMOHHBIE
XapaKTePUCTHKU
JNOJDKHOCTEN  CllyXKa-
X, mpodeccruoHab-
HbIE CTAHAPTHI.

- OcHOBHBIE
METPUKU W aHAIUTH-
YyecKue cpesbl B 00ja-
CTH aTTeCcTallud Tep-
COHa.




- HopmatusHbIE
MIpaBOBbIE AKTHI, OIpe-
JeJISIONIre HOPMBI
TPYJOBOIO IIpaBa.

- OcHoBBI ap-
XUBHOTO 3aKOHO/1a-
TEJIbCTBA U HOPMATHB-
HbI€ TPABOBbIE aKTHI
Poccuiickoit  ®Denepa-
ouu B 00JacTH Beje-
HUS JOKYMEHTAIUH 110
HepcoHaly.

- 3aKoHOATEIb-
ctBo Poccuiickoit ®e-
Jepaly o0 MepcoHalb-
HBIX JIaHHBIX.

- JlokasibHbIE
HOPMATUBHBIE  aKTHI
OpraHu3aly, pPeryJu-
pylolme TOpsIOK at-
TECTAIMH MepCoHaa.
- IIpaBuna Bene-
HUS JIETIOBOM Tepernuc-
KH.

- Hopmbl  3Tukmn

JIJIOBOrO O0ILEHUs
AIMUHUCTPUPOBAHHE 1. Anamms - Pazpabartsi- - [Topsnok
IPOLECCOB  MPOBEICHUS | [IpOLECCOB  JOKY- | BaTb ¥ O(OpMIIATH | OPOPMIICHHS, BEIEHUS
OHCHKH M aTTCCTALHH | \eHTOOOOPOTA, JIO- | JOKYMEHTBI IO BO- | M XpaHEHHUS JIOKyMCH-

IepcoHala M COOTBET-
CTBYIOIIETO JIOKYMEHTO-
obopota

KaJIbHBIX JOKYMCH-
TOB IIO OICHKEC H

npocaM NPOBCACHUA
OIICHKHU M aTTCCTallun

Taluuy, CBSI3aHHOM C
IMPOBCACHUEM OLCHKHU

aTTecTallud IEPCo- | IEpCoHaa. U aTTecTalluu Iepco-
Haja. - ITogroraBnu- | Haua.

2. Opranusa- BaTb M TPOBOJIUTH | — [Topsimox  ¢op-
LUOHHOE  COIpPO- | MEPOIPUSITHS 10 | MUPOBaHMs, BEIEHUS
BOXKJIGHHE  MEpO- | OLIEHKE U aTrTecTaluu | 0a3bl JaHHBIX O Iep-
MIPUATHN IO OLIEHKE | IIEpCOHANIA. COHaJIe OpraHu3aluy,
MepcoHajla © €ro | — OdopmitsaTh MOPSIZIOK ~ TIpEeJICTaBIe-
aTTEeCTaLlUN. JOKYMEHTBl 110 BO- | HUSI OTYETHOCTH.

3. JlokymeHTa- | mpocaM OLEHKM U | — Tapudno-
LIMOHHOE  COMpO- | aTTeCTallud  Mepco- | KBaTU(PHUKAIIMOHHbIE
BOXKJIEHUE IIpoliec- | Hajla, IMpe/CTaBisie- | CIPaBOUYHUKHU padoT U
ca M pe3ylpTaToB | Mble B  Trocyaap- | mpodeccuil pabounx u
OLICHKM W aTTecTa- | CTBEHHbIE  OpraHbl, | KBAIH(HUKAIIMOHHbIE
LIUU TIEpCOHANIA. IIPEICTaBUTENbHbBIE XapaKTepUCTUKU

4. Wupopmu- | opranbl paOOTHHUKOB. | JIOJDKHOCTEH — CilyXka-
pOBaHME MEpCoHana | — AHanu3upo- | mux, MpoheccuoHallb-
0 pe3ynbTarax | BaTb MpaBuUjia, IMPO- | HbIE CTaHJApPTHI.
OLIGCHKM W aTTecTa- | HeAypbl M MOPAIKH | — ITopsanox mpo-
LUH. MIPOBEJICHUSI OIICHKHU | BEACHUSI 3aKyIMOYHBIX
S. [ToaroToBka | M aTTecTalMy MEpco- | Mpoueayp U oopmie-
NpEUIOKEHUW 1O | HaJja. HHSl CONYTCTBYIONIEH




pa3BUTHIO  TEPCO-
HaJla 10 pe3yJbTa-
TaM OILICHKH M aTTe-
CTalluy.

6. ConpoBox-
JICHHE  JIOTOBOPOB
Ha OKa3aHHE KOH-
CYJbTallAOHHBIX U
MH(OPMAITMOHHBIX
YCIYT 10 OICHKE U
aTTeCTallud Tepco-
HaJIa.

- Opranu3oBbI-
BaTh XpaHEHUE JI0-
KYMEHTOB B COOTBET-
CTBUHM C TpeOOBaHU-
SMH TPYJOBOTO 3a-
KOHOJIaTENLCTBA
Poccuiickoit  Dene-
palMu W JIOKaJIbHBI-
MU aKTaMU OpTaHu-
3alMH.

- Paboratp ¢
HH(pOPMaITMOHHBIMHU
cucremMamu, 1udpo-
BBIMH YCIyraMd H
CepBHCAaMH 1O BO-
npocam aJIMHUHHU-
CTPUPOBAHHS  JOKY-
MEHTOoO00OpoTa  IpHu
MPOBEACHUU OIICHKH
U aTTeCTalluu IMepco-
Hala.

- ®opMupOBaTh
MPEIIOKEHUS 10 aB-
TOMaTH3aIUK U -
pOBH3AIMH TIpoOIEcca
aJIMHHHCTPUPOBAHUS
JIOKYMEHTO000poTa
npu MIPOBEICHUU
OLIEHKH U aTTeCTallun
TepcoHaIa.

- ObGecreun-
BaTh COOII0ACHHE
TpeOOBaHUIl 3aKOHO-
maTenbcTBa Poccuii-
ckou Dexepauuu "
KOPIIOPaTHBHBIX T10-
TUTUK paboTonaTens
B 0051aCcTH 00pabOTKHN
MEePCOHANBHBIX JIaH-
HBIX U KOH(HUIEHIU-
alpHOM  MHpOpMa-
L.

— Bectu geno-
BYIO TICPEIIHCKY.

- Cobmronarh
HOPMBI 3THKH JIEJI0-
BOTr'0 OOILIEHHSI.

JOKYMEHTAIUH.
- [Topsnok
odopmiTeHUS JIOKY-
MEHTOB, MPEIOCTaBIs-
€MBIX B TOCY/JIapCTBEH-
HbIE OpraHbl, MpeJcTa-
BHUTEJIHHBIC OpraHbI
PabOTHHKOB.

- OcCHOBBI  J1OKY-
MEHTOOOOpOoTa U J10-
KYMEHTAI[MOHHOTO
oOecrieueHus.

- Opranuzanu-
OHHAasl CTPYKTypa op-
TaHW3aIMl U BaKaHT-
HbIE JOJDKHOCTH (TIpo-
(deccun, crenuaNIbHO-
CTH).

- Cnenuanusu-
poBaHHble HH(pOpPMa-
[IUOHHBIE CUCTEMBI,
UQPpPOBBIE yCIYTH U
CEpBHCHI AMUHHUCTPH-
pOBaHMS JTOKYMEHTO-
o0opoTa  HPOILIECCOB
OLIGHKA W aTTeCTalluu
nepcoHaia,  BEACHUA
ydeTa KaHIUJAaTOB Ha
BaKaHTHBIE JOJKHOCTH
(mpodeccun,  crenu-
QIBbHOCTH),  TPaHUIIBI
WX MPUMEHEHHUS.

- HopmatuBHbIE
MIPaBOBBIE aKTHI, OIpe-
JICHE OIS HOPMBI
TPYZOBOI'O IIpaBa.

- OcHoBBI ap-
XUBHOTO 3aKOHO/1a-
TEIbCTBA U HOPMATHB-
HbIC TIPABOBHIC aKTHI
Poccuiickoii  denepa-
muu B oOllacTH Beje-
HUSl TOKYMEHTAIUHU IO
MepCcoHay.

- 3aKoHO/AATENb-
ctBo Poccuiickonr Pe-
Jiepalyy O TMepcoHalb-
HBIX JaHHBIX.

- Texuomorumu,
METOJIBl W METOJHUKHU
MIPOBEJICHUS aHAu3a U
CUCTeMaTH3allu _ JI0-




KyMEHTOB U UH(pOpMa-
LUH.

- JlokasibHbIE
HOPMATUBHBIE  AKThI
OpraHu3alK, peryJu-
pyrolue HOPSIOK
OLIGHKA M aTTeCTaluu
IepCcoHaa.

- [Topsmoxk  3a-
KJIFOYEHUS JJ0rOBOPOB
(KOHTpAKTOB).

- [IpaBuna Bene-
HHUs JIeJI0OBOU Iepenuc-
KH.

- Hopwmsbl  3THKH

JIEJIOBOr0 OOIIEHHUS.
Opranuzanus u npose- | 1, ITogroroBka | — AHanuzupo- - Cucrema, cro-
JICHHEC MEPOIIPHSTHI 110 POEKTOB JOKY- | BaTh YpPOBEHb 00Ie- | COObl, METOHbI, HH-
PasBUTHIO M HOCTPOC~ | veyTOB,  OmNpeJie- | FO PasBUTUS M IPO- | CTPYMEHTHI  IIOCTPOE-
HUIO MPODECCHORANBHON | 1oy iyx  mopsok | eccHoHaNbHON KBa- | HASL  IPOgEeccHOHATb-

Kapbepsl IIepcoHaa

pa3BHUTHUSl TIEPCOHA-
Ja WM TOCTPOCHHS
npodeccnoHaTBEHOM
Kapbephl C OICHKOU
3arpar.

2. Pa3zpaboTka
IUIaHOB  TIpodeccu-
OHAJIBHOM Kapbepbl
MepcoHaa.

3. dopmupo-
BaHUE  KaJpOBOTO
pesepaa.

4. Opranusa-
U MEPONPHUATHI
M0 Pa3BUTHUIO U TIO-
cTpoeHuro mpodec-
CHOHAJILHOW Kapbe-
PBI TIEpCOHAIA.

TUpUKAAN
Haja.

- Onpenensrob
KpaTKOCPOYHbIE u
JOJTOCPOYHbIE  TIO-
TpeOHOCTU PA3BUTHS
IepCcoHaNa U MOCTPO-
eHust ero mpodeccu-
OHAJIBHOW Kapbephl.

- Onpenensartsb
Kputepuu (GopMuUpo-
BaHUs KaJpOBOIO pe-
3epBa OpraHU3aIliH.
- CocraBisaTh
WHUBUAYaTbHbBIE
IUIaHbl  KapbepHOTO
pa3BUTHA NIEPCOHAIIA.
- IIpumeHnATH

nepco-

HOM Kapbephl.

- Metoasl ormpe-
JEACHUST MW OLICHKH
JUYHOCTHBIX W TPO-
(heCcCHOHATBHBIX KOM-
MIETECHIINN.

— Cucrembl, Me-
ToABl U (OPMBI MaTe-
pUAIBHOTO W HeMare-
pPHAIBHOTO  CTUMYIIU-
pOBaHMS TpyJa IMepco-
HaJja.

- Texuomornu u
MeToasl  (popmHpOBa-
HUSL U KOHTpoJIa Orof-
JKETOB.

- Texnomorum,
METOIBI U METOIUKH

5. ITonroroBka | TEXHOJIOTMM M METO- | aHAJIM3a U CHUCTEMATH-
MPEeNJIOKEHUN 10 | Al Pa3BUTHUS NEPCO- | 3al[UM JIOKYMEHTOB U
(bopMHpPOBaHHUIO HaJla ¥ TIOCTPOEHHUs | HHPOpPMALIUH.
OropkeTa Ha opra- | mpoecCuOHAIbHOU | — OcHOBBI  TIPO-
HU3ALHI0 U TPOBE- | KapbEpHl. (deccuoHanbHOU  OpH-
JeHUe  Meporpus- | — CocTtaBnsth EHTall1H.

TUH 10 PA3BUTHUIO U | IPEUIOKEHUS U KOH- | — OcCHOBBI  J1OKY-
MIOCTPOCHHUIO MPO- | TPOJIMPOBATh CTaThbH | MEHTOO0OpOTAa U  JI0-
(beccuoHambHOU pacxosoB Ha Ipo- | KYMEHTAallMOHHOTO
Kapbepbl MEpPCOHa- | TpaMMbl U MEPOIpHU- | 0OeceueHusl.

na. ATHS TI0 PA3BUTHIO | — OcHoBBI  TIpO-
6. AHanu3 3¢- | mepcoHana U MOCTPO- | U3BOJACTBEHHOW  Jes-
(EeKTUBHOCTH  Me- | eHHI0O  TNpodeccHo- | TEILHOCTH OpraHu3a-
PONPHATHI 1O Pa3- | HAIBHOU Kapbepsl | 1IUH.




BUTHUIO IIEpCOHAIA,
MIOATOTOBKA  IIpel-
JIO’)KEHHUM 110 pa3BU-
THUIO.

JUUISA HJ'IaHI/IpOBaHI/ISI
OIOKETOB.
- Onpenensrtob

3¢ peKTUBHOCTL Me-
pOIpUATUH TIO pas-
BUTHIO TIEPCOHANA U
MOCTPOCHUIO  TIPO-
(dbeccuoHanbHOM  Ka-
PBEPHL.

- PaGorate ¢
MH(POPMAIIMOHHBIMH
cucTeMamu, ILHUQppo-
BBIMH yCIyramMu |
cepBHCaMU 1o
YIPaBJICHUIO TEpPCo-
HaJoOM B 00J1acTu ero
pa3BUTHUS U TIOCTPOE-
Hus npodeccuoHab-
HOM KapbepHI.

- ®opMupOBaTh
MIPEIIOKEHUsI TI0 aB-
TOMAaTU3AlUN U Q-
pOBH3AIUU  TPOIIEC-
COB pa3BUTHUS W TIO-
cTpoeHus: mpodeccu-
OHAJIBHOW  Kapbepsl
MepcoHaIa.

- Obecneun-
BaTh co0roieHue
TpeOOBaHUIl 3aKOHO-
nateapcTBa Poccuii-
ckon Dexepannu H#
KOPIOPAaTUBHBIX TI0-
JUTHUK B obiactu 00-
paboTKU TepCOHANb-
HBIX JIAaHHBIX U KOH-
buaeHanTbHON WH-
dbopmaruu.

- Cobmronath
HOPMBI 3THUKH JEIIO-
BOT'O OOIICHHUS.

- OcHOBBI 001IEH
U COLHAILHOU IICHUXO-
JOTHH, COLMOJIOTUH U
NICUXOJIOTHH TPY/a.

- Opranuzanu-
OHHAasl CTPYKTypa op-
TaHW3aIlMM U BaKaHT-
HBIE JTOJDKHOCTU (TIpO-
(deccun, crenuaiIbHO-
CTH).

- Tapudno-
KBaJTM(DUKALIMOHHBIE
CIPAaBOYHUKU paboOT U
npodeccuii pabounx u
KBaJTU(UKAIIIOHHBIE
XapaKTePUCTUKU
JOJDKHOCTEN  CilyXka-
X, podheCcCUOHAIb-
HBIE CTaH/IAPTHI.

- HopmatuBHbIe
MPaBOBBIE AKTHI, OIpe-
JeTISTIOIIHE HOPMBI
TPYZOBOTO IIpaBa.

- 3akoHOaTENb-
ctBo Poccuiickoit @e-
Jiepalii O TepCOHANb-
HBIX JIaHHBIX.

- JlokanbHbIE
HOPMATUBHBIE  aKTHI
OpTraHu3aIlK, peryJu-
pyolye MnopsaoK pas-
BUTHUS W TOCTPOCHUS
npodeccuoHanbHOM
Kapbepsl MEpCoHaa.

- ITopsnok  3a-
KITIOYEHUsSI JTOTOBOPOB
(KOHTpaAKTOB).

- Cnenuanusu-
poBaHHbIE HUHpOpMa-
IIMOHHBIE CUCTEMBI,
upoBbIE YCIYyTU H
CEpBUCHI IO YIIpaBlie-
HUIO [IEPCOHAJIOM B
o0JjacTu €ero pa3BUTHUS
U TOCTPOCHHUS IPO-
(heccuoHaIbHOM Kaphb-

€pbl, TpaHWIBl  UX
HpI/IMeHCHI/ISI.
- OcCHOBHEBIE

MCTPUKU W aHAIUTH-
YecKue cpesbl B 00ma-
CTU pa3BUTHA W IIO-




CTpOCHHUS
TepcoHara.
- Hopwmsl  3THKH
JIEJIOBOr0 OOIIEHHUS.

Kapbephbl

Opranuzanust  00y4eHust
nepcoHaia

1. Pazpabotka
MIPOEKTOB  JIOKAaJlb-
HBIX aKTOB IO 00Y-
YEHHUIO U Pa3BUTHIO
NepcoHana C OICH-
KOl 3aTpar.

2. Pazpabotka
y4eOHBIX  IUJIAHOB,
METOJIMYECKUX Ma-
TEpUAJIOB U TIPO-
rpaMmMm  OOydYeHus
MepcoHaia.

3. Opranusza-
U MEpONPUATHI
no oOydYeHHIO mep-
COHaJa.

4, IToaroroBka
MPEIOKEHUN  TI0
(hopMHpOBaHHUIO
Oro/pKeTa Ha opra-
HU3AIUI0 00y4YeHUs

MepCoHaa.
o. AHamuz 3¢-
(heKTUBHOCTH  Me-

pornpustuil o o0y-
YEeHHUIO NIepCOHaa.

- Onpenensrtob
nmoTpeOHOCTH B 00Yy-
YeHWH TPYII IepPCo-
Haja B COOTBETCTBUU
C LeJAMH OpraHusa-
LUU.

- AHanu3upo-
BaTh PBIHOK 00pa3o-
BaTeNbHBIX YCIYT U
TOTOBUTH TPEIJIONKE-
HUS 10 TIOCTaBIIMKAM
YCIyT.

- OpranuzoBsbI-
BaTh oOyuaromiue
MEPOIPHUATHS.

- CocraBnsate u
KOHTPOJIMPOBATH
CTaTbU PAacXoJIOB Ha
oOydeHue rnepcoHanta
JUIS  TJIaHUPOBAHUS
OIO/IKETOB.

- Pazpabartsbi-
BaTb W KOMIUICKTO-
BaTh y4eOHO-
METOJIMYCCKUE MaTe-
pHUabL.

— [TponsBoauTh
oueHKy 3¢pdexTus-
HOCTH oOyueHus
repcoHaina.

— [IpousBoguth
MIpeIBAPUTEITLHBIC
3aKyMOYHbIE MPOIIe-
nypsl U odopmiieHue
CONyTCTBYIOIIEN JO-
KyMEHTAIlUM 110 3a-
KIIFOUEHUIO  JIOTOBO-
pOB.

- PaGorate ¢
MH(}OPMALIMOHHBIMU
cuctemMamu, IMHPPO-
BBIMH  yCIyramMu |
cepBHCaMHU B 00JIaCTH

- Mertonapl, HH-
CTPYMEHTBl  HCCIEN0-
BaHUA MOTPEOHOCTH B
0o0y4eHHHU nepcoHaIa.
- Merononorus
o0yJeHwusI.

- Texuomorumu,
METOJbl U METOJUKH
aHajan3a U CUCTeMaTH-
3allMd  JJOKYMEHTOB U
nH(pOpMAaIHH.

- [Topsimoxk  pas-
paboOTKH TIAHOB TOJI-
TOTOBKH, TEPEHOro-
TOBKA ¥ TIOBBIIICHUS
KBaJIM(UKALIMKA TIEPCO-
Hasa, y4eOHbIX TUIAHOB
U TIpOTpamM.

— Cucrembl, Me-
Tonbl U (GOpPMBI Marte-
pUaIbHOTO W HEMare-
pHAIILHOTO ~ CTUMYJIU-
pOBaHUA TpyJa MEpCo-
Haua.

- TexHosorun u
MeToasl  (popmHpOBa-
HUSL ¥ KOHTPOJS OrOJ-
YKETOB.

- [Topsimox Bexe-
HUSl yyeTa M OTYETHO-
CTU MO MOATOTOBKE H
MOBBIINICHUIO  KBaJU-
(bukauy nepcoHaia.

- OcCHOBBI  J1OKY-
MeHTOoOOOpOoTa U JI0-
KYMEHTAI[MOHHOTO
o0ecreyeHusl.

- OcHoBbl 0011€eH
U COLMAIbHON TICHXO-
JIOTUU, COIMOJIOTUU M
TICUXOJIOTHH TPY/a.

- Tapudno-
KBaJTU(DUKAITIOHHBIE

OoOy4YeHHsT TIEPCOHA- | CIIPAaBOYHHUKH PadOT |
na. npodeccuil pabounx u
- ®opmupoBaTh | KBaTM(UKAITHOHHBIE
MPEUIOKEHUE 110 aB- | XapaKTEPUCTUKH
TOMAaTU3AMKU U MHUd- | JOJPKHOCTEH  CIIyXka-




pOBH3AIMU TpoIIecca
o0y4eHus1 TepcoHa-
7a.

- Pazpabarsbi-
BaTb M 0O(OPMIATH
JOKYMEHTBI T10 TIPO-
1eccaMm OpraHu3aIuu
o0y4eHusl mepcoHana
Y UX pe3yJibTaTaMm.

- OOecneun-
BaTh coOJII0IcHHE
TpeOOBaHWI 3aKOHO-
JaTenbcTBa Poccuii-
ckoit depepanuu u
KOPIIOPATHBHBIX TI0-
JIMTUK B 00jacTH 00-
paboOTKHU MEepCOHAb-
HBIX JAaHHBIX U KOH-
(buIeHIMaTbHON WH-
bopmanuu

— Bectu npeno-
BYIO TICPEIIHCKY.

- CoOnronats
HOPMBI 3THKH JIEJIO-
BOr'o OOIIEHHUS.

X, mpodeccuoHamb-
HbI€ CTaHAAPTHI.

- OcHOBHBIE T10-
JIOKEHUST TPa)KIaHCKO-
0 3aKOHOJATEIhCTBA
Poccuiickoit  ®Denepa-
nmuu B cepe 3almThl
UHTEIJICKTYaJIbHOM
COOCTBEHHOCTH.

- [Topsimox  mpo-
BEJICHUSI 3aKyIOYHBIX
npoueayp u odopmie-

HUS  COIlyTCTBYIOLIEH
JOKYMEHTAIUH.
- Opranuzanu-

OHHasi CTPYKTypa op-
raHU3allyH.

- HopmatuBHbIe
MIPaBOBBIC AKTHI, OIpE-
JIEIISIONINE HOPMBI
TPYZOBOTO IIpaBa.

- OcHoBBI ap-
XHABHOT'O 3aKOHO/a-
TEIbCTBA U HOPMATHB-
HbIC TIPABOBBIC AKThI
Poccuiickoit  @enepa-
IMH B 00JlacTH Beje-
HUSl JOKYMEHTAIUH 110
HepCcoHaly.

- OCHOBBI HAJIO-
TFOBOT'O 3aKOHOJATEIIb-
crBa Poccuiickoit de-
Jepaluu.

- OCHOBBI  3aKO-
HOJATEILCTBA 00 00-
pa3oBaHuU Poccnii-
ckoii denepanum.

- 3aKoHOaTElIb-
ctBo Poccuiickoii ®de-
JIepaIy 0 MepCoOHab-
HBIX JTaHHBIX.

- JlokannHBIC
HOpPMaTHBHBIE aKTbI
OpraHu3aIy, peryiu-
pyromue oOydeHue
TepcoHara.

- [Topsinok 3a-
KJIFOYEHHS] JIOTOBOPOB
(KOHTPAKTOB).

- Cnenuanusu-
poBaHHbIe UH(MOpMA-
[IMOHHBIE CHCTEMBI,




nuppoBele YCIYyTH U
CEepBUCHI B 00OJIacTH
oOydYeHHUs TIepCOHAa,
IpaHUIbl UX MpUMEHe-
HUSL.

- OcHOBHBIE
METPUKA H aHAIUTH-
YyecKue cpesbl B 00ma-
CTH OOyueHus mepco-
Haua.

- IIpaBuna Bene-
HUS JIeTIOBOM Tepernuc-
KH.

- HopMmbl  3Tukmu
JIETI0BOTO OOLICHHUSI.
Oprauuzauust ananrtauuu | 1. PaspaboTtka | — Omnpenenare | — Meroabl apan-
1 CTaXXHUPOBKM IICPCOHA- | 11JaHOB ajanTaluy, | PYHIbl  IIEPCOHANA | TAMM U CTaXXUPOBOK
T1a CTAKUPOBKM  Mep- | A7 CT@XKUPOBKM U | MEpCOHAJIA.
COHaJla C OILICHKOH | aJlanTaluu. - TexHonoruu,
3arpar. - Onpenensatb | METOAbl U  METOJIUKHU
2. Opranuza- | paboune Mecra [UIsl | IPOBEACHMS aHAIM3a U
U MEpONPHUATUH | IPOBEAEHUS CTaXH- | CUCTeMaTh3alud  J0o-
o aJlanTalyy, | POBKM W aJanTaiuy | KYMEHTOB U UHQOpMa-
CTAXKUPOBKE  Iep- | MepcoHaa. LUH.
COHaJIa. - Cornacossl- - ITopsimox  pas-
3. [TonroroBka | BaTb  MepomnpusTHs | pabOTKH IUIAHOB aJiam-
IPEUIOKEHUN 10 | IO ajanTaluu U CTa- | TALlUM IIEpCOHANa Ha
COBEpILICHCTBOBA- KHUPOBKE C BO3MOX- | HOBBIX paOouux Me-
HUIO CUCTEMBI | HOCTSIMU IIPOU3BOJI- | CTaX, MOJArOTOBKH, Iie-

alanTanyy, CTaKu-
POBKH IIepCOHAA.
4. ITonroroBka
MPEMIOKEHUH  TIO
(hopMHpPOBaHHUIO
OrojkeTa Ha opra-
HU3AIMIO  aJanTa-
OUH U CTaKUPOBKH

IIEpPCOHAIA.

5. AHamn3 3¢-
(eKkTUBHOCTH  Me-
pONIpUATHI o

ajganraigyuyu MU CTa-
JKUPOBKE TICPCOHA-
J1a.

CTBa.
- [TponsBoauTh
aHaJIM3 U OLIEHKY pe-
3yJbTaTOB  ajamnTa-
UM U CTaXUPOBOK
IIepCcoHaIA.

- CocraBnsiTh
MPEAJIOKEHUS U KOH-
TPOJIMPOBATh CTaThbU
pacxoloB  Ha IMpo-
rpaMMbl U MEPOIPH-
SITUS 110 aIalTalluy U
CTaXXHUPOBKE MEpCco-
Hajga sl TUTAHHPO-
BaHUA OI0)KETOB.

- [IpousBoguTh
OLICHKY  3(]deKxTus-
HOCTH MEpONPUITHI
[0 aJanTaluy U cTa-
YKUPOBKE MEpPCOHAIA.
- Buenpsare cu-
CTEMBbl  BOBJICUEHUS
IepcoHaia B KOPIIO-

pPENOArOTOBKM M TO-
BBIIICHUS KBalH(pHKa-
MU TEepCOHAIa U Op-
TraHU3alll  CTaXHUPO-
BOK.

- ITopsmoxk  co-
CTaBJICHUS CMET 3aTpat
Ha aJanTanuio U CTa-
YKUPOBKY TIEpCcOHAaa.

- [Topsmox Bene-
HUS y4eTa U OTUYETHO-
CTH MO aJanTalud |
CTa)KUPOBKE IEpCOHa-
na.

- Cucrembl, Me-
Tonbl U (OPMBI Marte-
pUaIbHOTO W HEMare-
pUATIBHOTO  CTUMYJIU-
pOBaHUA TpyJa MEPCo-
Haja.

- TexHonorun u
MeTonbl  opMHUpoBa-
HUSI ¥ KOHTPOJsST OIOJ-




PaTUBHYIO KYJIBTYpY.
- PaGotate ¢
UH(POPMAIIMOHHBIMH
CHUCTEeMaMH, IHPPO-
BBIMH yCIyramMu |
CepBHCaMU 1o
YIPaBIECHUIO TEPCO-
HaJIOM B 00JacTH
ajanTaluid ¥ CTaKH-
POBKH TIepCOHAJIA.

- ®opMupOBaTh
MPEIJIOKEHUE TI0 aB-
TOMaTH3aIKH U 1U(-
POBH3AIMU  MPOIIEC-
COB ajanTaiud u
CTOKHUPOBKH  TIEPCO-
HaJIa.

- Oo6ecreun-
BaTh coOJII0IeHHE
TpeOOBaHUI 3aKOHO-
nareiabcrBa  Poccwii-
ckon Pexepanuu H
KOPIIOPaTHBHBIX I10-
JUTHK B 00J1aCTH 00-
pabOTKH TEPCOHANb-
HBIX JAaHHBIX U KOH-
(buIeHIMaTbHON WH-
dhopmanuu.

— Bectu npeno-
BYIO TICPEIIHCKY.

- CobOmonarh
HOPMBI 3THKH JIEJIO-
BOTr'0 OOILICHMS.

KETOB.

- OcHOBHI 00111E#
U COLMAJIbHOM ICHXO-
JIOTHH, COLIMOJIOTHMH U
TICUXOJIOTHH TPY/A.

- Opranuzanu-
OHHAsl CTPYKTypa oOp-
raHu3alMl U BaKaHT-
HbIE JOJKHOCTH (TIpO-
(deccun, crenuanbHO-
CTH).

- Tapudno-
KBaJTU(UKAIIIOHHBIE
CIPaBOYHHUKHU pabOT U
npodeccuii pabounx u
KBaJTU(DUKALIMOHHBIE
XapaKTePUCTHKU
JOJDKHOCTEN  CITyXKa-
mMX, TpodheccuoHamb-
HBIC CTaH/IAPTHI.

- Cnenuanmsu-
poBaHHble HH(pOpPMa-
LIHOHHbBIC CHCTEMBI,

UQPpPOBBIE YCIYyTH U
CEpBHCHI IO yIMpaBJe-
HUIO TEPCOHAJIOM B
npoliecce aaanTaiuy |
CTaQXXUPOBKH, TPAHUIIBI
WX IPUMCHCHHUSI.

- OcHOBHBIE
METPUKH U aHAJIUTH-
YyecKue cpesbl B 00ja-
CTU TIPOLIECCOB ajar-
Tallud W CTOKHUPOBKHU
nepcoHara.

- HopmatuBHbIe
IIpaBOBBIE AKTHI, OIpE-
JIEIISIONIIE HOPMBI
TPYZI0BOT'O IpaBa.

- OCHOBBI HAJIO-
TOBOT'0 3aKOHOJIATC/Ib-
crBa Poccuiickoit de-
JepaLyu.

- 3akoHOIATENL-
ctBo Poccuiickoit de-
Jepary O TMepCoOHab-
HBIX TaHHBIX.

- JlokannHBIC
HOPMaTUBHBIE  aKThI
OpraHu3aIy, peryiu-
pylolme aganTaiuu 1
CTQXUPOBKY TE€pPCOHA-




Ja.

- OCHOBBI JTOKY-
MEHTOOOOpOoTa U JI0-
KYMEHTAIIHOHHOT'O
obecneucHuUs.

- [Topsnok 3a-
KIIFOUEHUSI JIOTOBOPOB
(KOHTPAKTOB).

- IIpaBuna Bene-
HUS JI€JI0BOM Iepenuc-
KH.

- HopMmbl  3Tukmu

JIETI0BOTO OOLICHHUSI.
AIMHHHCTPHPOBaHHUE 1. JlokymeHTa- | — OdopmnsaTh - ITopsamox
NPOLECCOB  PAa3BUTHA W | UOHHOE  oOecre- | JOKYMEHThI 1O BO- | opOopMIICHUs, BEIACHUS
TIOCTPOCHHA NpodEccho- | yeppe pe3yabTaTOB | IPOCAM MPOBEACHHS | M XPAHCHHs TOKYMCH-
Ha/IbHOH Kaphephl, 00y~ | venonpustiii 1o | 0Oyduenns, ajanTa- | Tamuu, CBA3AHHOH ©
HCHHA, afalTallit, €T3~ | paspyrymi0 M mO- | MM M CT@XHPOBKH, | CHCTEMOH  0OydeHus,

JKUPOBKH TEPCOHANAa M
COOTBETCTBYIOILIETO [0~
KyMeHTo000poTa

CTpoeHHIO Tpodec-
CHOHAQJIBHOW Kapbe-
pHL, 00y4eHuto,
ajanTallMd M CTa-
KUPOBKE I€pPCOHA-
na.

2. [TonroroBka
UHAUBUYaIbHbIX

NpEVIOKEHUN  Ha
OCHOBE  pe3yJbTa-
TOB [IPOBECHUS
MEpONPHUATHI IO
pa3BUTHIO U  TIO-
CTpoeHHI0 Tpodec-
CHOHAJIBHOW Kapbe-
pHL, o0yueHm1o,
ajantaliud M Cra-
KUPOBKE IE€pPCOHA-
na.

pa3BUTHSA U IIOCTPOE-
HUs npodeccuoHanb-
HOW Kapbepbl IEpCo-
Haja, MNperocTaBise-
Mble B rocyaap-
CTBEHHbIE  OpraHbl,
IIpE/ICTaBUTENbHbIE
Oprabl paOOTHHUKOB.
- Obecneun-
BaTb JOKyMEHTalU-
OHHOE COIIPOBOXKIE-
HUEe OOy4eHHs, ajar-
Taluu U CTaXKUPOBOK,
pa3BUTHA M NOCTPOE-
Hus npodeccuoHab-
HOM Kapbepbl MEpPCo-
Haja.

- AHanu3upo-
BaThb IIpaBWJa, IPO-

aganTalquMu M CTaxu-
POBKH, Pa3BHUTHS U I10-
CTpOeHHS TPOdeccHo-

HAJIbHOU Kapbephbl
nepcoHana.

- [Topsimok  dop-
MUPOBaHUsS, BEICHUS

0a3bl JaHHBIX O Iiep-
COHaJIe OpraHU3aLUH,
HOpSIIOK  IIpeACTaBlIe-
HUSl OTYETHOCTH.

- HopmartuHbIE
MIpaBOBbIE aAKTHI, PEry-
JUpYyOUIME IpaBa |
00s13aHHOCTH Tocyaap-
CTBEHHBIX OpraHOB H
OpraHu3aluu o
IIPEJOCTaBICHUIO

Y4ETHOM  JOKyMEHTa-

3. [ToaroroBka | Hegypbl W TMOPSAIKH | ILIUU.

NpEUIOKEHUI 1O | mpoBeeHust  o0yde- | — ITopsnox
COBEPIIECHCTBOBA- HUf, aJanTaluu U | opOpMIICHHUS JIOKY-
HUIO cucteM o00y- | CTA)KUPOBKH, pa3BH- | MEHTOB, IpeJCTaBlIsie-
YCHUA, afanTaldv | TUd W IOCTPOCHHA | MBIX B TOCYIJAapCTBCH-
U CTQXXHMPOBKH, pa3- | IPOPECCUOHATIBHON | Hble OpraHbl M HHBIE
BUTHS W TIOCTPOE- | KAphephl IEPCOHANIA. | OPraHU3ALNH.

HUS  Tpodeccuo- | — OpranuzoBel- | — OcCHOBBI  J1OKY-
HaJIbHOM Kapbepbl | BaTh XpaHEHHE JO- | MeHToo0OpoTa U  J0-
IIepCOHAIA. KYMEHTOB B COOTBET- | KyMEHTAILIMOHHOTO

4. ConpoBok- | CTBUU C TpeOOBaHU- | 0OecrieueHusl.

JIEHUe  JOTOBOPOB | IMH  3aKOHOJATENb- | — ITopsanox mpo-
Ha OKa3aHue KOH- | CTBa Pocculickoil | BeeHUsT 3aKyNOYHBIX
CYJIbTallUOHHBIX, @denepanui U JI0- | IpoueAyp U odopmie-
I/IHCbOpMaI_[I/IOHHBIX KaJIbHbBIMH aKTaMH | HUs COHYTCTBYIOH_ICI\/II




yCIyr, HeoO0Xoau-
MBIX JUIS TIpOBEJe-
HUSA oOyueHus,
ajanTanuu M Cra-
’KHPOBOK, Pa3BHUTHSI
U TIOCTPOCHUS IPO-
(heccruoHanbHOM
Kapbepbl IepCcoHa-
na, BKIIKOYAs TpeN-
BapuTEIbHBIE IIPO-
Henypsl 1Mo HMx 3a-
KITFOUCHHIO.

OpraHu3aIfH.
- PaGorate ¢
UH(POPMAIIMOHHBIMH
cucremMamu, 1Hdpo-
BBIMH yCIyraMu H
CepBUCAaMH 10 BO-
npocam aJIMUHU-
CTPUPOBAHHS  JIOKY-
MEHTO00OpOoTa Mpo-
LIECCOB oOydJeHwus,
aJanTalld U CTaXH-
POBKH, pa3BUTUS H
noctpoenus mpodec-
CHOHAJILHOW Kapbepbl
MepCcoHaNa, BEICHUS
ydeTa KaHJAUJaTOB Ha
BaKaHTHBIC J[OJIKHO-

CTH (npodeccun,
CIIEUAIBHOCTH).
- ®opMupOBaTh

MPEUIOKEHUE 10 aB-
TOMaTH3aIK U 1U(D-
pOBH3AIIMU B 00JIACTH
aJIMHHHCTPUPOBAHUS
JOKYMEHTO000pOTa

MpoIIeCCOB  00yue-
HUS, aJanTalud U
CTOKHUPOBKH, pPa3BU-
THS W TIOCTPOCHUS
npodecCuoHaIbHON

Kapbepbl,  BEICHHS
y4era KaHIAWIaTOB Ha
BaKaHTHbBIE JOJIKHO-

CTH (npodeccun,
CIIEeIIMATILHOCTH).

- Obecneun-
BaTh coOIIroIeHNE

TpeOOBaHUIl 3aKOHO-
nateapcTBa Poccuii-
ckon Pexepanuu H
KOPIHOPAaTUBHBIX TI0-
JINTUK B 00jacTu 00-
paboTKHU TEepCOHANb-
HBIX JAHHBIX U KOH-
buaeHIanTsHON WH-
dhopmarum.

- Bectu geno-
BYIO TIEPEIIHCKY.

- Cobmonarh
HOPMBI 3THKH JIEJI0-
BOTr'0 OOILIEHMS.

JOKYMEHTAIUH.
- Opranuzanu-
OHHAsl CTPYKTypa oOp-
raHu3alMl U BaKaHT-
HbIE JOJKHOCTH (TIpO-
(deccun, crenuanbHO-
CTH).

- Tapudno-
KBaJTU(UKAIIIOHHBIE
CIPaBOYHHUKHU paboOT U
npodeccuii pabounx u
KBaJTM(DUKALIMOHHBIE
XapaKTePUCTHKH
JNOJDKHOCTEH  cimy»Ka-
X, mpodeccuoHab-
HBIE€ CTaH/AAPTHI.

- Crneunanusu-
poBaHHble HH(pOpPMa-
[{UOHHBIE CUCTEMBI,
UQPpPOBBIE yCIYyTH U
CepBHCH B 00IacTH
aJIMUHUCTPHPOBAHUS
JOKYMEHT0000pOoTa 10
BOIlpocaM  00yueHwus,
ajanTtauMd M CTaXu-
POBKH, Pa3BUTHUS H TO-
CTpoeHusl Tnpodeccuo-
HaJIbHOW Kapbephl, Be-
JeHUs y4eTa KaHAuJa-
TOB Ha BaKaHTHbBIE
nomkHocTH  (Tipodec-
CUM, CIENHaIbHOCTH),
IpaHUIIBl UX TPUMEHE-
HUSI.

- HopmaruHbIE
MIPAaBOBBIE AKTHI, OIpe-
JeTSIoIHe HOPMBI
TPYAOBOTO PaBa.

- OcHoBBI ap-
XHBHOTO 3aKOHO/1a-
TEJIbCTBA U HOPMATHB-
HBIC TIPABOBBIC AKTHI
Poccuiickoii  denepa-
muu B oOllacTu Beje-
HUS JOKYMEHTAIUH 110
MepCcoHay.

- OcHOBBI HaNoO-
TOBOTO 3aKOHOJATEeNb-
ctBa Poccuiickonn Pe-
Jepaluu.

- 3aKoHOATENb-
ctBo Poccuiickonr Qe-




Jepalyy O MepCOHAIb-
HBIX JaHHbIX.

- Texuomorumu,
METOJbl U METOJUKH
MPOBEJICHUS aHAIN3a U
cUCTeMaTu3aluu  J1o-
KYMEHTOB ¥ MH(pOpMa-
1117078

- JlokasibHbIE
HOPMATHUBHBIE  aKThI
OpraHH3aIy, PeryJiu-
pylolue Mmopsiiok pas-
BUTUS W TOCTPOCHUS
npodeccuoHaTbHON
Kapbepel, OOy4eHHs,
ajanTtauMd M CTaXu-
POBKH ITEpCOHAA.

- [Topsmoxk  3a-
KIIFOYEHHUS] JIOTOBOPOB
(KOHTpaAKTOB).

- IIpaBuna Bene-
HUSl J1€JIOBOW MEpEenuc-
KH.

- Hopmsbl  3THKHK
JICJIOBOTO OOIIEHUSI.

Opranuzanus
HepcoHaa

Tpysa

1. Pa3zpaboTka
CUCTEMBI OpTaHu3a-
MK ¥ HOPMHUPOBa-
HUS Tpyla Mepco-
Haja.

2. Buenpenue

CUCTEMBbI OpraHH3a-
M1 ¥ HOPMHUPOBa-
HUS TpyJda Mepco-
Hajma C ompejaene-
HUEM  TpPYAOEMKO-
CTH, HOPMAaTUBHOU
YHUCIIEHHOCTH, Tpa-
¢ukoB pabor u
YCIOBUM  OIUIAThI
TpyJa MepcoHana.

3. Brissnenne
PE3epBOB  TMOBHIIIIE-
HUS MIPOU3BO,TH-
TENHHOCTH Tpyda U
KadecTBa HOPMHPO-
BaHUA TpyJa.

4, ITonroroBka
NPEIJIOKEHUA O
W3MEHCHUSM YCIIO-
BUI W OIUIATHI TPY-
Jla IepcoHara.

- Buenpsate me-
TOAbl PALHOHAIBHOMN
OpraHu3alfy Tpy/a.
- AHanuzupo-
BaThb COCTOSIHME HOP-
MHUpPOBaHHS  TpYyAa,
KayecTBO HOPM, IIO-
Kazareyeu mo Tpyny.
- AHanu3upo-
BaTh 3(()eKTUBHOCTH
paboThl CHCTEMBI Op-
TaHU3aIII Tpyaa
nepcoHansa U HOPMH-
poBaHHs TpyAa Ha
pabouux mMecTax.

- CocraBnsate u
KOHTPOJIMPOBATH
CTaThbH PAacXoOJIOB Ha
oIiaTy Tpyza mepco-
Hama N TUIaHUPO-
BaHUA OIOKETOB.

- PaGorate ¢
WH(POPMAITMOHHBIMHU
cuctemMamu, IMHPPO-
BBIMH  yCIyraMu |
cepBUCaMHM B 00J1aCTH
OpTaHu3aIH u

- Meroapl yuera
M aHajau3a IIoKas3are-
Jell o TpyAy U oruiate
Tpyaa.

- Meroas! ompe-
JICICHHS, OICHKH U
CpaBHEHUSI IPOU3BOI-
CTBEHHOM WHTEHCHB-
HOCTU M HaIPsKEHHO-
CTHU TpyAa.

- MeTtobl
MHUPOBAHUS TPy Q.
- Meroas! onpe-
JIEICHUSI YHCICHHOCTH

HOP-

IIEpPCOHAIA.
- Mexotpacie-
BBIE U  OTpacClEBBIC

HOPMAaTHUBBI TPYIOBBIX
3arpar.

- CoBpemeHHbIE
hopmsl, CHCTEMBI
OIJIaThl U ydeTa Mpo-
W3BOJIUTECIIEHOCTH
TpyJa MmepcoHana.

- CucreMbl, Me-
Tonbl U (OPMBI Mare-
pUAIBHOTO M Hemarte-




o. [ToaroroBka
NPEJIOKEHUH 1O
(hopMUPOBAHUIO
Oro/pKeTa Ha opra-
HU3AIHIO Tpyaa
MepcoHaa.

6. Ornpenene-
HUe APGEeKTHUBHO-
CTH PaboOTHI CHUCTE-
MBI OpTaHHM3alUd U
HOPMHUPOBAHHUS
TpyAa Ha pabouymx
MeCTax.

OIJIaTBl TpyHda Tmep-
coHaJa.

- ®opMupoBaTh
MPEIIOKEHUS 10 aB-
TOMaTH3aIKu U 1UQ-
pOBHU3AIMK  TIPOIIEC-
COB OpraHm3alu u
HOPMHUPOBAaHHS TPY-
Ja.

- Pazpabarsbi-
BaTb M 0O(OPMIATH
JOKYMEHTBI T10 HOp-
MHUPOBAHHUIO U OTLIIATE
TpyJla IepCcoHaa.

- OoGecreun-
BaTh coOroieHne
TpeOOBaHUII 3aKOHO-
JaTenbcTBa  Poccuii-
ckoit depeparuu U
KOPIIOPaTHBHBIX TI0-
JIMTUK B 00jacTH 00-
paboOTKHU MEepCOHAb-
HBIX JAaHHBIX M KOH-
buIeHIMATEHOW WH-
dhopmarumu.

- Bectu geno-
BYIO MIEPETIHCKY.

- CoOmonaTh
HOPMBI 3THKH JEJIO-
BOTO OOIIEHUS

pPUAIBHOTO  CTUMYJIH-
poBaHMs TpyJa IMepco-
Haja

- TexHnonorun u
MeToNbl  popMHUpOBa-
HUSL U KOHTpoJia Oroj-
KETOB.

— Texuomorum,
METOJIl M METOJUKHU
IPOBEJICHUS aHaIN3a U
CUCTeMaTH3alli  JIO-
KyMEHTOB U HMH(pOpMa-
1007078

- OCHOBBI  JTOKY-
MEHTOOOOpOoTa U JI0-
KyMEHTAIlHOHHOTO
obecrieueHus.

- Ilopsimok  Ta-
pudukamuu paboTr u
pabouux, ycCTaHOBIE-
HUS JOJKHOCTHBIX
OKJIaJIOB, JIOTLIAT,
Han0aBoK W Kod(du-
IIMEHTOB K 3apaboTHOM
iare, pacyeTa CTUMY-
JUPYIONINX BBITIIAT.

- TapudHo-
KBaJTH(UKAIIMOHHBIE
CIPaBOYHHUKHU pabOT U
npodeccuit pabounx u
KBaNTU(PUKAIIMOHHBIE
XapaKTePUCTHKU
JNOJDKHOCTEN  CIlyXKa-
X, npodeccuoHatb-
HBIE CTaH/IaPTHI.

- OcHOBBI  Tex-
HOJIOTUHM  TIPOU3BO/I-
CTBA H JCATCILHOCTH
OpraHH3aIliH.

- Opranuzanu-
OHHAasl CTPYKTypa oOp-
TaHW3aIlMl W BaKaHT-
HBIE JTOJDKHOCTU (TIpO-
(dbeccun, crenUaIbHO-
CTH).

- ITonmuTrka Hu
CTpaTerusi OpraHu3a-
WU TI0 TIEPCOHATTY

- DKOHOMHKA
Tpyna.

- OcHoBBI 00111eH
W COLIMAJIBLHOM TCHXO-




JIOTUH, COLMOJIOTHH U
MCUXOJIOTUH TPY/a.

- HopmatusHbIE
MIPaBOBBIEC AKThI, OIpe-
bi (S 11001114 (5 HOPMBI
TPYAOBOTO IpaBa.

- OcHoBBI ap-
XHBHOT'O 3aKOHOa-
TEJIbCTBA U HOPMATHB-
HbIE TIPaBOBBIC aAKThI
Poccuiickoit  ®Denepa-
IMH B 00JlacTH Befe-
HUS JOKYMEHTAIUH T10
nepcoHaiy.

- OcCHOBBI HAJIO-
TOBOI'0 3aKOHOJATENb-
crBa Poccuiickoin de-
JIepalnH.

- 3akoHOIATEND-
ctBo Poccuiickoit de-
Jiepalii O TEePCOHAIb-
HBIX JAHHBIX.

- JlokanbHbIC
HOPMAaTHBHBIE aKTBI
OpraHu3aly, peryiu-
pylolme MopsigoK op-
raHu3alul U HOPMHU-
pOBaHUA TpyJa MEpCo-
Haja.

- Cnenuanusu-
poBaHHbIE HUHpOpMa-
IITMOHHBIC CHUCTEMBI,

mupoBbIE YCIYyTU H
CEepBUCHI B o00JacTu
OpraHM3alMi M OIlia-
TBI TpyJa TIEPCOHANIA,
TPaHUIbl UX TpPUMEHe-
HUSL.

- OcHoOBHBIE
METPUKU W aHAJIUTH-
YecKue cpesbl B 00ma-
CTH TIPOIIECCOB oOpra-
HU3AlUK W HOPMHUPO-
BaHUS TPYyJa.

- [IpaBuna Bene-
HHS JICJIOBOU Mepenuc-
KH.

- Hopwmsbr  3THKH
JICIIOBOTO OOIIIEHUSI.

Opraam3anus
Tpy/a nepcoHaa

OIlIaThI

1. PazpaboTka
CUCTEMBl  OILIATHI
TPy/ia IepCOHAIA.

- IIpumeHnATH
TEXHOJIOTUM MaTepH-
aILHOII MOTHUBAIIUU B

- @opMBI U CH-
CTEMBI 3apaboTHOM
IJIaThl, TMOPSJIOK  CO-




2. dopmupo-

BaHUe Oromkera
donma OTLIATHI
Tpylda,  CTUMYJIH-

pyIOLUIMX W KOM-
MEHCAIMOHHBIX BBI-
IIaT.

3. Buenpenue
CHUCTEMBI  OILJIATHI
Tpy/la IepCcoHaa.

4, IToaroroBka
NPEJIOKEHUH 1O
COBEPILIEHCTBOBA-

HUIO CHCTEMBI
OIUIaThl TpyJa Mep-
coHala.

YIPABJICHUU IEPCO-
HaJIOM.

- AHanu3upo-
BaTb  COBPEMEHHbIE
CHUCTEMBI OIllIaThl H

MarepuaibHO  (MO-
HETapHOM) MOTHUBA-
MU TpyJa Ui 1enei
OpraHu3alyu.

- AnHanuzunpo-
BaTb YpPOBEHb OILJa-
Thl TpyJAa MepcoHama
10  COOTBETCTBYIO-
UM npodeccuo-
HaJIbHBIM  KBaMU(U-
KalMsIM.

- IIpoBoauTh
MOHUTOPUHI  3apa-
O0OTHOM TUIaTBl Ha
pPBIHKE Tpy/a.

- CocraBnste u
KOHTPOJIUPOBATH
CTaTbH pPAacXoJIOB Ha
OIuIaTy TpyJa mepco-
Hajma M TUIaHUPO-
BaHUs OIOJDKETA.

- AHanuzupo-
BaTh (pOpMBI MaTepu-
QIBHOTO CTUMYJIHUPO-
BaHWS, KOMIICHCAITHI
U JBrOT B OIUJIaTe
Tpy/la TIepcoHaa.

- PaGorate ¢
WH(POPMAITMOHHBIMHU
cucteMamu, IHUPPO-
BBIMU yCIyraMu |
CepBUCAaMHU IO OILjIa-
T€ TpyJa IepcoHaa.
- ®opMupoBaTh
MpeJIOKEHUE IO aB-
TOMaTHU3aluu U 1ug-
pOBHU3AIMK  TIpOIIEC-
COB OILIATHI TpyJa.

- CocTtaBisiTh
MPOTHO3bl  Pa3BUTHS
OIUIaThl TpyAa Tiep-
COHaJa.

- Obecrieun-
BaTh colutoieHe
TpeOOBaHMI 3aKOHO-
narensctBa  Poccnii-
ckon Qexepanuu H

CTaBIICHHS OIOKETOB.
— Cucremsl, Me-
TOoIbl U (HOpMBI Mate-
pHAIBHOTO U Hemare-
pUAIBHOTO  CTUMYJIU-
poBaHMs TpyJa IMepco-
HaJja.

- Texnomorun u
MeToNbl  popMHUpOBa-
HUSL U KOHTpoJis Orof-
XKeTOB 1 (DOH/IOB.

- [Topsmok  Ta-
pubukanuu padbor u
pabounx, ycTaHOBIE-
HUSA JTOJKHOCTHBIX
OKJIaJIOB, JOTLIAT,
Han0aBoK W K03 du-
IIMEHTOB K 3apaboTHOM
iare, pacyeTa CTUMY-
JUPYIOUIUX BbIIIAT.

- Metoasl ormpe-
JIEJIEHUs] YHCIEHHOCTH
nepcoHana.

- Tapudno-
KBaNTU(DUKALIMOHHBIE
CIPaBOYHHUKHU padboOT U
npodeccuii pabounx u
KBaJTM(PHKAIIMOHHBIE
XapaKTePUCTUKU
JOJDKHOCTEN  CilyXka-
KX, MpodeccHoHalb-
HbIE€ CTaHAAPTHI.

- Merons! yuera
U aHalu3a IoKa3are-
Jel mo Tpyday W 3apa-
00THOI 11aTe.

- Texuomorum,
METOABl U METOJIUKH
MIPOBE/ICHMS aHAIIU3a U
CUCTeMaTH3aluu  J10-
KyMEHTOB U HH{(pOpMa-
1007078

- [TonuTnka u
CTpaTerust opraHu3a-
LIUU TI0 NIEPCOHAILY.

- Opranuzanu-
OHHasi CTPYKTypa oOp-
raHu3alMl U BaKaHT-
HBIE JIOJDKHOCTHU (TIpO-
(dbeccun, crenuaIbHO-
CTH).

- HopmatuBHbIE




KOPIIOPATHUBHBIX I10-
JUTUK B o0nactu 00-
paboOTKH TepcoHalb-
HBIX JJAHHBIX M KOH-
buIeHIMATEHOW WH-
dhopmarumu.

- Bectu neno-
BYIO TEPEIIHCKY .

- CobmoiaTh
HOPMBI ITHKH JIEJIO-
BOT'O OOIICHHUS.

MPaBOBbIE AKTHI, OIpe-
TEJISIONIe HOPMBI
TPYJIOBOT'O IpaBa.

— OCHOBBEI  HAJIO-
TOBOI'0 3aKOHOJIATC/Ib-
crBa Poccuiickont ®e-
Jepatuu.

- 3aKkoHOIATENL-
ctBo Poccuiickoit de-
Jepay O MepCoOHab-
HBIX JAHHBIX.

— JlokannHBIC
HOpPMAaTUBHBIE aKTBI
OpraHu3aIy, perysu-
pylolme omiary Tpy-
Ia.

- OCHOBBI
HOMUKHU TPY/a.
- OCHOBBI  TEX-
HOJIOTUM  TPOU3BO/I-
CTBa U JEATEIHLHOCTH
OpraHu3aIuu.

- OCHOBBI  J1OKY-
MeHToOOOpOTa U JI0-
KYMEHTAI[HOHHOTO
oOecIeycHus.

- [Topsinox 3a-
KJIFOUCHHS] JIOTOBOPOB
(KOHTPAKTOB).

- OcHoBBI 001IEH
W COLIMAJIBHOM IICHXO-
JIOTUH, COILIMOJIOTHH U
MICUXOJIOTHH TPYA.

9KO-

- Cnenuanusu-
poBaHHbIE HUHOpMa-
IITMOHHBIC CHUCTEMBI,

u(poOBbIE YCIYyTU H
CEepBUCHI B o0yacTu
OpraHM3ali M OIlia-
TBI TpyJa TIEPCOHANA,
TpaHUIbl UX MpPUMEHe-
HUSL.

- OcHoOBHBIE
METPUKU H aHAJIUTH-
YecKue cpesbl B 00ma-
CTH TIPOIIECCOB 0Oec-
MEYEeHUsI OIJIaThl TpPY-
Jla TIepCoHaa.

- Hopmbl  3THKH

JIEJIOBOT0 OOIIEHHUS.
AZIMMHHCTPHPOBaHHE 1. JlokymeHnra- | — Odopmisath - ITopsimox
IPOLICCCOB OPraHU3ally | [MOHHOE M OpPTraHM- | JOKYMEHThl MO BO- | opopMIIeHHUs, BEACHUS




TPyJAa, OMjaThl MEepPCoHa-
Ja ¥ COOTBETCTBYIOIIETO
JIOKYMEHT0000pOTa

3allMOHHOE  COTPO-
BOXKJIEHUE CHCTEMBI
OpraHu3aly Tpyna
W OIIaTel Tpyla
MepcoHaa.

2. IToxnroroska
NPEIJIOKEHUA 1O
COBEpIICHCTBOBA-
HUIO CHUCTEMBI Op-
raHu3aly U OIuia-
TBl TPyJAa MEPCOHA-
na.

3. [ToaroroBka
u o00paboTka 3a-
MIPOCOB U yBEJIOM-
JIeHu o paboTHHU-
Kax B  rocyuap-
CTBCHHBIC OpPTaHEI,
MIpeICTaBUTEIIbHbBIE
opranel  paboOTHH-
KOB [0 CHCTEMaM
OIJIaTBl W OpraHU-
3alMd  TpyJda mep-
COHaa.

4. Opranusa-
[IUOHHOE H JIOKY-
MEHTAI[MOHHOE CO-
MPOBOXKACHUE  JI0-
rOBOPOB Ha OKas3a-
HUE KOHCYJIbTaIlU-
OHHBIX, HH(pOpMa-
IIUOHHBIX YCIYT IO
CUCTEMaM OIUIATHI U
OpraHu3aly Tpyna
MepcoHana, BKIIIO-
qasi TpeBapPHUTEIIh-
HbIE TPOIEAYPHI 1O
WX 3aKIIFOYCHHIO

mpocaM OIIaThl |
OpraHu3alu TpyJa
IIepCcoHaa, npen-
CTaBJsieMble B TOCY-
JApCTBEHHbIE  Opra-
HBl, IPEICTABUTEINb-
Hble OpraHbl padoT-
HUKOB.

- AHanu3upo-

BaTh HOPMATUBHBIE U
METOJINYECKUE JOKY-
MEHTHI 110 BOIPOCAM
OIJIaThl U OpraHu3a-
LUU TpyJa IEepCcoHa-
na.

- OpraHu3oBbI-
BaTb XpaHEHHE JO-
KYMEHTOB B COOTBET-
CTBUM C TpeOOBaHU-
SIMU  3aKOHOJIaTeJlb-
CTBa Poccuiickoit
®enepauun U JIO-
KaJbHBIMH  aKTaMu
OpraHu3alHH.

- Bectu yuer u
perucTpanmo J0Ky-
MEHTOB B HH(pOpMa-
LIMOHHBIX CUCTEMAaX U
Ha  MarepuaibHbIX
HOCHUTEISX.

- Pabotatp ¢
WH(POPMAITUOHHBIMHU
cucreMamu, 1Hdpo-
BBIMH yCIyramMu |
CEpBHCAaMHU IO aIMHU-
HUCTPUPOBAHUIO JO-
KyMEHTOO0OpoTa B
o0jacTu  opraHu3a-
LUK U OIJIaThl TPyJa
IepcoHaIa.

- ®opMupoBaTh
MIpeJIO’KEHUE 10 aB-
TOMaTH3alMK1 U U }-
pOBH3alMU Tpoliecca
aJMMHHUCTPUPOBAHUS
JIOKYMEHTO0000poTa B

U XpaHEHHs JOKyMEH-
TallUM 10 CUCTEMaM
omjaTtbl ¥ OpraHu3a-
LIUM TPYyJa IepcoHaa.
- HopmatusHbIE
IPaBOBBIE aKThI, pery-
JMpYIOIIMEe TpaBa |
00513aHHOCTH ToCyap-
CTBEHHBIX OpIraHOB U
OpraHu3aIuu o
MIPEJOCTaBICHUIO
YUETHOM JTOKYMEHTa-
LIUH.

— Texuomorum,
METOABl M METOJUKHU
IPOBE/ICHUS aHAINU3a U
CHUCTeMaTH3alud  JO-
KYMEHTOB ¥ MH(pOpMa-
LUH.

- Tapudno-
KBaJIH(PHUKALIMOHHbIE
CIPAaBOYHUKU paboOT U
npodeccuii pabounx u
KBaJTM(PHKAIIMOHHBIE
XapaKTePUCTUKHU
JOJDKHOCTEN  CilyXKa-
KX, MpodeccHoHalb-
HbIE CTaHIAPTHI.

- Crenmanusu-
poBaHHble HH(pOpPMa-
IIMOHHEIS CHUCTEMEI,

uudpoBble YCIyTH |
CEpBHUCHI 110 aJMHUHU-
CTPUPOBAHMIO  JIOKY-
MEHTOO0OpoTa  Ipo-
LIECCOB OIUIaThl U Op-
raHu3aluu TpyJa mep-
COHaja, TpaHMIbl HUX
IPUMEHEHHS.

- JlokanbHbIE
HOPMAaTHBHBIE  aKTHI
OpraHu3aluu, peryJu-
pyrouue MOPSAIOK
OIIaThl, OpraHU3AINH
U HOPMHMpPOBAHHS TpY-
na.

objacTu omiIatel M | — OCHOBBI  JIOKY-
OpraHu3aliy TPyAa. | MEHT000OpOoTa W JIo-
- [Tpou3BOIUTE | KyYMEHTAIIHOHHOTO
TpeABapUTEIIbHBIC obecrieueHus.
3aKyMOYHbIE TMpolle- | — [Topsimox  ¢op-
Oypel B OMOPMIISTH | MUPOBAHUS, BEJICHHUS




COIYTCTBYIOIIYIO J0-
KYMEHTAIMIO IO 3a-
KJIIIOYEHHIO  JIOTOBO-
pOB.

- OoGecreun-
BaTh coOroieHne
TpeOOBaHUI 3aKOHO-
naTteabcTBa Poccuii-
ckon Dexepauuu U
KOPITOPATUBHBIX I10-
JUTHK B 00JIaCTH 00-
pabOTKH TIepCOHAIIb-
HBIX JAaHHBIX U KOH-
(buneHIUaTbHON WH-
dhopmanuu.

— Bectu nmeno-
BYIO TICPEIIHCKY.

- CobOmonaTh
HOPMBI 3THKH JEIIO-
BOTO OOIIICHUS.

0a3bpl TaHHBIX U TIPE-
CTaBJICHUS OTYETHOCTH
II0 CHCTEMaM OILIAThI
¥ OpraHM3aluy Tpyjaa
repcoHala.

- HopMmaruBHbie

MPaBOBBIE AKTHI, OIpe-
JIEJIIoNe HOPMBI
TPYJIOBOTO IpaBa.

- OcHOBBI ap-
XHBHOT'O 3aKOHO/a-
TEJIhCTBA U HOPMATHB-
HbIE TPABOBHIE AKTHI
Poccuiickoit  ®Denepa-
o B oOyacTd Beje-
HUS JTOKYMEHTAIlUH TI0
MepCoHay.

— OcCHOBBI HAJIO-
TOBOr0 3aKOHOJATEb-
crBa Poccuiickoin de-
JIeparyy.

- 3aK0oHOaTEIIb-
ctBo Poccuiickoii de-
Jepaiy o0 MepCcoHab-
HBIX JAHHBIX.

- [Topsmoxk  3a-
KJIIOYCHHSI JOTOBOPOB
(KOHTpaAKTOB).

- ITopsimoxk  mpo-
BEJICHUSA 3aKYMOYHBIX
nporenyp u opopmie-

HHSL  CONYTCTBYIOLIEH
JOKYMEHTAlL1H.
- Hopwmsbr  3THKHK

JIeI0OBOT0 OOILEHMS.

- IIpaBuna Bene-
HUs J€JI0BOU NEpEIuc-
KH.

Pazpaborka KopIiopa-
TUBHOW COLMAJILHOU MO-
JIUTUKHA

1. Pazpabotka
KOPIIOPaTHUBHBIX
COLMANIBHBIX  TIPO-
rpamM.

2. Pazpabotka
CHCTEMBI  BBITUIAT
pabOTHHKAaM COLH-
QITBHBIX JIBTOT.

3. Opranuza-
U B3auMOJICH-
CTBHSI C MPEJCTaBU-
TEIIbHBIMHA OpraHa-
MU pabOTHUKOB,
00IIIECTBEHHBIMUA

- Omnpenenars
LIEJIEBBIE TPYIIIBI
nepcoHana Juisl pas-
paboTKK  creHaliu-
3UpPOBAaHHBIX  COIM-
aJBbHBIX IIPOTPAMM.

- JloBOIUTH
nHpopMaLUIO O CO-
LUAIBHBIX POTpaMm-
Max JI0  IENEBBIX
TpynIl TepcoHana ¢
WCTIOJIh30BAHUEM HH-
CTPYMEHTOB  BHYT-
PEHHHUX KOMMYHUKA-

- ITopsnok u Mme-
TOJIbI pa3pabOTKH IIa-
HOB M IIPOrPaMM COLU-
aIIbHOTO Pa3BUTUS Op-
raHU3aluu.

- MeTtonpl  aHa-
7132 BBINOJIHEHUS CO-
LHUaIbHBIX MPOTPaMM U
ONpEeAENEeHUsT UX DKO-

HOMHYecKOH  3ddex-
TUBHOCTH.
- CucreMbl, Me-

TOIBl U (HOpMBI Mate-
pUAIBHOTO M Hemarte-




OpraHHU3aIUsIMHU, C
rocyAapCTBEHHBIMU
OpraHaMHu.

4, IToxaroroska
MPEIOKEHUN 110
(hopmMupoBaHUIO
OropkeTa B obnactu
obecrieueHuss KOp-
MOPaTUBHOM COLIM-
AJIbHOM TTOJUTUKH.

1197078

- Bri6upath
KpPUTEpUU U OIpese-
JIATh YPOBHH yJOBIIE-
TBOPEHHOCTH TEPCO-
Haja.

- Hcnons3o-
BaTb MaTepuajbHbIE
U  HeMmarepuagbHbIE
CUCTEMBI, METOAbl U
(hOpMBI MOTHBAIIUH B
YOPaBJICHUU MEPCO-
HaJIOM.

— Onpenensrtob
00BEMBI CPEICTB IS
peanu3auuu  COLHU-
QIbHBIX  TapaHTHH,
KOPITOPATUBHBIX
JbrOT W MHBIX 3JIe-
MEHTOB KOPIIOpaTHB-
HBIX COLIMAJIBHBIX
nporpamm st op-
MHUPOBaHUS OIOJKE-
TOB.

- CocraBnsate u
KOHTPOJIUPOBATH
CTaThU PACXOAOB Ha
COIIMAJIbHBIC po-
rpaMmbl JJid IUJIaHU-
pOBaHUs OIOJKETOB.
- [IpousBoguth
npeABapUTEIIbHBIC
3aKylOYHbIE MpOIe-
nypsl U odopmiieHue
CONyTCTBYIOIIEN JO-
KYMEHTaIlMK TI0 3a-
KJIIFOUEHHUIO  JIOTOBO-
pOB.

- PaGorate co
CrieIuaIu3upoBaH-
HbIMH  UH(pOpMAIIU-
OHHBIMH CHUCTEMAaMH,
M(POBBIMU  yCITyTa-
MU W CEpBHCAMH IO
YOPaBJICHUIO TEpPCo-
HajioM B 00JacTu
KOpIIOPAaTUBHOU  CO-
IHATBHOUN MOJIUTHKH.
- ®opMupoBaTh
MIPEIOKEHUST TIO aB-
TOMaTHU3aIH U 1Ud-
pOBHU3AIMH TIpOIEcca

pPUAIBHOTO  CTUMYJIH-
poBaHMs TpyJa IMepco-
Haja.

- TexHnonorun u
MeTONIbl  popMHUpOBa-
HUSL U KOHTpoJia Oroj-
YKETOB.

- Mertoasl  mpo-
BEJICHUSI  COLIUOJIOTH-
YECKUX MCCIIEI0BaHUMH,
M3Y4YCHHs] OOIIEeCTBEH-
HOT'O MHEHHS.

- Texuomorumu,
METOJbl U METOJUKH
MPOBEACHUS aHAIKM3a U
cUCTeMaTu3aluu  J10-
KYMEHTOB ¥ HMH(pOpMa-
1107078

- ITopsimoxk  mpo-
BEJICHUS 3aKyIOYHBIX
npoueayp u odopmie-

HUS  COIYTCTBYIOIIEU
JIOKYMEHTAIUH.

- OcHoBBl  TIpO-
U3BOJICTBEHHON  Jiesi-

TEJIBHOCTH  OpTaHM3a-
IHH.

- OcHOBBI 001IEH
¥ COLMAIIBHON ICHXO-
JIOTHH, COIMOJIOTUH U
HICUXOJIOTHH TPYAA.

- CrpykTtypa,
LleNIU, CTpaTerus u mo-
JUTAKA OpTaHU3aLUHU
10 IIEpCOHAIy.

- Tapudno-
KBaIN(UKAIIMOHHBIE
CIPaBOYHHMKHU paboOT U
npocdeccuit pabounx u
KBaJIU(PUKAITNOHHBIE
XapaKTEePUCTHKH
JOJDKHOCTEN  CilyXka-
KX, MPOodheccCHoHaIb-
HBIC CTaHIAPTHI.

- Croenuanusu-
poBaHHble HH(DOpPMa-
LIMOHHbIE CHUCTEMBI,

uudpoBble YCIyTH U
CEpBHCHI 10 yIpaBJe-
HUI0O TIEPCOHAIIOM B
00J1acTH  KOPHOpaTUB-
HOM COLMAJIBHOM IIO-




pa3paboTKu  KOpIo-
paTUBHOM  COILMAJb-
HOM ITOJIMTHKHU.

- OOecneun-
BaTh cOOJII0IcHHE
TpeOOBaHWI 3aKOHO-
JaTenbcTBa Poccuii-
ckoit depepanuu u
KOPIOPATHBHBIX T10-
JUTUK paboTomarens
B 001actu 00paboTKU
MEPCOHAIBHBIX  JIaH-
HBIX W KOH(UICHIIU-
anpHOW  wmH(DOpMa-
L.

— Bectu nmeno-
BYIO TICPEIIHCKY.

- CobOmonaTh
HOPMBI 3THKH JEIIO-
BOTO OOIIICHUS.

JUTHKU, TPAHUIIBI
MIPUMEHCHHS.

- OcHoBHBIC
METPUKH W aHaJUTH-
YecKue cpes3bl B olua-
CTH  KOPIIOPATUBHOM
COLIMAIbHOM  IIOJIUTH-
KH.

- HopmatusHbIE
MIPaBOBBIC aKTHI, OIpE-
JICIISIONINE HOPMBI
TPYIOBOTO TpaBa.

- OcHOBBI HAJIO-
TOBOI'0 3aKOHOJATENb-
crBa Poccuiickoit de-
Jeparyu.

- HopmaTtuBHbIE
MPaBOBBIC aKThI, PETY-
JUpYyIOUIMEe TMpaBa U
00s13aHHOCTH TOCYIap-
CTBEHHBIX OpraHoB,
MPEICTaBUTEIBHBIX
OpraHoB paOOTHUKOB.
- 3aK0HOJIATEIb-
crBo Poccuiickoii de-
Jepaly o0 MepCcoHab-
HBIX JAHHBIX.

- JlokanbHBIC
HOPMATHBHBIC aKThI
OpraHu3aIy, peryiu-
pyromnme MOPSIIOK
dbopmMupoBaHHUs COIH-
aJIbHOM TTOJIUTUKH.

ux

- [Topsnok  3a-
KJIFOYEHHUSI JIOTOBOPOB
(KOHTpaAKTOB).

- IIpaBuna Bene-
HHS JE€JIOBOM mepenuc-
KH.

- Hopwmsbr  3THKH
JIeJIOBOT'O OOIIEHMSL.
Peamuzammst  xopmopa- | 1. Buenpenue | — PaccuuteiBath | — Meronel  aHa-
THUBHOW COLMAIBLHON IO- | KOPHOPATUBHBIX 3aTpaThl Ha MpOBENE- | IHU3a BBITIOJTHEHUS
JIUTHRA COLIMAIBHBIX MPO- | HUE CHEIUAIU3UPO- | KOPIIOPATUBHBIX COLU-
IpaMM. BAaHHBIX COLIMAJBHBIX | IBHBIX IPOrpaMM H
2. Peanuzanus | mporpamm. onpezeneHuss uxX 3KOo-
CUCTEMBI COLIHAJb- | — ITpoBoauTh HOMHYeCcKOH 3¢ dek-
HBIX JIBI'OT, BBIIJIAT | MOHUTOPUHT YCIell- | THBHOCTH
pabOTHHKAaM C yue- | HBIX KOPIOPaTHUBHBIX | — Cucremsel, Me-

TOM  TpeOOoBaHMIA
3aKOHO/IaTEIbCTBA
Poccuiickoit dene-

COLIMATIbHBIX
IpaMM.
- [TpoBoIUTH

npo-

TOJbI, GOPMBI MaTepu-
QIbHOTO W HEMaTepu-
QIBHOTO  CTUMYJIUPO-




panuu.

3. OrieHKa
YAOBJIETBOPEHHO-
CTH nepcoHana
KOpIIOPAaTUBHOU
COLIMAIbHON IIOJIH-
THKOM.

4, Ouenka 3¢-
(EeKTUBHOCTH  Me-
pONIPUATHI  KOPIIO-
paTUBHOM COLMAIIb-
HOH IOJIMTHKH.

5. IToaroroska
NPEJIOKEHUH O
COBEPILIEHCTBOBA-
HUIO MEPONPUSATUNA
KOpIIOPAaTUBHOU
COIIMAJIBHOM IIOJIH-
THKHU.

6. IToaroroska
MPEIOKEHUN  TI0
(bopMHpPOBaHHUIO
Oro/KETa Ha pealin-
3aLHIO0 Kopropa-
TUBHOU  COIIMAJIb-
HOM TIOJIMTHKA |
COIIMAJIBHBIX  MPO-
rpamm.

MEpONpUSITHS B CO-
OTBETCTBUU C KOPIIO-
paTUBHOM  COLIMAJb-
HOW MOJUTHUKOM.

- Onpenensrtob
LieJIeBbIe TpyHIbI
nepcoHasia st  Co-
3aHus CHelHau3U-
POBaHHBIX COLIMAJIb-
HBIX IPOTPaMM.

- Onpenensrtob
KpUTEpPUU U YpPOBHU
YAOBJIETBOPEHHOCTH
MepcoHaa.

- Ornpenensrtb
3¢ peKTUBHOCTL Me-
PONIIPUATHI peann3y-
€MOM  KOpIIOpaTHB-
HOH COIMAJIILHON IIO-
JIUTUKH.

- OpranusoBsl-
BaTh B3auMOIeH-
CTBUE C Trocynaap-
CTBEHHBIMU OpraHa-
MH, TpPEICTaBUTEIb-
HBIMU OpTaHaMH pa-
OOTHHKOB, oOrre-
CTBEHHBIMU U MHBIMU
OpraHM3alsIMU 0
BOIIpOCAM  pealin3a-
AU KOPIOPATUBHOMN
COLMAJIbHOW MOJIUTH-
KH.

- AHanu3upo-
BaTh PBIHOK YCIIYT 1O
OCYIIIECTBIIEHUIO CO-
LUATBHBIX U CHelua-
JTU3UPOBAHHBIX TIPO-
rpaMM  COLMAJIbHOMN
MOJ/ICPKKH  UYJICHOB
LENEeBbIX TIpPynmn u
TOTOBUTH TPEIIIOKE-
HUS 10 HMX TOCTaB-
[UKaM.

— [IpousBoguTh
MpeABapUTEIIbHBIC
3aKylOYHbIE MpOIe-
oypel U 0hOpMIISATH
COMYTCTBYIOIIYIO JI0-
KYMEHTAIMIO 10 3a-
KJIIIOUEHHUIO  JIOTOBO-
pOB.

BaHUA TpyAa NEpCOHa-
na

- Meroael  mpo-
BEJICHUS  COLIMOJIOTHU-
YEeCKUX HCCIICIOBAHUIA,
U3y4eHHUs] OOLIECTBEH-
HOT'O MHEHUSI

— Texuomorum,
METOJIbl U METOAUKHU
IPOBE/ICHUS aHAINU3a U
CUCTEMATHU3alUu  J10-
KyMEHTOB M MH(pOpMa-
y2078

- HopMmaruBHbie
IIpaBOBbIE AKTHI, PEry-
JUpyOLMEe IMpaBa U
00s13aHHOCTH TOCYIap-
CTBEHHBIX  OpPraHoOB,
HpeACTaBUTENBHBIX
OpraHoB  pabOTHUKOB
IO  HPEIOCTaBICHUIO
Y4ETHOH JTOKyMEHTa-
LUH.

- ITopsnok  mpo-
BE/ICHUS 3aKYIOYHBIX
npoueayp u opopmuie-
HUSL  COITyTCTBYIOILEH
JIOKYMEHTaI1H.

- CrpykTtypa,
LeJH, CTpaTerus U Imo-
JUTHKA OpraHu3aluu
IO TIEPCOHATY.

- Tapudno-
KBaJIU(PUKAITIOHHBIE
CIPAaBOYHUKU paboOT U
npodeccuit pabounx u
KBaJH(PHUKAIMOHHbIE
XapaKTepUCTUKU
JNOJDKHOCTEN  CIlyXKa-
X, npodeccuoHatb-
HBIE CTaH/IAPTHI.

- OcHoBBl  TIpO-
U3BOJCTBEHHOU  Jes-
TEJIbHOCTH OpraHu3a-
1007078

- OcHoBbl 00111eH
U COLMAIBHOU IICUXO-
JIOTHH, COLIMOJIOTHMH U
IICUXOJIOTHH TPYJa.

- Cnenuanusu-
poBaHHble HH(pOpMa-
LIUOHHEBIE CHCTEMBI,




- PaGorate co
CrHeIaIu3upOBaH-
HBIMU  HH(pOpMAIH-
OHHBIMH CHCTEMaMH,
IU(ppPOBBIMU  yCITyTa-
MU W CEpBHCAMH IO
YIPaBIECHUIO TEPCO-
HaJIOM B 00JacTH
KOpIIOPAaTUBHOM  CO-
LIMAJBEHOM ITOJHUTHKH.
- OoGecreun-
BaTh coOroieHne
TpeOOBaHUI 3aKOHO-
nareabcTBa  Poccuii-
ckou Dexepauuu U
KOPITOPATUBHBIX I10-
JUTHK B 00J1aCTH 00-
paboOTKHU MEepCOHAb-
HBIX JAaHHBIX M KOH-
buIeHIMATEHOW WH-
dhopmarumu.

— Bectu geno-
BYIO TIEPETIHCKY.

- CoOmonaTh
HOPMBI 3THKH JEJIO-
BOTO OOIIICHUS.

nuppoBele YCIYyTH U
CEPBUCHI TI0 yIpaBJe-
HUIO TEPCOHAJIOM B
00J1acTH  KOpIIOPaTHB-
HOH COIMaIbHOM IIO-
JUTUKH, TPAHUIBI HX
MIPUMEHEHHUS.

— OcHOBHEBIE
METPUKH U aHAJUTH-
YEeCKHUe cpe3bl B 00Ja-
CTU  KOpIIOPAaTUBHOU
COLMAJILHOM  IOJIUTH-
KH.

- HopMmaruBHbie
MPaBOBBIE AKTHI, OIpe-
JIEJISIONe HOPMBI
TPYIOBOTO TpaBa.

- OcCHOBBI HAJIO-
TOBOr0 3aKOHOIATENb-
crBa Poccuiickoinn de-
JIeparyy.

- 3aK0oHOaTEIIb-
ctBo Poccuiickoii de-
Jepaiy o0 MepCcoHab-
HBIX JAHHBIX.

- JlokanbHBIC aK-
Thl OpraHu3alluH, pe-
TYJIUPYIOIIUE MOPSI0K
BHEJIPEHUSI  COIHAJIb-
HOM ITOJIMTHKHU.

- [Topsnok 3a-
KJIFOYEHHST JIOTOBOPOB
(KOHTpaAKTOB).

- Hopwmsbr  3THKHK
JICJIOBOTO OOIICHUSI.

AMUHHUCTPUPOBaHHE
MPOIIECCOB KOPITOPATHB-
HOW COLMAIBbHONH NOJIH-
THKA ¥ COOTBETCTBYIO-
Iero  JIOKyMEHTO000pO-
Ta

1. IToaroroska
MPEIJIOKEHUNA IO
Pa3BUTHIO  KOPIO-
paTUBHOW COLIMATIb-
HOM ITOJIMTHKH.

2. ITonroroska
MPEMIOKEHUH  TIO
00€eCIIEUeHNI0  CO-

OTBETCTBUSI KOPIIO-
paTUBHON COLMAJIb-
HOW TIOJIUTUKHU Tpe-
OOBaHMSIM 3aKOHO-
JTaTenbCTBa Poc-
curickon  Denepa-
O W YCIOBUAM
pBIHKA TpyJa.

3. JlokymeHTa-

- OdopmasaTh

JNOKYMEHTBI IO BO-
pocaM KOpIIOpaTUB-
HOHM COLMAJIBHOU IIO0-
JUTUKU, TPEIOCTaB-
JseMble B rocynap-
CTBEHHBIE  OpraHbl,
IIPEICTaBUTENBHbBIE

OpraHbl paOOTHHKOB.
- AHanu3upo-

BaTh IMpaBWia, TO-
pAOKU,  TPOLEAYpBI
KOpPIIOPAaTUBHOM  CO-
LUAIbHON TIOJUTHKH.
- Obecrieun-

BaTb JIOKyMEHTallU-
OHHOE COIPOBOXKJE-

- [Topsimox
oopMmIIeHUs, BEACHUS
¥ XpaHCHHS JTOKYMEH-
TalMU TI0 COIMAIbHOMN
MOJINTUKE B OTHOIIIE-
HUU TIepCOHaNa.

- [Topsimox  dop-
MUPOBaHUsS, BEACHUA
0a3bl JAaHHBIX U TIPE-
CTaBJICHUS OTYETHOCTH
10 BOMPOCAM  COITH-
QIbHOW TOJHWTUKH B
OTHOIICHUH TIePCOHA-
na.

- Texuomorum,
METOJIbl U METOJUKHU
MIPOBEJICHUS aHAJIN3a U




MoHHOE odopmite-
HUE  Pe3yJIbTaToOB
KOpIIOPAaTUBHOU
COLIMAIbHON IOJIH-
TUKU.

4, JloxymeHTa-
LIUOHHOE U OpraHu-
3allMOHHOE  COMpO-
BOXJEHUE  MEpo-
MpUATHIH  KOpIopa-
TUBHOM  COLHAJIb-
HOU MOJUTUKHU.

o. IToaroroBka
u o00paboTka 3a-
MPOCOB U YBEJIOM-
JIeHu o paboTHHU-
Kax B rocyuap-
CTBEHHBIE OpraHbl,
MIpeICTaBUTEIIbHbBIE
opranel  paboOTHH-
KOB 10 BOIpOCam
COLMAIIBHOW  I10JIU-
TUKU B OTHOILICHUU
repcoHara.

6. ComnpoBox-
JIEHUE  JIOTOBOPOB
M0 OKa3aHWUI0 KOH-
CYJTbTAIlAOHHBIX H
MH(OPMALIMOHHBIX
yCIyr 1O peayu3a-
MK MEPOTIPUATUI
KOpIIOPAaTUBHOM
COLMAJIbHOW  I10JIU-
TUKH, BKJTFOYAst
MpeIBapUTENbHbIC
MpOIEeAYphl MO UX
3aKJIIOYEHUIO.

HHE COLIMAJIbHOM MO-
JIMTHKY B OTHOIICHHUH
repcoHara.

- OpraHu3oBbI-
BaTb XpaHEHUe Jo-
KYMEHTOB B COOTBET-
CTBUU C TpeOOBaHU-
SIMA apXWBHOTO 3a-
KOHOJIaTEJILCTBA
Poccuiickor  Dene-
paluuyu M JIOKaJIbHBI-
MH akKTaMd OpraHu-
3alHH.

— [IpousBoauTh
npeABapUTEIIbHbIC
3aKyIMOYHbIE TIpoIle-
aypel U 0hOpMIIATH
COMYTCTBYIOIIYIO J10-
KYMEHTALMKO 10 3a-
KIIOYCHUIO  JOT'OBO-
pOB.

- PaGoratp ¢
HH(POPMAITMOHHBIMHU
cucremMamu, 1Hdppo-
BbIMU YCIyraMu H
cepBUCaMU TIO0 BO-
npocaM KOpIOpaTUB-
HOH COIMalbHOM MO-
JIMTHKY B OTHOIIICHHH
repcoHara.

- ®opMupoBaTh
MpeJIOKEHUE IO aB-
TOMaTU3aIH U 1Ud-
pOBHU3AIMH TpoIecca
JIOKYMEHT0000poTa,
CBSI3aHHOTO C peaiu-
3alMedl  KopropaTuB-
HOHN COIMaILHOHN II0-
JINTHKH.

- Obecneun-
BaTh coOIIroIeHNE
TpeOOBaHUIl 3aKOHO-
nateapcTBa Poccuii-
ckon Pexepauuu u
KOPIIOPATUBHBIX T0-
JINTUK B 00jacTH 00-
paboTKU TEepPCOHANb-
HBIX HJAHHBIX U KOH-
buaeHanTsHON WH-
dhopmarum.

- Bectu nmeno-
BYIO MEPEIHUCKY.

CUCTeMAaTHU3alli  JI0-
KYMEHTOB M WH(pOopma-
IUH.

- OCHOBBI  J1OKY-
MeHTOoOOOpOoTa U JI0-
KyMEHTAIIHOHHOTO
o0ecrieyeHusl.

- Tapudno-
KBaJTU(UKAIIIOHHBIE
CIPaBOYHHUKHU paboOT U
npodeccuii pabounx u
KBaJTM(DUKALIMOHHBIE
XapaKTePUCTUKU
JNOJDKHOCTEH  ciy»Ka-
X, mpodeccuoHab-
HBIE€ CTaHAAPTHI.

- ITopsnok  mpo-
BEJICHUS 3aKyIOYHBIX
npoueayp u odopmie-
HUS  COIYTCTBYIOIIEH
JOKYMEHTAIUH.

- Cneunanusu-
poBaHHble UHOpMa-
IIUOHHBIE  CHCTEMBHI,
mupoBbIE YCIYyTU H
CepBHCHI B 00JacTH
COLIMAJIbHOU TMOJUTUKH
B OTHOIICHHH TIEPCO-

Haja, TPaHHULBl UX
IIPUMEHEHHSL.
- HopmatuBHbIE

MPaBOBBIE AKTHI, OIpe-
JEJSIoLe HOPMBI
TPYIOBOTO TIpaBa.

- OcHoBBI ap-
XUBHOTO 3aKOHO/1a-
TEJIbCTBA U HOPMATHB-
HbIE TIPABOBBIE AKThI
Poccuiickoii  denepa-
muu B oOllacTH Beje-
HUS JTOKYMEHTAallUU 10
MepCcoHay.

- OcHOBBI HaNo-
TOBOTO 3aKOHOJIATEIh-
ctBa Poccuiickonn Pe-
Jepaluu.

- HopmatuBHbIE
MPaBOBBIE aKTHI, PETY-
JUpYIOIIME TMpaBa U
00s13aHHOCTH TOCYIap-
CTBEHHBIX  OpraHoB,
MPEACTaBUTEIbHBIX




- CoOmronath OpraHoB  paOOTHUKOB
HOPMBI 3THUKH [I€J0- | IO  MPEAOCTABICHUIO
BOT'O OOIICHHUS YUYETHOH  JIOKyMEHTa-
UH.

- 3aKoHOIATEIb-
ctBo Poccuiickoit ®e-
Jepaly 0 NepcoHab-
HBIX JIaHHBIX.

- JlokanbHbIe
HOPMATHUBHBIE  aKThI
OpraHu3aly, peryiu-
pyroiue MOPSAIOK
BHEJIPEHUsI  KOpIopa-
TUBHOW  COLIMAIILHOU
MOJIUTUKUA U COLUAJb-
HBIX TIPOTpamMM.

- [Topsmox  3a-
KJIFOUCHUSI JIOTOBOPOB
(KOHTPAKTOB).

- Hopwmsl  3THKHK
JIEJIOBOTO OOILIEHUS.

- IIpaBuna Bene-
HUS JIETIOBOM Tepernuc-
KH.

1.8. Cpox ocBoeHMsI TONOJHUTENBHON MPO(ECCHOHAIBHOW IPOrpaMMbl « YTpaBlieHUE
nepconanom Ha npeanpusTusax B AITK» — 252 gac.



2. VYUYEBHBIN IIJIAH

KonTakTHas pabora, 4yac., B TOM YHC-

e:
¢ NPUMCHCHHCM DJeKTpoHHOE 00Y- Cra- dopma
No Bcero ayauTopHad pa- AUCTAHIMOHHBIX YCHUC (30) gac. CP ) KOHTPOJIA
HaumenoBaHue Mofyis, pa3ziena, TEMBbI 06pazoBaTenb- ’ AKHUPOB-
/1 4yacoB 0oTa. yac. . gac.
’ HBIX TEXHOJIOTHH Ka, Jac.
(1OT), ygac.
JIx | II13 | Beero | JIk | II3 | Becero | JIk | II3 | Bceero 3 C)
1 Moayab 1. MeTo10J10rus1 ynipaBjieHUs
" | mepcoHAJIOM OpraHU3auuu
11 YnpaBieHne IepcoHANIOM B CUCTEME COBpE- 99 4 4 18
MEHHOI'O MEHEPKMEHTa
12 YenoBedyeckue pecypchl TPYA0BON AEATENb- 99 5 5 4 18
HOCTH
13 Opranuzanus Kak 00beKT-CyOBbEKT B CUCTEME 8 4 9 6 9
yIpaBJICHUS TIEPCOHAIOM
1.4. | Ilpomesxcymounas ammecmayusi 2 2
Hroro mo Moayo 1. 54 10 | 4 14 38 2
5 Mopnyas 2. ®opMHPOBaHHE CHCTEMBI
" | ympaBJieHHe IepCOHAJIOM
2.1. | ®opMupoBaHHe KaJpOBOU OIUTUKH 16 2 2 4 12
2.2. | ITogOop nepcoHana 18 2 2 4 14
2.3. | Onenka nepcoHana 18 2 2 4 14
2.4. | PacctaHOBKa IepcoHaa 16 2 2 4 12
2.5. | OGyueHue nepcoHana 20 6 2 8 12
26 Conmanu3anus, IpoQpOpHEeHTAIHS U TPYI0- 20 5 9 8 12
Bas aJlalTallus IepcoHaia
2.7. | Illpomesxcymounas ammecmayust 2 2
Htoro no Moayio 2. 110 20 | 12 32 76 2
3 Mopayas 3. Opranusanusi padoTsl ¢ nepco-
' HAJIOM
3.1. | Hayunas opranu3zamnus Tpyza rnepcoHaia 14 4 4 10
32 Mertoap! noaiepxkanus padboToCIIOCOOHOCTH 14 5 9 4 10
nepcoHaia




Ornenka pe3yJbTaToB JeATEIBHOCTH I1EPCO-

3.3. 16 2 4 6 10
HaJla OpraHu3alyu
3.4. | IIpomescymounas ammecmayus 2
Hroro no Moay.io 3. 46 8 | 6 14 30
4 Monayas 4. YnpaBiieHue noBeJieHUeM mep-
' COHAJIA OPraHu3aluu
4.1. | YropaBieHue JIeI0BbIM O0IIEHUEM 12 2 2 4 8
42 dopmupoBaHUE PraHU3alMOHHON KYJIbTYPbI 12 9 2 4 8
OpraHu3aIuu
43 be3onacHOCTh Opranuzanum, Tpyaa u 310po- 14 4 4 10
Bbs IIepCOHAIIA
4.4. | Ilpomexcymounas ammecmayust 2
Htoro no Moay.io 4 40 8 4 12 26
5. | UToroBasi arrecTanus 2
Bcero 252 46 | 36 72 170




3. KAJIEHJIAPHBIN YYEBHBIN T'PA®UK

JJis Bcex BUIOB ayAUTOPHBIX 3aHATHIA YCTAaHABIMBACTCS aKaJeMUYECKHII Yac MPOI0IKU-
TEIBLHOCTHIO 45 MUHYT.
Pexxum 3ansatuii — 6-8 akageMHYECKHUX YacOB B JICHb.
CpoK OCBOCHHS MPOTPaMMbI COCTABIISIET 7 HEIEIb.

No HaumenoBanue monyns | Koo- YyeOHble Heaen (4acoB)
n/n (AMCUMILTHHBI) Boua- | lmex | 2Hen |3wen | 4uen | Suen | 6 Hen | 7 Hen
COB
1 Mopyns 1. Metonono- o4 32 22
TUSl YIpPaBJICHUS IIep-
COHAJIOM OpraHU3aIuu
2 Mopyne 2. ®opmupo- 18 40 40 12
BaHUe cucTemsl ynpas- | 110
JICHUE TTIEPCOHATIOM
3 Mopyne 3. Opranusa- 28 18
s paboThl ¢ TEPCOo- 46
HaJIOM
4 Mopnyns 4. VYmupasie- 22 18
HUE TIOBEACHHUEM IIep- 40
COHaJIa OpraHu3aluu
5 Hrorosas arrecranus 2 2
6 Hroro: 252 32 40 40 40 40 40 20

Tounblii KaneHnapHbIA yueOHbIN rpa@uk pa3padaThIBaeTCs B BUAE paclMCaHMsI 3aHITUH
JUISL KaX10M IpyMIibl ciymiaresneif, 00y4aroLuuxcs Mo JaHHON IporpaMMe.

4. COAEP’ KAHUE IMPOI'PAMMBbI

4.1. HammeHOBaHHe TeM, UX coJepKaHue, 00beM B Yacax JeKIHOHHbIX 3aHATHIA

No Kozn-
W Tema Conepxanue BO Ya-
COB
1 Moayab 1. MeTo10J10rusl YHIPaBJIeHHUS IEPCOHAIOM OPraHU3alNU
11 VYnpasnenue mnepco- | Opranuzanus(IpeanprsTHe )KaK CollHaNbHas CUCTEMa yIpaBiie- 4
HaJOM B CHCTEME | HHA.
COBPEMEHHOIO0  Me- | 3aKOHOMEPHOCTH yIPaBJICHUS IEPCOHATIOM.
HEKMEHTa CoBepIileHCTBOBaHNE OPraHU3alK TPYA0BOH AESITEIHHOCTH Iep-
COHaJa.
1.2 Uenoseueckue  pe- | CoUUaIbHO-TPYIOBbIE OTHOLIECHUS B PRIHOYHOM SKOHOMUKE. 2
cypchbl TpyaoBoi je- | ConmanbHble GYyHKLIUH TPYIA.
SITEIIBHOCTH TpynoBoii MOTEHIMA OPraHU3allkHy.
1.3 Opranmzanus kak | [Tonsitue opranm3anuu. [1oaxoapl Kk aHaau3y (pakToOpoB moBere- 4
00BEKT-CYOBEKT B | HUS OpraHHU3aluH
cucteMe ynpasieHus | OpraHuzanus Kak caMoCTOsSITeIbHAsl aBTOHOMHas cuctema. BHyT-
TIEPCOHAIIOM peHHsis cpena opranuzanuu. [10X0/1bl K TUTIOJIOTUM OpraHu3aIui
Opranu3zanys Bo BHEIIHEH cpee
JInna, nepcoHn(UIMPYIOIIKE OPTaHU3ALHUIO, U X BIUSIHHUE HA
KaJIpOBYIO TIOJUTHKY
CucremMHOE TIPECTaBIECHUE O CTHUJIE PYKOBOJICTBA.
2 Mopayas 2. ®opMHpPOBaHHE CHCTEMBI YIIPABJIEHHE EPCOHATOM
2.1 ®opmupoBanue kai- | [loHsaTne n Ha3HaUEHUE KaJPpOBOM MOIUTHKH. 2

pOBOM MOJTUTUKHU

Ilenu u 33124 KaJIpoBOI NOJUTUKHA B COBPEMEHHBIX YCIOBHUSX.




Turme! KaApOBOW MOJUTHKH U UX CBS3b CO CTPATETUEH pa3BUTHS
OpraHU3aINH.

2.2 [ToxGop nepconana Habop nepcoHana kak mepBblii 3TaIl €ro pacCTaHOBKU 2
dopmMupoBaHHe KpUTEPUEB OTOOpa MEpCoOHAaa,
Mertoapl oTO0pa mepcoHana
[MosBeieHre UTOTOB MOA00PA NIEPCOHATIA.

2.3 OrueHka nepconana OreHka nepcoHana: nenu, GyHKIMH, TT0CIeI0BATeILHOCTh, KPH- 2
TEPHUU.
ATTecTanys nepcoHaia.

2.4 PaccranoBka mepco- | Ilporecc mombopa m oTOopa mepcoHaia. 2
HaJsa PaccranoBka nepcoHnana.

[MonGop u paccraHOBKa KaapoB - Kak (YHKLUS LUKJIA yIpaBiie-
HUSL.

2.5 Obyuenne mepcoHa- | CynIHOCTB, M W IPUHITUIBI 00yUeHUs IIepCoHaa. 6
na Bunsl, popMel 1 MeTOIBI 00yUEHUS IEPCOHANA.

Cucrema MHOTOYPOBHEBOTO 00pa30BaHus, BUAbI O0YUIESHHUS TIEp-
COHaJIa.

[IpodeccruonanbHas MOArOTOBKA

[ToBsileHre KBATU(UKAIIMY, IEPETIIOATOTOBKA KaJPOB

2.6 Commanu3zarus, CymHOCTh conMaIn3aIiy MepcoHaa. 6
npodopuentanuss W | CyniHOCTb ¥ BUBI MPOGOPHESHTAIIMN U aIaNTAlUH IEPCOHANA.

TpyaoBas amantanus | OpraHuzanus ynpasieHus npodopUeHTAMEH U alanTauel nep-
MepcoHaa COHAJIA.

3. Moayasb 3. Opranusanusi padoThl ¢ IEPCOHAIOM

3.1 Hayunas opranmza- | CymHocTs ¥ 3a1a4u oprann3anud Tpyaa. Haydanas oprannszanus 4
ous TpyJAa TepcoHa- | Tpyaa.
na CoJnepaHye ¥ PUHIMITBEI HAYYHOW OpraHU3aIuy TPYAa.

Ympasiaenueckuit Tpya. OcoOCHHOCTH U CICIH(HUKA.
Opranuzaiys ynpapJieHIECKOT0 Tpyia.

3.2 Mertonsl nogaepxka- | CyIHOCTh CTUMYJIUPOBAHUS M MOTHBAIIMK TPpyAa MepcoHaa 2
HUs pabotocnocod- | MarepuanbHOE CTHMYJIHPOBAaHUE TIEPCOHATA
HOCTH MEPCOHANA HemarepuanbHoe CTHMYIHPOBAaHUE MEPCOHANA

3.3 Ornenka pesyibTaToB | CyIIHOCTE M CTPYKTypa 3aTpaT Ha MepCOHAIL. 2
nesitenbHOCTH  1iep- | OleHka pe3ysbTaToB Tpy/ia epCcoHaa.

COHaJIa OpraHu3anuu | MeTombl U Kputepun 3pPEKTHBHOCTH pabOThI MEPCOHAIA.
AynuT nepcoHaa.

4 Monayas 4. YnpasJjieHue MOBeIeHHEM MEePCOHAA OPTraHU3aINH

4.1 VYnpasnenue neno- | Teopus moBeneHUs TMYHOCTH B OpPraHU3AILINY. 2
BBIM OOIIIEHUEM IpaBuna npoBeneHus coOeCe0BaHHS U IEPETOBOPOB.

YrpapiieHUE JICTOBBIM OOIIICHUEM.
MerTobl yripaBiieHHS KOH(DIMKTAMU B CTPECCaMH.

4.2 dopmupoBanue op- | CyIHOCTh OPraHU3aIUOHHON KYJIBTYPBI. 2
raHU3aIHOHHOMN XapakTepUCTHKa OCHOBHBIX TUTIOB OPTaHU3AIMOHHBIX KYJIBTYP.
KyJNbTYpbl Opranu3a- | [IpuHIUNBI GOpPMUPOBaHHS OpPTaHU3AIMOHHON KYJIBTYPBI, METO-

807051 JIBI €€ MO ICPKAHUS.

4.3 BesonacHocTh opra- | be3omnacHOCTh OpraHuU3anyy U ee MepcoHaa. 4
HU3allUU, TpyJda U | YCIOBHA TpyZAa IepcoHala.
30pOBbs TiepcoHana | JlucuumuinHa Tpyia mepcoHania.

VYnpaBneHue TeKy4ecThIO IepcoHaa.
Bcero: 38
4.2. CeMUHapCKHe M MPAKTHYECKHE 3aHSITHS, HX COJep:KaHHe H 00beM B yacax
Ne Tema Conepxanue Kou-so
/o 4acoB

MO)Iy.Tll) 1. «MeTOZ]O.]'[OFI/ISl YHpPaBJCHUSA MEPCOHAJTOM OPraHU3aAlUN




11

Yenoseueckue pecyp-
Chl TPYIOBOH jes-
TEIbHOCTH

Pemienne npakTuyeckux 3ajad mno Teme.

TectupoBanue 1o teme «Henopedyeckue pecypchl TpyA0BOU nesi-
TETLHOCTH.

OnpeneneHrue YUCICHHOCTh HACENEHHUS TPYAOCMOCOOHOTO BO3-
pacra.

1.2 Pemienne mpakTHUECKUX W CUTYAIIMOHHBIX 33/1a4 110 TEME.
Opranuzanus Kak
Tect mo Tteme «OpraHu3anusi Kak OOBEKT-CyOBEKT B CHUCTEME
00BEKT-CYOBEKT B
YIpaBJIEHUS IEPCOHATIOM
CHCTEME  YUPABICHIBL | ¢, rapnenme o TaHU3AIHOHHBIX CTPYKT, TIpaBIICHUS] TIEPCO
[IEPCOHAIOM p TPYKTYP yIp p
HaJIOM.
1.3 | Ilpomescymounas Tecmuposanue
ammecmayusi
Moayab 2. @opMHUpPOBaHNEe CHCTEMBI YIIPABJEeHHE MEPCOHATIOM
2.1 Pemenne mpakTHUeCKUX 337124 MO TEME.
Curyaunonnas 3anada «Kagposas nmonutnka Xonnunara «Hayka
T».
Tect «KakoB BaI 0CHOBHOM CTHITb PYKOBOICTBA?».
dopMupoBaHUE Kal-
. Tect «KTo BBI 1O CTHITIO pabOTHI?».
POBOM TOJIUTHKH
Tect «O1eHKa TMYHOTO CTHIIA PYKOBOJICTBAY.
CuryarnmonHas 3agava «CocTaBieHHE OOBSBICHHS O TEKYIICH
BaKaHCHI.
Pemenue nmpakTuueckux 3aad.
2.2 Henosas urpa «llogbop u paccTaHoBKa mepcoHaa yrpaBIeHUs.
enoBas urpa «O1eHKa MPEeTeHICHTOB Ha TOKHOCTHY.
[Ton6op nepconana A p p
CuryannonHas 3a1a4a «MapKeTHHT IepCOHaIay.
Tect «OneHka kanauaaTa Ha pabodee MECTOY.
2.3 Pemenne mpakTHUeCKUX 33/1a4 HA TEMY:
«MeTonrKa OIIEHKH KaJIpOB YIIPABICHUN, « ATTECTAIHS MOJIO-
JIOTO CIIEIUAIUCTaY.
OueHka nepconaina
JHemnoBas urpa «OneHKa KaHaUAATa 715 BBIABMKCHUS HA BaKaHT-
HYIO JIOJDKHOCTBY.
HenoBas urpa «[IpobaeMHO-cHUTyallMOHHAs OIICHKA TIEpCOHAIIaY.
2.4 CutyannoHHas 3ajada «YIpaBieHHE MPOABIKEHUEM IO CITYXK-
oe».
Tect «BbpIOOp KapbepHOTO MY THY.
PaccranoBka mepco-
e Curyannonsas 3agada «lloctpoeHne kapbeporpaMmsl ISl MEHe-
JoKepay
[IpakTudeckas 3amada «YTpaBlieHHWE TIepCOHAIbHON wH(ppa-
CTPYKTYPOM B CEJIbCKOXO35IICTBEHHBIX OpraHU3aLHsIXY.
2.5 Jenoras urpa «Opranuzanus o0yueHus epCoHaIa.
OOyuenne nepconana | CuryannoHHas 3a1a4a «BeIOOp METOHOB 00yUEHUSY.
Pemenne mpakTHUECKUX 33/1a4 110 TEME.
2.6 Conmanmzanus, mpo- | Pemenne npakTuyeckux 3amad 1mo TemMe
(dopuenTanus U Tpy- | CuryanroHHas 3a1a4a «AanTarius epcoHalia U ero OIeHKay.
JoBast aJIarnTanus
repcoHana
IIpomescymounas mecmuposanue
ammecmayus
Mopayas 3. Opranuzanusi padoThl C IEPCOHATOM
3.1 Tect «MarepranbHasi MOTHBALSY.
Tect «KMoTuBaLMs K yCIIEXy».
Metonel  mopzepka-
Tect «IloTpeOHOCTD B TOCTHKEHUH yCIIEXa.
HUSL  paborococod-
Tect «lloTpebHOCTH YeTOBEKaY.
HOCTH TIEpCOHaJIa
Tect «Kak 1 CKOJNBKO IUIATUThY.
CuTyanroHHBIE 33/1a4H 110 TEME.
3.2 Onenka pe3ynbratoB | CuTyanuonHas 3anava «OneHka 3)()EeKTUBHOCTH TpyJa PYKOBO-

ACATCIIBHOCTH TICPCO-

auTened u cnenuanuctoB Ha npeanpuatuiax AITK.




HaJia OpraHuvs3anuun

3.3 | Ipomescymounas mecmuposanue 2

ammecmayusi
Mopnyas 4. YnpapJjieHHe NOBeIecHHEM IePCOHATA OPraHNu3alui

4.1 VYopasnenue  geno- | Jemosas urpa «llonet na Jlyny». 2
BbIM OOIIEHUEM CutyanuonHas 3aa4a « BexJnBelii 0TKa3»

4.2. | ®opmupoBanue op- | [Ipaktiueckoe ynpaxkuenue «OpraHu3aloOHHAsE KyJIbTypa poc- 2
FaHU3aLUOHHOMN CHUHMCKHUX KOMIIaHUIN».

KyJNbTypbl OpraHu3a-
LUH

4.3. | I[Ipomescymounas mecmuposanue 2
ammecmayus
HroroBas arrecra- | TecrupoBanue 2
uus
Bceero: 36
4.3. CamocTosiTesibHasi padoTa, ee cojep:KkaHue U 00beM B yacax

No Kon-Bo
Tema Coaepxanue

n/m 4acoB

1 Moayasb 1. «MeToa010rus ynpapJjieHus EPCOHAJIOM OPraHU3alun»

11 VYnupasnenue nepcona- | M3yueHne TeopeTmdecKoro marepuana «MeTomoNoTHs yIpaB- 18
JIOM B CHUCTEME COBpe- | JICHHs TIepCOHAIOM opraHu3anum», «CucremMa yrpaBieHuUs mep-
MEHHOTO MEHEIKMEH- | COHAIOM.

Ta [IpocMOTp BUAECOYPOKOB.
Bormpocs! 11 caMOKOHTPOJIS.
TectupoBanue.

1.2 Uenoseueckne pecyp- | ConuanbHO-TPYAOBbIE OTHOIIEHUS B PHIHOYHOIN SKOHOMUKE. 18
Cel  TpyHoBoil nesi- | CoumanbHble PyHKIIUU TPyIa.

TEIBHOCTU TpynoBoiil noTeHIIMaN OpraHUu3aLuu.
IIpocMoTp BUAECOYPOKOB.
Bomnpoch! aj1s1 caMOKOHTPOJIA.
TectupoBanue.

1.3 Opranuzanus kak | OOmiasi xapakTepUCTHKA OPTaHU3AINH KaK CHCTEMBI yIIpaBlie- 2
00BEKT-CYOBEKT B CH- | HUS.
cTeMe ynpasineHus | Pecypcbl, 3aBUCMMOCTD OT BHELIHEH Cpellbl, CTPYKTYpa yIpas-
[IEPCOHAIOM TIeHUs

[Moaxomb! K mpoIIecCy YIPaBJICHUS B OpTaHU3aIHH.

Pons menemxkepa

DPPEeKTUBHOCTH MEHEPKMEHTA OpPraHU3aI[uK

OCHOBHBIE HANPaBJIEHUS COBEPIIICHCTBOBAHMUS YITPABICHUS
ITpocMOTp BHIIEOYpPOKOB.

Bomnpock! 1151 caMOKOHTPOJISL.

TectupoBanue.

2 Mopayas 2. ®opMHpOBaHHE CHCTEMBI YIIPaBJIeHHE MEPCOHATOM

2.1 dopmupoBanne Kkan- | KagpoBas momuTika opraHu3aiy — OCHOBa (popMHUpOBaHUS 12
POBOI1 MOJUTUKU CTpaTEeruy yNpaBJICHNUS IEPCOHATIOM.

Crparerndeckoe ynpaplieHHE OpraHU3aluei Kak UCXOoTHast
MPEANOCHUIKA CTPATErHYeCKOTO YIPABICHHS €€ IEPCOHAIOM.
Bomnpock! a1t caMOKOHTPOJISL.
TectupoBanue.
2.2 [MonGop nepconana Habop nepconasa kak nmepebii 3Tall ero pacCTaHOBKH. 14

dopmMmupoBaHHE KpUTEpUEB OTOOpa MEpCoHaa.

Mertoasl 0TOOpa nepcoHaa.

[ToaBenenmne uToros moadOpa mepcoHaa.

[TnanupoBaHue ¥ MPOTrHO3UPOBAHKE TIOTPEOHOCTH B MEPCOHAIIE.
CymHOCTb, HENU U 337a4i KaJpOBOr'0 MJIAHUPOBAHHMSI.




Bomnpocs 1jist caMOKOHTpPOISL.
TectupoBaHue.

2.3

Orenka mepconaa

JlemoBasi olileHKa repcoHasa.
IIpocMoTp BHIEOYPOKOB.
Bompocs! 1151 caMOKOHTpOJISL.
TectupoBaHue.

14

2.4

PaccranoBka
Haia

nepco-

[Ton6op u paccTaHOBKa MepcoOHANA.
Bormpocs! a5 caMOKOHTPOISL.
TectupoBaHue.

12

2.5

OObyuenne nepconana

OO0ydeHne 1 pa3BUTHE TIepcoHaa

PasButre nepconana/

CoBpeMeHHbIe METOIbI 00YUYCHUS IIepcoHara.
ITpocMOTp BHIEOYPOKOB.

Bomnpocs as1st caMOKOHTPOJISL.

TectupoBanue.

12

2.6

Commanu3aius, Tpo-
dbopueHTats “ TpYy-
JIOBasl aJarTaius mnep-
coHalna

CyIIHOCTH COTMaTU3aIiH ITepCOHANIA.
CynurHocTh B BHIBI MPOGOPHEHTAITAN
CylUIHOCTh ¥ BHIBI aIallTAllMU TIEPCOHANIA.
Ortarbl ¥ (OPMBI AJANTAIIUH TIEPCOHAA.
[TpocMOTp BHIEOYPOKOB.

Bormpocs! 11 caMOKOHTPOJIS.
TectupoBanue.

12

Moayab 3. Opranuszanus padoThl ¢ I€pCOHATIOM

Hayunas opranuzanus
TpyZAa NepcoHaa

Opranm3anus pabovero mMecra.
TexHMKa TUYHON pabOTHI.
Hopmuposanue Tpyna.
[IpocMOTp BUACOYPOKOB.
Bomnpoch! 151 caMOKOHTPOJIA.
TectupoBanue.

10

3.2

Metonpl  mopaepxka-
HUSL pabOTOCTIOCOOHO-
CTH TIepcoHala

MoTuBauus U CTUMYJIMPOBAHKUE TPYIOBOM NEATEIBHOCTH IIEp-
COHAa.

CyIIHOCTb U CTPYKTYypa OIUIaTHl TpyAa.

IIpuHIUMIEl O1IATHI TPYAA B OPraHU3aLUY.

IIpocMOTp BHIEOYPOKOB.

Bonpocs! a1 caMOKOHTPOIIS.

TectupoBanue.

10

3.3

Onenka pe3ynbTaToOB
JEATENbHOCTH TIePCo-
HaJla OpraHu3aIu

CyIHOCTh SKOHOMHYECKOH 3()(EKTUBHOCTH YIPABICHUS H
(axTOpbI, BAUAIOLINE HA €€ YPOBEHb.

CylrHoCTh U CTPYKTYpa 3aTpatT Ha IepcoHal.

OreHka pe3ynbTaToB Tpy/a NepcoHana.

Mertonsl 1 kpuTepun 3QPEeKTHBHOCTH PabOThI IepcoHaa.
IIpocMOTp BHIEOYPOKOB.

Borpocs! 11 caMOKOHTPOJIS.

TectupoBanue.

10

MopayJs 4. YripaBjieHHe IOBeIeHHEM MEePCOHAIA OPraHU3AUH

YnpapneHue AeI0BBIM
oO1eHneM

Teopus noBeAeHNU TMYHOCTH B OPraHU3aLUH.
ITpaBuia npoBeneHus: cCOOECe0BaHHUS.
IIpaBua npoBeAEHUS IEPETOBOPOB.
VYrpasieHue JeI0BbIM O0IICHUEM.

Borpocs! a1 caMOKOHTPOIISL.

TectupoBanue.

4.2

®dopmupoBaHuE Opra-
HU3aLMOHHOM KYJIbTY-
PBI OpraHU3AINH

IloHsiTHe OpraHN3allnOHHON KYIBTYPBHI.

CTpyKTypa OpraHu3allMOHHOHN KYJIbTYPBHI.

Copep:kaHne OpraHN3allMOHHON KYJIBTYPBHI.
DopMUpPOBaHUE OPraHU3AIMOHHON KYJIBTYPHI.

BrnusiHue KyabTyphl Ha OpraHU3alMOHHY0 3 (EKTHBHOCTS.
Bormpocsl 1j11 caMOKOHTPOJISL.




TecTupoBaHue.

4.3 be3onacHocTh opranu- | Hampasnenws 6€301MacHOCTH OpTraHU3aIiH. 10
3aIuu, TpyJa u 310po- | [IpuHIuUIbI odecnieueHns 6€30acCHOCTH OPTaHU3aIHH.
BbsI [TEpPCOHAJIA ®dakTopel, omnpeAesAIonre Oe30MacHbIC W 3A0POBBIC YCIOBUS

TpyZla Ha IPOU3BOJICTBE.
Bompocs! 1151 caMOKOHTPOJISL.
TectupoBanue.

Bcero: 170

5. OPTAHU3ALIMOHHO-IIEJATOI'MYECKUE YCJIOBUSA
5.1. ®opma opraHu3anuu o6pa3oBaTeIbLHOI 1esITeJILHOCTH
5.1.1. ®opmaT mporpaMMbl OCHOBAaH Ha €JUHOM NPUHLUIE MPEACTABICHUS COAEPKAHUS

00pa30BaTeIbHOW MPOrpaMMbl U IOCTPOCHUS YUEOHBIX IUIAHOB U COAEPKUT YEThIpe y4eOHBIX
MOJTYJIs, TOJYMHEHHBIN eIMHON LIeIM MPOTPaMMBbl KOTOPBIN BKIIIOUYAET B ceOs MepeueHb, TPYI0-
€MKOCTb, II0CJIE/I0BATEIBHOCTD M pacHpeieieHue yUeOHbIX 3aHATUH, HHBIX BUI0B yU4eOHOH aesd-
TETHHOCTU O0yUaromuxcs U (oOpM aTTECTAIINH.

5.1.2. Peanu3auusi nporpaMmsl HpeArosiaraeT Takue BUIbl ayAUTOPHBIX 3aHATUH, Kak:
JCKIMH U TIPAKTHYECKUE 3aHATH.

5.1.3. IlpenycmarpuBaercst JUCTAaHIIMOHHBIN (hopMaT 00yUYeHHs, KOTOPBIN peaan3yercs ¢
MOMOIIIBIO AIIEKTPOHHBIX pecypcoB COITYK, Moodle, Zoom, Teams u 1.1.

5.2. YcjoBus peaju3anu NporpaMmsl
5.2.1 OOy4eHue 1Mo nporpaMMe OCyIIECTBISETCS Ha OCHOBE JOrOBOPA O IIIATHBIX 00pa3o-
BaTEJBHBIX yCIyrax, 3aKJF0YaeMoro co CiIyIareiaeM U (W) ¢ GU3NIeCKuM W I0PUINYECKAM
JIMIIOM, OOSI3YIOIIMMCS OTIATUTh OOYYCHUE JIUIA, 3a4MCIIIEMOT0 Ha 00yUYeHHE.
OOyueHre MOXET OCYIIECTBISIThCS KaK SIUHOBPEMEHHO W HEMPEPHIBHO, TAK W MOITAITHO
MIOCPEJICTBOM OCBOCHHUS OT/CIIBHBIX Pa3eiioB MPOTPaMMBI.
5.2.2. OOy4eHHe OCYIICCTBIISICTCS B COOTBETCTBUH ¢ YUCOHBIM IUIAHOM U KaJICHIAPHBIM
y4eOHBIM I'padUKOM.

5.3. KagpoBoe obecnieuenue
[IpodeccnonanbHplil MITAT MEAArOrHYecKUX pabOTHUKOB MHCTUTYTA MEPENOArOTOBKU U
MOBBIIIEHUS KBAIM(UKALUK KaJpoB arpoOH3Heca, NpPUIJIAIIEHHbIE Ha YCJIOBUSAX MOYacOBOM
OIIIAThI MPEroaaBaTCJIM U3 YMCiia BEAYIIUX YUYCHBIX, pYKOBOHHTCHeﬁ " CIICOHUAJIMCTOB OPraHoOB
roCyJJapCTBEHHOM BJIACTH, TPAKTUKOB.

5.4. MatepuaabHO-TeXHHYECKOe obecreyeHue

Jlns mpenojaBaHysl AMCLUUIUIMHBI UCTIONb3YIOTCS:

1. yueGHnas aymutopus Ne 25 1ist npoBeieHUS 3aHATHI CEMUHAPCKOTO TUIIA, KypCOBOTO
IPOEKTHUPOBAHUS, TPYINOBBIX U WHAMBHUIYAJIbHBIX KOHCYJIbTAILUH, TEKYIIEr0 KOHTPOJS U Hpo-
ME)XYTOUHOM aTTeCTalll{, OCHAIEHHAs CHEeIHaTIn3UpOBAaHHONW MeOebl0, TEXHUUYECKUMU Cpel-
cTBaMU 0Oy4YeHHMs JUIs IpeACTaBIeHUsl yueOHOW HHpOpMaLnu.

CocraB 060pynoBanus pabodero Mecta: Hoyroyk Lenovo, mpoekTop, KOJOHKH, JJOCKa.

2. yuebHas ayautopus Ne 21 ans mpoBefeHHs 3aHATHI CEMUHAPCKOro TUIA, KypCOBOIO
IIPOEKTUPOBAHMUSI, TPYIIIOBBIX U MHANBUAYAIbHBIX KOHCYJbTALUN, TEKYIIEr0 KOHTPOJIA U MPO-
ME)XYTOUHOM aTTecTalluy, OCHAIICHHAs CHEeIHaTIN3UpOBAaHHONW MeOesblo, TEXHUUYECKUMU Cpel-
cTBaMU OOy4YEeHHMS JUIs IpeACTaBIeHUs yueOHOW HHpOpMalnu.

CocraB ob6opyaoBaHusi pabouero mecra: HOyTOyk Lenovo, mpoekTop, KOJTOHKH, MUKPO-
¢oHBI, gOCKa.

6. OHEHKA PE3YJIbTATOB OCBOEHMS TIPOI'PAMMBbI
6.1. ®opmbI aTTECTALMU




@dopMbl aTTeCTallMK CIyIIaTeNel: MPOMEKyTOYHasl - B BUJE 3a4yeTa, UTOTOBasl - B BHUJIE

aTTECTAlMOHHOTO HK3aMEHa.
6.2. [IpomesKyTOUHAS aTTECTAIMS

6.2.1. IlpomexxyTouHasi aTTeCTallMsl OCYIIECTBISIETCS C MPUMEHEHUEM TUCTAHIIMOHHBIX
00pa3oBaTeNbHbIX TEXHOJIOTUN B BHUJE 3a4eTa, KOTOPBIA MPOBOAUTCA B (OpME TECTUPOBAHUS,
oopMIISIETCS 3a4€THON BEJOMOCTBIO U TIOJTBEPIKIACTCS OIICHKOM «3a4eT)» WM «HE3a4eT».

6.2.1. Kpurepuu O1ieHKHM 3HaHUI IO TPOMEXYTOUYHON aTTECTAIUU:

O1eHKa «3a4TeHO» BBICTABJISIETCS MPU YCIOBUM MPABWIBHOTO OTBETa cirymiaresns Ha 51%
u Ooiyiee TecTOBBIX 3a/aHui. OlLlEHKa «HE 3a4TE€HO)» BBICTABJISETCS MPHU YCIOBUH MPABUILHOTO
oTBeTa ciymatesst Ha 50% U MeHee TECTOBBIX 3aJIaHUM.

6.3. UTorosast arrecranus

6.3.1 WUroroBas arrectanusi MpOBOJIUTCS MOCIE OCBOCHHUS BCEX MOAYJICH MPOrpPAMMBI C
MPUMEHEHUEM JUCTAHIIMOHHBIX 00pPa30BATENbHBIX TEXHOJOTUN B BHUJIE aTTECTAIIMOHHOIO 3K3a-
MeHa B opMe TECTHUPOBaHUS U OQOPMIISETCS SK3aMEHAIIMOHHOW BEJAOMOCTBIO, TJI€ OTPa)KaroT
pe3ynbTaT 3QPEeKTUBHOCTH 00yUeHUS CaylIaTeNield U MPUHUMAIOT PEIICHHE O BhIAa4e CIIyIIaTe-
J5IM, YCIIEUTHO OCBOMBIIMM IIPOrpaMMy U MPOIIEIIIUM UTOTOBYIO aTTECTALMIO, IUIIIOMA O MIPO-
(eccroHanbHON NEPENOATrOTOBKE.

6.3.2. Ilpu ocBOEGHUU JOMOIHUTENBHON MpPOrpamMmbl IPOGEeCcCHOHATBHON MEePEernoAroTOB-
KM TIapaJuIeIIbHO C MOJYYCHHEM CPEIHEro MPpo(ecCHOHAIBHOTO HITH BBICIIIETO 00pa30BaHUS JIU-
IJIOM O MPodecCHOHANBHOMN MepernoAroTOBKE BbIIAETCS OAHOBPEMEHHO C TIOJYyYEHUEM COOTBET-
CTBYIOIIETO JOKYMEHTa 00 00pa30BaHMH MM KBATH(PUKAIUH.

6.3.3. Jluuam, He IpOLIEAIINM UTOTOBOM aTTeCTallUU WX MOJYYMBIIUM Ha UTOTOBOM aT-
TECTallUl HEYAOBJIETBOPUTEIIbHBIC PE3YyJIbTAThI, & TAKXKE JIUIIaM, OCBOUBIIMM YacTh MPOTPAMMBbI
u (unn) otuucineHHsiM 3 GI'BOY BO benropoackuii 'AY BeigaeTcs cripaBka 00 00yuyeHUU
WIH O Tieprojie 00ydeHus o 00pasiry, caMOCTOsATENbHO ycTaHaBmuBaemMomy UITKA.

6.3.4. Ilopsinok mpoBeAEHUSI UTOTOBOM aTTECTalUU JOHKEH COOTBETCTBOBAThH llonoxke-
HUIO 00 OpraHM3alMd WTOTOBOHM aTTECTAlMU TPH pealu3alil JOMOJHUTEIBHBIX MPOPECCHO-
HaJbHBIX NPOrpaMM, yTBepkAEHHOTO npukazoM pektopa ®I'BOY BO benropoackuii I'AY ot
30.12.2016.

JInst mpoBeieHHsI UTOTOBOM aTTECTAllMU CO3JAeTCsl aTTECTAllMOHHAs KOMHCCHS BO TJIABE C
MpeaceaTeneM, COCTaB KOTOpor yTBepxkaaercs pacnopsskenueM aupekropa UITKA. Komnnue-
CTBEHHBII COCTAB aTTECTALIMOHHON KOMHUCCUHU COCTABIISIET HE MEHEE 5 YeJOBEK, BKIItOUas Mpe-
ceiaTelist, 3aMeCTUTEIS TIPeICeaTeNsl, CeKpeTaps aTTeCTallMOHHON KOMHUCCHH.

6.3.5. Kpurepuu onieHKH 3HaHUM IO UTOTOBOW aTTECTALlUU:

- OLIEHKA «OTJIMYHO» BBICTABIISIETCS MIPH YCJIOBUU MPaBUIBLHOTO OTBETA CIIyIIATENsl HA
85,1% u Ooyiee TECTOBBIX 3aJIaHMIA;

- OIICHKA «XOpOII0» BBHICTABJISETCS MPU YCIOBUHU TMPABUIBLHOTO OTBETA CIyIIaTeNsl Ha
67,1% u 1o 85% TeCTOBLIX 3aaHUM;

- OILICHKAa «YJIOBJIETBOPUTEIHLHO» BBICTABIISIETCS MIPU YCIOBUU MPABWIBHOTO OTBETA CITy-
marens Ha 51,1% u 1o 67% TecTOBBIX 3aJaHHM;

- OLICHKA «HEYJOBJICTBOPUTEIHLHO» BBICTABIISICTCS TPHU YCIOBUU TMPABUIBLHOTO OTBETA
ciaywatens Ha 51% 1 MeHee TeCTOBBIX 3a/1aHHil.

7. YAEBHO-METOANYECKOE U UTHOPOPMAIIMOHHOE OBECIIEYEHHE
IHPOI'PAMMBI

OcHoBHas JuTepaTypa

1.P®. 3akonsl. Tpynosoit konekc: ¢enepanbHblii 3akoH o1 30.12.2001 r. Ne 197-03.
[Onextponnslii pecype]. — URL: https://www.consultant.ru/document/cons_doc LAW_34683/



https://www.consultant.ru/document/cons_doc_LAW_34683/

2.Apmctponr, M. IlpakTuka yrmpaBieHUs YeIOBEUECKMMH pecypcamu / Maikin ApM-
ctponr, Ctusen Teinop. — 14-e u3n. — Cankr-IlerepOypr : Iutep, Ilporpecc kuura, 2018. —
1038 c.

3.ApxunoBa, H.M1. CoBpemMeHHbIe MPOOIEMBI YIPABJICHUS MIEPCOHATIOM : MOHOTrpadus /
C.B. Hazaiikunckuii, O.JI. CenoBa, Poc. roc. rymanurap. yu-t, H.M. Apxunosa. — M. : IIpo-
crekt, 2018 — 161 c.

4. Byxosuu I'. I'. Yopasnenne nepconanom: teopust u meroauka / I'. I'. BykoBuu // Dxo-
Homuka I[Ipodeccus buznec. — 2019. — Ne 4. — C. 20-25.

5.I'epacumoB, b.H. MeTogonornyeckie HHCTPYMEHTBI HCCIEAOBAHUS U OLICHKH dPdek-
TUBHOCTH IIpOIEcca YIPABICHHS MEPCOHATIOM OpraHu3anuu // MexxayHapoIaHbIH KypHalI ryMa-
HUTApHBIX U eCTeCTBEHHBIX HayK. — 2018. — Ne 2. — C. 160-169.

6.'openoB, H. A. VYmpaBieHHe 4YeIOBEUSCKUMHU PECypCaMHu: COBPEMEHHBIH MOIXO :
y4eOHHMK 1 TIpakTukyM a1 By30B / H. A. T'openos, /I. B. Kpyrmnos, O. H. MenpHUKOB ; 1107 pe-
nakuued H. A. I'openoBa. — Mocksa : U3narenscrBo FOpaiit, 2021. — 270 c.

7.I'opnenko, O. A. YnpasieHue nepcoHaaom : yaeOHuk s By30B / O. A. ['opaenko, .
B. Epoxun, T. [1. MoxaeBa. — 2-¢ u3f., ucrp. u non. — Mocksa : U3narensctBo FOpaiit, 2020. —
249 c.

8.'opognoBa, H.B. OOyueHne u oreHKa KBaTU(PHUKAIMH TEpCOHANAa KaK MEXaHH3M
yIOpaBlIeHUS YeIOBEYeCKUM KamuTaioMm : y4el. mocodue / I'opognosa H.B., Camapckas H.A.,
Cxunus /1.JI. — ExkarepunOypr : FOnuka, 2019. - 77 c.

9.lypakoBa, . b. AxTyanbHble npoOiaemMbl yIpaBlIeHUs EPCOHATIOM: paOOTHUKH CTap-
mmMX Bo3pacToB: ydeOHoe mocobme / U. b. JlypakoBa. - 1. - MockBa: OOO "HayuHo-

U31aTebCKUN LIEHTP NHOPA-M", 2020. - 191 C
http://znanium.com/catalog/document/?pid=1056239&id=347253
10. Kubanos, A.S. KoHuenus KOMIETEHTHOCTHOTO TOJX0/1a B YIIPaBJIECHUHU TEPCO-

HaoMm / A.Sl. Kubanos, E.A. Mutpodanosa, E.I'. Konosanosa, O.JI. Uynanosa. — M. : UHOPA-
M, 2020. - 156 c.

11.  Kubanos, A.Sl. YnpasieHue nepcoHaIoM OpraHU3aI|H: aKTyaJIbHbIE TEXHOJIOTHH
HaliMa, ajanTanuu U arrecrauuu : ydeOHoe mocobue / A.S. Kubanos, U.b. [lypakosa, JI.H.
Kub6anosa — Mocksa: KunoPyc, 2021. — 360 c.

12. Ksasumos, K. I Ympasnenue yenoBeyecKUMH pecypcamu: MpodeccHoHanbHOe
oOydeHue u pa3Butue : ydeOHUK mis By3oB / K. I'. KasumoB. — 2-e¢ u3a., mepepab. u gom. —
Mocksa : U3natensctBo FOpaiit, 2021. — 202 c.

13. Macnosa, B. M. VYmpaBneHue nepcoHaiom : y4eOHHUK U MPAKTHKYM JJISl BY30B /
B. M. Macnoga. — 4-e u3n., nepepa0. u gomn. — Mocksa : U3natensctBo FOpaiit, 2021. — 431 c.

14.  Operos, 0. I KanpoBas nmonuTHka U KaJpoBO€ IUIAHUPOBAHME :@ YUYEOHHMK U
npaktukyM ais By30B / HO. I'. Oneros, B. B. ITaBnosa, A. B. IlerponaBnosckas. — 3-e u3n., ne-
pepab. u nom. — Mocksa : U3garensctBo KOpaiit, 2021. — 575 c.

15.  CortHnukoBa, C. U. YnpasneHue nepcoHaqoM OpraHU3alii: COBPEMEHHbIE TEXHO-
noruu : yueOHuk / C.H. CortHukoBa. - 2, mepepab. u nmom. - MockBa : OOO "Hayuno-
U3JaTeIbCKUN LIEHTP NHDPA-M", 2020. - 513 C. -

http://znanium.com/catalog/document/?pid=1055537&id=347068

JonmosiHuTEIbHAS JIUTEPATYPaA

1.Bazapos, T. 0. Ilcuxonorus yrpaBieHHUsS MEPCOHAIOM : YUeOHUK M MPAKTUKYM JIJIS
By30B / T. FO. ba3apoB. — Mocksa : M3natensctBo FOpaiit, 2020. — 381 c.

2.becequna, O. . MHHOBannoHHBIe MeTOABI B KaapoBoil monutuke / O.U. becenuna,
J.W. 3unoBenko, E.B. Manaxosa // Dxonomuka. MenepkmenT. ManoBammu. — 2019. — Ne1(19). —
C.3-10

3.BnoBuna, O. A. Ctparerus KaapoBoro MeHe/DKMeHTa : yaeOHoe mocodue / O.A. Buo-
BuHa. - 1. - MockBa : OOO "Hayuno-uznarensckuii nenrp MHOPA-M", 2020. - 167 c. -
http://znanium.com/catalog/document/?pid=1058881&id=347716
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4.T'acanoBa, A.A. YmpaBieHHUE TEPCOHAIOM B CHCTEME YIpaBJICHHUS OpraHu3amuei /
A.A. T'acanosa // lnnoBanonHas Hayka. — 2019. — Nel 1. —C. 50-53.

5.I'muk, JI. . DddextuBHas pabora ¢ mepcoHaoM : mpakTthueckoe mocodbue / [1. U.
['muk. — 2-e u3n. — Capatos : At [Tu Op Menua, 2019. — 144 c.

6.'opuna, M. C. YmpaBieHue nepcoHagoM NpeaIpUsITUs U METOJbI OLIEHKU ero 3 dek-
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8. OUEHOYHBIE MATEPUAJIbI
8.1. IlpomMeskyTOUHAS aTTeCTAUS
Monyasb 1 «MeTom0J10rusi ynpapjieHus MepCOHATOM OPraHNu3aIuNn»

1. Ilox mepcoHanoM opraHu3aliy MIOHUMAOT:

A) COBOKYITHOCTb Pa0OTHHUKOB Pa3IMUHBIX MPO(ECCHOHATbHO-KBATH(PHUKAITMOHHBIX
TpylIl, 3aHATBIX HAa OIPCANPUATHNA U BXOAAIIUX B €TI0 CIIICOYHBIA COCTaB.

b) rmaBHsbIii ero pecypc, ot kauecTBa ¥ 3 HEKTHBHOCTH UCIIOIB30BaHUS KOTOPOTO 3aBHU-
CAT PE3YyJIbTAThl ACATCIBbHOCTHU MPEANIPUATHA U €O KOHKypeHTOCHOCO6HOCTB.

B) coBOKymHOCTB BceX 4eIOBEYECKHX PECYpPCOB, KOTOPBIMU 00JIa1aeT OpraHu3amusl.

2. [lox TepMHUHOM «KaJApbD» TOHUMAIOT:

A) COBOKYITHOCTh PAOOTHHKOB Pa3IHMYHBIX MTPO(HECCUOHATHLHO-KBATH(PUKAITMOHHBIX
TPy, 3aHATHIX HA MPEINPHUITUH U BXOJSIINX B €r0 CIIMCOYHBIN COCTAaB.

b) rnaBHBIif ero pecypc, oT kauecTBa U 3P PEKTUBHOCTH UCIIOJIb30BAHUS KOTOPOTO 3aBU-
CAT Pe3yJIbTaThl JESATEIHOCTH MPEANPUATHS U €r0 KOHKYPEHTOCTIOCOOHOCTb.

B) coBOKYITHOCTH BCEX UETIOBEUECKUX PECYpPCOB, KOTOPHIMU 00JIaJaeT OpraHu3alusl.

3. Ilo TEpMHUHOM «TPYIOBBIE PECYPCHI IPEANPUATHSY TOHUMAIOT:

A) COBOKYIHOCTh paOOTHHUKOB Pa3IMUHBIX MPO(PECCHOHATBHO-KBAIN(UKAITMOHHBIX
TPYIIL, 3aHATBIX HA IPEINPUATUN U BXOIAIINX B €r0 CIUCOYHBIN COCTAB.

b) rnaBHbIif ero pecypc, ot kayectBa 1 3((HhEKTUBHOCTH HCIIOIB30BaHUS KOTOPOI'O 3aBU-
CAT pe3yibTaThl IEATEIbHOCTH NPEANPUATUS U €70 KOHKYPEHTOCIIOCOOHOCTD.

B) cOBOKYIHOCTB BCEX 4EIOBEYECKUX PECYPCOB, KOTOPHIMU 00J1a1a€T OpraHu3alus.

4. IleneHanpaBieHHas J1eATebHOCTh PyKOBOJCTBA OPraHU3alM1, a TAKKe PYKOBOJIUTE-
JeH U CIeNUAIMCTOB MOJAPa3eICHUI CUCTEMBI yIIPaBJIEHUS IEPCOHAIOM, BKIIIOYAOIIAst pa3pa-
OOTKY KOHIIETIIIUU U CTPATETuH KaJipOBOIl MOJUTHKU U METOOB YIIPaBIECHHs IEPCOHATIOM — 3TO:

A) KOOpPIMHUPOBAaHKE NIEPCOHAIIA;

b) ynpasnenue nepconanom;

B) niianupoBanue nepconana;

5. OCHOBHBIE TEOPUH YIPABICHUS MIEPCOHATIOM:
A) KIaccUYECKHE TEOPUH;

b) HopmaTHuBHBIE TEOpPUY;

B) Teopun uenoBeueCKnx OTHOILIEHUN;

I') Teopun yemOBEYECKUX PECYPCOB;
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J1) uH(pOpMaIIMOHHBIE TEOPHUH;
E) noBaropckue Teopum.

6. OOBEKTUBHO CYLIECTBYIOIINE B3aUMOCBSA3H U B3aUMOOTHOLIEHUS] MEXAY UHAUBUIYY-

MaMM U UX IPyIIIaMHU B IIpoOLEccax, 00yCIOBIEHHBIX TPYJOBOH 1€ATEIbHOCThIO, HAlleJICHHbIE Ha
pEryJIMpoBaHKE KauecTBa TPYA0BOH KU3HU — 3TO:

A) conuanbHO-35KOHOMUYECKHE OTHOLICHUS;
b) conmanbHO-Tpy10BBIE OTHOIIICHUS;

B) nHayuHO-TeXHMUYECKHE OTHOIICHUS;

I') oOmiecTBeHHO-TIOJIE3HBIC OTHOIIICHHUS.

7. I'paxknanuH, 3aKJIIOUUBIINUNA TPYAOBOU 10rOBOp (KOHTPAKT) ¢ paboToaaTesieM, pyKOBO-

JUTCIIEM OpraHu3anuyi Wi OTACIbHBIM JIMIIOM Ha IIPOBECACHUEC OHpGHCHGHHOfI pa6OTI>I B COOT-
BCTCTBHMHM CO CBOMMU CHOCO6HOCT$IMI/I, HpO(l)CCCI/IOHaJIbHBIMI/I 3HaHHAMU, KBaJII/I(i)I/IKaLII/IeI\/'I n T.a.

— 9TO.

A) OCHOBHOI paboumii;

b) HaemHBIl paOOTHUK;

B) npousBoacTBeHHbIN pabounii;
I') cienmanucr.

8. UenoBek, paboTarONIMi CaMOCTOSATEILHO U TTOCTOSSHHO HAaHUMAIOIIHUK 11 PaboThI 0/1-

HOI'0O MK MHOTHUX JIMI] — 3TO:

A) HaeMHBII paOOTHHK;

b) cnenuanuct otaena Kagpos;
B) paboronarens;

I') ry6epnarop.

9. TpyocToCOOHYIO YacTh HACENCHHs CTPAHbI, KOTOpask B CHITYy TICUXO()HU3HOIOTHIECKUAX

1 UHTCJUICKTYAJIbHBIX KaUCCTB crocobOHa IMPOU3BOJHUTL MAaTCPUAJIbHBIC Omnara uiau YCIYyTru — 9TO:

(T):

A) Tpy10BOIi MOTEHIIMAT,
b) Tpy10BOIi KOJIEKTUB,
B) TpynoBbie pecypchl,

I') TBOpuUECKUil KOJIEKTHUB.

10. Kakas (I)OpMyna MPUMCHACTCA I OIPCACIICHUA YHUCIICHHOCTH TPYAOBLIX PECYPCOB

A) T= PTp + PI/IHB + PneH * PMOJ‘I
B) T= PTp - PPIHB - PneH + PMOII
B) T= PTp - PI/IHB + PneH + PMOJ‘I
F) T= PTp +PPIHB + PneH + PMOJI

11.  DTto0 Takue opraHusaluu, rpynmbl, KOTOPbIE BOSHUKAIOT CIOHTAHHO, HO TJ€ JII0IU
BCTYMAIOT BO B3aMMO/ICHCTBUE JPYT C APYTOM JOCTATOYHO PETYIISIPHO:

a) (bopManbHbIe;

b) HeOpMaJbHbIE;

C) YCIIOBHBIE.

12.  OpraHu3zaiuu, IMEIOIINE HECKOIBKO B3aMMOCBS3aHHbIX II€JIeH, HA3bIBAIOT:

a) dopmManbHBIMU;

b) HeopMaTbHBIMH;

C) CIIOKHBIMU



13.  OnHoif 3 caMbIX 3HAYNMBIX XapaKTEPUCTHK OPTaHU3AINH SBIISCTCS ee:
a) pecypchr;

b) TOPU30HTAILHOE Pa3feCHUE TPYIa;

c) 3aBUCHMOCTB OT BHEIIIHEH CPEJIBL.

14. BeprtukanbsHoe pa3aeneHue Tpyaa UCIOIb3YETCS IS,
a) pacnpejeneHus 0053aHHOCTEH;

b) CO3JJaHUS YPOBHEH YIPaBIICHHS;

C) ONTHUMHU3AIMH PAOOTHI KaJJPOBBIX OT/IEIIOB.

15.  TpaauIMOHHO BBIACISIOTCS YPOBHS YIIPABICHHUS:

a) nBa;

b) YeThIpE;

c) TpH.

Moayab 2 @opMupoBaHne CHCTEMbI YIIPABJICHHUS EPCOHAIOM

1. KangpoBas nmonutrka npeanpusiTus — 3710:

A) CIOXHBIM KOMILIEKC MPEATIOKEHUH, 10rM, 0€30Ka3aTeIbHO IPUHAT BCEMHU YICHAMHU
KOMIIaHUH, KOTOpLIfI OIpeacirCT O6IIII/IC pPaMKu OpraHnu3aliuoOHHOIO IIOBCACHUA,
b) cucrema, kotopas ompenensercss BO B3aMMHOM KOHTpPOJE, B3aMMOIIOMOLIH, HEIpPEPbIBHOM
PasBUTHUU WHIUBUAYAJIBHOI'O u rpymnmoBoro IIoTeHIaJia MIpCaApUATUS,
B) xanpoBoe niaHupoBaHue;

I') popmupoBanue crpaTeruu KaapoBOH pabOThI, yCTaHOBIIEHUE LIEEH U 3ajau, onpese-
JIEHWE HAy4yHbIX NMPUHLMIOB MOAO0Opa, pAaCCTAHOBKU U PAa3BUTHS IE€PCOHAA, COBEPLICHCTBOBA-
HUE (GOPM M METOJIOB PAOOTHI C MIEPCOHAIOM B KOHKPETHBIX YCIOBHUSX TOTO MJIM HHOTO MEPHO/Ia
pa3BUTHUS CTPAHBI.

2. COBOKYNHOCTb IIPUHIUIIOB, METOAOB, ()OPM, OPraHU3aLMOHHOTO MEXaHU3Ma I10 BbIPaA-
0OTKe 1eneil u 3a/1a4, HapaBJIEHHBIX Ha COXpaHEHHE, YKPEIUICHHE M pa3BUTHE KaJIpOBOTO IIO-
TEHIMaja, Ha CO3JaHue KBAIM(UIMPOBAHHOTO U BBICOKONPOU3BOAMUTEIBHOTO CIUIOYEHHOTO
KOJIJICKTHBA, CIIOCOOHOTO CBOEBPEMEHHO PEarupoBaTh Ha MOCTOSIHHO MEHSIOMIHECs: TpeOOBaHUS
PBIHKA C yUYETOM CTpaTEeruH pa3BUTHsI OpraHU3aLuHd — 3TO:

A) xaapoBas pabora;

b) nemorpaduyeckas nonuTHka,

B) xaspoBast moIMTHKA OpraHu3aInig;

I') kagpoBbIil MOTEHIHAIT.

3. HazHaueHue KapoBON NOJUTHKU:

A) aKTUBHOE BO3/CHCTBHE HA PBIHOK U CYHICCTBYIOIIUH CIpoC, HA (POpMUpPOBAHUE TO-
TpeOHOCTEH U MOKyHaTeIbCKUX MPEAOUTECHHH;

b) Bo3aeiicTBOBaTh Ha MPOLECCH POXKIAEMOCTH, OPAYHOCTH, Pa3BOJUMOCTH, CMEPTHO-
CTH, Ha BO3PACTHYIO CTPYKTYpPY HACEIICHNUS,

B) ynpaBnenue puHaHcoBbIMU pecypcaMu U (PMHAHCOBOM NEATEIBLHOCTBIO XO3SHCTBYIO-
IIero CyObeKTa, HalPaBJICHHOE HA PEAN3alMI0 €r0 CTPATErnYeCKUX U TeKYIUX LeJIeH;

I') cBoeBpemMeHHO (POpMyYIUPOBATH LIETH B COOTBETCTBUU CO CTpaTernuen pa3BUTHUSI Opra-
HU3AIMH, CTAaBUTh NMPOOJIEMBI U 3a/1a4l, HAXOJUTh CIIOCOOBI U OPTaHW30BBIBATH JJOCTH)KEHUE I1e-
.

4. COBOKYITHOCTh MOPAJbHBIX W aJMUHUCTPATHBHBIX HOM W TIPaBWJI B3aMMOOTHOIICHUH
NepCcoHaNa, MOAYMHEHHBIX IOCTUKEHUIO TT00AIbHON 1eNTU MPEANIPUITUS — ITO:
A) neknapanus npaB COTPYIHUKOB;



b) dunocodus npeanpusiTus;

B) counanbHble rapaHTHH.

5. Cornamienue MeXJy agMUHUCTpaLuel, MpoPCO03HbIM KOMUTETOM U TPYJIOBBIM KOJI-
JIEKTUBOM MPEANPUATHUS 0 PELICHUIO IPOU3BOACTBEHHBIX U COLMAIBHBIX 33/1a4 U YJIyUILIEHUIO
yCIIOBUH TpyAa pabouux U CIy>KaIlIUX — 3TO:

A) TpynoBOi1 10roBOp;

b) KonIeKTUBHBIN OTOBOD;

B) yupenurenbHblil JOrOBOD;

J1) kazpoBast MOJIUTHKA.

6. [Ipomecc oTOOpa MOAXOAAIIMX KaHAUAATYP Ha BAKAHTHBIC pabovne MecTa Ipe/ICTaB-
JsIeT COOOH:

A) aHKeTUpOBaHHE TIEPCOHAIA;

b) craxupoBky nepconana;

B) moa6op nepconana;

I') aTTecranuto nepcoHana.

7. Pan neiicTBuii, HAPaBICHHBIX HA MIPUBJICYCHUE KaHIUIATOB, 00JIQaf0IINX Ka4eCcTBa-
MU, HEOOXOAUMBIMU JIJIs1 TOCTHKEHUS TOCTABIIEHHBIX LIENIEH — ATO:

A) HabOp KaIpoB;

b) naem na pa6ory;

B) ot0op nepconana.

8. MaccoBoe npuBieueHre Ha paboOTy MepcoHana B KaKyr-J1100 OpraHu3aluio — 3TO:
A) HaOOp KaJIpOB;

b) naem Ha pabory;

B) ot6op nepconaina.

9. YacTp mporiecca HaiiMa IepcoHala, CB3aHHas C BBIICIICHUEM OJIHOTO MJIM HECKOJIBKHX
KaHIUJIaTOB Ha BAKAHTHYIO JOJDKHOCTB CPEIN OOIIETro YMCIIa JIIOJIEH, MPEeTeHAYIONX Ha 1aH-
HYIO JIOJDKHOCTB — 3TO:

A) HabOp KaJIpoB;

b) naem Ha pabory;

B) ot0op nepconana.

10. K BHyTpEeHHUM HCTOYHHUKAM MPUBJIEUEHUS IEPCOHANIA OTHOCSTCS:

A) nononmHUTENbHas padoTa;

b) nusuHr nepconana;

B) nepepacnpeznenenue 3agaHuii WM nepeMenieHne paboOTHUKOB;

I') HaeM HOBBIX paOOTHHUKOB.

11. IleneHampaBieHHbII IPOLECC YCTAHOBIIEHUS COOTBETCTBUS KAaUECTBEHHBIX XapaKTe-
PHUCTHK YesIoBeKa TPeOOBAHUSM JOJIKHOCTH HIIM pabouero MecTa - 3To:

A) akkpeauTanus;

b) nenoBas oueHka nepconana;

B) noBeleHne KBaaupuKaum;

I') coGecenoBanue.

12. MeToJ1 OLIEHKH NepcoHalla, KOTOPBIH mpeanonaraeT 6eceny ¢ pabOTHUKOM B peKuMe
"BOIIPOC - OTBET" IO 3apaHee COCTABICHHOW WM IPOU3BOJIBHOW CXEME JUIS MOJIy4YEeHUs JOMOJ-
HUTEJIBHBIX JAHHBIX O YEJIOBEKE — ATO:

A) aHKETHpOBaHHUE;



b) cobecenoBanue;
B) marpuunsliit meton;
I') rectupoBanmue.

13. Bua nesarensHOCTH, MPeyCMaTPUBAIOITUN KOMILIEKC MEPOIIPUATHI TTO COOTIOICHUTO
MPaBOBBIX HOPM M OPTaHU3ALMOHHO-TICUXOJIOTHYECKOMN MOIIEPKKE CO CTOPOHBI aIMUHUCTPALIMHI
MIPU YBOJILHEHUU COTPYIHUKOB — ATO:

A) yBOJIbHEHHE MIEPCOHANA;

b) BbICBOOOXK IeHHE TIEpCOHAIA;

B) noBrimeHne kBamuQuKanuy;

I') ot6op mepconana.

14. O6yuenue nepcoHana - 3To:

a) KOMIUIEKC B3aUMOCBSI3aHHBIX MEPONPUSATHIA, HAIPABICHHBIX Ha (JOPMHUPOBAHUE IIPO-
(eccoHaTbHOTO MOBEACHUS

0) mporecc U pe3ybTaT YCBOCHUSI CHCTEMAaTU3UPOBAHHBIX 3HAHUH, YMEHUH, HAaBBIKOB U
CIIOCOOO0B MOBECHNUS, HEOOXOIUMBIX JUIS MOJTOTOBKH YEJIOBEKA K KU3HH U TPYIY

B) IEJICHAIPABICHHO OPTaHW30BaHHBIN, MJIAHOMEPHO M CHCTEMAaTHYECKH OCYIIECTBIIsIC-
MBII TIpOIecC OBJIAJCHUS 3HAHUSMH, YMEHHSMH, HAaBBIKAMH U CIIOCOOaMH OOLIEHUS O] PyKO-
BOJICTBOM OTIBITHBIX TPENO/aBaTeield, HACTABHUKOB, CIICIIUAINCTOB, PYKOBOJIUTEICH

I') OCBOGHHAsl pPaOOTHUKOM OOJIaCTh OOIIECTBEHHOM MPAKTUKH U, MPEXKE BCEro, OJHOTO
U3 BUJOB NMPO(EeCCHOHAIBHON e TeTFHOCTH, TPEICTaBICHHON B CyOBEKTHBHPOBAHHBIX (hopMax

Tpyaa

15. TloBbimeHue KBaTU(GUKAIIUU KaJIpOB - 3TO:

a) oOy4cHHE KaJIpOB C IEJbI0 OCBOCHUS HOBBIX 3HAHW, YMECHHW, HABBHIKOB B CBSI3H C
OBJIaJICHUEM HOBOI npodeccuel Wik U3MEHUBIIUMUCS TPEOOBAHUSIMU K COACPKAHUIO TPYIa

0) mereHanpaBIeHHO OPraHW30BAHHBIN, TUIAHOMEPHO M CHUCTEMAaTHYCCKU OCYIICCTBIISIC-
MBI MTPOLIECC OBNAJCHUS 3HAHUSIMH, YMEHUSIMH, HABBIKAMU T0]1 PYKOBOJICTBOM PYKOBOJUTENEH

B) 00y4YeHHE KaJIpOB C IEJIbI0 YCOBEPIIEHCTBOBAHMS 3HAHUM, YMEHUMN, HABBIKOB B CBSI3H C
pocToM TpeboBaHU# K MPO(HECCUu UM MOBBIIIIEHHEM B JOHKHOCTH;

') TUTAHOMEPHOE W OPTaHM30BaHHOE OO0Y4YEHHE M BBITYCK KBaTU(UIIMPOBAHHBIX KaJIPOB
JUISE BceX o0yacTed 4emoBeUeCKOW AESITeNbHOCTH, BIAJCIONINX COBOKYMHOCTBIO CIEIUATBHBIX
3HAHUM, YMEHHI, HABBIKOB M CIIOCOOaMH OOIIECHUS

Mopayas 3 Opranusanus padoThl ¢ IEPCOHATIOM
1. Kak Ha3bIBaeTCs OnpeAeIeHHbIH MOPSAI0K OCYIECTBIECHHS TPYIOBOTrO mpolecca?
a) OpraHu3aluei Mpon3BOJICTBA
0) TEXHOJIOTHEH JESITEIBHOCTH
B) OpraHu3anuen Tpyaa
I') yCIOBUSAMU TpyJia
1) IITATHBIM PACIUCAHUEM

2. Ot 4ero 3aBUCHT KOCBEHHAs C/IeTbHAs orjiaTa Tpyaa?

a) o0beMa ompeIeTICHHOTO KOMITIEKca padboT, TTOIJIEKAIINX BBITIOJIHEHHIO;
0) MHANBUAYATHHON BEIPAOOTKH paboyero;

B) KO3 PUIMEHTA TPYJOBOTO yUacCTHS;

') OTpabOTaHHOTO BPEMEHHU;

1) OT pe3yJIbTaTOB TPYyAa APYTUX PaOOTHUKOB.

3. Ot 4ero 3aBUCHUT MOBPEMEHHAs oriaTa Tpyaa?
a) o0beMa orpeieIEHHOT0 KOMITIIEKCa padoT, O IISKAIINX BBITOTHEHHIO;



0) MHIUBHUIYaJbHON BBIPAOOTKH paboOvero;

B) KO3 UIHEeHTa TPYJOBOTO YUaCTHS;

') oTpaOOTaHHOTO BPEMEHH;

1) OT Pe3ybTATOB TPyAa APYTUX PAOOTHUKOB.

4. KakoBbI OCHOBHBIE IPUHIIMITBI OPTaHU3ALUHU TPYIOBBIX KOJUIEKTUBOB?
a) MEXaHM3allusl OCHOBHBIX padoT

0) HOpMUPOBaHUE TPyAa

B) MIOCTOSIHCTBO COCTaBa

I') 3aKperieHNe OCHOBHBIX CPEJCTB Ha JUTMTEIBbHBIN CPOK

1) BO3pacTHOU cocTaB+

5. IlorpedbHoCTH — 3TO:

A) BHyTpeHHee OOy KIeHUE YeTIOBEKa K eHCTBHIO;

B) ncuxonoruyueckoe COCTOSHUE YEIOBEKA, XapaKTEPU3YIOIIeecs OLIYIIIEHHEM HEJ0CTaTKa B
4eM-JIN00;

B) BHemHEE 00CTOATENBCTBO, KOTOPOE, 3aTparuBasi OCHOBHBIE IOTPEOHOCTH YellOBEeKa, CTaHO-
BUTCS 3HAUUMBIM JIJISl HETO M OOYKJAa€eT ero K e TeIbHOCTH;

') nenenarnpaBieHHBII MPOIECC YCTAHOBICHHUS COOTBETCTBUS KAYECTBEHHBIX XaPaKTEPUCTUK
nepcoHaja TpeOOBaHUAM JODKHOCTH WM pabodyero MecTa.

6. Ctumyn — 310:

A) BHYTpeHHee 1100YX/IeHNE YEJI0BEKa K JIEHCTBHUIO;

b) ncuxonornyeckoe coCTOsSHUE YeNIOBEKa, XapaKTepU3yIOIeecs OIyIIEHHEM HeI0CTaTKa B
qyeM-JIn00;

B) BHewIHee 00CTOATENBCTBO, KOTOPOE, 3aTparuBas OCHOBHbIE IOTPEOHOCTH YeNIOBEKa, CTAHO-
BUTCS1 3HAYMMBIM JJI1 HETO U MOOYXKAAET ero K JAesITeIbHOCTH;

I') nenenarpaBieHHbII POLECC YCTAHOBIEHHS COOTBETCTBUS KAUECTBEHHBIX XapaKTEPUCTUK
nepcoHana TpeOOBaHUAM TOJHDKHOCTH WK pabovero Mecra.

7. Ctpemiienre pabOTHUKA YIOBIETBOPUTH CBOM MOTPEOHOCTH B OMPEIETIEHHBIX Oarax mocpe-
CTBOM TpY/la, HAMPABJICHHOTO Ha IOCTH)KEHUE 1IeTiei OpraHu3aluu — 370!

A) cTUMYyIIMpOBaHHE TPYI0BOH JEATEILHOCTH;

b) onienka Tpy0Boil 1esATENTBHOCTH;

B) artecranus Tpy10BOi A€SATEIBHOCTH;

[') MoTUBaLIUS TPYIOBOU AESITETHLHOCTH.

8. PerynupoBanue noBeaeHusi paboTHIKA HA OCHOBE MPEIMETOB U SIBICHUHN, OTPaKaIOIUX 00-
HIECTBEHHOE MPU3HAHKE, TTOBBIMIAIOIINX MTPECTHK PAaOOTHUKA — ITO:

A) cTuMynHpoBaHHE CBOOOTHBIM BPEMEHEM;

b) opranuzamnmonHoe (TpyJ0BO€) CTUMYJIHPOBAHHIE;

B) MopanbHOe cTUMYIHpOBaHHE TPYIOBOM JESTEIBHOCTH.

9. PerynupoBanue moBefeHUs pabOTHHKA HA OCHOBE M3MEHEHUS YYBCTBA yJIOBIETBOPEHHOCTHU
TPYJIOM — 3TO:

A) cTuMynHpoBaHUE CBOOOTHBIM BpEMEHEM;

b) opranuzamnuonHroe (TpyJ0BO€) CTUMYITHPOBAHHE;

B) MopanpHOE CTUMYTHpPOBAaHUE TPYIOBOM AESTEIBHOCTH.

10. [TonsiTHe «3¢p(HEeKTUBHOCTHY MPEAINoaraer:
A) comnocTaBiieHle aKTUBOB U TTACCUBOB;
b) 6wicTpyto 060paunBaeMOCTh ICHEKHBIX CPEJICTB;



B) conocrasiienue 3arpar u pe3ysbTaToB;
I') 3aTpaTbl BpeMEHU Ha MPOU3BOACTBO IPOAYKIIMH.

11. ®akTopbl, KOTOPHIE HEMTOCPEACTBEHHO BIHSIIOT HAa 3()()EKTHBHOCTh YIIPABICHYECKOTO TPYIa
— 3TO:

A) ipsIMOTO BO3/ICHCTBUS;

b) kocBeHHOT0 BO3/ICHCTBYS,

B) sxoHOMHUeCKOT0 BO3ACHCTBUS;

I') kpaTKOBPEMEHHOTO BO3ICHCTBHSI;

) anMUHUCTPAaTUBHOTO BO3CHCTBUS,

E) nnutensHOTO BO3MEHCTBHUS.

12. OTHomIeHHE 00BEMa BBIMYIIEHHON MPOIYKIIMU K OOIIEH YUCIEHHOCTH pa0OTHUKOB — 3TO:
A) poHIOBOOPYKEHHOCTH

b) donmoornaya

B) nmpousBoauTenbHOCTD

I') TpyaoeMkocThb

13. MHTEeTpanbsHblii IOKa3aTelnb, KOTOPBIH BKIIIOYAET B c€0sl pacX0/Ibl, CBSI3aHHBIE C IIPUBIICYCHU-
€M, BO3HArpaxJeHueM, CTUMYJIUPOBAHUEM, UCIIOIB30BAHUEM, PA3BUTHEM, COLIMATILHBIM O0ecTe-
YeHHEM, OpraHu3alell TpyAa W yIydIIeHHeM €ro yCIOBHU TPyJAa, YBOJIbHEHHEM IepcoHaa —
3TO:

A) Npon3BOAUTEIBLHOCTD TPYAQ;

b) 3aTpatsl Ha iepcoHan;

B) donnooTnaua;

I') peHTabEIBHOCTD MMPOU3BOICTRA.

14. @yHKIUA 0 YIPABICHUIO IIEPCOHAIOM, HallpaBlIeHHAasl Ha olpeesieHue ypoBHs 3(deKTus-
HOCTH BBIIIOJTHEHUSI paObOThI — 3TO:

A) ynpaBieHue pe3ysibTaTaMu Tpy/a;

b) orenka pesynbTaToB TpyAa;

B) MoTHuBanus TpynoBoi 1€ATEIBHOCTH;

I') dbakTopHbIil aHaIU3.

15. 3aTtpaThl Ha OTHOTO COTPYAHHMKA PACCUUTHIBACTCS:

A) nyteM aeneHus oOmiel BEJIMYMHBI 3aTpaT Ha MEPCOHAN 3a MEPHOJ] Ha YUCIEHHOCTh COTPY/I-
HUKOB OpraHu3alnu,

b) kak yacTHOe OT AeneHus oOIel BeTMYMHBI PacX0J0B Ha MEPCOHAN Ha 00bEM peasn3aliuy 3a
HepHoS;

B) kak oTHoOIIeHHE OOLIMX PacxXoJI0B Ha MEPCOHAN K 0OILIeMy YUCITy MPOU3BOAUTENBHBIX YaCOB
3a IepHOA.

Mopnyas 4 «YnpasiieHue NoBeJleHHeM epCOHAJIa OPraHu3alum»
1. YenoBek, KOTOPBIH OOBIYHO BECbMa aKTHBEH, MPEANOUYNTAET UATH K pa3pelIeHHIO KOH(PIMKTA
CBOMM OIPEJICIICHHBIM ITyTEM, UCIIONIb3YsI CTUIIb:
a) MPUCIIOCOOTICHUS
0) KOHKYpEeHLINH
B) KOMIIpOMHCCA

2. [Ipsimoe nenoBoe 0oOIIEHNE XapaKTepU3yeTcs:
a) OTBETHBIMHU PEAKIMSIMU COOECETHUKOB



0) oOmIeHrEeM B TIpeiesiaX BUAMMOCTH
B) HCHOCpe,Z[CTBeHHBIM pequHM KOHTAKTOM

3. Bo MHOrux ciy4asix, MMUIK — 3TO PE3yJIbTaT YMEJIOW OpUEHTAlMN B KOHKPETHOM CUTyalluH, a
UMEHHO MPaBUIILHOTO BEIOOpA CBOCHA:

a) MOJICJIM TIOBEJICHUS +

0) 3aMHTEPECOBAaHHOCTH B OTHOILICHUSX C IPYTUMHU

B) CIIOCOOHOCTH K OOIIIEHUIO

4. AKIIEHT B IOATBEPKIAIOLIMX BOIIPOCAX JENAIOT Ha:
a) HanboJIee CIOKHOM mpoodiieme

0) BHOBb BO3HUKILUX BOIIPOCAX

B) TOM, 4TO CBSA3bIBAET IAPTHEPOB

5. Ilpu aBTOpUTAPHOM CTHJIC BEIICHHS COBEIAHHS PYKOBOIUTEIb:

a) I0IyCKaeT BO3PaKEHUs

0) yBEpEeHHO JECPKUT Opa3/Ibl IPABICHUS

B) UIIET MOJJEPKKY CPEIU KOJIer

6. Kak Ha3bIBaeTCs XapaKTEPUCTHKA COIIMATBHO-TIPO(ECCHOHAIBHBIX KAYeCTB CIICIIUAINCTA:
a) npodeccruoHaIbHOE OTHOIIICHUE

0) npodeccuoHanbHas KylabTypa

B) Mpo(hecCHOHAIIEHOE CO3HAHNE

7. Hanbonbliee BO3€iiCTBYE HA KyJIbTYPY OpraHU3alMK OKa3bIBaeT:

a) CTENeHb PUCKA, CBSI3aHHOTO C JESTEIbHOCTIO OpraHU3aluu

0) couManbHOE U JEJI0BOE OKPYKEHHE, B KOTOPOM OHAa (PYHKIIMOHUPYET
B) OBICTPOE MPUHATHE PEIICHUI

8. JIist u3MEHEHUs KyJIbTypbl HEOOXO0MMa 0c00asi CTpaTerus yIpaBiCHHUs KyJIbTypOil B OpraHu-
3aruu. OHa TIpeanosaraer:

a) CMEHY pyKOBOJICTBA

0) oOa BapraHTa BEPHBI

B) pa3paboOTKy CHEHAIbHBIX TPEITIOKEHUN U Mep

9. JlnarHocTUKa OpraHU3allMOHHON KYJIbTYPbl BO3MOXKHA CJIEAYIOLIMM METOO0M:
a) UHTEPBBIO

0) aHKETHBII onpoc

B) SKCHEPTHBIN onpoc

10. Opranu3zainmonHas KyJbTypa OTHOCHTCS K YIPABICHUIO TIEPCOHATIOM KaK:
a) MPUYMHA K CJIE/ICTBUIO

0) oO1iee K YaCTHOMY

B) 11€J10€ K YacTH

11. CymiecTByOT ciieayromue BUabl MHCTPYKTaKEH:
a) MepBUYHBINA U BTOPUYHBII

0) HauaJIbHBIN U TOBTOPHBIN

B) MEPBUYHBINA U TOBTOPHBII

12. CymiecTByIOT CleAyOLIME BUABI HHCTPYKTaKEH:
a) 1eJICBOM U BBOJIHBIN

0) BBOJIHBIN U pacIIUpEeHHBIN

B) 1I€JIEBOI U HE 11eIeBON



8. YmpaBneHune oXpaHoii U 0€30MaCHOCTHIO TPY/1a B OPTaHU3AIUH OCYIIECTBIISIECT:
a) COOCTBEHHHMK OpraHU3aINH1

0) nmepcoHas opraHu3anuu

B) PYKOBOJIUTEIIb OPTaHU3aIUH +

9. Pabora no oxpane Tpy/a 10JKHA POBOIUTHCS:
a) BBIOOPOYHO

0) OECKOHTPOJIBHO

B) KOMILJIEKCHO U TTOCTOSIHHO

10. B cooTBETCTBHHM € JCHCTBYIOMUM 3aKOHOIATEIHCTBOM O€30MaCHOCTh Tpya 00s3aH obecrie-
YUTh:

a) TPyA0BOM KOJIEKC

0) paboToaaTenb OpraHN3aluu

B) pabOTHUK OpraHU3alUu

8.2. UToroBasi arrecranus
1. ITox mepcoHaIoM OpraHu3aIuy MOHUMAOT:
A) COBOKYITHOCTh PAOOTHHKOB Pa3IMYHBIX MPO(HECCUOHATHLHO-KBATH(PUKAITMOHHBIX
IPYIII, 3aHATHIX HA MPEANPUATAN U BXOJSIIUX B €r0 CIIUCOYHBIN COCTaB.
B) rnaBHBI ero pecypc, OoT kadecTBa U 3PPEKTUBHOCTH UCIIOJIB30BAHUS KOTOPOTO 3aBH-
CAT Pe3yJbTAThI NCSITCIBHOCTH MPEIIPHUATHS U €r0 KOHKYPEHTOCTIOCOOHOCTb.
B) COBOKYITHOCTH BCEX YEJIOBEUECKUX PECYpPCOB, KOTOPBIMU 00JIaJaeT OpraHU3aIlusl.

2. Ilox TepMHUHOM «KaApbl» MOHUMAIOT:

A) COBOKYIMHOCTh PaOOTHUKOB Pa3IMYHBIX MPO(HECCHOHATHEHO-KBATH(PUKAITMOHHBIX
TPYIII, 3aHATHIX HA IPEANPUATAN U BXOJSAIIUX B €r0 CIUCOYHBINA COCTAB.

b) rnaBHBIif ero pecypc, OT kauecTBa U 3PPEKTUBHOCTH UCIIOIb30BAHUS KOTOPOTO 3aBU-
CAT PE3YJIbTATHI AEATEILHOCTH MPEANPHUSATHS U €r0 KOHKYPEHTOCTIOCOOHOCT.

B) cOBOKYITHOCTH BCEX UETIOBEUECKUX PECYpPCOB, KOTOPBIMH 00JIaJaeT OpraHu3aIusl.

3. Ilox TEPMHUHOM «TPYIOBBIE PECYPCHI IPEANPUATHSY TIOHUMAKOT:

A) COBOKYMTHOCTh paOOTHHKOB Pa3IMYHBIX MPO(DHeCcCHOHATHHO-KBATN(DUKAITMOHHBIX
TPy, 3aHATHIX HA MIPEANPUATHH U BXOJALIMX B €70 CIIMCOYHBIN COCTAaB.

b) rnaBHBIif ero pecypc, oT kauecTBa U 3(PPEKTUBHOCTH UCIIOJIb30BAHNS KOTOPOTO 3aBU-
CAT Pe3yJIbTaThl JESITEILHOCTH MPEANPUATHS U €r0 KOHKYPEHTOCTIOCOOHOCTb.

B) coBOKYITHOCTH BCEX UETIOBEUECKUX PECYPCOB, KOTOPHIMU 00J1a/1a€T OpraHu3alus.

4. llenenamnpaBieHHas JeATeTbHOCTh PYKOBOJICTBA OpTraHU3aINH, a TAKXKE PyKOBOIUTE-
Jed ¥ CIEUAINCTOB MOAPA3AECICHUIN CUCTEMbI YIIPABICHUS IEPCOHATIOM, BKIKOYAIOIIAs pa3pa-
6OTKy KOHILCIIIHHU U CTPATCTUA K&I[pOBOfI MOJIMTUKHU U METOJOB YIIPABJICHUA ICPCOHAIIOM — 3TO!

A) KOOpIMHUPOBAHKE TIEPCOHAIIA;

b) ynpasnenne nepconanom;

B) nnanupoBanue nepconana;

5. OcHOBHBIE TEOPUH YIIPABIEHUS IIEPCOHATIOM:
A) KJ1accuyecKue TeOpHH;

b) HopMaTuBHBIE TeOpUH;

B) Teopuu genoBedecKnx OTHOIICHUI;

I') Teopun 4enoBe4YEeCKUX PECYPCOB;

J1) nadopmanoHHbIE TEOPUH;



E) HoBatopckue Teopum.

6. 'paxxjaHuH, 3aKITIIOYHUBIINIA TPYJOBOH TOTOBOP (KOHTPAKT) ¢ paboToaaTesieM, pyKOBO-
JUTEJIeM OPraHM3alUU WM OTACIBHBIM JIUIIOM Ha MPOBEACHUE ONMpPEeNIeHHONH paboThl B COOT-
BETCTBHU CO CBOMMH CIIOCOOHOCTSIMH, MPO(ECCHOHAIBHBIMY 3HAHHUSMH, KBATU(UKAITUCH U T.1.
— 3TO:

A) OCHOBHOM pabouuii;

b) HaeMHubIi pabOTHUK;

B) npou3sBoicTBeHHBIN PabOUMii;

I') cnenuanucr.

7. UenoBek, paboTarOIUii CAMOCTOATENBHO U IMOCTOSIHHO HAaHUMAIOLIUH 1711 paboThI 011
HOT'O WJIM MHOTHX JIUI] — 3TO:

A) HaeMHBII paOOTHHK;

b) cienmanuct otnena Kkaapos;

B) paboronareins;

I') ryGepHuarop.

8. TpynocnocoOHyI0 4acTh HACEJICHUsI CTPAHBI, KOTOpasi B CHITY MCUXO(U3NOIOTHUECKUX
Y MHTEJUIEKTYaJIbHBIX KAUe€CTB CIIOCOOHA MMPOU3BOIUTE MaTepUabHble O1ara uiu yCciIyru — 3T0:

A) Tpya0BOii moTEeHIMAT,

b) TpynoBoii KoIIEKTHB,

B) TpynoBbie pecypcsl,

I') TBOpueCKUii KOJIJIEKTHUB.

9. Kakas Q)OpMy.Ha MNPUMCHACTCA IJIA OINPCACIICHUA YUCIICHHOCTH TPYAOBBIX PECYpPCOB
(T):

A) T= PTp + PHHB + PneH * PMOJI

E) T= PTp — Pung = Pren + Puon

B) T= PTp - PPIHB + PneH + PMOH

F) T= PTp +Pus T Pren + Puon

10. KagpoBas noauTuka npeaupusaTus — 3TO:

A) CIOXKHBIM KOMIUIEKC MPEUIOKEHUH, A0TM, 0€37]0Ka3aTeIbHO MPUHAT BCEMH WICHAMU
KOMIIAHWM, KOTOpBIA  ompexenser  oOmMe paMKH  OPraHM3allMOHHOTO  TOBECHUS;
b) cuctema, xotopasi omnpezaensieTcss BO B3aUMHOM KOHTpOJI€, B3aUMOIOMOIIM, HENPEPhIBHOM
pa3BUTUN VHAWBUYaJIEHOTO u IpyIIoBOro NOTEHIMaa IIPEPUATHS;
B) kanpoBoe miaHupoBaHue;

I') hbopmupoBanue cTpaTeruu KagpoBoi paboThl, yCTaHOBIIEHHE LIeJeH U 3a/1ad, onpee-
JIeHHE Hay4YHBIX IMPHUHILMIIOB M0A00pa, PACCTAHOBKU M PAa3BUTHS NEPCOHANA, COBEPIIEHCTBOBA-
HUe GOPM M METOJI0B PaOOTHI C MEPCOHAIOM B KOHKPETHBIX YCIOBHUSAX TOTO WJIM MHOTO MEepHoa
Pa3BUTHUS CTPAHBI.

11. Ha3HaueHne KagpOBOM MOJIUTHKU:

A) aKTUBHOE BO3/IEHCTBUME HA PHIHOK M CYIIECTBYIOLIUI crpoc, Ha (OpMHUPOBAHUE I1O-
TpEOHOCTEH U MOKYIATEIBCKUX MPEAMOYTEHUH;

b) Bo3neiicTBOBaTh Ha MPOILECCHl POXKIAEMOCTH, OPauyHOCTH, Pa3BOJUMOCTH, CMEPTHO-
CTH, Ha BO3PACTHYIO CTPYKTYPY HACEJICHNUS,

B) ynpasnenue ¢puHaHCOBBIMHU pecypcaMu U (PMHAHCOBOM JEATENBHOCTHIO XO35SHCTBYIO-
HIero cyOobeKTa, HalpaBJIE€HHOE Ha pealn3alio €ro CTPaTernYeCcKuX U TeKyIINX Lesel;



I') cBoeBpemMeHHO POpMYIUPOBATH LIETH B COOTBETCTBUU CO CTpAaTEruei pa3BUTHUSI Opra-
HU3AllMU, CTAaBUTh MPOOJIEMBI U 33]]a41, HAXOUTh CIIOCOOBI U OPTaHNU30BBIBATH JIOCTHIKECHUE 11e-
.

12. Ipornecc oTOopa MOAXOAAIMNX KaHIUIATYp Ha BAaKaHTHBIC paboune MecTa MpeJICcTaB-
JsIeT COOOH:

A) aHKeTUpOBaHHE TIEPCOHAIA;

b) craxupoBky nepconana;

B) moa6op nepconana;

I') aTrTecranuto nepcoxana.

13. Psin neficTBUiA, HampaBJIEHHBIX HA MPUBJICYCHUE KaHAUJATOB, 00JIaIal0INX Kade-
CTBaMHM, HEOOXOIUMBIMH JUIsl JOCTHXKEHUS ITOCTABICHHBIX 1IeJIed — 3TO:

A) Habop kampos;

b) Haem Ha pabory;

B) ot60p nepconana.

14. MaccoBoe npuBjieueHHE Ha paboOTy MepcoHasa B KaKyr-1100 opraHu3alui — 3T0:
A) HaOOp KaJIpOB;

b) naem Ha pabory;

B) ot60op nepconaina.

15. YacTp mpoliecca HaiiMa epcoHaa, CBsI3aHHasl C BBIJICICHHUEM OJTHOTO WMJIH HECKOJIb-
KHX KaHJU/IaTOB HA BAKAHTHYIO TOJDKHOCTH CPEH OOIIEeTo Yrcia JI0ACH, MPETeHIYIOMIX Ha
JAHHYIO JIOJIKHOCTbD — 3TO:

A) HabOp KaapoB;

b) naem na pa6ory;

B) ot0op nepconana.

16. K BHyTpeHHUM HCTOYHHMKAM MPUBJICUEHUS IEPCOHAIA OTHOCATCS:
A) nonomHuTensHas padoTa;

b) nusuHr nepconana;

B) nepepacnpeznenenue 3agaHuii WM nepeMenieHne paboOTHUKOB;

I') HaeM HOBBIX paOOTHHUKOB.

17. llenenanpaBiIeHHbIN MPOLECC YCTAHOBJIEHUSI COOTBETCTBUSI KAYECTBEHHBIX XapaKTe-
PHUCTHK YeJloBeKa TPEOOBaHUSAM JOHKHOCTH WK paboyero MecTa - 3T0:

A) akKpenuTanus;

b) nenoBas orienka nepconana;

B) nossienune kBanu@ukanuy;

I') cobecenoBanue.

18. MeTton oneHKH TIepcoHalia, KOTOPBINA MpeonaraeT 0eceay ¢ paOOTHHKOM B PEKUME
"BOIpocC - OTBET" MO 3apaHee COCTABICHHOW WM MPOU3BOJIBHOW CXEMeE JUIsl MOJYyUYeHHUsl T0TOJI-
HUTEIBHBIX TAHHBIX O YEJIOBEKE — ATO:

A) aHKETUPOBaHUE;

b) cobecenoBanue;

B) maTpuuHbIii MeTOL;

I') TectupoBanue.



19. Bun nesarensHOCTH, MPEyCMaTPUBAIOITUN KOMITJIEKC MEPOTIPHUATHI IO COOJTIOICHUIO
MPaBOBBIX HOPM M OPTaHU3ALUOHHO-TICUXOJIOTUYECKON MOAIEPKKE CO CTOPOHBI aAMUHUCTPAIIUU
P YBOJIbHEHUU COTPYJTHUKOB — 3TO:

A) yBOJIbHEHHE MIEPCOHANA;

b) BbICBOOOXKIeHNE TIEpCOHAIIA;

B) noBsimenne kBamuQuKanuy;

I') ot6op mepconana.

20. OGy4eHue rnmepcoHaa - 3To:

a) KOMIUIEKC B3aUMOCBSI3aHHBIX MEPONPUSATHIA, HANPABICHHBIX Ha (OPMHUPOBAHUE IPO-
(eccnoHaIbHOIO MOBEACHUS

0) mporecc U pe3yibTaT YCBOCHUS CHUCTEMAaTU3UPOBAHHBIX 3HAHUM, YMEHUI, HABBIKOB U
Croco00B MOBEIEHHs], HEOOXOAUMBIX JUISl TOATOTOBKH YeJIOBEKa K KU3HU U TPy Ly

B) + IEJICHANPABICHHO OPraHW30BaHHBIHM, IUIAHOMEPHO U CHCTEMAaTHYECKH OCYIIECTBIISA-
eMbIH [IpoLeCcC OBJAJECHUS 3HAHUAMH, YMEHUSIMH, HaBbIKAMH U crioco0amMu OOIIEHUs MO pyKo-
BOJICTBOM OIIBITHBIX TpENo/aBaresiell, HACTABHUKOB, CIICLIUAINCTOB, PYKOBOJIHUTEICH

I') OCBOCHHAasl PaOOTHUKOM 00jacTh OOIIECTBEHHOM NMPaKTUKH U, MPEXKJE BCEro, 0JJHOrO
U3 BUJOB NMPO(EeCCHOHAIBHON IS TETFHOCTH, MPECTaBICHHON B CyOBEKTHBHPOBAHHBIX (hopMax

Tpyaa

21. TloBblieHre KBanU(UKALUU KaJAPOB - 3TO:

a) oOyuyeHHe KaJpoB C LEJIbI0O OCBOCHHS HOBBIX 3HAHWH, YMEHUH, HAaBHIKOB B CBSI3U C
OBJIa/ICHUEM HOBOM Ipodeccueil niau U3MEHUBIIUMUCS TPeOOBaHUAMU K COACPIKAHUIO TPy ia

0) LeNeHanpaBIeHHO OPraHW30BaHHBIHN, TJIAHOMEPHO M CHUCTEMATHUYECKH OCYIECTBIIsIC-
MBI IPOLIECC OBJIAICHHsI 3HAHUSAMH, YMEHUSMH, HaBbIKAMU T10J] pyKOBOJICTBOM PYKOBOJIUTEICH

B) 00y4eHHE KaJPOB C IENIBI0 yCOBEPIICHCTBOBAHUS 3HAHUI, YMEHUH, HABBIKOB B CBSI3H C
pocToM TpeboBaHMi K MpodecCur WK MOBIILIEHUEM B T0JKHOCTH;

I') IJJAHOMEPHOE W OPraHW30BaHHOE OOYUYEHHME M BBINYCK KBAIM(UIIMPOBAHHBIX KaIpOB
JUIs BceX o0yacTeil 4enoBeYeCKOW AEATeNbHOCTH, BIJIAJCIOIIUX COBOKYIHOCTBIO CIEIHAIbHBIX
3HAHUM, YMEHHI, HABBIKOB M CIIOCOOaMU OOIIECHUS

22. Kak Ha3bIBaeTCs OIpeIeIeHHbIN OPSAI0K OCYIECTBIECHUS TPYJOBOIO Ipouecca?
a) opraHu3alueil mpou3BoACcTBa

0) TEXHOJIOTHEHN JESITEIHPHOCTH

B) OpraHu3anuei Tpyaa

T') YCIIOBUSIMHU TpyAa

) LITaTHBIM pacliCcaHueM

23. Ot 4ero 3aBUCHUT KOCBEHHas CJebHas oruiata Tpyaa?

a) 00beMa OIpeIeIeHHOr0 KOMILIEKCa paboT, MOIeXkKAIUX BbINOJIHEHUIO;
0) MHAMBUAYAIbHON BBIPAOOTKH paboyero;

B) K03((puLrenTa TpyJ0BOTO YUacTHs;

r') OTpabOTaHHOTO BPEMEHH;

1) OT Pe3ybTAaTOB TPyAa APYTUX PAOOTHUKOB.

24. Ot 4ero 3aBUCHUT MOBPEMEHHas OIjiaTa Tpyaa?

a) o0beMa ompeIeTICHHOTO KOMITIEKca paboT, TOIJIeKAIINX BBITTOJIHEHHIO;
0) MHANBUAYATHHON BEIPAOOTKH paboyero;

B) KO3 PUIMEHTA TPYJOBOTO yUaCTHS;

') OTpabOTaHHOTO BPEMEHHU;

1) OT Pe3yIbTaTOB TPyAa IPYTUX paOOTHUKOB.



25. CTuMyn — 3T0:

A) BHyTpeHHee OOy KIeHUE YesIOBeKa K JICHCTBHUIO;

b) ncuxosnorndyeckoe COCTOSHHUE YEIOBEKa, XapaKTePU3YIOIIeecs OIlyIIeHUEM HeI0CTaTKa B
yeM-1100;

B) BHemHee 00CTOSTENBECTBO, KOTOPOE, 3aTparuBasi OCHOBHBIE TIOTPEOHOCTH YETIOBEKa, CTAHO-
BUTCSI 3HAYMMBIM JUISI HEr0O M MOOYKAAET ero K AesITeIbHOCTH;

I') nenenanpaBiIeHHBIN MPOIIECC YCTAHOBICHUS COOTBETCTBHS KA4YeCTBEHHBIX XapAKTEPUCTHK
nepcoHana TpeOOBaHUAM TOJHKHOCTH WM pabovero Mecra.

26. CtpemiieHre paOOTHUKA YJOBJIETBOPUTH CBOU MOTPEOHOCTH B ONPEIEIEHHBIX Oarax mo-
CPEACTBOM TPy, HAPaBJIEHHOI'0 Ha JIOCTUKEHHUE LIeJIeH OpraHnu3aluy — 3T0:

A) cTUMYIIMpPOBaHHUE TPYIOBOH JIEATEILHOCTH;

b) onenka TpynoBoii A€ TEIBHOCTH;

B) arrecrauust Tpy10BOM AESATENBHOCTH;

') MoTHBaLMs TPYAOBOH AEATEIBHOCTH.

27. PerynupoBaHue 1noBeAeHHsI pabOTHUKA HAa OCHOBE MPEAMETOB U SIBICHUI, OTPAKAIOIINUX 00-
[ICCTBEHHOE IMPU3HAHNE, MOBHIMIAIOIINX MPECTIK PAOOTHUKA — ITO:

A) cTuMmynrpoBaHUe CBOOOTHBIM BPEMEHEM;

b) opranuzainmonsoe (TpyJ10BO€) CTUMYIHPOBAHHUE;

B) MopanbHOe cTUMYIHpOBaHUE TPYIOBOM JEATEILHOCTH.

28. OTHo1IeHHe 00beMa BBINMYIIIEHHON MPOAYKIHUU K 0011Iel YUCICHHOCTH paOOTHUKOB — 3TO:
A) pOHI0BOOPYKEHHOCTh

b) donmoornaya

B) mpousBoauTenbHOCTD

I') TpyaoeMkocTh

29. VHTerpasibHBIN OKA3aTelb, KOTOPBIN BKIIOYAET B €01 pacXo/ibl, CBS3aHHBIC C IPUBJICUCHH-
€M, BO3HarpaxkJIecHueM, CTUMYJIMPOBAHUEM, HCIIOIB30BAaHUEM, PA3BUTHEM, COLTMAIBHBIM obecre-
YeHHWEM, OpraHu3alHell TpyJaa W yJIydlIeHHeM €ro yCJIOBHM TpyZAa, YBOJHHEHHEM IepCOHANIA —
3TO:

A) IpoON3BOAUTEIBLHOCTD TPYAQ;

b) 3aTtpaTsl Ha nepcoHa;

B) donnoornaya;

I') penTabenbHOCTE MPOU3BO/ICTBA.

30. dyHKIMSA M0 YIPaBISHUIO TIEPCOHANIOM, HallpaBlieHHas Ha onpeesieHue ypoBHs 3(h(eKTuB-
HOCTH BBITIOJTHEHUSI paObOThI — 3TO:

A) ynpaBieHue pe3ysibTaTaMu Tpya;

b) orenka pesynbTaToB TpyAa;

B) MoTHuBanus TpynoBoi 1€ATEIBHOCTH;

I') dbakTopHbIil aHamU3.

31. HauGomnpuiee Bo3neicTBUE HA KYJIBTYpPY OpraHU3allii OKa3bIBaeT:
a) CTeNeHb PUCKA, CBSI3aHHOTO C JeITEIbHOCThIO OpraHU3aluu

0) colManbHOE U JeI0BOE OKPYKEHHE, B KOTOPOM OHAa (PYHKIIMOHUPYET
B) OBICTpOE NMPHUHSITHE PEIICHUI

32. JInst usMeHeHus KyIbTyphl HeoOXo1uMa 0cobast CTpaTerus yrpaBieHus KyJIbTypol B opra-
Huzaruu. OHa mpeonaraer:



a) CMEHY PyKOBOJICTBA
0) o0a BapuaHTa BEpHBI
B) pa3pabOTKy CICUAIBHBIX MPEIJIOKECHUN 1 MEP

33. YnpaBieHue oxpaHoW U 0€30MMacHOCTBIO TPY/Ia B OPraHU3AIMU OCYIIECTBIISET:
a) COOCTBEHHUK OpraHu3aluu

0) mepcoHay OpraHu3aIuu

B) PYKOBOJIUTEIb OPTaHU3AIUH

34. Pabora 1o oxpaHe TpyJa JA0HKHA POBOAUTHCS:
a) BELIOOPOYHO

0) 6ECKOHTPOIBHO

B) KOMIUIEKCHO M TTOCTOSIHHO

35. B cooTBeTCTBUY C JCHCTBYIOINM 3aKOHOIaTEILCTBOM OE30MIaCHOCTH TpyAa 00s13aH obecrie-
YUTh!

a) TPYyA0BOM KOJIEKC

0) paboToaaTenb OpraHU3aluN

B) paOOTHHK OpraHU3aluu
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