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IHacnopt
(ponxa OLEHOYHBIX CPEACTB
10 JUCHUILINHEe JJOKYMEHTAIMOHHOE o0ecneuyeHue YIIPpaBJIeHU S

(HaMEeHOBaHME JTVICIUILTIHEI)

s o0yqarouuxcs GpakyJbTeTa CpeIHero npodeccnoHaIbLHOro 00pa3oBaHusl,

cnenuagabHocTH 21.02.05 «3emebHO-UMYIIECTBEHHbIC OTHOLICHHU SI»

Ne | Konrponupyemsie pa3zaeinsl (TEMbI) Kox korrposmpyemoi HanmenoBanue
KOMIIETCHIIHT
n/m JUCLMIIAHBI (wn e gacTi) OLICHOYHOI'O CpEeJICTBA
Tema 1.1. Benenne. JlokymeHT u OK 1- OK10; YcTHBIN onpoc;
CUCTEMA JOKYMEHTALNH. K 1.1-1.5 Pa3noypoBHEBBIE 33/1a4M;
1 K 2.1.-2.4 Pedepar;
K 3.1-3.5 Tecr,
11K 4.1-4.6 OK3aMeH
Tema 1.2. OpranuzanmoHHo- VYeTHBIM 0poc;
pacnopsauTENbHBIE JOKYMEHTHI. OK 3; Pa3zHoypoBHEBBIE 3a71a4H ;
2 OK 2; Pedepar;
OK 5. Tecr,
DK3aMeH
Tema 1.3. Kagposas VYcTHBIN onpoc;
JOKYMEHTAIUSI. PazHoypoBHeBBIE 3a/1a4H ;
3 OK 1; Pedepar;
OK 5. Tect
Henosas urpa,
DK3aMeH
Tema 1.4. JlcHexxHbIC U OK 6 ; YcTHbIN 0npoc;
(hMHAHCOBO-pacUYETHHIC K 1.3 Pa3zHoypoBHEBbIE 3a/1a4U ;
JIOKYMEHTBHI. IIK 1.4; Pedepar;
4 IIK 1.2; Tecr,
[IK 2.1. DK3aMeH
[1K 3.1,
[1K 3.3
[1K 4.1
Tema 1.5. JloroBopHO-nipaBoBast [K 1.1 YcTHBIM onpoc;
JOKYMEHTALUS IIK 2.2.; Pa3HoypoBHEBbIE 33/1a4H ;
5 IIK 2.3.; Pedepar;
IIK 2.4.; TecrT,
[IK 3.2 DK3aMeH
[1K 3.4
Tema 2.1. [loustue OK 3: YCTHBIN 0IIPOC;
6 JOKYMEHTOO0OPOTa, pETUCTPALIUS K 1 éi i Pa3HoypoBHEBBIE 33/1a4H ;
JOKYMEHTOB. S Pedepar;
[IK 2.1.
Tecr.
Tema 2.2. [Toaroroska K 2.2, - YCTHBIN 0IIPOC;
JOKYMEHTOB K apXUBHOMY K 2'. 3'_ ;’ Pa3HoypoBHEBBIE 33/1a4H ;
7 XpaHEHMUIO. TIK 2.4.: Pej(};i%aT,
IIK 3.3. ’
DK3aMeH




Tema 2.3. Ucnions3oBanue [I9BM
B JICJIONIPOU3BO/ICTBE.

YeTHBIT 01IPOC;
IIK 2.2.; Pa3zHoypoBHeEBbIE 3a1a4H ;
K 2.3.; Pedepar;
IIK 2.4. Tecr,
DK3aMeH

Hepequb OICHOYHBIX CPEIACTB

N0 JMCUMIVINHE «/[0OKyMeHTannoOHHOe o0ecneyeHue yIpaBJieHUusD
AJs o0yyaromuxcs (paKy/JabTeTa cpeHero npogecCHOHAILHOr0 00pa3oBaHus,
cnenuagabHocTH 21.02.05 «3emebHO-UMYIIECTBEHHbIC OTHOLICHHU S1»

/1

HaunmeunoBauue
OIIEHOYHOTO
CpeACTBa

Kpatkas xapakrepucTuka OLlEHOUYHOTO CpeACcTBa

IIpencraBnenue
OIICHOYHOI'O
cpenctBa B hoHE

3agaua
(mpakTuueckoe
3a/1aHHE)

3amaun W 3aJaHWsl  PENPOTYKTHBHOTO YPOBHS,
MO3BOJIAIOINHUE OHCHHMBATE W  AHArHOCTHUPOBATH
3HaHue  (akTudyeckoro Marepuana  (0a3oBbIe
MOHSTHS, AITOPUTMBI, (DAKThI) 1 YMEHUE MPABUIBHO
HCIIOJIB30BaTh CICHHUAJIBHBIC TCPMHWHBI U ITOHATHA,
y3HaBaHUE OOBEKTOB  HW3YUEHUS B  paMKax
OTIPENICTICHHOTO pa3/ieNa qUCIUTUIAHBI

Kommiekr
Pa3HOYPOBHEBBIX
3a71a4

YeTHbI onpoc

Cpencteo KOHTPOJIS YCBOCHUS y4eOHOTO
Marepuaiga  TeMbl, pa3felia  WIA  MOJIYJA
JTUCITUTIIIMHBI, OPraHW30BaHHOE B BHJIE YCTHOTO
(MTUCBEMEHHOTO) OTpoca OOyJaroIIHiicsia Uik B BUIIC
cobeceroBaHMs MpeEToaaBaTeNsl ¢ 00yJarOIIUMHUCS.
Pexomennayercs TUTS OILIEHKU 3HaHUHU
00yJaronmxcs.

Bomnpocsr o
TeMaM
JUCLUIUIAHBI

Tect

CucremMa  CTaHJAPTU3HPOBAHHBIX  IMPOCTBIX |
KOMILIEKCHBIX 3aJlaHMH, IMO3BOJISIONIAS
ABTOMAaTHU3UPOBATH MPOIEAYPY HU3MEPCHHS YPOBHS
3HAHUH, YMEHUH U BJIAJICHUN 00YyJaroIIerocs.
Pexomenayercst il OLICHKM 3HAHUW, YMEHHH U
BJIaJICHUI 00YJarOIIHICSIOB.

doun
3aJaHud

TECTOBBIX

Pedepar

[Iponyxr CaMOCTOATEIBHOU paboThI
oOyuaromuiicsia, MpeICTaBIsAIONINI co00l KpaTkoe
U3JI0)KEHUE B IMCBMEHHOM BHJE IOJIYYEHHBIX
pE3yNbTaTOB TEOPETUUECKOTO aHanusa
oTpeeNIeHHOM Hay4YHOU (yaeOHo-
UCCIIEJIOBATENILCKOM) TEMBI, T/Ie aBTOP PACKPHIBAET
CyTh HcciaeayeMoun poOIeMBl, IIPUBOIUT
pa3iryuHble TOYKH 3PEHHs, a TaKkKe COOCTBEHHBIE
B3[VISAbl Ha Hee. PexoMenayercs uisi OLIEHKU
3HaHUHU U yMEHUH 00yJaromMNiCsOB.

Temsl pedpeparon

Jenoas urpa

CoBmecTHas ACATCIIBHOCTL T'PYIIIBL 06yqa101u1/1xc;1
U IperogaBaTeiisd oA YIIPABICHUCM ITPCITIO AaBaATECIIA
C LCJIbIO PCIICHUA y‘ICGHBIX u HpO(I)CCCI/IOHaHBHO-
OPUCHTHUPOBAHHBIX 3agad MyTeM HUIrpoBOTO
MOJCIUPOBAHUSA peaﬂBHOﬁ HpO6J'ICMHOI>i CUTyaluu.
Ilo3BomsieTr olLieHMBATh YMCHHEC aHAJIU3UPOBATH U
peliaTb TUHIIUYHBIC HpO(I)CCCI/IOHaJ'IBHBIC 3aJayu.

Tema (mpoGnema),
KOHLEILIHNS, POJIU
Y 0XKUJTaeMbII
pe3yabTar no
Ka)XXJ0U Urpe




Dx3amMeH

CpencTBo mpoOBEPKH 3HAHUM U YMEHUH MOJIyYE€HHBIX
MOCJIE€ U3YYEHUs] TUCLUTLIUHBI

bunersl 1 3amauu k
SK3aMEHY




®enepallbHOE FOCYIapCTBEHHOE OI0P)KETHOE 00Pa30BaTENbHOE YUPEIKICHUE
BBICILIETO 00pa30BaHUs
«benropoICKuii roCyJapCTBEHHBIN arpapHblii yHUBepcUTeT MeHu B. . I'opuna»

Kadenpa 6yxranrepckoro yuera, aHanu3a u uHaAHCOB

KoMIIeKT pa3HOYypPOBHEBBIX 327124 (3a1aHMi)
JIOKYMEHTAIITMOHHO0€e odecrieyeHue YIIDABJICHUSA

(HaMMECHOBaHUE JTUCITUILIHHBI)

1. 3agaum penpoAYKTHUBHOIO YPOBHA

3aganue 1. Pa3paboTarh OJIaHK JOKYMEHTA, YCTAaHOBUTH IIOJIS, MHTEPBA
CTpOK (TOATOTOBUTH CIPaBKy ¢ MecTa y4eObl O TOM, 4YTO Bbl sBIseTech
oOydJaroImmMcsl Ha3BaHHOTO BY3a; MOJATOTOBHUTH CIIPAaBKYy C MeCTa padOThI, yKa3aTh
3aHMMACeMYI0 JIOJDKHOCTB, C KAKOTO BPEMEHH paboTaeT Ha MPEANPUITHHA U KaKOBa
MecsiuHas 3apa0oTHas 1iaTa pabOTHHUKA).

[Tpu opopmiieHnn crpaBok oOpaniaTh BHUMAaHHE Ha MpaBuia 0GOpMIICHUS
PEKBH3UTOB.

3apanue 2. CocTaBUTH JIFOOOM TOKYMEHT, YTOOBI OH 00J1a/1alT FOPUANIECKON
cwioi. B mokymeHTe ykazaTh 00s3aTeIbHbIE BOCEMb PEKBU3UTOB.

Kormuto nokymeHTa npenocTaBuTh sl MPOBEPKHU MPENO1aBaTENIO.

3aganme 3. Pazpabotath 1 0popMuUTH Ha BEIOOp ABa JOKYMEHTA U3 TPYMIIbI
OpraHu3allMOHHBIX  JOKyMeHTOB. OOpaTuTh BHUMaHue Ha 0¢hOpMIICHUE
TUTYJIBHOTO JUCTAa U 0()OPMIICHUS HEOOXOAUMBIX PEKBU3UTOB.

3aganue 4. PazpabGortatb u odopMHUTh NpuUKaz O mpueMe Ha padoTy
coTpyanuka. Pazpaborats u ohopMUTh IIpHKa3 O TIEpeBOjic PaOOTHUKA HA JIPYTYIO
paboTy B TOM K€ OpraHU3aIluH.

[Tpu odhopmiaeHnn nprKa3oB oOpalaTh BHUMaHUE Ha TpaBuia 0hOpMIICHUS
PEKBHU3UTOB.

3aganme 5. Pazpaborate u odopmuTh HHGOPMAIMOHHO-CIIPABOYHbIE
JIOKYMEHTHI (TeneoHOrpaMMy, aKT, MPOTOKOJ, CIYKEOHYIO 3alHCKy U JPyTHE
JIOKYMEHTHI TI0 BBIOOpY OOydaromnuiicsia).

[Tpu odopmiennu WHGOPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB OOpamiarh
BHUMAaHHE Ha MpaBuja opopMICHUS PEKBU3UTOB.

3aganue 6. Pa3zpaborarh mociie0BaTENbHOCTE O(POPMIICHUSI JOKYMEHTOB
npu mpuemMe Ha paboTy. YKazarb OCOOCHHOCTH O(OPMIICHUS OCHOBHBIX W
JIOTIOTHUTENBHBIX JOKYMEHTOB. B Kakux ciydasx odopmiisieTcst aBToororpadus u
JApyTHe  JOMOJHUTENbHBIE  NOKyMeHTh?  [locnemoBatenbHOCTH

o opMIICHHS TOKYMEHTOB IMOKa3aTh CXeMaTUYECKHU.

3aganme 7. Pazpaborate m odopmuTh OJIaHK TPYAOBOrO JOroBOpa. B
JIOKYMEHTE yKa3aTh 00s3aTEIbHBIC PEKBU3UTHI U MIPABUILHO UX OOPMUTH.

3amanme 8. TpynoBas aucuuiivHa. PaccMOTpeTh npaBuia BHYTPEHHETO
TPYJIOBOTO PACTIOPSIKa KOHKPETHOTO MPEANPHUATHS, BBIICIUTh BHIBI TTOOIIPECHUIMA
Y B3BICKaHWM, MPUMEHSIEMBIX Ha TPEPUSITHH.



3aganme 9. PaszpabGotatb U 0QOPMHUTH JOKYMEHTHl MpPH MOOLIPEHUU
paboTHHKa (pa3paboTaTh MPEACTABICHUE).

3aganme 10. Pazpabotate U OQOPMHUTH JOKYMEHTBHl MpPH B3bICKAHMSIX
paboTHuKa (pa3paboTarh OOBSCHUTEIBbHYI0 M JIOKJIAIHYIO 3alUCKHU, COCTaBUTH
MPUKA3 O HAJTOXKEHUHU AUCIUIUIMHAPHOTO B3bICKAHU).

3aganme 11. 3anonHuTh ONAaHK JTUYHOW KapTOouku paboTHUKA. OOpaTtuTh
BHUMaHHE Ha 0()OpPMIIEHHE PEKBU3UTOB MO KAXKIOMY MYHKTY KapTOUKHU.

[IpenoctaBuTh MHPOpPMALIMIO O MpaBUiaX O(POPMIIEHUS U BEJIEHUS JTUMUHBIX
nen paOOTHUKOB.

2. 3an1a4u peKOHCTPYKTHBHOIO YPOBHS

3aganme 12. Haiinure u ucnpaBbte omMOKN B 0POPMIICHUH 3asBJICHUS U
NOBEPEHHOCTH. OTpeTaKTUPYITE TEKCTHI.

Texker 1
Hexany gpaxynomema
om Yavanosou E. B.

3as6nenue.

Veaowcaemvlii 0exan, k 6am obpawaemcs odbyuarowuiicaka 2-2o Kypca no
JUYHOMY 8onpocy. B ceasu ¢ mem, umo s amOy1amopHo 1e4yco 6 NOIUKIUHUKE,
MHe Npuxooumcs nponyckams Hekomopbwie 3auamus. Cnpasky mMo2y nokazamo.
Ouens npouty 8ac 0c60600umsb MeHs Om 3AHAMUL HA OOUH MeCAY

Vavsnosa E. B. 10 oxmsabps 2014 2o0a.

Tekcer 2
Pexmopy Poccutickoti Axademuu
ooyuarowuticaa 1 xypca Conosvesa M. U.
3AABJIEHUE.
IIpowty npeocmasumov mue akademudeckuii OMmnycK cpokom Ha 1 200 no
ceMeltHbIM 0O0CMOAMenbCmeam.
3apanee bracoodapen. Conosves M. U.
15.12.2014 2.

Texer 3
HOBEPEHHOCTbD
A, Dponos JI. A., oosepsio moeti coxypcnuye Lllesuyky U. C. nonyyums Moo
CMUNeHOUro 3a MeKywuli Mecay c.2., 66Udy Moe20 OMCymcmeus 8 medenue mecsaya
8 KOMAHOUPOBKe.
16.11.14. JI. Dponos

3aoanue 13. Ilpouutaiite aBToOHMOrpaduio, cocraBieHHyro A. II. YexoBbiM.
Jlokaxxute, UCTIONb3ysl TEKCTOBBIN MaTepuall, 4To AaHHas Ouorpadus HarmMcaHa He
B 0(hUIMATBHO-/IEIOBOM, a B XyJ0KECTBEHHO-TUTEPATYPHOM CTHIIE.
Asmobuoepaghus
A, A. Il. Yexos, poounca 17 ausaps 1860 2. 6 Tacanpoee.



B 1878 o nocmynun 6 Mockosckuli yHusepcumem HA MeOUYUHCKULL
gaxyremem. Yoice ma nepgom Kypce cman neuamamuvCi 8 eHCeHeOeNbHbIX
JHCYPHANAX U edzemax, U OmMu 3aAHAMUS JUMepamypou yoce 6 Hauaje
B0CHMUIECAMBIX 20008 NPUOOPEU NOCMOAHHDIL, NPOPeCCUOHATbHBIN XapaKmep.

He cuumas peyensutl, ghenrvemonos, 3amMemox, 8ce2o, 4mo NHUcaioch uzo OHs 8
Oenb mHOW 3a 20 nem aumepamypHou OessmenbHOCmU, Obll0 HANUCAHO U Hane-
yamano 6Oonee 300 neuamuuvix aucmos nosecmeii u pacckazos. Ilucan s u mea-
MpanbHble Nbecol.

He commuesarocs, 3aHamus MeOUYUHCKUMU HAYKAMU UMENU CePbe3HOe GIUSHUE
Ha MO0 TUMepamypHy0 0esimeibHOCb', OHU 3HAYUMENbHO PA308UHYIU 00IACMb
MOUX HaOM0O0eHUll, 0002amuy MeHs 3HAHUAMU, UCMUHHYIO YeHY KOMOpbuIX OJisl
MeHs. KaK OJIsl RUCAMEIsi MOJICen NOHSAMb MOAbKO MOM, KMO cam 8pay\ OHu umenu
makoice Hanpasnsgouee GlUsHUe U, ePOAMHO, Oaazodaps Oiu3ocmu K mMeOuyuHe
MHe Y0anoch u30ecHymv MHO2UX OWUOOK. 3HAKOMCMBO ¢ eCcmeCmeeHHbIMU
HAYKAMU, C HAYYHLIM MemOoOOM 6Ce20d 0epiicalo MeHs HACmopooice, U 5
cmapancs, 20e ObLIO0 803MONCHO, COOOPANCAMBCA C HAYYHBIMU OAHHLIMU, A 20€
HEeBO3MOJICHO — npednouyuman He nucamov 6ogce. K bOennempucmam, omHocs-
WUMCSL K HAYKe OMpUYamenbHo, si He NPUHAOIeNCY, U K mem, Komopuvle 00 8ce2o
00X0051M C8OUM YMOM, He Xome Obl NPUHAODTIeHCAMb.

Ymo Kacaemcsi npakmuueckol MeOuyuHsl, mo ewje 00yuAWUNCAOM 31
paboman 6 Bockpecenckoili 3emckoil 601bHUYe, NOMOM Hed020 ObLL 8pAYOM 6
3eenucopoockoii 6oabHuYe.

B xonepnvie 20061 3a6e006an Menuxosckum yuacmxom Cepnyxo6ckozo ye3oa.

3ananue 14. CocraBbTe 10 YKazaHHOU Gopme 6uorpaduro 6m3koro Bam
gejoBeka (0TIa, MaTepu, Opara, CECTpPhI) IO CXeMe:

. dbamrnsi, UMs1, OTYECTRBO;

. I'PaKIaHCTBO;

. narta (4uciio, Mecsll, ro/1) POXKICHHUS;

. MECTO POXKICHUS,

. COCTaB CEMbH;

. oOpa3oBaHue (T1Ie ¥ KOT/1a YYHUJICS, CIIeIIUaIbHOCTD);

. TPYJIOBasl IEATEIBHOCTH (T/Ie, KOorjaa U KeM paboTai, 3aHuMaeMast
JOJDKHOCTD, CITY>KUJI JIU B ApDMUU, HarpaJibl U MOOIIPEHUS] — B XPOHOJIOTHYECKOM
MOPSIAKE);

. CEeMEIHOE I0JIOKEHHUE.

3agaunue 15. Haiinure n ucnpasbte ommOKu B opopmiieHnn aBToOnorpadum.

OTpenakTupyiTe TEKCT.
Asmobuoepaghus

A, Anexcuna Huna Tumodgheesna, pycckas, poounace 16 sneaps 1995e. 6 2. Kues
6 cemve uzgecmmuuvlx epaueti. Mot omey, Anexcun T. b., 1953 2. pooicoenus,
enasspay 6 oonvhuye. Mamo, Anexcuna I'. I'., yuumenvnuya 6 Maaowux Kuaccax,
ona pabomaem 6 Mockoeckoti wkone Ne 1512. Mos cecmpa, Tumogeesa /lawa,
3amyaicem u xcugem omoenvro. B 2000 200y mwul nepeexanu ¢ Mockasy, u s nowna 6



wrony Ne 1512. Vuunace ma xopowio u OmiuyHo, y4acmeosand 6 20pOOCKUX
OIUMNUAOAX NO Mamemamuke u aHeauuckomy sasviky. B 2012 e. 3axonuuna
CPEOHIO0 WKONYy U hnulmaiacs nocmynume 6 BY3, no mnpoeanunace u
nownapabomamso nabopanmrou Ha kageopy MI'TY.

B amom 200y nocmynuna 6 Poccuiickyto Akademuro Hapoonoeo Xozsiicmea u
T'ocyoapcmeennoii cyocobl, 20e u yuyco  Hacmosiujee pems.

1. 10. 2014 200a
(noonucs)

3aganme 16. Haiinure u ucnpaBbte ommOKU B 0POPMIICHUH pe3toME.
OTpenakTupyuTe TEKCT.

PE3IOME
Cyxanoe Anumon
Poccus, Mockea, Yn. Benvsimunosckas, 0. 6, ke. 135-
Ten. 8-495-369-64-20
Jluunvie dannvie: Cmpeney. 300pogve xopouiee.
Lenv: Havimu pabomy 6 kauecmee KOHCYIbMAHMA NO HAN0200010MHCEHUIO, 20€
CMO2Y 8 NOJIHOU Mepe NPossUms cebsi(coenacet Ha ooyio opyayio pabomy).
Obpaszosanue: Cpeonsis Obweobpazosamenvhas WKoIA ¢ YeayOleHHbIM U3Y-
yeHuem npeomemos dKoHomuueckozo yukia Ne 135. @unancosas Axademus npu
IIpasumenvcmese P. @.(2012 — no nacmoswee epems).
Onwvim pabomui: K coorcanenuro, noka ne umero.
Hasvixu: HemHnoeo 206opto no-amenuiicku, HO 3amo ONbIMHbIL NOJIb308AMEb
1IK.
Jluunvie kauecmea: Cnocoben pabomamv ¢ JOObLIMU THO0bMU, Xapakmep
VIHCUBYUBHLU, OECKOHDIUKMHBLIL.
Veneuenus Ilymewecmeus, ucmopus, Mawiunsl, KyIUHapus, acmponoaus’, moey
npeocKasvl8amv HAOBULAIOUWUECS COOIMUSL.
P. S. Ouenv Bac npowy ne omxaszams 6 moeu npocvbe 8 C8iA3U ¢ MpyOHbIM
MaAmepuanbHuIM noaoddceruem moeti cemovu. byody ouenv bnazooapet.

01.09 2014 A. Cyxanosg

3adanue 17. 1lo KI0YEBBIM CIIOBAM OMNPEIEIUTE XapaKTep NAaHHBIX MHUCEM.
Pa3genuTe TEeKCThI mMUCEM Ha CMBICIOBBIE 4acTd. VcmpaBbTe MOTYEPKHYTHIC B
TEKCTE OIITUOKH.

Texkcer 1

Llo nonyuennoti Ha om3svie Uncmpykyuu no pabome ¢ 00pawjeHusMU eparcoaH 8
IIpedhexmupax aomuHUCMPAMUBHbIX OKpPY208 U AOMUHUCHMPAUUAX PAUOHO8 2.
Mocksa umeemcs credyowee 3amedanue: 0OpaweHUs 00H020 U MO20 e IUYa
(;epynnsl 1uy) no 0OHOMY U MOMY Hce 8ONPOCY, HAXOOAWUEC HA UCHOTIHEHUU {He
cOaHHble 8 0el0), CUUMAIOMC BGMOPUYHBIMU oOpaweHusmu. B _ocmanvuom ¢
NPOEKmMOM UHCMPYKYUU CO2NIACHbL. B cesa3u ¢ mem, umo pedaxmopwvl OKPYIHCHbIX U
pationnvix CMU naweeo oxpyea 6 2014 2. b6viiu yuacmuukamu cemunapa OJis




pykosooumeneu CMU, ux nosmopnoe yuacmue 6 noOOOHOM cemuHape cuumaem
HeyenecooopazHuIM.

Teker 2

Iocvinaem Bam 01 paccmompeHus u 3aKnio4eHus npoekm MemooudecKux
pekomenoayuli« Yuugpuxkayus mekcmos YnpasieHueckux OoKyMeHmos». 3ame-
YAHUSL U NPEONONHCEHUS NO NPOEKN) NPOCUM OMNPABUMb NO Haulemy adpecy 00 28
Gespana 2014 2. [Ipunooscenue: na 38 1. 6 1 3k3.

Teker 3

06 yuacmuu 6 pabome cogewjanuii.

10—15 oexabps 2014 2. ¢ Topeoso-Ilpombiuinennot narame PD edxceonesno ¢
10 ympa 0o 15 uac, oua 6yoym npogooumsCs COBEUjanUsl C MOP2OBLIMU U NPO-
MBIUIEHHBIMU KOMAAHUAMU, 8 MOM YUCTIe 3APYOEHCHbIMU, CReYUATUSUPYIOUUMUCS
Ha nocmaske npoomosapos. Ha coeewanusx 6yoem ob6cyscoamvcs 8onpoc ux
exodicoenus 8 cocmag yyacmuukos AO « MTA». Cogewanusi 6y0ym npoeo—0umucsi
6 T'onyoom 3ane TIIII (Bupocesas ni., 0. 2). Cnpasku no meneghony. (495) 221-23-
12

3aoanue 18. 110 KIIIOUEBBIM CIIOBAM OINpPEAECIUTE Xapakrep nucbMma. Haiinure u
UCIIPABbTE JIOTUKO-CMBICIIOBBIE OMOKUA. OOpaTuTe BHUMaHUE Ha MOPSAOK CIOB B
npennoxeHusx. McnpaBpTe moguepKHyThIE OIIMOKH.

B cenmsabpe 2014 2. 6 muxpopatione <«Bwvixuno-Kynebuno» Jlenapmamenm
cmpoumenvcmea Ilpasumenvcmea Mockebl u cogmecmHoe pocCuticko-mypeyxkoe
Axuuonepnoe obwecmeo «Cmpoti-Mockeay npucmynunu K peaiuzayuu npoexma
cmpoumenbCcmea mopeo6o2o Komuliekca. Paspabomannvim mockosckumu u
MYpPeyKuUMUu apxumexmopam. npoeKmom npeodyCMOmpeHO COOpYICeHUe omee-
yanwe2o0 MUpoblM CMAaHOApmMam 30aHUsl ¢ MPexX3IMAadiCHbIM, NOO3EMHbIM 2apa-
HCOM-CMOSHKOU, NOMEUeHUAMU MHO20YeNeBbiMU, CEPBUCHbIMY, OD@UCHBIMUU
HCUTLIMU.

Ilpocum Bac, yuumeigas, umo 6 xode pedanuzayuu 3moz2o npoekma 0Oyoem
U3y4eHa 803MONCHOCHb KPYHHO MACUIMAOHBIX UHBECMUYULL 8 IKOHOMUKY Mockebl
u Poccuu, a cama peanuzayusi co6MeCmnHo20 npoeKma CmaHem BaxdCHbIM QaKmom
01 Npusiedenusi MeHCOYHaApOOHbIX 0el08blX KPY208 K YYACMUI0 6 pa3eumuu
akoHoMuKku Mockevl, paccmompemsv npedcmasgieHue HeKOMoOpPviX Jb2om O
MYPeYKUx U pOCCUUCKUX OCYUWeCMBAAIOWUX IO NPOEKmM NAPMHEPOS.

3adanue 19. 11o k110YEBBIM CIIOBAM ONPEAEINUTE XapakTep nucbma. [IpaBuiibHO
au caenaHa pyOpukamus B Tekcre? BwmecTo Todyek BCTaBbTE HEOOXOIUMEBIS
npuiararesbabie. McnpaBbTe MOTIEPKHYTHIC OMIHOKH.

Veaoswcaemvle konneeu!

Munucmepcmeo obpasosanusa u nayku P®@ npuerawaem Bac npunamo yyacmue
6 4-ou Meoscounapoonotii evicmaske «Mockoeckas spmapka o00pazo8anusny,
Komopas 6yoem npoxooums 60 Bcepoccutickom Bvicmagsounom yenmpe ¢ 22 0o 25
mapma 2014 2o0a.

IIpoepamma evicmasku 6yoem 0xXe6amvi8amsn... CHEKMp CUCHEMbL 00PA308AHUSL.
. cpeoHee;




. cpedﬂemexﬁuqecme;

. gvicuiee obpazosanue;
. nosviuleHue Keanugurayuu,
. nepenoo02omosKa Kaopos.
Oxcnozuyus 6y0em cocmosams u3 ciedyrouux pazoenos:
. obpazosamenvHbie YCayeU,
. npouszgooument U OUCMpUObLIOMOPbL NPOOYKYuu O cucmemvl obpazosa-
HUs;
. neuammuvie uzoanusi (Monocpagpuu, KHCypHaavl, Y4eOHUKU, MemooudecKue
peKomeHoayuu).
Apmaprka obpazosanus npedocmasum Y4ACMHUKAM ... WAHC HOLYYUMD

ungopmayuio o cucmeme obpazoeanus 8 Hauleli cmpaue u 3a pybextcom, Y3Hams o
... MEeHOeHYUSIX U NepecneKmusax 8 9mot ooaacmu.
Koem Bac na apmaprke u sxcenaem am ... 6cmped u ... KOHmaxkmoes!

3aoanue 20. 11o KIIO4YEBBIM CIIOBAM OIpEAEIUTE XapakTep nucbma. Haiinure u
UCTIpaBbTe (DAKTOJOTMYECKHE W CMBICIOBBIC OmmMOKH. OOpaTuTe BHUMaHHE Ha
HEeTpaBWIBHOE  YNOTpeOJEHWE  TPOU3BOAHBIX  TpeIoroB.  McmpaBbTe
TOTYEPKHYTHIC OIIHOKH.

B cea3u ¢ n. 10 [locmanosnenus I[lpasumenvcmea Poccutickou @edepayuu Ne
498 «O Hexomopvlx Mepax no peanuzayuu 3aKOHOOAMeNbCm8d O HecoCcmo-
amenvhocmu (bankpomcemee) npeonpusimuii» npocum Bac coobwums o pasmepe
ooau eocyoapcmea 8 ycmasnom kanumaie OAO «Mockoeckuii xn1e603as00 Ne 18y,
pacnonodxceHno2o Ha Huxumckoii yoc

Ilo cnyuaro, ecnu nakem O0awmHO020 npeonpusmusi npooaH, NPOCUM COOOUUMD
oamy u cnocob npooadcu.

3adanue 21. 110 KIOUYEBBIM CIIOBAM OIPEIEIUTE XapakTep mnucemM. BmecTo
TOYEK BCTaBbTE HEOOXOJIWMBIE TJIaroyibl B Hy»KHOU dopme. Halimute n oObscHUTE
OomMOKH B TIOCTAHOBKE 3HAKOB TMpENUHAHUA. 3aMEHUTE TOJMYCPKHYTYIO
JNEUCTBUTEIIBHYIO KOHCTPYKIIMIO CTPAAaTEIbHOM.

Texkcr 1

Yeaoicaemvoiii 2cocnooun Cokonos!

... Bac 3a unmepec, nposenennsiii k Hawel KOMRAHUU, dHCelAHUE ... BbICMABK)
«Aemocepsuc—2007» u ... ¢ npooykyuet, npeocmagieHHou Ha Hauiem cmeHoe.
Oonaxo, mbl He Modicem ... Bawy denecayuio 29 aseycma u ... ee nio00mMeopHYIO
pabomy, maxk Kax 3mo NocaeoHull pabouuti OeHb 8bICMABKU, HA KOMOPOU OUpeK-
UUs 3aNJ1aHUPOBANd 3aKIHYUmMenbHble Meponpusmus mexHuuecko2o xapakmepa, 8
MoM Yucie, ¢ yuacmuem Hauel KOMNAaHUU.

..Bawm ... 0amy nocewenus evicmasku na n060u 0py2oi 0ens, Havunasn ¢ 20-20
aszycma. Mot 6yoem 2omoswi ... 1106yio unmepecyrwyio Bac ungopmayuro.

C ysaowcenuem,
I'enepanvruiii oupexmop A. I'. IOpckui

Teker 2



20MOBHOCMb K COMPYOHUYeCms8y Hauie2o @Gaxyibmema u 00beOUuHeHus:
«MockombaHnk», U  npusieuenuro  npenooagameneu,  COMPYOHUKOS, U
ooyuarowuicsios gaxyibmema 0Jisi pabomsl 8 pa3IUUHbIX OMPACIAX PUHAHCOBO2O
PbIHKA.
T'omosvl Ha Oenosoil 6cmpeue ... KOHKpemHble HANPAasieHUus COMpPYOHUYecmaa u
... C 8auUM 06vbeOUHeHUeM NPOMOKOL O COMPYOHUYecmae.

3aoanue 22. IlpouutaiiTe TEKCThl THUceM U chopMyaupyiTe Haubonee
noaxondmue oOpamieHus. Pa3nenuTe TEKCThl NO3APAaBUTENbHBIX MHCEM Ha
CJIEYIOLME YaCTU: MO3PABIECHUE, KOMIUIMMEHT, [TO)KeIaHue. 3aMEHUTE, €CIIU ITO
BO3MOXXHO, MOJYEPKHYThIE  CJOBa JIPYTUMU  CTOJb K€  YCTOMYMBBIMH
CJIOBOCOYETAHUSIMU.

Texker 1

... (obpawenue)

B kanyn J[na poccuiickoii neuamu npumume camvle UCKDEHHUE NO30PABLEHUS C
npogeccUoOHANbHbIM  NPA3OHUKOM U NOJCENAHUSl CUACMIUBO20 MBOPUECKO20
Qon2onemust, OWyUWjeHusi aMCHOCMU COBMECMHOU OMBemCcmEeHHOU pabombl 60
onazo moeyueti, maranmausou Poccuu. Ilycmo kasicooe cnogo eawiux nyoruxayu
podcoaem y nooeti HOmpeoHOCmMb COeaamsb OKPYACAOUWUL Mup ayyuie!

Teker 2

... (obpawenue)

Cepoeuno noszopasigem 6ac c¢ [uem eopooa! Cmano 0obpou mpaduyuetl
ommeuams Oenb poxcoenus Ilensvl 6 nepwiii Oensb ema. Imom npazsoOHuK arooUM
u nouumaem ecemu eopoodcanamu. OH A61AemCa CUMBONOM eOUHEHUs. PA3HBIX
NOKONEHUl, PA3HbIX HAyuoHalvbHocmelu, Kyaomyp u peaueuu. Om 6ceti Oyuiu
JcesiaemM 8am KpPenKo2o 300posvs, Onazononyyus u cyacmos. llycms Hawt 2opoo
8ce20a Ocmaemcs MmaKum dHce KpAcusbiM, CHOKOUHBIM U YIOMHbIM.

Teker 3

... (obpawenue)

Om umeHu KOMRAHUU & ... » U OM ceDsl TUYHO NO30PAsIsio 8acC C NPA3OHUKOM —
Inem Benuxoiu Ilobedwvi! Omom npazonux 6ce20a OCMAHemMcsl CUMBOIOM
Q000Iecmu U HenobeoUMOCmu PYCCKO20 OPYIHCUSL, MYHCECMBA U omeacu coadam u
ouyepos — 3auWUMHUKO8 OMe4ecmed, 2epouiecKko20 mpuoa padodux, Ko8asuiux
nobedy Ha 3a800ax Mulid, CUMBOIIOM BeIUYUsL CIPAHDL, NepeHeculeli 6ce ma2omobl
bonvuiou sounsl. [lenv Ilobedvl — 5mo obwull nPa3oHuUK, 8He 8PEeMeHU, 2PAHUY U
NOIUMUYECKOU _ KOHBIOHKMYPbL. Dm0  NPA30HUK  HECKOAbKUX  NOKOJEHUL,
00veOuHAIWULL 0MmYyo8, demell U 6HYKo8. Xouy nooicenamv eemepanam Benuxoii
OmeyecmeeHHOU BOUHbL, MPYHCEHUKAM MblId 300P08bs, boopocmu 0yxa U 8epul.
Baw noodsue ne 6yoem 3abvim, nomomku no 00CMOUHCMEY QUEHAM 8aul 8K1a0 8
ucmopuio, 8 npuymHoxcernue crasvl Omeuecmea!

Texcr 4

... (obpawenue)

lloz0pasnsem Bac c¢ 3ameuamenvhviv_ooureem — T0-remuem! Bes Bawa
MpYyoosas_0esamenbHOCHb C8A3AHA C MeMAlIypeUiecKumM Hnpou3s00Ccmeom. Bu




GHECNU O2POMHbIL _B8KAAO 8 O0€l10 pa3eumus Memauilypeuu 6 yeiom psoe
PA36UAIOWUXC CMPAH, pabomas Ha pyKoeooawux nocmax 6 I ocyoapcmeenHom
KomMumeme NO GHEWHUM IKOHOMUYECKUM C68:a3AM. B nacmoswee epems Bul
AKmueHO pabomaemenHad HOBbIMU NPOEKMAMU CMPOUMENbCMBA VHUKAILHO20
3a800a no npou3eo0cmay uyeyna. Mot uckpenue stcenraem Bam 000po2o 300poewvsi u
OanbHeUuUxX MmeopyecKux yCcnexos.

Texker S...(aopecam)

Om__umenu Ilpasumenvcmea Poccuiickoti ®edepayuu u om cebs auuHo
nozopaeénsio ¢ 50-nemuem co OHA OcHO8aHus eauie2o yueOHO20 3aedeHus. Baw
VHUBepcumem A611emcs 0OHUM U3 8edVuux yuebnolx 3agedenuti Poccuu.

Buinycknuxkoe MOCH ecez0a omauuana xopowias nod2omoska 6 od1acmu
NPUMEHEHUS. MAMeMamuideckux Memooos U UHDOPMAYUOHHBIX MEXHON02UU 8
9KOHOMUKe, cmamucmuke u ynpaeienuu. Muozue u3z HuUx 3aumumarom geoyujue
NO3UUUUB 20CYOAPCMBEEHHBIX U KOMMEPYECKUX CmpyKmypax, 0OWecmeeHHbIX U
MmedHcOyHapoounvix opeanusayusax. Ce2o0Hs, Koeoa HAWA IKOHOMUKA HPOYHO
gcmaem HA  PLIHOYHbIE pENbCbl, CHPOC HA  CHEYUualucmos,  81a0eroujux
COBPEMEHHLIMU ~ 3HAHUAMU,  IKOHOMUYECKUMU UHCMPYMEHMAMY,  HABbIKAMU
MeHeONCMeHma, 0COOeHHO BbICOK. YHueepcumem sanumaem gedyujue no3uyuu 8
passumuy  OUCMAHYUOHHO20 00pA308aHUs, Hecem IKOHOMUYeCKUe 3HAHUS 8
pecuonvt cmpansl. Obyyarowuticavt u compyonuxu MOICH uzeecmuvl ceoell
UHUYUAMUBHOCINBIO U NOCMOSAHHOU — 20MOBHOCMbIO — 0KA3AMb  HOCUIbHOE
codeticmeue 68  peueHUU  BANCHLIX  OOUWECMBEHHbIX,  COYUAIbHBIX U
20Cy0apCcmeerHbIX 3a0ad, Ymo noxaszania npogedenHnas Bcepoccuiickas nepenuco
Hacenenus. JKenaio Opyoicnomu Konekmugy eaue2o YHusepcumema meopueckux
YCNnexo8 u HO8blX O0ocmudicenuli 68 01a20pooHOM mpyode HAd Huse 00pA308aHUs U
HAayKu.

3adanue 23. 1o KI0YEBBIM CIOBaM OIpEAEIUTE Xapaktep nuceMm. Halinurte u
UCIIPaBbTE pEYEBBIC OIMIMOKHM, HapYIIAIOMIUE IJTHKET O(UIMAIBHO-ACIOBON
MEPETIHCKHU.

Texkcr 1
I'nybokoysasicaemvrii [lemp Anopeesuu!

B cenmsbpe ceco ecoda 6 sauiem uncmumyme npoxooun Hay4HO-NPaKmudecKull
cemunap « CogpemeHnnble npoobaembl NCUXOLO2UU OeMCMBA», 8 KOMOPOM NPUHSIU
yuacmue u npenooasament Hauleco UHCmumyma.

Cemunap npouien Ha evicouatiuieM HAYYHOM YPOBHe, NPUBIEK O4eHb UWUPOKULL
Kpye YYACMHUKO8 U3 HAYYHBIX YVUYPEHCOeHUll U B8Y308 CMPAaHbl. YuacmHuxu
ceMuHapa ¢ y00801bCMEUEM O3HAKOMUIUCH C COBPEMEHHbIMU OOCIUNCEHUAMU 8
obnacmu  NCUXOn02UU, pPACCMOMpPenU, U 35MO BANCHO, He MOJIbKO Npodiembl
ACUXOI02UYECK020 00paA308aHUs, HO U aKkmydajibHeluiue npodiemvl no020mosKu
Kaopoes npenooasameiell.

Huorcariwe 6nacooapum xonnexkmus Uncmumyma 3a npekpacHyro opeanu3ayuio
U npogedeHue HayuyHo-npakmuiecko2o cemunapa. Ocobasn baazodapnocms M. @.
Kyxypyze, ooxmopy ncux, Hayk, 3a cooepicamenbHvili U UHMEPECHblll 00KAA0,
0C8emuUBUIULL C HOBOU CIMOPOHBI BONPOCHL NCUXON02UU OeNCMEA.



Kenaem 6cem Bam OanvHetiwux meopueckux ycnexoe u Hadeemcsi Ha Npo-
oosiceHue compyonuyecmea!

Teker 2
Veaowcaemvle 2ocnooa!

llooxccanyticma, npumume MOU UCKpEHHUE U3BUHEHUs 34 HemaKkmuuHvle
8bicKasvleanus 6 aopec eauwiel Komnanuu, coenaumnvie 28.10.2005 6o epems
8bICMYNIEeHUS HA KOHpepeHyuu.

H3sunsioce ewe paz u npusHaio ceou 00OBUHEHUs 8 aul aopec He CO8CeM
CNpageoIusbIMU U 0OOCHOBAHHBIMU, A MAKJCE 3AA6IAI0, UMO He UMEI HUKAKUX
npemen3utl K pabome cepeUCHOU C1yxchbl auleli KOMNAHUU.

Haoerocw, umo 6vl mensi npocmume.

3aoanue 24. OtpenakTupyite TEKCT chykeOHoro muchMma. Onpeaenurte
XapakTep AOMYIIEHHBIX OMHUOOK.

Veaocaemwvui Anopeti Illemposuu,

Hacmoswum yseoomnsaro Bac, umo Ynpasnenue xaopamu Illpe3uoenma Poc-
cutickou Dedepayuu, Kanaocrkoe azencmeo no peanuzayuu poccuticko-KaHaocKkou
npozpammuel noo Haseanuem [lemoxpamei-cmenenouamol u Poccuiickaa Axademus
HAPOOHO20 XO035UCMBa U 20CcyoapcmeenHol cayacovt npu I[lpezudenme PD 18
Qespanas 2014 2o0a nposooum cemunap Ha memy «lIpobremvr noeviuieHus:
agpgpexkmusnocmu cmascuposok 2occayxcawux 6 Kanaoey». B npoepammy cemu-
Hapa 6KIOYUNU. OCHOBHblEe (DaKmMopwvl, KOmMopvle GIUsAIOM HA PHeKmueHocms
CMAdNCUPOBOK, A MAK e 0OMeH HYIHCHOU UHgopmayuel o NpaKkmuke UCNnob30-
eanuss 6 Poccuu xamaockozo onvima 2ocyoapcmeennozo ynpaenenus. Cemunap
cocmoumcst 6 3ane Yuenoco Cosema PAI'Ca u I'C (np.Bepnaockoeo, 84), nauano 6
10.00. Onaamy npoeszoa, npoowcusanus ¢ cocmunuye PAI'Ca u numanue unozco-
POOHUX YHUACMHUKO8 Depem Ha cebsi KAHAOCKAsi CMOpoHa. YoeoumenbHo npouLy
gac nociame Ha cemunap evinyckrHuxa Ilpoepammul Becenosa Anexcanopa Hea-
Hosuya — Jlupekmopa oOenapmamenma MHCUTUWHO KOMMYHANbHO2O XO3AUCMBA
Aomunucmpayuu Apocrasckoti ooracmu u 00 nepsozo hespaiisi noomaepoume e2o
yuacmue 8 pabome 0AHHO20 CeMUHAPA.

{konmaxmmuoiii meneghon 436-35-12, ¢parxc 436-55-80).

llepsuviii 3amecmuments

HayanbHuka Ynpasnenus U ©amunua

01.12.14.

3. 3apayu TBOPYECKOro YPOBHS
3apanme 25. Jlatb omnpeneneHre AOKYMEHTOOOOPOTa MPEANPUSITHS.
Cpenatp aHanu3 OpraHu3alMud JOKYMEHTOOOOpOTa (Ha MpUMEpPe KOHKPETHOTO
npeanpustus  benaropoackoit  obmactu). IlpeacraButh  uHbOpMaAUUIO O
MOApPAa3JEJICHUN, KOTOPOE BBIMOJIHAECT (PYHKUUM MO JIETONPOU3BOACTBY; €ro
YUCJIEHHBIN cOoCTaB; 00pa30BaHUE, CTaX PabOThI COTPYIHUKOB, BHITTOJIHIEMbIE MU

byHKIMIH.



3amaHue MpeAcTaBuTh B BHUAE pedepaTa W 3aciyliaTh Ha MPAKTUIECKOM
3aHITHH.

3apanme 26. Ha ocHOBaHMM KOHKPETHBIX Npeanpusatuii benroponackoit
obJlacTu caenaTh aHaIU3 KaJpoBOM paboThl (00s3aTEIbHO YKa3aTh HAMMEHOBAHHE
CTPYKTYPHOTO TOAPA3IEICHHS, OCYIIECTBISIONIEr0 KaJpoBOe IEIOMPOU3BOCTBO,
YHCICHHBIA COCTaB TMOApAa3/eICHNsI, HAMMEHOBAaHUE OJDKHOCTEH, 0OpazoBaHUE,
CTa)k paObOThI U BBINOJIHSIEMbIE (PYHKIUN).

3amaHue MpeacTaBUTh B BHUAE pedepaTa M 3aciayliaTh Ha MPAKTHUECKOM
3aHITHH.

3aganme 27. Ha ocHOBaHMHM TPOBEJIECHHOTO aHaiM3a pPabOTHI CITYKOBI
nepcoHana (KaapoBoil ciiyxObl) paspadorars [lonmoxkenue o ciayk0e nepcoHana,
BKJIFOYMB OCHOBHBIC Pa3felibl TaHHOTO IOKyMEHTA.

I[Ipu odopmieHMM JaHHOTO JOKyMEHTa OOpaTUTh BHHUMAaHHE Ha
oopmiileHHEe TUTYIBHOTO JIMCTa JOKYMEHTa, 0053aTelbHO O(DOPMHUTH PEKBU3HUT
«'pud yTBep))KACHUS» U Ipyrue 00s3aTCIIbHBIC PEKBU3UTHI.

3aganue 28. I[ToAroToBUTH JOKYMEHTOOOOPOT MO O(GOPMIICHUIO OTITYCKOB
(pa3paborath U odopmutrh rpaduk OTIYCKOB, 3asABIEHHUE O TMPEAOCTABICHUU
ormycka (y4eOHOro, 1Mo yXoy 3a peOSHKOM H JIp.).

Paspaborannsie " odopMIICHHBIC JIOKYMCHTBI IIPEIOCTaBUTh
MPEIO/IaBaTEIO ISl IPOBEPKH.

3apanue 29. JlJokyMeHTOO00POT 10 0OPMIICHHUIO CITY>KEOHBIX
KOMaHIupoBOK. Ha ocHOBaHUU Npe1oCTaBICHHBIX KOMUM OJ1aHKOB 0()OPMUTH
JOKYMEHTBI JJI1 KOMaHAUPOBKH.

3aganme 30. Ha ocHOBaHMM TPOBEJEHHOTO aHalIM3a JEATEIbHOCTH
KaJapoBbIX Cchoyk0 mnpennpustuii  benropoackoit  06iacTu, MPEIOCTaBUTH
UHPOPMAIIMIO O BEACHUM, y4e€Te M XPAaHCHHUIO TPYJIOBBIX KHUXKEK. BBIIBUTH
MOJIOXKUTENIbHBIE W OTpPHUIIATEIbHBIE CTOPOHBI B BEIACHUHM, y4eTe€ W XpaHEHUU
TPYJOBBIX KHIKEK HA MPEATPUSITHH.

3apanme 31. Ha ocHOBaHMM TIPOBEICHHOTO aHalM3a JACATECILHOCTH
KaJpOBBIX CIYXO MpeAnpusTuil pazpaboTaTh HOMEHKIATYPY Jeld, ¢ yKa3aHheM
CPOKOB XpaHEHHS JOKYMEHTOB.

PazpabGotannyro u odOpMIICHHYI0O HOMEHKJIATYPY TNPEIOCTaBUTh Ha
MIPOBEPKY MPEMOIaBATEIIO.

3aganue 32. JlokyMeHTOOOOPOT MO OOPMIICHHUIO MEepeBoAa pabOTHUKA Ha
apyryoo pabory. IlpemoctaBuTh WHGOPMAIMIO O TMOATOTOBKE U O(POPMIICHUIO
JIOKYMEHTOB TIpH TIEPEBOJIe paOOTHHKA Ha APYTYIO0 padOTy, HA OCHOBAaHWUHW aHATN3a
KOHKPETHOTO TIPEMPUSITHU.

3ananme 33. Ha ocHOBaHMM JaHHBIX KOHKPETHOTO MPEANPUSITHUS
MpenocTaBuTh uH(POpMaIMio o (HOPMUPOBAHUM ¥  XPAHEHUIO  KaJPOBBIX
JOKYMEHTOB.

HNudopmaruio npenocTaBuTh B BUAE JTOKIA/A, 3aCIyIIaTh HA MPAKTHICCKOM
3aHSITHH W BBISBUTH TIOJIOKUTEIHHBIC W OTPUIIATEIFHBIC CTOPOHBI B (DOPMHUPOBAHUHT
1 XpaHEHUH KaJIPOBOM JTOKYMEHTAIIUU Ha TIPEIIPUSITHH.

3ananme 34. Ha ocHOBaHUM NPOBENEHHOTO aHaiu3a pabOThl KaApOBBIX
CIy0 KOHKpETHbIX mpennpuatuil benropojckoit obmactu paszpadoraTh (1O



BBIOOpY OOywaromuiicsia) JOJPKHOCTHYIO HHCTPYKIIMIO OJHOTO U3 COTPYIHUKOB
ciyx0b1. [Ipu odopmiieHUN TOHKHOCTHON MHCTPYKIMH BKIIOYHTH 00sI3aTEIIbHBIC
4yeTbIpe pasnena (o0uiue nojJ0KeHus; 003aHHOCTH; TPaBa; OTBETCTBEHHOCTH ).

Kpurtepuu ouenku:

-OIICHKA «3a4TCHO» BBICTABJIACTCS O6yanOH_ICMyC$I, €CJIM 3a/ja4a pClicHa oe3
OITMOOK MM C MUHUMAaJIbHBIM KOJIMYECTBOM OH_II/I6OK;

- OOCHKAa «HEC 3a4YTCHO» BBICTABJIACTCA 06yan-OIJ_I€MYC$I, CCJIM 3aa4a HC
peuicHa Ui pCiicHa HC BEPHO.

CocraButeinb C.B. IlltakcueBa

(moxruck)




denepanbHOE rocy1apCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE yUpeKICHHE
BBICILIETO 00pa30BaHUs

«benropoACKuii rocy1apCTBEHHBIN arpapHblii yHUBepcuTeT umeHu B. . I'opuna»

Kadenpa 6yxranrepckoro yuera, aHanu3a u uHaAHCOB

BOHpOCI)I Mo TéeMaM NUCIHUIIJIMHBI IJIs1 YCTHOI'O OIIpoca
«/lokymMeHTAallHOHHOE 00ecneYeHne YIPaBJICHUD)

Paszpnen 1. JlokyMeHTHPOBaHHE YIIPABJIECHYECKOM AeATeIbHOCTH

Tema 1.1 Begenne. JIokyMeHT U cUCTeMa JOKYMEHTALNH

UTO MOHUMAIOT MO/ «JIOKYMEHTOMY», KAKOBO €0 3HAUYCHHE B YIPABJICHUHU.

CroiicTBa U PyHKIIUU TOKYMEHTA
JaiiTe ornpeienieHre TEPMUHA «JOKYMEHTUPOBAHUE.
JlaiiTe onpeiesieHNe JOKYMEHTAIIMOHHOTO 00ECIICUeHHsI YIIPABIICHHUS .
UTto moHMMAamT TOA «KiIaccudUKalMel JTOKYMEHTOB» M KaKHe TPYIIIbI
JTOKYMEHTOB BBI 3HaeTe?
6. HopmaruBHo-TipaBOBas 6aza OpraHu3anuu JTOKYMEHTAI[MOHHOT O
oOecrieueHus yrpaBieHUsI.
7. Kaxkue 3akonbl P®, pernamentupyromue Bonpocs! [0V, Bbl 3HaeTe?
8. Uro Takoe yHUPUIUMPOBAHHBIE CHCTEMBl JOKYMEHTAIIMM M KaKUMH
HOPMAaTUBHO-METOAUYECKUMU TOKYMEHTaMU pErIaMEHTUPYETCS 170:¢
UCITIOJIb30BaHUE ?
9. Kakumu HOpPMATHBHBIMH JOKYMEHTAMU PETJIAMEHTUPYIOTCS  BOMPOCHI
apXHWBHOT'O XpaHEHUsSI JOKYMEHTOB B CTpaHe?
10. Kakumu  TI'OCTamu  crienyeT — TMOJNB30BaThCAd  Ipu  0hOpMIICHUHU
OpraHMU3alMOHHO-PACTOPSAUTEIBHBIX JOKYMEHTOB?
11. C kakoii 11ebt0 pazpadoTaHbl OOMEPOCCUHCKUE KITACCU(DHUKATOPHI M KaKHE U3
HUX UCNoNb3yroTcs B JJ0Y?
12. B gem cyth MHCTpyKIIMU TO JEIONPOU3BOJACTBY M KAKOBHI €€ OCHOBHBIC
pazaensi?
13. B uem cyts @enepanbHoro 3akoHa «O MepCOHAIBHBIX TAHHBIX)» ?
14. Yrto MOHMMAIOT MO/ IEPCOHATIBHBIMU TAHHBIMU?

Tema 1.2. Opranu3zaliMOHHO-PACIOPAAUTEIbHBIE JOKYMEHTHI

abrwbE

1. [lepeuncniuTe  OpraHM3alMOHHBIE  JOKYMEHTBI,  PErJIaMEHTUPYIOIIHE
NEATENbHOCTD CIY>KObl yIIPaBJI€HUS EPCOHATIOM.

2. HazoBute moOKyMEHTHI, OTHOCSIIHUECS K MHGOPMAIIMOHHO -CITPABOYHBIM.

3. Kakue BHIBI JOKYMEHTOB COCTaBJISIFOT TPYIILY OpPraHU3alMOHHOM J0-
KyMEHTalun?

4, [Touemy TOKYMEHTHI IO JINYHOMY COCTAaBY BBIICJIEHBI B OTAEIIBHYIO TPYMITY

OpPraHu3alMOHHO-PACIIOPSAUTENBHON TOKYMEHTAUN?
Tema 1.3. KagpoBasi 1oKyMeHTALIUS
1. [lonsiTue, 3HaueHre U KIaccU(UKALUS KaJJPOBOU TOKYMEHTAIUU.
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2. [Topsimox moAroTOBKM U O(QOpPMIIEHUS JOKYMEHTOB, COMPOBOXIAIOIINX
TPYAOBBIE OTHOIICHHS.

3. KommnnekTtoBanue JTUYHOrO Jeja.

4, K kakoii rpymnme KaapoBbIX JIOKYMEHTOB OTHOCSATCS MPUKA3bl O JTUYHOMY
COCTaBy?

5. C kako#l 1eJbl0 U KaKUMHM OPraHaMHu OCYIIECTBISICTCS TOCYJIapCTBEHHBIN

KOHTPOJIb BEJICHUS KaJIPOBOM TOKyMEHTauu?
6. Kakumu 3akoHOJZATENbHBIMU W  JIPYTUMHU  HOPMATUBHBIMU  aKTaMH
PYKOBOJICTBYIOTCSI ~TPU  OCYIIECTBICHMM  KOHTpOJIA  BEACHHUS  KaJpOBOMU
JTOKYMEHTALIMM ?
7. Kakue BuAbl TOKYMEHTOB BKJIIOYAaeT B ceOs TIpynmna AOKYMEHTalUU IO
JINYHOMY COCTaBY?
8. Kakue BuHABI JOKYMEHTOB COCTABJISIIOT TPYNIy JOKYMEHTOB MO TPYyAO-
YCTPOMCTBY, y4eTy U padoTe ¢ Kaapamu?
9. Ha3oBuTe HOpMATUBHBIN aKT, B KOTOPOM MpEJCTaBICHBI (OPMbI KaAPOBBIX
JOKYMEHTOB U COAEPKATCS PEKOMEHAAINH 110 WX 3aMO0JIHEHHUIO.
10. Kakoii mpaBoBo# akT onpeessieT NOpsI0K BEIeHUS TPYIOBbIX KHIDKEK?
Tema 1.4. /leHe:xxHbIe M PUHAHCOBO-pPacYeTHbIC JOKYMEHTbI
1. Bunbl neHexxHbIx 1 GUHAHCOBO-PACUETHBIX IOKYMEHTOB.
2. OcobOeHHocTu cocTaBieHuss M OQOPMIICHUS JACHEXKHBIX W (PUHAHCOBO-
pacyYETHBIX JTOKYMEHTOB.
3. Ilepeuncnure ydeTHBIE IOKYMEHTBI, CO3JaBa€Mble B CIIyXOe€ yMpaBlICHUS
NIEPCOHAIIOM.
Tema 1.5. JloroBopHO-IpaBOBasi JOKYMEHTALUSA
1. loroBop: noHsATHE, BUIBI, TUIIOBASI CTPYKTYpa.
2. JloxymeHTBI, OQOpPMISIONIME TOPAIOK PACCMOTPEHUS CIOPOB MEXKIY
IOPUINYECKUMU JIULAMH.
3. HckoBoe 3asBieHue: TpedoBaHus K 0hOPMIICHHUIO 1 OCOOEHHOCTH OT3hIBA.

Paznen 2. Opranu3anus padoThl ¢ JOKYMEHTAMHU

Tema 2.1. IloHATHe JOKYMEHTO000OpPOTA, PEerucTpalus JOKYMEHTOB.
HUcnonnenne  goxkymeHtoB. KoHTpouab  ucnmonHenus.  Opranu3sauus
ONEePATHUBHOI0 XPAHEHUS TOKYMEHTAa
[TpuHIIMTIBI OpraHU3aIi T0KYMEHTO000poTa.

TexHonorusi paboThI C JOKYMEHTaAMH.
DopMHUPOBAHUE U XPAHEHUE Je B AEJIONPOU3BOJICTBE.

CooTHecute MeXAy CO0O0M TOHSATHUS «IEIOMPOU3ZBOACTBO» U «IOKYMEH-
TOOOOPOTY.

Kak paccuntsiBaeTcsi 00beM TOKyMEHTOOOOPOTA B OpraHU3aIiu ?

Kakue cnocoObl perucTpanuu JOKyMEHTOB MCHOJB3YIOTCS B OpraHU3allluUd U
4yeM 00YCIIOBJIEH BBIOOP TOTO WUJIM MHOTO criocoba’?

B ueM cocTouT mnpeaBapuTeIbHOE PACCMOTPEHUE BXOASIIUX JTOKYMEHTOB U
KakoBa €ro 1eip?
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Tema 2.2. [loaroroBka J0KYyMEHTOB K ApXMBHOMY XPaHCHUIO
DKCnepTu3a HEHHOCTH JOKYMEHTOB.
[ToaroroBka fen kK cjade B BEJJOMCTBEHHBIN apXuB
3. KakoBbl OCHOBHBIE TpeOOBaHUS K PEKUMY XPaHEHUS JOKYMEHTOB?
Tema 2.3. Ucnonb3oBanue IIIBM B nesonpounsBoacTse
YTo TaKko€ 3IEKTPOHHBINA JIOKYMEHT?
Komnbrorepusanust 1e10Mporu3BOCTBA Ha MIPEATPUSITHH.
Yro Takoe mabdaon? Yto MOryT BKIIIOUaTh B ce0s 11a0JI0HBI?
Urto takoe ¢popma?
[I1a610HbI KAaKUX JOKYMEHTOB BXOAAT B makeT MicrosoftWord?
Kak MOXHO MCTIONB30BaTh TAOIHILY AJISI CO3TaHUS TOKYMEHTOB?

N =

CocraBuTeninb C.B. IlltakcueBa

(Tromncs)




denepallbHOE FOCYIapCTBEHHOE OI0PKETHOE 00Pa30BaTENbHOE YUPEKICHHUE
BBICILIETO 00pa30BaHUs
«benropoaCcKuil rocyIapCTBEHHBIN arpapHblil yHuBepcuret uM. B.S.I'opuna»

Kadenpa 6yxranrepckoro yuera, aHanu3a u puHaAHCOB
DoH/ TECTOBBIX 3aJaHUM

IO AUCHUIIIIMHEC JLIOKYMEHTAIITMOHHOE oOecreyeHue YIIDABJCHHUA

(HaMMEHOBaHUE JTUCITUTIIHHBI)

Paznen 1. [lokyMeHTHPOBAHUE YIIPABJEHYECKOM AeATEJILHOCTH

Tema 1.1. Benenme. JIoOKyMeHT 1 cuCTeMa JOKYMEHTALMHU
Bvibpamv npasunvnulii 6apuanm omeema.:
1. Cenenust o nunax, (akrax, COOBITUSX M SBICHHUSIX HE3aBUCUMO OT
(OpMBI UX MPEACTABICHUS — ITO:
A) TOKYMEHT;
b) undopmarus;
B) pexBu3urs;
I') 6mank.

2. lokyMeHTHpOBaHHAsI HHPOPMALIUI — ITO:

A) undopmanus, KoTopas MpeTHA3HAYAETCS JJIA OICHKU MNPaBUJIBHOCTHU
(YHKIIMOHUPOBAHMUSI TIOJICUCTEM B CUCTEME YIPABIICHUS;

b) undopmanus, koTopas HE BbIpaKEHA WJIM HE MOXXET OBITh BBIpAXKEHA B
KOJIMYECTBEHHOU (popme;

B) 3a(uKCHUpOBaHHAS Ha MaTepUaTIbHOM HOCHUTENIE yTeM
JOKYMEHTHPOBaHUA HH(OpMAIus ¢ PEKBU3UTAMH, IMO3BOJSIONIMMU OMPEIETUTh
TaKyl0 WH(OPMAIMI0O WM B YCTAaHOBJICHHBIX 3aKOHOMATEIHCTBOM Poccuiickoit
@enepanuu ciaydasix €€ MaTepUabHbI HOCUTEIID;

I') cBemenus o numnax, (axkTax, COOBITHSIX W SBICHUSX HE3aBUCHUMO OT
(bOpMBI X TIPEICTABICHHUS.

3. 3adukcupoBaHHas Ha HocuTene UWHGOpPMAIUS C PEKBU3UTAMH,
MO3BOJISIIONITUMU €€ UACHTU(PUITUPOBATH — ITO:

A) TOKYMEHT;

b) undopmarus;

B) pexkBu3ur;

I') OnaHk.

4, JlesTenbHOCTb, obecrieunBaroias JIOKYMEHTHUPOBAHHUE,
JTIOKYMEHTOOOOPOT, OMEPATUBHOE XPAHEHUE U UCIIOJIb30BAHUE JOKYMEHTOB — 3TO:
A) 1en0npou3BoICTBO;



b) nokymeHTHpOBaHUE;
B) c6op undopmarnuu;
I') KOHTPOJUTUHT.

5. OCHOBHBIM OOBEKTOM JIEIIONPOU3BOJICTBA SIBISIETCS:

A) OnaHk;

b) pexBu3uT;

B) noxymenr;

I') apxus.

6. JIoKyMEeHTbI,3aTparuBarolue HHTEPEChl ONPEEICHHOTO JIMLA — TO:
A) yHUPUIIMPOBAaHHbBIE JOKYMEHTHI;

b) nuuHble JOKYMEHTHI;

B) BHyTpeHHME T0KYMEHTHI;

I') cpouHble TOKYMEHTHI.

7. JIOKyMEHT, B KOTOpPOM 4YacTb JOKYMEHTa OTIle4yaTaHa, a 4YacTb
3aII0JIHACTCS IIPU COCTABIEHUU — 3TO:

A) opunmanbHbINA JOKYMEHT;

b) cpouHblil TOKYMEHT;

B) TpadapetHblii JOKYMEHT;

I') TM4HBIN TOKYMEHT.

8. OdurmanbHbIi JOKYMEHT — 3TO:

A) TOKYMEHT, COCTaBJISIEMbIi paOOTHUKAMU JaHHOTO MPEITPUSITHS;

b) nmoxyMeHT, moCTynawnui U3 APYrux OpEeANnpUusITUid, OpraHu3aldid U OT
YaCTHBIX JIULL;

B) nokyMeHT, co3maHHBIA OpraHu3anuei, IOJKHOCTHBIM JIMIIOM WM
rpaXKIaHUHOM, O(DOPMIICHHBIN B YCTAHOBIIEHHOM TIOPSI/IKE;

I') noKkymMeHT, 3aTparuBaroiii KHTEPECHl ONPEAEICHHOTO JIUIIA.

9. JIoKyMEHTBI TOCTOSTHHOT'O XpaHEHHUsI TIOIJIEKAT XPAHEHUIO:
A) 5 ner;

b) no 10 ner;

B) 15 ner;

I') cpiie 10 ner.

10. O0s13aTenbHbIe 1Sl UCTIOHEHUSI TOKYMEHTBI — 3TO:
A) nHbOpMAIIMOHHBIE TOKYMEHTHI,

b) nepBuuHbIE TOKYMEHTBHI;

B) yauduinmpoBaHHbie JOKyMEHTHI;

I') nupeKTUBHBIE TOKYMEHTHI.

11. dyHkusa HOKyMEHTa, KOTOpas 3aKjiio4yaeTcs B (PUKCAlMW, XPAaHEHUU U
nepenaye nHGOpMaluu:
A) KOMMYHHKaTUBHAs



b) undopmarnmonnas

B) npaBoBas

I') conmanbHO — KyJIbTYpHas
J1) OT4ETHO-KOHTpPOJIbHAS
E) opranuzarmonnas

X) yuebHnas

3) y4eTHO-KaJapoBast

W) memopuansHas

12. @yHKIMSA AOKYMEHTa, KOTOpas 3aKIIOYAETCs B YCTAHOBKE IPAaBOBBIX
OTHOILICHUN:

A) KOMMYHHKaTHUBHAS

b) undopmanmonnas

B) npaBoBas

I') counanbHO — KyApTypHas

J1) OTYETHO-KOHTPOJIbHAS

E) opranuzamnmonnas

X) yuebHnas

3) yueTHO-KaJapoBas

W) memopuanbsHas

13. @®yHkIMsS AOKYMEHTa, KOTopas 3akjio4aeTcss B Iiepenade, oOMeHe
uH(dOpMaIHe:

A) KOMMYHUKAaTUBHAas

b) undopmarrionnas

B) npaBoBas

I') conmanbHO — KyJIbTypHas

J1) OT4ETHO-KOHTPOJIbHAS

E) opranmuzamnmonnas

K) yaebnas

3) y4eTHO-KaJpoBas

W) memopuanbsHas

14. Oynkus 10KyMEHTa, KOTOpasi 3aKJIF04aeTcsl B epeaadye MCTOPUUECKUX
CBEJICHMI:

A) KOMMYHHKaTUBHAs

b) undopmarmonnas

B) npaBoBas

I') counanbHO — KyAbTypHas

J1) OTYETHO-KOHTPOJIbHAS

E) opranmuzamnmonnas

K) yueOnas

3) yueTHO-KaJapoBas

N) memopuanbHas



15. CoBOKYHOCTb JJOKYMEHTOB, COJEpKAIIUX UHPOPMAIUIO O
(paKTUYECKOM TMOJIOKEHUH JIeJ1, CITYKAIIMX OCHOBAaHUEM JJIS IPUHATHUS PEILICHUH,
W3JIaHUS PACTIOPAIUTEIbHBIX JOKYMEHTOB - 3TO

A) pacniopsaAUTeNbHbIE JOKYMEHTHI;

b) opranuzannoHHbIe TOKYMEHTHI;

B) oTueTHbIE TOKYMEHTHI;

I') unopmanmoHHO-CIIPaBOYHbIE JOKYMEHTBI

16. Cuctema qOKyMEHTalUU — 3TO

A) COBOKYITHOCTBIO B3aMMOYBSI3aHHBIX JIOKYMCHTOB, MPUMCHICMBIX B
onpenenéHHon cepe AessTeTLHOCTH

b) coBOKYIMHOCTH PEKBU3UTOB

B) nokymeHT, comeprkamiuii mepBUIHY0 HH(POpMaIIio

I') cucrema nOKyMeHTaluWu, CcO3JaHHAs IO €IWHBIM TMpaBWIaM U
TpeOOBaHUAM

17. B Hacrosmee Bpems B P® T1peGoBanus K 0GOPMIICHUIO
OpraHU3aIMOHHO-PACTIOPSAUTEIILHON TOKYMEHTAIIUU COAEPHKATCS B:

A) ®enepanbHom 3akoHe OT 27.07.2006 Ne 149-d3 (pen. ot 18.06.2017)
«O06 urbpopmaiuu, UHPOPMAITUOHHBIX TEXHOJIOTHSAX U O 3alUTe HHPOpMAITINY;

B) TOCT P 7.097-2016 «Cucrema cTaHmapToB 10 HH(GOPMAIIHH,
OMOIMOTEeUHOMY UM HW3JaTeNbCcKOMy Jneny. OpraHu3alroOHHO-PacHOPSAUTEIbHAS
nokyMmeHTtanus. TpeboBaHus K 0pOPMIIEHUIO TOKYMEHTOBY

B) TOCT P 7.0.8-2013 «Cwucrema craHgapToB 10 HHGPOPMAIUH,
OMOIMOTEUHOMY M HW3JIaTeIbCKOMY Jeny. Jlelonmpon3BOICTBO U apXUBHOE EIO.
TepMUHBI U OIPENCIICHUAY,

I') TpynoBom koaekce PO.

Buvibpams npasunvhsie éapuanmsl omeemoas:

18. ITo cpokaM UCTIOTHEHUS TOKYMEHTBI KJIaCCU(PUITUPYIOTCS Ha!

A) yHUDHUIIMPOBAHHBIE;

b) cpounsie;

B) Hecpounbie;

I') BpeMeHHOTO XpaHEHUs;

J1) HOCTOSIHHOTO XpaHEHHMUSI.

19. Ilo cpokamM XpaHEeHUs pa3IUYarOT JOKYMEHTHI:
A) BpEMEHHOT0 XpaHECHHUS;

b) cpounsie;

B) Hecpounbie

I') nupexkTuBHBIE;

J1) NOCTOSIHHOTO XpaHEHHMUS.

20. Tlo rpudy orpanudeHus AoCTyna (CTENEHU TJIACHOCTH) Pa3JIMYalOT
JIOKYMEHTHI:
A) OTKpBITHIE;
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b) ¢ rpudom orpannyenus nocryna;
B) cpounsie;

I') HecpouHsle;

J1) xonuu;

E) nognuaHuKH.

21. CBoiicTBa TOKYMEHTOB:
A) BpeMeHHBbIE;

b) tunossie;

B) undopmarinonusie;

I') skcrutyaTaliioHHbIE;

J1) aHamUTUYECKUE.

23. Ilo MecTy cocTaBlieHHs JOKYMEHTHI KJIaCCU(PUIIUPYIOTCS Ha:
A) IepBUYHBIE;

b) croanbIE;

B) BHyTpeHHuUE;

I') BHELIHME;

J1) yauduupoBaHHbIC;

E) tpadapethsie.

24. Tlo Tumy HOCUTENEH JOKYMEHTHI KJIAaCCU(UIIUPYIOTCS Ha!
A) OymakHbIE,

b) maruuTHEbIE,

B) nepBuunsbie;

I') ontuyeckue,

J1) kxuHO(OTOTOKYMEHTHI,

E) tpadapetnsie.

25. 1o comepkaHHIO JOKYMEHTHI KJIACCU(UIIUPYIOTCS Ha:

A) IepBUYHBIE;

b) coanbIe;

B) cpounsie;

I') HecpouHnsie;

1) yaudunupoBaHHbIE;

E) tpadapeThsie.

Yemanosumos coomeemcmaue:

26. YCTaHOBUTb COOTBETCTBUE MEXAY BHJIAOM JOKYMEHTa M €ro
XapaKTEePUCTUKOM:

Jlokymenmoi.:

1. Opurunan (MOAJIMHHKK)

2. Konust

3. Jly6nukar

4.3aBepeHHas KOIMUs

5. Beiicka



Xapaxmepucmuka 0okymeHma:

A) BBIIAIOTCS MIPU yTEPE UM YHUUTOXKEHUH MMOJIMHHUKA,;

b) konuu ¢ HEOOXOAUMBIMU PEKBU3UTAMU, IPUAAIOIIMMHI UM IOPUIUYECKY IO
CUILY;

B) nepBbie Wnu eAMHCTBEHHBIE AK3EMIUISIPHl OPUIHUANIBHBIX JTOKYMEHTOB,
MTOANMCAHHBIE aBTOPOM;

I') yactu 1oKyMeHTa ¢ yKa3aHUEM, U3 KaKOTO JIOKyMEHTa C/elaHa BbIIUCKA,
3aBEPEHHBIE JOJDKHOCTHBIM JIMIIOM U UMEIOIIUE NIEYaTh;

J1) 1OKYMEHTBbI, OJIHOCTHIO BOCIIPOM3BOALIME UH(POPMALIUIO TOATMHHUKOB
U BCE €r0 BHEILHUE NPU3HAKH, HE UMEIOIINE IOPUANIECKON CUJTIBI.

27. VYCTaHOBUTb COOTBETCTBUE MEXAY BHUJOM JIOKYMEHTa U €ro
XapaKTePUCTUKOM

Jlokymenmuoi.:

1. UnpuBuyanbHbie

2. TpadapetHsbie

3. TunoBble

4. IlpumepHbie

5. YuudunupoBaHHble

Xapakmepucmukxa 0OKyMeHma:

A) Bxozsiue B Kaky0-1100 YHU(UIIUPOBAHHYIO CUCTEMY TOKYMEHTALIUH;

b) congepxaHue KaxxJ10ro J0KyMeHTa UMEET CBOU OCOOCHHOCTH;

B) co3nanHble 15 TpyNIIbI OAHOPOIHBIX NPEAIPHUSITHIA;

I') ucnonw3yroTcst s COCTaBI€HHS M O(OPMIIEHUS JOKYMEHTOB IIO
aHaJIOruu

J1) yacTh JOKYMEHTa OTIE€YAaTaHa, & YaCTh 3aIIOJIHIETCS IIPU COCTABICHUM.

Tema 1.2. Opranu3anmoOHHO-PACIIOPAANTE/IbHbIE TOKYMEHTbI
Buvibpams npasunvusiii 6apuanm omeema:

I. Kommiekc B3auMOYBSI3aHHBIX JOKYMEHTOB, PETJIAMEHTUPYIOIIUX
CTPYKTYPY, 3a/1aui ¥ (PYHKIIMHM OpraHU3aIlUU, IPUHITUIIBEI OPTAHU3AIMH €€ paOOoTHI,
mpaBa, 00s3aHHOCTH, chepy OTBETCTBEHHOCTH €€ PYKOBOJICTBA U CHEIUAIHNCTOB —
9TO:

A) opraHu3allMOHHbBIE JOKYMEHTHI;

b) pactiopsautenbHble JOKYMEHTHI;

B) undopmarimonHo-cripaBo4HbIE JOKYMEHTHI;

I') HopMaTUBHO-TIPaBOBBIE JOKYMEHTHI.

2. JloKyMeHT, aIpecOBAaHHBIM  BBILIECTOSILIEMY PYKOBOJIWUTENIO, C
M3JI0KEHUEM KOHKPETHOW MpoOJeMbl UM MOCTAHOBKOW BOMPOCA U COJIEpHKAITUN
OTBETHI U MPEIIOKEHUS - ITO

A) OObsicHUTENbHAS 3aMUCKa;

b) Jloknagnas3anucka;

B) NudopmanronHoe nucbpmo;

I') IluceMo-u3BeLIeHNKE.



3. JloxanpHBI OpPraHU3alMOHHO-IIPABOBOM JTOKYMEHT, YCTaHaBJIMBAIOIUI
sl pabOTHMKA opraHu3auuu  (HmoJpaslefieHusi) KOHKPETHBIE  TPYJIOBBIE
(TOJKHOCTHBIE) 00S3aHHOCTH B COOTBETCTBHHM € 3aHUMAEMOM TOJKHOCTBIO - 3TO

A) JI0mKHOCTHASSUHCTPYKIUS;

b) [Ipuka3 pykoBoauTens;

B) llItatHoe pacnucanue;

I') YcraB opranuzanmm.

4. IluceMo, cBOeBpeMEHHO  HWH(MOPMHpYIOLIEE  3aUHTEPECOBAHHOE
JOJIKHOCTHOE JIMIIO WM OPTaHU3AIMI0 O CBEPIIUBIIUMCS (aKTe - 3TO

A) AxT;

b) Jloknagnas 3anucka;

B) UndopmanmonHoenucopbmo;

I') Copagka.

5. JIOKyMeHT, OOBSCHSIONIMNA  BBIMICCTOSIIEMY HEMOCPEICTBEHHOMY
PYKOBOJUTEIIO MPUYMHBI HEBBITIOJHEHHUS KaKOTro-TMOO TOpYyYEHUs, HapyIICHUs
TPYAOBOM WJIM TE€XHOJOTUYECKON AUCHUILIMHBI - 3TO

A) HoknanHas 3anmcka;

b) O0bscHUTEIbHAS 3aIIMCKa;

B) AxT 0 HapylieHur TpyA0BOM JTUCIUILIINHBI,

I') [Tucemo-u3BeIICHKE.

6. IIpaBoBON akT, ONpEAENSIIOIIMK CTaTyC OpraHU3alluu, €€ 3aJadyd |
(GyHKIIMHU, TIpaBa, OTBETCTBEHHOCTD, TOPAIOK AEATEIHHOCTHU - ITO

A) llITatHOE pacnucaHue;

b) ITpaBuiia BHYTpEHHETO TPYAOBOTO PaCIOPsIKa;

B) UncTpykius opraH3alimiOHHO-METOIMYECKOTO Ha3HAUYCHMUS;

I') Tlonosxenneobopranu3aIvy.

7.  JIOKYMEHT,  OTpaXKarollHil  IMPOU3BOJCTBEHHYIO  JESITEIBHOCTD
OpraHu3alliy WM TOTBEPIKAAIOIINI CBECHHS O €¢ pabOTHUKAX - 3TO

A) IIpuka3 1o OCHOBHOH AESATEIbHOCTH;

b) JlenoBoe (city>keOHOE) MUCHMO;

B) CnyxebHast 3anucka;

I') CnpaBka.

8. Bua opraHu3aniMOHHOTO JIOKYMEHTa, KOTOPBIM OMNpENeNsieT MOPSA0K
o0pa3oBaHus, CTPYKTYPY M OPTaHU3AIUIO PAOOTHI PETPUSITHS:

A) Ycras;

b) Unctpyknusi;

B) Tlonoxenue.

9. Kakyro nahopMaIyio coaepXuT paszaen YcraBa «OO0IIue moa0KeHNs !

A) CTpyKTypa OpraHu3aiuy;



b) mpaBa u 00s3aHHOCTH TOJKHOCTHBIX JIHII,
B) uenu u 3agaun opraHuzaiuu.

10. Kakue u3 nepedrcieHHbIX JOKYMEHTOB OTHOCATCSI K OPraHU3AI[MOHHBIM
A) IUCHMO, TOJI0KEHUE;

b) ycraB, unctpykuus;

B) ycras, ykas.

11. JlokymeHT, B KOTOpPOM (UKCHUpPYETCS TMOCJIEeA0BATEIbHOCTh U
colepkaHMe  OOCYXZaeMbIX  KOJUIETHAJIbHBIM  OpraHoM  (COBEILIaHHUEM,
KOH(epeHIueEN, COBETOM U T. J.) MOCTABICHHBIX BOMPOCOB U MPUHSITHIX PELICHUH -
3TO

A) luxtodoHn;

b) ITocTanoBienue;

B) AkT;

I') IIpoTokomn.

12.  JIOKyMEHT, COCTaBJICHHbI HECKOJbKMMH JIMIIAMH (KOMHUCCHCH),
TIOJITBEPIKTAIONINI YCTAHOBJICHHBIC (DAKTBI, COOBITHS WJIM JCHCTBUSA, a TaKKe
(UKCHPYIONIMI Pe3yabTaThl PEBU3WM, WHBCHTApU3aIlMi, NpHeMa-Tiepeladyd WM
CIIUCAHUSl MaTePUAIbHBIX IIEHHOCTEH, TPUEM 3aKOHYEHHBIX pabOT U T. 1. - 3TO

A) Ilporokou;

b) Pemienue;

B) HenoBoe (ciryxebHOE) MUCHEMO;

I') Akr.

13. TIpaBoBOI aKT pyKOBOAUTENS MPEATPUATUS - ITO
A) Peakius Ha 3a0acTOBKY;

b) JIumenue npemuu;

B) Ilpukas;

I') JIroObie neicTBUS PYKOBOIUTEIS.

14. ®opma BHYTpEHHEW [€JI0BOM MEPENHUCKU MEXAYy MNOAPA3ACICHUSIMU
OpraHM3alMyl W JOJDKHOCTHBIMHM JIMI[AMHU, HE HaXOISALIMMHCS B MPSIMOM
MOAYUHEHUU - 3TO

A) CiryxeOHas 3aIHCKa;

b) O0psacHuTE I HAS 3aITHCKa;

B) Jloknagnas 3anucka;

I') DnexTpoHHOE TUCHEMO.

15. CoOBOKYNHOCTP IIMPOKO NPUMEHSEMBIX B yOPAaBICHUU BHUJIOB
JIOKYMEHTOB,  M3JaBa€MbIX  PYKOBOJCTBOM  OpraHu3allud,  COJEpKallux
YOpaBJICHYECKUE pEIICHUS, HAMNpPABJICHHBIE HAa pealu3alyi0 CTOSLUX Mepel
opraHu3anueld TeKYIIUX U MEePCIEeKTUBHBIX 3a7ad, U 00JaJatouuX IOpUINYECKOM
CUJIOH - 3TO
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A) PacniopsaiuTenbHbIEIOKYMEHTHI;
b) JenoBsie (cnyxeOHbIE) MUCHMA;
B) OpranuszaunoHHble JOKYMEHTHI;
I') UndopmanmoHHO-ClIpaBOYHbIE JOKYMEHTBI.

16. IlucbMeHHBIH AOKYMEHT, COJAEpPKAIIUM OINepaTUBHYI HH(GOpMAIUIO,
nepe1aBaeMyro YCTHO MO KaHasiaM TeJae(OHHOM CBSI3H - 3TO

A) Dakc;

b) Tenerpamma;

B) Tenekc;

I') Tenedponorpamma.

17. YcraB opranuszanuu yTBEPKIaeTCs:

A) I'enepanbHBIM TUPEKTOPOM;

b) PykoBoauTeneM HanoroBo MHCIEKIINH,

B) IlpoTokonom coOpaHust TpyJ0BOTO KOJIJIEKTHRA;
I') Yupenurensimu (yyacTHUKAMH).

18. JI0J>KHOCTHBIE MHCTPYKIIUK pa3padbaThIBaAIOTCS :

A) TOJBKO JJIs1 aIMUHUCTPATUBHO-YIIPABIEHYECKOT 0 MEPCOHAA;
B) ToJIbKO AJISI CLIEUATIUCTOB;

B) Tonpko 115 cayKamux;

I') Ha Bce MOJKHOCTHU, IPEAYCMOTPEHHBIE IITATHBIM PACIIUCAHUEM.

19. YVxazanue, [loctanoBnenue, Penmenue, PacnopsokeHue OTHOCHT K:
A) Opra"nu3aimoHHbIM JTOKYMEHTaM;

b) PacniopsaauTenbHbIM TOKYMEHTaM;

B) OnepatuBHO-uH()OPMAIIMOHHBIM JTOKYMEHTaM;

I') MadopmarimoHHO-CITPaBOYHBIM JOKYMEHTAM.

20. Ha kxakoM [OKyMEHTE€ HE CTaBUTCS PEKBU3UT HAWMEHOBaHUE BHUJAA
JOKYMEHTA:

A) niucbMme;

b) 10/KHOCTHON MHCTPYKIINY;

B) Vcrage.

21. JlokyMmeHt, ompenensitomuii (HoHI 3apadOTHON IUTATHI COTPYAHHKOB
OpraHu3aIuu:

A) IOJKHOCTHAsE HHCTPYKIUS;

b) mraTHoe pacniucanue;

B) VYcras.

22. Ha kakoM IOKyMEHTE HEeT Irpuda yTBEPKICHUS:
A) nipukase;
b) nonoxenuu;
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B) ycrasge.

23. K rpynme BXoAsumx JOKyMEHTOB MOXKHO OTHECTH:

A) nenoBbie MUCHMa;

b) opranu3zannoHHbie JOKYMEHTHI;

B) npukassl opranuzanum.

24. C Kakoro MOMEHTa paclopsSANTEIbHBINA IOKYMEHT BCTYNIA€T B CUITY:
A) ¢ MOMEHTa CO3JIaHMUS;

b) ¢ MmoMeHTa oATIMCAHNS,

B) c MoMeHTa yTBEpKICHUS.

25. K BHyTpeHHEMY IOKYMEHTOOOOPOTY OTHOCST:
A) obunraibHbIE MUCHMA;

b) BHemIHME AOKIaAHBIE 3AMIUCKH, CIIPABKY;

B) npukassl, pacnopsikeHUs] OpraHU3alnH.

26. JIOKyMEHT, aJipeCOBaHHBIM JOTKHOCTHOMY JIUIY U COJEPXKAIIUN CYTh
oOpaieHust paboTHHKA — 3TO:

A) akT;

b) npoToxou;

B) 3asBienue;

I') cpaBka.

Tema 1.3. KagpoBasi nokyMeHTAIIUS

Buibpams npasunvhwlii sapuanm omeema:
1. CoBokynHOCTE (OPM (JIOKYMEHTOB), OTPAKAIOIINX HAIUUNE U JIBIXKCHUE
nepcoHaia — 3To:
A) oTyeTHas JOKyMEHTAIIUS;
b) punancoBas nokymeHTanus;
B) xagpoBas qokyMeHTaIUs;
I') craTucTryeckast TOKyMEHTAIIMS.

2. VI3meHeHne CiucOYHON YHCIEHHOCTH PAOOTHUKOB OPTraHU3aIK B CBS3H C
YBOJIBHEHHEM U MPUEMOM Ha paboTy — 3TO:

A) IBMXEHUE TIEPCOHANa;

b) cokpaienne nepconana;

B) mox6op nepconana;

I') nepenucey nepconana.

3. Ilpuka3ssl 0 mpreme Ha paboTy, EePEeBOJIE Ha JPYTyI0 padoTy, MPEeAOCTaBICHUN
OTIYCKa, YBOJIbHEHUH, TUYHASI KApTOUYKa paOOTHUKA OTHOCSITCS K JOKYMEHTaM:
A) TOKyMEHTaM, CBSI3aHHBIM C OCYIIECTBICHUEM (PYHKIIM MO YIPABICHUIO
MEPCOHAJIOM M OpraHu3aluen Tpyaa;

b) noxymenrtaiuu no opopmIIEHHIO OTITYCKOB;

B) noxyMeHTam 1o y4yery JIMYHOTO COCTaBa paOOTHHUKOB;



I') nokyMenTaruu o opOpMIICHHUIO MOOIIPEHUIA.

4. TlpaBuna BHYTPEHHETO TPYAOBOIO pacnopska, [lojgoxenue o cTpyKTypHOM
MoApa3AeICHUH, JOJKHOCTHBIE HHCTPYKIUK, CTPYKTypa U IITaTHAS. YUCICHHOCTD,
[ITaTHOE pacnucaHnue OTHOCATCS K JOKYMEHTaM:

A) TOKyMEeHTaM, CBSI3aHHBIM C OCYIIECTBICHUEM (PYHKIIUI 1O YIIPABICHUIO
MEPCOHAJIOM Y OpTraHU3alUEen TPYaa;

b) noxymeHnTanuu no opopMIIEeHUIO OTIYCKOB;

B) nokymeHTaMm Mo y4eTy JIMYHOTO COCTaBa pabOTHHUKOB;

I') nokymenTaruu o opOpMIICHHUIO MOOIIPEHUI.

5. OCHOBHBIM 3aKOHOJATEIbHBIM aKTOM, KOTOPBIM PYKOBOJCTBYETCSI B CBOEH
paboTe KagpoBas ciyx0a — 3To:

A) YroyioBHBIN KOJIeKC PD;

b) TpynoBoii konekc P®;

B) I'paxxnanckuii kogexkc PD;

I') XKunumssiid koaexkc PO.

6. Tpy10BO¥ OTOBOP JAOJIKEH OBITh 3aKJIIOUCH B:
A) ycTHO# popme;

b) nucemenHoit hopme;

B) 5T0 HE MMeeT HUKAaKOro 3HAYEHHS.

7. Ilpuem Ha paboTty odopmisercs:

A) 3asBIEHHUEM O MpueMe Ha paboTy;

b) mpukaszom o mpueme Ha paboTy;

B) 101KHOCTHOM MHCTPYKITUEH;

I') mpotokoom.

8. Cornamenue Mexay pabOTHUKOM U pab0ToaTeNeM, KOTOPOE YCTaHABIMBAET
UX B3aUMHBIE TIpaBa U 00S3aHHOCTHU — 3TO:

A) 3asBlIeHHE O TIpUeMe Ha padoTy;

b) mraTtHOE pacniucanue;

B) aBro6morpadus;

I') TpynoBoii 1oroBop;

9. OCHOBHBIM JOKYMEHTOM MO y4Y€Ty IE€pCcoHaNa NPEeANPUITHS SBISETCS:
A) TpyZOBasi KHUXKKa;

b) npuka3 o npueme Ha paborTy;

B) nuunas xapTouka;

I') npukas 00 yBOJIbHEHUHU.

10. Cpok xpaHEHUS TUYHBIX KAPTOUECK:
A) 10 ner;

b) no 5 ner;

B) ot 30 o 50 ner;



I') 75 ner.

11. I[TepeBoa coTpyaHUKA HA JPYTYIO TOJBKHOCTD O(hOpMIISieTCS
A) 3asBIEHHEM O MEPEBO/IC HA IPYTYIO padoTy;

b) npuka3zom o nmepeBojie Ha PYTyIO JOJKHOCTD;

B) akTowm;

I') cipaBkoii.

12. B Tedenue, Kakoro nepuojia pabOTHUK JIOHKEH HaMKUCcaTh 3asgBiIeHUE 00
YBOJILHEHUU

A) 3a 2 Mecs1a;

b) 3a 2 nenenu;

B) 3a 2 gus;

I') cpok He ycTaHOBIIEH 3aKOHOATEIBHO.

13.KoMrieke TOKyMEHTOB, XapaKTepPU3YIOIIUX TPYAOBbIE OTHOIIECHUS paOOTHUKA
¢ paboToaaTenem, TPyI0BOM MPOIECC U APYTUe MOJT0OHBIE aCTIEKThl — ATO:

A) TpyZlOBasi KHUXKKa;

b) TpynoBoii 1orosop;

B) nuunoe geno paboTHUKA;

I') aBro6uorpadusi;

J) pe3tome.

14. Y4er Tpyaa u ero oriaTel opopMIIIeTCs:

A) TOKyMEeHTaMHt TIPOU3BOIBHON (OPMBI,

b) yandunupoBaHHbEIME OpMaMH IEPBUYHON YUETHOW JOKYMEHTAITHH;
B) 06a BapuaHTa OTBETOB BEpHHI.

Tema 1.4. JleHeskHble U (PUHAHCOBO-PACUYETHBIE JOKYMEHTBI
1. JIokyMeHT, MOKa3bIBAOIIUI IBUKEHHUE JEHEKHBIX CPEJICTB — ITO:
A) TOKYMEHT IO KaJJpOBOMY YYETY;
b) cBOgHBIN TOKYMEHT;
B) nenexHbIli TOKYMEHT;
I') oprann3aiioOHHbBIN TOKYMEHT.

2. Kaccosbie onepanmu 0hOpMIISIOTCS:

A) yaudurmpoBanasIMA (popMaMu IEPBUIHON YIETHON JOKYMEHTAIIHH;

b) pa3pabotanHbIMH caMOCTOSTENBHO (GOpPMaMH TEPBUYHON YUYETHOU
JOKYMEHTALINH;

B) no ycMoTpeHut0 pyKOBOUTETIS.

3. Kakue o0Osi3atenbHble PEKBU3UTHI JOJKHBI COJEPKATHCA B MEPBUUYHBIX
JIOKyMEHTaX MO y4deTy (MHAHCOBO-PACUETHBIX oOmepanuil (BbIOpaTh HECKOJIBKO
BApUAHTOB OTBETA):

A) HaMMEHOBaHUE JJOKYMEHTA;

b) nara cocraBneHust JOKyMEHTa;



B) HauMeHOBaHNE SKOHOMUYECKOT0 CyOBEKTa, COCTABUBILIETO JOKYMEHT;

I') conepxkanue axra X035UCTBEHHOMN KU3HMU;

J1) norotun opraHu3aiuy;

E) BenuuuHy HartypaibHOTO W (WJIHM) JEHEXKHOro u3MepeHus ¢daxra
XO3MCTBEHHOM XU3HU C YKAa3aHUEM €IUHULl U3MEPECHUS,

X) HaumMeHOBaHME JOJDKHOCTH JIMIIA, COBEPIUMBIIETO CHEIKY U
OTBETCTBEHHOT0 3a MPaBUIBHOCTH €€ 0(hOPMIICHHUS;

3) HoMep TenedoHa TUPEKTOPa;

W) moanucu 0TBETCTBEHHBIX JOJHKHOCTHBIX JIUI] C YKa3aHUEM uX pamMuinuit u
WHUIIUAJIOB JTUOO WHBIX PEKBU3UTOB, HEOOXOAUMBIX IJIsi UJICHTHU(PUKAIUU ITUX
JHLL;

K) anpec anekTpoHHOI MOYTHI.

4. TlepBuuHBbIE Yy4YETHBIC JOKYMEHTBHI MO Y4eTy (UHAHCOBO-PACUETHBIX
oreparuii TPUHUMAIOTCS K yUeTy, €CJIH OHH:

A) cocTaBiieHbI B 3JIEKTPOHHOU (hopme;

b) coctaBnensl Ha OyMa)KHOM HOCHUTEIIE;

B) umerot Bce o0s3aTenbHbIe PEKBU3UTHI.

5. JIOKyMEeHTBI, KOTOPbIMU O(GOPMIISIOTCS XO3SUCTBEHHBIC OIEpalud ¢
JIEHE)KHBIMUA CPEACTBAMH, TOJIUCHIBAIOTCS (BBIOPATh HECKOJIBKO BO3MOXKHBIX
BapHaHTOB OTBETA):

A) cexperapem;

b) nenonpousBoautenem;

B) pykoBoauTenem opraHu3aluu;

I') rmaBHBIM OyXTanTepoM M YIOJTHOMOYEHHBIMU UMH Ha TO JIULIAMH.

6. UcrnipaBienus B kKaccoBbIe M OAHKOBCKUE TOKYMEHTHI:
A) JlonycKaroTcs;

b) He gomyckarorcs;

B) 3akoHOIaTEIBCTBOM 3TOT BOIIPOC HE PETYIUPYETCS.

7. JIOKYMEHTbI, KOTOpbIE SIBJISFOTCS MHCBMEHHBIM JI0Ka3aTEJIbCTBOM
JEHCTBUTEIHHOTO OCYIIIECTBICHNUS (PMHAHCOBO-PACUETHOM ONIEpAIINK WK TTpaBa Ha
€€ COBEpLICHUE — ITO:

A) y4eTHO-KaJpOBbIE€ IOKYMEHTBHI;

b) oTueTHO-CTaTUCTHUYECKNE JOKYMEHTHI;

B) opranuzanmonHo-pacnopsauTeabHble JOKYMEHTHI;

I') purarCcOBO-pacueTHBIC TOKYMEHTHI.

8. Omnepanuu o MOCTYIVIEHUIO U BbIIa4€ HAIMYHBIX JCHET OPOPMIIIIOTCS
A) IpUXOJIHBIMU U PACXOJHBIMU KaCCOBBIMH OpJI€paMU;

b) nnatexxHbIMU IOPYUYECHUSIMU;

B) nHkaccoBbIMU OPYUYECHUSIMH;

I') nnarexxHbpIMU TPEOOBAHUSMU.



9. JIeHEeKHBIN Y€K — 3TO:

A) pacnopsiKeHue TUIaTeNbIINKa O TIEPEUYUCICHUN ¢ €r0 PacueTHOIro cyeTa
ONPEAECICHHOW CYMMBbI Ha CUET MOJIy4YaTeNs;

b) pacnopspkeHue mpeanpusTus 0aHKY O BbIJIau€ C €ro pacyeTHOro cueTa
CyMMBbI HAJIMYHBIX JICHEKHBIX CPEACTB;

B) pacuerHblli TOKYMEHT, BBIMHCHIBAEMBINH IMOCTABIIUKOM, COJEpKAIIUN
yKazaHue OaHKy TOJY4YUTh NPUUUTAIONIYIOCS €My JCHEXKHYI0 CyMMYy OT
IUIaTeabIIuKa Ha OCHOBaHUH COOTBETCTBYIOIINX JIOKYMEHTOB,
CBHUJIETEILCTBYIOIINX O COBEPILIEHHBIX ONEPALIUSX;

I') pacyeTHBI TOKYMEHT, HA OCHOBAaHHHU KOTOPOTO MIPOU3BOJIUTCS CIIHCAHUE
JIEHEKHBIX CPEJICTB CO CUeTa IJIaTesbIMKa B 0€CCIIOPHOM MOPSIAKE

10. PacyeTHbIii JOKYMEHT, BBINKMCHIBAEMbBIM MOCTABIIUKOM, COJEPHKAILIUAMA
yKazaHue OaHKy TOJY4YUTh NPUUUTAIONIYIOCS €My JCHEXKHYI CyMMYy OT
T1aTeJIbIIMKa Ha OCHOBAaHMU COOTBETCTBYIOIIUX JIOKyMEHTOB,
CBUJCTEIBCTBYIOIIMX O COBEPIICHHBIX OMEPALUAX — ITO:

A) pacyeTHBbIN YeK;

b) miarexxHoe nopydeHue;

B) unkaccoBoe nopyueHue;

I') mnarexxnoe TpeboBaHue.

11. PacuetHslii yek — 3TO:

A) pacnopsiKeHue IUIaTeNbIINKa O TEPEUYUCICHUN C €r0 pacyeTHOTO cyeTa
ONPENICICHHOW CYMMBI Ha CUET MOJIy4YaTes;

b) pacnopsukenue npennpusTus 6aHKY O BbIJIaY€ C €0 PacdyeTHOTO cyueTa
CYMMbI HAJIMYHBIX JEHEKHBIX CPEJICTB;

B) pacuerHblii JOKYMEHT, BBIIMCHIBAEMBIA MOCTABIIUKOM, COJEPKAIIUM
yKazaHue OaHKy TMOJYYUTh TMPUYUTAIONIYIOCS €My [IEHEeXKHYI0 CyMMY OT
IIaTeNbIINKa Ha OCHOBaHUU COOTBETCTBYIOILLIHX JIOKYMEHTOB,
CBHUJIETEIBCTBYIOIINX O COBEPIIECHHBIX ONEPALIUX;

I') pacueTHbI JOKYMEHT, HA OCHOBAHUHU KOTOPOT'O MPOU3BOJUTCS CIIHCAHUE
JICHEKHBIX CPEJICTB CO CUeTa IIaTeNbIMKa B OECCTIOPHOM MOPSIKE.

12. TInatexHoe Mopy4eHue — 3T0:

A) 3TO pacnopspKeHUE TPESANPHATHS YIPEKISHUIO OaHKa O CIIHMCAaHUU C €T0
PACUETHOTO cUeTa ONMPEACICHHON CYMMBI (COTJIACHO MpHUlaraeMbIM JOKyMEHTaM) B
IoramieHue CBOMX 0053aTebCTB,

b) pacnopspkenue npeanpusThs 0OaHKY O BblJjaue C €ro pacdyeTHOTO cueTa
CYMMBbI HAIMYHBIX JEHEXKHBIX CPEACTB;

B) pacuerHplii HOKYMEHT, BBIITMCHIBAEMBIA ITOCTABIIIUKOM, COJCPKAIIUMA
yKa3zaHue OaHKy TMOJY4YUTh MPUUYUTAIONIYIOCS €My JICHEKHYIO CYMMY OT
MIaTeJIbIINKA Ha OCHOBaHHH COOTBETCTBYIOIINX JIOKyMEHTOB,
CBUJICTEJILCTBYIOIIMX O COBEPIICHHBIX ONEPALMSIX;



I') pacueTHsbIif JOKYMEHT, HA OCHOBAaHUU KOTOPOr'O MPOU3BOAMUTCS CIHUCAHUE
JEHEKHBIX CPEJCTB CO CUETa IUIATENbIUKA B O€CCIIOPHOM MOPSIKE.

13. Kakoil JOKYMEHT CIYXHUT OCHOBAaHHMEM JUISI CIMCAHHS JICHEKHBIX
CPEJIICTB CO CUETa IJIaTelNblMKa B OECCIIOPHOM MOPSAKE:

A) pacueTHblii yek;

b) nnarexxHoe nopyueHue;

B) unkaccoBoe nopyueHue;

I') nnarexxnoe TpeboBaHue.

14. Kakoili JOKYMEHT BBINMCHIBAETCA MPU B3HOCE HAJIWUYHBIX JEHEr Ha
pacUETHBIN CYET:

A) pacyeTHBIH YeK;

b) miarexHoe nopydeHnue;

B) nenexueplii yek;

I') mnatexxnoe TpeboBaHue;

J1) oOBsABIICHNE HA B3HOC HAJTMYHBIMH.

Tema 1.5. /loroBOpHO-IpaBOBasi JOKYMEHTAIUSA
1.CornamieHue ABYyX WJIM HECKOJBKHX JIMI] 00 YCTaHOBJIICHWU, U3MCHEHUU
WIH TIPEKPaIIeHUH TPaKIAHCKUX MPaB U 00513aHHOCTEN — 3TO:
A) axT;
b) cnipaBka;
B) norosop;
I') cy>»xebHO€ MHUCHMO.

2. Tlopsiiok 3aKIIFOUEHUS] JOTOBOPOB PETYIUPYETCS:
A) I'paxnanckum kojekcom PD;

b) YronosusiMm kogekcom PD;

B) Konekxcom 00 aAMUHUCTPATUBHBIX HAPYIIICHUSX;
I') Hanoroseim kogekcom PO.

3. VYcCTaHOBUTH COOTBETCTBHE MEXKAY BHJIOM JIOTOBOpa U  €ro
XapaKTEePUCTUKOM:

Buzael norosopos:

1. JloroBOop 0AHOCTOPOHHUI

2. JIoroBop ABYCTOPOHHHI

3. JloroBop MHOTrOCTOPOHHUI

XapakTepucTuKa:

A) coAepKUT B3UMOCOTaCOBAaHHbIE MPaBa U 00sI3aHHOCTH KOHTPAreHTOB;

Bb) conmepxkuT 00513aHHOCTH TOJIBKO OJIHOM CTOPOHBI M TpaBa TpeOOBaHUS,
JpYTOid;

B) noroBop ¢ ydyactueMm Tpex wim 00jee CTOPOH; 3aKJIF0YaeTCs] OOBIYHO MPH
OCYIIECTBIICHUU TOBAPOOOMEHHBIX ONEpalUiX, COOPYKEHHUS] 00BEKTOB, CO3/IaHMSs
COBMECTHBIX IIPEANPUSITUH.



4. JoroBop, MmO KOTOPOMY HMYIIECTBEHHOE MPEIOCTABICHUE OJIHOU
CTOpPOHBI O0YCJIaBIMBAET BCTPEUHOE MMYILECTBEHHOE NPEIOCTaBICHUE C JIPYrou
CTOPOHBI — JTO:

A) peanbHBbIi 10TOBOD;

b) Bo3me3nHblii 10roBOp;

B) 6e3B03Me31HBIN JOTOBOD;

I') xoHCEeCyalIbHBIN T0TOBOP.

5. JIOKyMEHT, 3aKJI04Y€HUE KOTOPOrO HAYMHAETCS C TOTO BPEMEHM, KOrjaa
OBLIO BBITIOJIHEHO OMPEIEIICHHOE JACHCTBUE MO Mepeaue UMYIIECTBa — ITO:

A) peanbHBbIi 10TOBOD;

b) Bo3me3HbINM 10TOBOpP;

B) 6e3B03Me31HBIN JOTOBOD;

I') koHCecyallbHBIN JOTOBOP.

6. ['paxkgaHCKO-TIPAaBOBOM JIOTOBOP, KOTOPBINA MPU3HAETCS 3aKJIIOUYECHHBIM C
MOMEHTA COTJIaCOBAHMS CYIIECTBEHHBIX YCIOBUIM CTOPOHAMHU — 3TO:

A) peanbHBbIil 10rOBOD;

b) Bo3me3iHbINM 10TOBOD;

B) 6e3B03Me31HBIN JOTOBOD;

I') koHCeCcyallbHBIN JOTOBOP.

7. HoroBop, B KOTOPOM HMYIIECTBEHHOE MPEJIOCTABICHUE MPOU3BOIUTCS
TOJIKO OJHOW H3 CTOPOH 03 TONyYeHHs] BCTPEUYHOTO HUMYIIECTBEHHOTO
IIPEIOCTABICHUS OT APYTOM CTOPOHBI — ATO:

A) peasibHBIN 10TOBOP;

b) Bo3Me3iHbIN 10TOBOD;

B) 6e3B03Me31HBIN JOTOBOD;

I') koHCeCcyalIbHBIN JOTOBOP.

8. JloroBop, Mo KOTOpoMy OJHA CTOpoHa (TIpojaBelr) o0sA3yeTcs MepenaTh
Bellb (TOBap) B COOCTBEHHOCTHh JIPYrol CTOpOHE (MOKYIATENI0), a MOKyHaTelb
00s3yeTcs MPUHATH ATOT TOBAP M YIUIATUTh 32 HETO OMPEIEIEHHYIO CYMMY — 3TO:

A) I0TrOBOp KYIUIU-TIPOJIaXKH;

b) noroBop MeHbI;

B) norosop napenusi;

I') noroBop apeHbI;

J1) noroBop 0€3BO3ME3AHOTO MOJIb30BAHUS.

9. JloroBop, Mo KOTOPOMY OJIHa CTOpPOHA (CCcyaoAaTeNb) 00A3yeTCs epeaTh
WM TIepeIaeT Bellb B 0€3BO3ME3IHOE BPEMEHHOE TOJB30BAHHUE APYTOM CTOPOHE
(ccynmomnonyyaTtento), a TOCHEAHssi 00s3yeTcs BEepHYTh Ty XK€ Belllb B TOM
COCTOSIHUM, B KaKOM OHa €ro TOJydYWJia, ¢ y4eTOM HOPMAaJIbHOTO HM3HOCA WIIH
COCTOSTHUH, 00YCIIOBIEHHOM JIOTOBOPOM — 3TO:



A) 10roBOp KYIUIM-TIPOJIaXKU;

b) norosop MeHBlI;

B) norosop napenusi;

I') noroBop apeH/bi;

J1) noroBop 6€3BO3ME3THOTO MMOJIb30BAHUS.

10. MoroBop, MmO KOTOPOMY apeHIojaTeab oOOsI3yeTcs MpeJoCTaBUTh
apeHaTopy 3a IiaTy UMYUIECTBO BO BPEMEHHOE BIIaJIEHUE U MOJIb30BaHUE JINOO
TOJIBKO BO BPEMEHHOE MOJIb30BaHUE — ITO:

A) 10TOBOp KYIUIM-TIPOJIaXKU;

b) noroBop MeHsI;

B) norosop napenus;

I') noroBop apeHasl;

J1) ntoroBop 0€3B03ME3/IHOTO MOJIb30BAHUSI.

11. ITo moroBopy nojpsaa — 3To:

A) JnoroBop, MO KOTOPOMY OJIHA CTOpPOHa (ccymojarenb) o0s3yeTcs
nepeaaTh WIK TepeaacT Bellb B 0€3BO3ME3IHOC BPEMEHHOE TO0JIb30BAHHUE JIPYTOM
CTOpPOHE (CCYIOMOTyUYaTeNto), a MOCHeHsAsI 0053yeTCs BEPHYTh TY )K€ BEIllb B TOM
COCTOSIHMM, B KakOM OHa €ro MOJIy4YWsia, C y4€TOM HOPMAaJIbHOTO HM3HOCA WU
COCTOSIHUH, 00YCJIOBJICHHOM JIOTOBOPOM;

b) noroBop, mo KoTopomMy OJlHa CTOpOHa (MpOojaBel) 00s3yeTcs MepenarTh
Belllb (TOBap) B COOCTBEHHOCTH JAPYIoM CTOpOHE (IMOKYyMaTeNo), a MOKymnaTelb
00s13yeTCsl IPUHATH 3TOT TOBAP U YIUIATUTH 32 HETO OMPEACICHHYIO CYMMY;

B) noroBop, mo koTopoMy oOJiHa CTOpoHa (MOAPSIAYMK) OO0s3yeTCs
BBITIOJIHUTH TI0 3aJaHUIO0 JPYroMl CTOPOHBI (3aKa3dMKa) OMpeeeHHYI0 padoTy U
CIaTh €€ Pe3yJbTaT 3aKa34MKYy, a 3aKa34UK 00SI3yeTCsl MPUHITH pPe3yJbTaT padoThI
1 OIIATHUTH €rO0;

I') noroBop, M0 KOTOPOMY HUCIOJHUTEIb O0SA3yeTCs IO 3aJaHUI0 3aKa3uHMKa
OKa3aTh yCIIYTH, a 3aKa34HK 00S3yEeTCsl OIUIATUTh 3TH YCIYTH.

12. TIucemo, oTnpaBisieMO€ BUHOBHOIM CTOPOHE B CIy4ae HEBBIMOJIHEHUS €10
3aKJIIOYEHHBIX paHee JIOTOBOPOB W PA3HOrO0 pPoJa 005S3aTeNbCTB, IOIBITKE
M3MEHUTh UX YCIOBUS B OJHOCTOPOHHEM MOPAJIKE — ITO:

A) ITMYHOE MHCHMO;

b) npereH3nonHOEe MUCHMO;

B) nckoBoe nucbmo.

13. JIokymMeHT, ToJarImuiicss B Cyl B MUCBbMEHHOW ¢opMe, colep Kaminii
mpock0y 00 YIAOBJIETBOPEHHUH TPEOOBAHMA CTOPOHBI-3asIBUTENII B  Clydae
HapylIeHUs] WU YIrpo3bl HApYIIEHUS €€ MpaB, CBOOOJ WJIM HMHBIX 3aKOHHBIX
HUHTEPECOB — ATO:

A) IMYHOE MUCHMO;

b) npereH3nonHoe NUCHMO;

B) uckoBoe 3asiBneHue.



14. Ins mproOpeTeHns ToBapOB CTOPOHBI BCTYNAIOT B OTHOIIIEHUS TIO
MOCTaBKe MPOIYKIIUU OPTaHU3AIHEH — TOCTABIIMKOM OpTraHU3aluU-TIOTPEOUTEIIO.
OTU OTHONIEHUS 0ODOPMIISIOTCSL. . .

A) 10TOBOpPOM COBITA;

b) norosopom noctaBku;

B) noroBopom Kymiu-nipogaxu.

15. ToroBop cuuTaeTcs 3aKJIOUYECHHBIM, KOT1a MEXKAY CTOPOHAMM. . .
A) HeT npeTeH3uil;

b) 1oCcTUrHyTO COrNameHne no BCEM MyHKTaM;

B) He cymiecTByeT pa3Horiacuii.

Paznen 2. Opranuszanus padoThl ¢ JOKYMEHTAMU

Tema 2.1. IlonsiTHe JOKYMEHT0000pPOTA, pErUCTPALUsl JOKYMEHTOB.
Hcnonnenne nokymeHToB. KoHTpOJIb HenoHeHusA. OpraHu3anust
ONepPaTHBHOrO0 XpaHEeHHs TOKYMEHTA

1.lokyMeHTO0O0pOT — ATO...

A) ycinoBHOe 0003HaueHHE, MPUCBAEMOE TOKYMEHTY B Ipoliecce ydeTa u
UCTIOJTHEHUS;

b) nBmxeHue NOKYMEHTOB B OpraHU3allMd C MOMEHTa MX CO3JaHHs WU
MOJIYYEHHUS J10 3aBEPIICHUS UCIIOJHEHUS UM OTIIPABIIEHUS aJipecary;

B) otpacnes gestenbHOCTH, oOecrneduBaronias JOKYMEHTHPOBAHHE WU
OpraHu3aIrio padoThl ¢ OPUITHATEHBEIMU JOKYMECHTAMH.

2. OCHOBHBIMH XapaKTEPUCTHKAMH JOKYMEHTOO0OpOTa SBISIOTCS (BBHIOPATH
HECKOJIbKO BaPHUAHTOB OTBETA):

A) CKOPOCTh JBUKCHUS,

b) mapmipyt nBuxeHus;

B) Bpemst nBuKeHMS;

I') nepruoAnYHOCTD ABUKEHHUS.

3. Bce MHCTaHIIMM HA MYTH JABUXKEHUS JOKYMEHTA OT CO3/IaHHsI YEPHOBHUKA
(WM moay4eHus) A0 MOJUIMBKYU B €0 — 3TO:

A) CKOpPOCTb JBUKEHHUSI TOKYMEHTA;

b) neproaguyHOCTh ABUKEHUS TOKYMEHTA;

B) MapuipyT nBukKeHUs TOKYMEHTA;

I') Bpemst 1BUKEHUS TOKYMEHTA.

4. Bpewms, 3aTpaunBaeMo€ Ha MPOXOKACHHUE JOKYMEHTOB MO MapUIPYTy OT
CO3/IaHUSI YEPHOBUKA (WJIM MOJy4EeHUsI) O MOJIIIMBKHU B JIENI0 — 3TO:

A) CKOpPOCTb JBUKEHHUSI TOKYMEHTA;

b) nepuoguyHOCTh ABUKEHUS TOKYMEHTA;

B) mapuipyT nBukKeHUs TOKYMEHTA;



I') Bpemst 1BUKEHUS TOKYMEHTA.

5. CnoxuBlieecs WU OPraHU30BaHHOE B Mpeaenax MHPOPMALMOHHON
CUCTEMBI JIBU’KEHUE JJAHHBIX B ONPEIEICHHOM HalpaBIE€HUU — 3TO:

A) 1OKyMeHTOaHa/In3;

b) 1okyMeHTONOTOK;

B) nenonpousBoacTso;

I') noxymeHTHpOBaHUE.

6. OOmee KOIMYECTBO JOKYMEHTOB, TMOCTYIHUBIINX WIA CO3JaHHBIX
opraHu3aluei 3a onpeesIeHHbIN Nepruoj] BpEMEHHU — 3TO:

A) 06beM JOKYMEHTOO0OPOTA;

b) ckopocTh 10KyMEeHTOOOOpOTA;

B) o6opaunBaemMocTh 10KyMEHTOO0OPOTA;

I') nepuouyHOCTH JOKYMEHTOO00POTA;

7. O6bem nokyMentoobopota (V) paccuuthiBaercs mo Gopmysie:
KOJHYECTEOS0 KOMHEA
AV =

KOAHYECTED MOOIHHHHKOB

HOAHEEeCTEOEO MOQIHHHHEKEOE

B)V = :
HKOJHYEeCTEO HOMHH
B) V: KOJIMYCCTBO IMTOAJIMHHUKOB + KOJIMUECTBO KOHHﬁ;

F) V= KOJIM4eCTBO IMOAJIMHHHUKOB - KOJIMYCCTBO KOHI/IfI;

8. Ilo nanpasnenuro paznuyarOT JOKYMEHTOIOTOKH (BbIOpAaTh HECKOIHKO
BapUAHTOB OTBETOB):

A) TrOPU3OHTAJIBHBIE;

b) Bxonsmiue;

B) ucxonsmiue;

I') BepTHKaIbHEIE.

9. JloKyMeHTBI, HampaBjii€Mble BBIIICCTOSIIUMH OpraHaMH BJIacTH U
YIIPABJICHUS NOAYMHEHHBIM OPTaHU3aIUSAM — 3TO:

A) TOpU3OHTANIBHBIN JOKYMEHTOMNOTOK;

b) Bocxoasmuii TOKyMEHTOIOTOK;

B) Hucxoasmuii JOKyMEHTONOTOK;

I') BHyTpeHHUIT JOKYMEHTOMOTOK.

10. TIlo oTHOmEHHMIO K  YNPaBICHYECKOMY OOBEKTY  pazIuyaroT
JIOKYMEHTOIMOTOKHU (BBIOPATh HECKOJBKO BO3MOKHBIX BAPUAHTOB OTBETA):

A) BHYTpPEHHHUI;

b) ropuzoHTanbHbIM;

B) Bxomsmuii;

I') ucxopsiuuii.



11. Texnonorus paboThI ¢ JOKYMEHTaMH, KOTOpask 3aKJII0YAETCs B MPOBEPKE
MPaBUIBHOCTH JIOCTaBKH, LEJIOCTHOCTH YIAKOBKH, COXPAaHHOCTU Ie€4yaTeH,
BCKPBITUM KOHBEPTOB M NMPOBEPKE KOMIUIEKTHOCTH M LIEIOCTHOCTU BJIOXKEHUM, B
00paboTKe COMPOBOAUTENBHOM TOKYMEHTAIUU, COPTUPOBKE JOKYMEHTOB — 3TO:

A) peructpanus;

b) ucnonuenue;

B) nepBuunas 06padoTka;

') KOHTPOJIb 32 UCTIOTHEHUEM.

12. 3anuch y4eTHBIX JaHHBIX O JOKYMEHTE IO YCTaHOBJIEHHOU (dopme,
dukcupyromieit pakt ero cozaanus, OTIPABICHUS WU TOJYYEHUS — 3TO:

A) peructpanus;

b) ucnonnenue;

B) nepuunas 06paboTka;

I') KOHTPOIB 32 UCTIOJIHEHUEM.

13. Peructpanmonasie pOpMbI TOKYMEHTOB MOTYT OBITh CJIETYIOIINX BUJIOB:
A) XKypHaJlbHas;

b) kaprouHas;

B) aBTOMaTH3MpOBaHHAS;

I') Bce BapruaHTBI OTBETOB BEPHBI.

14. TlonroroBka mpoeKTa OTBETHOTO JOKYMEHTa, €ro COrJIacOBaHUE C
COMCTIOJTHUTENSIMHU — 3TO:

A) perucrtpanusi;

b) ucnonuenue;

B) neppuunas 06paboTka;

I') KOHTPOJIb 32 UCTIOJTHEHUEM.

15. JlesTenbHOCTh, HaIlpaBlICHHass Ha OOECIIEUEHHE CBOECBPEMEHHOTO W
KaueCTBEHHOI'0 UCTIOJHEHUS TOPYUYEHUN U PELICHUS BOIPOCOB — 3TO:

A) peructpanus;

b) ucnonuenue;

B) nepBuunas o6pabotka;

I') KOHTPOIb 32 UCTIOJIHEHHUEM.

16. JIOKyMEHT WJIM COBOKYIHOCTb JOKYMEHTOB, OTHOCSIIUXCS K OJHOMY
BOIIPOCY WJIM YYACTKY JAEATEIbHOCTH, IOMEIIEHHBIX B OTACIbHYIO 00JI0KKY — 3TO:

A) apxuB;

b) neno;

B) non6opka;

I') onuce.



17. YTBepKAEHHBII CUCTEMAaTU3UPOBAHHBIN NEPEUEHb HAMMEHOBAHUM €T,
3aBOJIMMBIX B OpPraHU3allld, C YKAa3aHHUEM CPOKOB MX XpaHEHUs, OPOpPMIICHHBIN B
YCTAHOBJIEHHOM IOPSAJKE — ITO:

A) CTpyKTypa Iei;

b) HoMenknaTypa nen;

B) non6opka gen;

I') apxuBupoBanue aen.

18. I'pynnupoBaHue UCIOJHEHHBIX JOKYMEHTOB B JIEJO B COOTBETCTBUU C
HOMEHKJIATYpOM JIe] M cUCTeMaTH3alus JOKyMEHTOB BHYTPH Jiejla — 3TO:

A) KOHTpOJIb 32 UCTIOJIHEHUEM;

b) peructpanus nena;

B) dbopmuposanue nena.

19. VdeTHBI1 JOKYMEHT, COJIEpKalllMil MEepeuYeHb JOKYMEHTOB Jeja C
YKA3aHUEM TMOPSAKOBBIX HOMEPOB JOKYMEHTOB, MX HHICKCOB, HAa3BaHWM, JHar,
HOMEPOB JIUCTOB — 3TO:

A) 0010kKa J1ena;

b) BHyTpeHHsIs1 ONUCH JOKYMEHTOB JI€11a;

B) akrt Ha criucanue ziena B apXuB.

20. JIOKyMEHTOIIOTOK, KOTOpPBI COCTOMT M3 JTIOKYMEHTOB, CO3JaBAEMBIX B
JAHHOM OpraHU3alliy U OTIPABISIEMBIX 3a €€ MPEIEIIbl — ITO:

A) TOpU30HTANIBHBIN JOKYMEHTOMNOTOK;

b) BHyTpeHHUI JOKYMEHTOIIOTOK;

B) ucxonsimiuii T0KyMEHTOIOTOK;

I') Bce BapuaHTBl OTBETOB BEPHBI.

Tema 2.2. IIoaroroBKa J0KYMEHTOB K apXUBHOMY XPAHEHHUIO
Tect
1. I3ydyenune 1OKyMEHTOB Ha OCHOBAHUM KPUTEPUEB UX LIEHHOCTH B IIENSX
OTIpEJICIICHHS CPOKOB XPaHEHUS IOKYMEHTOB U 0TOOpa UX Ha TIOCTOSTHHOE
XpaHEHUE — 3TO:
A) peructpanusi JOKyMEHTOB;
b) KOHTpPOIb UCTIONHEHUSI TOKYMEHTOB
B) skcniepTu3a ieHHOCTH JOKYMEHTOB;
I') dopmupoBanue nena.

2. Jlns opraHm3anuy ¥ MPOBEICHUS paOOTHI TI0 SKCIIEPTU3E IIEHHOCTH
JOKYMEHTOB, OTOOPY U MOATOTOBKE K Mepeave Ha MOCTOSTHHOE XpaHEHUE
nokymeHToB ApxuBHoro (¢onna Poccuiickoit @enepanuu co3paeTcs:

A) sKcriepTHAst KOMUCCHS;

b) coBet nupekTopoB;

B) peBu3nonHast komuccus;

I') 3acenanue cyna.



3. Jlema moCTOSIHHOTO XpaHEHUS MOJIEKAT:

A) XpaHEHUIO B OpraHHU3alUY;

b) yHHUYTOXEHUIO;

B) nepenaue ['ocapxuBy Poccuiickoit @enepanuu.

4. TloaroToBKa UCIIOTHEHHBIX JOKYMEHTOB K XpaHEHHUIO BKJIIOYAET (BBIOPATh
BO3MOYXHBIC BAPUAHTHI OTBETOB):

A) 3KCTIepTH3y IEHHOCTH JOKYMEHTOB;

b) BHeceHHe ncripaBieHUH B JOKYMCHTHI;

B) opopMmieHre TOKyMEHTOB, C/IaBaCMbIX B apXUB;

I') cocTaBnenre onyucy JOKYMEHTOB IIOCTOSTHHOTO M JIOJTOBPEMEHHOTO XPaHCHHS,
J1) obGecrieueHre COXpaHHOCTH JIET,;

E)nepenauy nen B apxus.

5. YupexxaeHue uin CTpYKTYpHOE MOAPa3AeICHUE OpraHu3alnH,
OCYIICCTBIISIIOIIEE XpaHEHNE, KOMIICKTOBAHHE, YUET U UCIIOJI30BAaHUE apXUBHBIX
JTOKYMEHTOB — 3TO:

A) cknan;

b) Gyxrantepusi;

B) apxus;

I') ornen xamapos.

6. ApXUBHBIN JTOKYMEHT —

A) MaTepuanbHbIil HOCUTENH C 3a()UKCUPOBAHHON HA HEM UCTOPUUYECKOMN
uH(pOpMaIei, KOTOPBIN MOJIEKUT BEUHOMY XPaHEHHUIO;

b) m1oKyMeHT 10COBETCKOTO Mepruoaa;

B) marepuanbHbIif HOCUTEINb ¢ 3aUKCUPOBAHHONW Ha HEM WH(OpMaIHel, KOTOpbIi
UMEET PEKBU3HUTHI, TO3BOJISIIONIUE €TI0 UACHTU(PUIIUPOBATH, U MOJICKUT
XpaHEHUIO B CHITY 3HAUMMOCTH YKa3aHHBIX HOCUTENS U MHGOPMAIIMH JIJIS
rpaxkaaH, oOIIECTBA U TOCYIapCTRa.

7. Hoxyment ApxuBHoro ¢honaa Poccuiickoit deneparum —

A) MaTepuanbHbIi HOCUTENH ¢ 3aUKCHPOBAaHHOM Ha HEM WH(POPMAIIHEH, KOTOPHIT
MMEEeT PEKBU3UTHI, TO3BOJISIIONIUE €T0 UACHTU(DHUIIUPOBATH;

b) apxuBHBIN TOKYMEHT TOCOBETCKOT0O NEPUOAA;

B) apxuBHBIN TOKYMEHT, MPOIIEAIINI 3KCIEPTU3Y LIEHHOCTH TOKYMEHTOB,
IMOCTABJIEHHBIA HA TOCYJTAPCTBEHHBIN YUET U MOJIEKAINNA NOCTOSIHHOMY
XPAaHEHMUIO.

8. ApxuBHBIN (HOHT —

A) KOJUICKIIHS apXHUBHBIX JJOKYMEHTOB TI0 OIPEISICHHON TeMe;

B) coBOKYyMHOCTh apXHUBHBIX JOKYMEHTOB, HCTOPUYSCKHU HIIH JIOTHICCKH
CBSI3aHHBIX MEXKy COO0O0ii;

B) cOBOKYIMHOCTH apXHBHBIX IOKYMEHTOB, XPaHSIIAICSI B OTACIHBHOM apXUBHOM
YUPEIKICHHH.



9. BpeMeHHOE XpaHEHHE apXUBHBIX JOKYMEHTOB —

A) XpaHeHue apXUBHBIX JOKYMEHTOB B apXHBE OpraHU3alUu;

b) xpaHeHre apXUBHBIX JOKYMEHTOB JI0 X YHUYTOXEHHUS B TEUYEHHE CPOKOB,
YCTaHOBJIEHHBIX HOPMATUBHBIMU IIPABOBBIMH AKTaMU;

B) xpanenue nokymentoB ApxuBHoro (ponna Poccuiickoit @enepanuu 6e3
OIIpE/IETICHUS CPOKA.

10 .Onucek aen, TOKYMEHTOB, KaK YYETHBIN JOKYMEHT apXuBa, UCIIOIb3YeTCs I —
A) cyMMapHOTO y4eTa apXUBHBIX JOKYMEHTOB U 3aKPEIUICHUS TTOPSIAKA UX
CHUCTEMAaTH3allUH;
b) nmoucka 1oKyMeHTOB ISl X TaIbHEHIIIETO UCIIOIb30BaHUS;
B) moenquHUYHOrO U CyMMapHOTO yueTa apXUBHBIX JOKYMEHTOB, 3aKpeIJICHUS
MOPSIIKA UX CUCTEMATHU3allUM, YIeTa U3BMEHEHUM B COCTaBE U 00beMe apXUBHBIX
JIOKYMEHTOB.
Tema 2.3. Ucnonb3oBanne II9BM B nesonpounsBoacTse
Tect

1. YcraHOBUTH  MOCJIEAOBATEIBLHOCTh  KOMITBIOTEPHOH  MOJATOTOBKH

JIOKYMEHTOB:

[TocnenoBaTen | DTam NOATrOTOBKU IOKYMEHTA
BHOCTD

PGIIaKTI/IpOBaHI/Ie BBCACHHOI'O TCKCTa

CoxpaHeHue MoAroTOBICHHOTO JOKyMEHTa B BUE ¢aiisa B
namatu DOBM

HaGop tekcra

dopmatupoBanue (0hopmIIeHHE) KOMIIOHEHTOB TEKCTa

[leyaTh MOATOTOBIEHHOTO JOKYMEHTA

2. CobnrofieHre YCTaHOBJICHHBIX B 3aKOHOJIaTEIILHBIX aKTaX U HOPMAaTHBHO -
METOANYEeCKUX JoKyMeHTax Poccuiickoit Deneparinu TpeOOBaHUN K JOKYMEHTaM B
X0JI€ MX COCTaBJICHUS, MOJITOTOBKH, MEPENeyaTku, COrlacOBaHus, YIOCTOBEPECHUS
— 3TO:

A) penakTupoBaHue JOKYMEHTOB;

b) odpopmnenne 10KyMeHTOB;

B) neuath 10KyMEHTOB.

3. HazoBute naBa OCHOBHBIX (opmaTa, Ha KOTOPBIX OQPOPMIISIOTCS
nokymeHTbl OP/]

A) A5 (148x210 mm); A 3 (297x420 mm)

b) A4 (210x297 mm); A 5 (148x210 mm)

B) A5 (148x210 mm); A 6 (105x148 mm)

') A3 (297x420 mm); A 4 (210x297 mm)

4. O0s13aTeNbHBIN MPU3HAK HA JOKYMEHTE, YCTAHOBJICHHBIN 3aKOHOM — 3TO

A) uHTepBan

b) pexBusut

B) nonoxenue tabynaropa




I') sombOnema

5. PexBusur - 310

A) 00s13aTeNbHBIN IPU3HAK HA JOKYMEHTE, YCTAHOBJICHHBIN 3aKOHOM
b) cucrema gokymeHTanuu

B) cnyxebHoe none

I') pabouee nosne

6. PexBU3HUT «BH3a 03HAKOMIICHHUS BBITJISIIUT CICAYIOIIAM 00pa3oM:
A) cexpetaps 1/n ©.1.0. 00.00.00
B) ropuct 1/m 00.00.00

B) cexpetaps ©@.1.0. 1/m 00.00.00
I') ¢ mpukaszom oznaxkomJien: J1/m 00.00.00

7. COBOKYITHOCTh PACIOJIOKEHHBIX B ONPEEICHHONW IMOCIeI0BaTEIbHOCTH
PEKBU3UTOB, MPUCYIIMX  BCEM  JOKYMEHTaM  ONpPENIEJICHHOM  CHUCTEMBbI
JOKYMEHTAIIMH - 3TO

A) BbIIIUCKA

b) dbopmynsip-obpazery

B) 6nank

I') nokymeHT

8. YCTaHOBHUTH COOTBETCTBUE MEXKAY (popmaTamu Oymaru:

dopmat 6ymaru:

1. A3

2. A4

3. AS

Pazmep:

A) 210x297 mm

b) 297x420 mm

B) 148x210 mm

9. CtangapTHble pa3Mephbl MOJICH:

A) BepxHee - He MeHee 30 mMm; sieBoe -He MeHee 10 MM; paBoe - He MEHee
15 MmMm; HIDKHEE - HE MeHee 20 MM;

b) Bepxuee - He menee 30 MMm; JieBoe -He MeHee 30 MM; MpaBoe - HE MEHEe
10 mM; HIDKHEE - He MeHee 40 MMm;

B) BepxHee - He meHee 20 MM; nieBoe -HE MeHee 20 MM; IpaBO€ - HE MEHEe
10 mM; HUDKHEE - He MeHee 20 MM;

I') Bepxuee - He meHee 40 MM; JieBoe -He MeHee 20 MM; MpaBoe - HE MEHEe
15 MM; HIDKHEE - HE MEHEe 25 MM;

10. CuMBOIBI W WHACKCHI, BHOCHUMBIE B JOKYMEHT B TMPOIIECCE €ro
MOJATOTOBKH U O()OPMIICHHS — 3TO:

A) mepeMeHHbIE PEKBU3UTHI,

b) npoonabHbIE pEKBU3UTHI,



B) nocTosiHHBIE PEKBU3UTHI;
I') yrnoBble peKBU3UTHI.

11. PekBU3HUTHI IEIITCA Ha:

A) yrioBbI€ U IPOJIOIBHEIE;

b) nocrosinHbIe U IEpEeMEHHBIE;

B) HOpMaTUBHBIE U BEJJTOMCTBEHHBIE;
I') omHOKpaTHBIE 1 MHOT'OKpaTHBIE.

12. CuMBOJIBI U UHJEKCHl, HAHOCUMbIE HA TUIIOBbIE 3aTOTOBKH TOKYMEHTOB
(6nanku 1 popmbl) TUOrpadCKUM WIIA JPYTHUM CIIOCOOOM — 3TO:

A) yrioBble peKBU3UTHI;

b) npononbHbIE PEKBU3UTHI;

B) nocTosiHHBIE PEKBU3UTHI;

I') nepemeHHbIE PEKBU3UTHI.

13. TpebGoBaHusi K cOCTaBy pPEKBU3UTOB JOKYMEHTOB, UX O(DOPMIICHHIO
YCTaHABIUBAIOTCS :

A) A) UHCTpYKIIMEN O JIEIONPOU3BOJCTBY;

b) nonoxenue 06 apxuBaom ouae PO;

B) I'OCT P 7.0.97-2016;

') TOCT 16.48.7-70;

J1) HeT NpaBUIIBHOIO BapHaHTa OTBETA.

14. Ha3zBaHue opraHu3aiii, COCTaBUBIIEH JOKYMEHT, Ha3BaHUE JTOKYMEHTa
(MCKJTIOYEHHE COCTABJISIIOT IMHCHbMA), 3arojOBOK TEKCTa, Jara, WHIEKC, TEKCT,
MOJIUCh, OTMETKA 00 MCIIOJIHEHUH IOKYMEHTA U HalpaBJICHUU €ro B JIEJI0 — 3TO:

A) yIJIOBBIE PEKBU3HUTHI;

b) mpoonbHbIE PEKBU3HUTHI;

B) nocTosiHHBIE PEKBU3UTHI;

I') nepemeHHbIE pEKBU3UTHI.

15. BapuaHTbl pacronoKeHusi PEKBU3UTOB:
A) yrioBoe u mpoJI0JbHOE;

b) nocrosiHHOE U IEpEMEHHOE;

B) HOpMaTHBHOE U BEJOMCTBEHHOE;

I') ropr3oHTanbHOE U BEPTUKAIBHOE.

KpuTepnu oueHKH BbINIOJTHEHUH TecTa

OTIUYHBINA Pe3yIbTAT Bemonuaenue 6onee 86%

Xopoumuii pe3ynbTaT Bemonuenue ot 71% no 86% tecToBbIX 3a1aHui
Y 1OBJIETBOPUTENBHBIN pE3ylbTaT Bremonaenne ot 51 10 70% TecTOBBIX 3aMaHni
HeynoBneTBopUTENbHBINA PE3YABTAT Bremonaenne Menee 51% TecTOBBIX 3aqaHUi
CocraBurenb C.B. [InakcueBa

(moxmmce)



denepanbHOE rocy1apCTBEHHOE OI0KETHOE 00pa30BaTEIbHOE yUpeKICHHE
BBICILIETO 00pa30BaHUs

«besropoICKuii roCyJapCTBEHHBIN arpapHblii yHUBepcUuTeT MeHu B. . I'opuna»

Kadenpa 6yxrantepckoro ydera, aHaau3a U (PMHAHCOB

Tembl pedeparon

10 JTMCHOUITIIMHC JIOKYMEHTAIIMOHHOE odecrneyeHue YIIDABJCHUSA

(HaMMEHOBaHUE JUCITUILTAHBI )

1. TepmuHOIOTHS, UCTIONIB3YEMas B 00JIaCTH IOKYMEHTAITMOHHOTO
obecricueHUs
yIPaBJICHUS.
. HopmatuBHO-MeTOnMueckas 6asza JAeIONPON3BOJICTRA.
. IIpukasznoe nenonpounsBoactso XV-XVII BB.
. Cuctema MUHUCTEPCKOTO Aenonponu3BoicTBa XIX-Hauana XX
. OcoOeHHOCTH yNpaBIICHUS U JEJIONPOU3BOACTBA B COBETCKUE TOJIBI.
. YUer KoJIM4YecTBa T0KYMEHTOB.
. Uudopmarmonno-nouckonas cucrema (UIIC).
8. [IpaBuna perucTpanuu U UHAEKCUPOBaHUS IOKYMEHTOB.
9.0pranu3anust KOHTPOJIS 3a UCIIOTHEHUEM IOKYMEHTOB. BUbI KOHTPOJISL.
10. XpaneHue JOKyMEHTOB.
11. CocraBienne HOMEHKJIATYPbI JE]1.
12. O6mue npaBwmiia GopMHUPOBAHUS ACI.
13. DkcnepTr3a e HHOCTH IOKYMEHTAJIBHBIX MaTEPHUAJIOB.
14. Buasl koHGUISHINAIBHOW TOKYMEHTAIUH.
15. ®@yHKIIUU JOKYMEHTOB: 00IIKE U crienu(ruaecKue.
16. PexBU3UTHI JOKYMEHTOB: MIOHATHE PEKBU3UTA, €0 POJb B
JTOKyMeHTHpoBaHuu. [IpaBuna opopMieHuss pEKBU3UTOB.
17. TpeGoBanus k ohopmiieHHIO HHGOPMAITMOHHO-CIIPABOYHBIX
JOKYMEHTOB.
18. OdbopmiieHne opraHu3aIMOHHO-TTPABOBBIX JOKYMEHTOB.
19. TlpaBuna oopmiteHHs paCTIOPSIAUTETBLHBIX TOKYMEHTOB.
20. TpeGoBaHUs K SI3bIKY W CTUIIO JJOKYMEHTOB.

~N N D W

Kpurepuu ouenku:

- OYeHKa «OMIUYHO» BBICTABIACTCA OOydYaromeMycs, TIyOOKO U
MPOYHO YCBOUBIIEMY TeMy pedepaTa, YETKO MU CaMOCTOSITEIbHO (0e3
HABOJSIINX BOIMPOCOB) OTBEUAIONEMY Ha JOTIOJHUTEIBHBIE BOIMPOCH MPHU
ero 3amute. Ecom Tema pedepata HWMeEEeT MPAKTUYECKOE 3HAUYCHUE,
0Oy4JaroIIHICs TOHKEH OTBETUTD €r0 ¢ TOUYKHU CIEIUATICTA.



- OYyeHKa  «Xopowlo»  BBICTaBISIETCS  OOydYaromemycsi, TBEpIO
YCBOMBIIIEMY MaTepuaj, TPaMOTHO M IO CYIIECTBY OTBEUAIOUIeMy Ha
JOTIOJIHUTENIBHBIE BOTIPOCHI MIPH €T0 3aIUTE U HE JOMYCKAIOLIEMY MPU 3TOM
CYIIECTBEHHBIX HETOYHOCTEH (HETOUHOCTEW, KOTOpble HE MOTYT OBIThH
UCTIPaBICHBl HABOMALIMMH BOMPOCAMU WM HE HMMEIOT BaXXHOTO
IPAKTUYECKOTO 3HAYEHUS ).

- OYyeHKa «y0081emeopumenbHO)» BBICTABISAECTCS oOydJaroumeMycs,
KOTOPBI TIOKAa3bIBa€T 3HAHWE OCHOBHOTO Marepualia, HO HE 3HAeT €ero
Aetaneil,  JOMycKaeT  HETOYHOCTH,  HEJOCTaTOYHO  IPaBHIBHBIC
(GopMyTUPOBKH, M3NIaraeT MaTepuan ¢ HapylmIeHHEM TOCIeT0BATEIbHOCTH,
OTBEYACT Ha JIOMOJHUTEIbHBIC BOMPOCHI IIPH €r0 3alUTe C MOMOIIBI0 MU
MOTIPaBKaMHU.

- OYeHKa «HeyO08Iem8opuUmebHO» BBICTABISETCS O0OydaroemMycs,
KOTOpBIA HE 3HAaeT 3HAYMTEIBHOW YacTH H3jaraeMoro Mmarepuana. He
oTBeYaeT (WJIM OTBEYAET HEBEPHO) HA JIOTIOJIHUTEITHHBIE BOTIPOCHI.

CocTaBuTenb C.B. IImakcueBa
(moamucs)




®enepalibHOE FOCYIapCTBEHHOE OIOIKETHOE 00pa30BaTEIIBHOE YUPEKICHUE
BBICILIETO 00Opa30BaHuUs
«benropoCKui rocyJapCTBEHHBIM arpapHblii YHUBEPCUTET

uMmenu B. S. 'opuna»

Kadenpa 6yxrantepckoro ydera, aHaiau3a U (UHAHCOB
JesoBas (poJieBasi) urpa

«Oghopmnenue Kadposvix 0OKyMeHm o8

MeToaun4deckoe 000CHOBaHME 3aHATHSA

Hns  auy"Horo u  npo¢)eCCHOHATBLHOTO  CAaMOOIPEICICHUS  O0ydJaronuiics
HCIIOB3YIOT Pa3HO0Opa3HbIe CIIOCOOBI M METOIbI, M OJHUM U3 HaubOosee 3 (HEKTUBHBIM,
SBJISIETCS JI€JI0Basi UTpa.

JlenoBass urpa 3TO II€JICHANIPABICHHO CKOHCTPYHMPOBAHHAs MOJIENb KaKOro-imodo
peaslbHOTO  Mpoliecca, HUMUTUpYyIOWAas  Npo(ecCHOHAIbHYI0  JESTENbHOCTh U
HalrpaBlieHHass Ha (OpPMHUPOBAHWE U 3aKpervieHue NPOo(PEeCCHOHANBHBIX YMEHHH W
HaBBIKOB. B 71€710BO¥ Hrpe BOCTIPOM3BOAMTCS TMpodeccuoHaibHasi 00CTaHOBKA, CXOHAs
10 OCHOBHBIM CYIIIHOCTHBIM XapaKTEPUCTHUKAM C pealbHOM.

OpHoBpeMeHHO Hapsay ¢ 1podecCHOHAIBHBIMU 3HAHUSMU  OOyYaroIuiics
IpUOOPETAIOT CHENHAIbHYI0 KOMIIETEHIIUIO — HaBBIKU CHEIHAIbHOTO B3aUMOICUCTBUS U
yOpaBlI€HUsl JIIOJbMHU, KOJUIETHAIBHOCTh, YMEHHE PYKOBOAUTH M TMOJYUHATHCS,
CJIEIOBATENIbHO, JIeJI0Basi UIPa BOCIHUTHIBAET JTUYHOCTHBIE KayeCTBA, YCKOPSIET MPOLECcC
COLIMATU3aLINH.

JlenoBas urpa TpeOyeT OT CBOMUX YYaCTHUKOB (OCOOEHHO /Jisi MpErnojiaBaTresis)
UHTEJJIEKTYaIbHOM BBICOTBI M aKTEPCKOTO MAacTepCTBAa, pa3BHBAET CIOCOOHOCTHU
TeHepUpOBaTh HOBBIE UJEH, TBOPUYECKU MBICIUTh U TPAMOTHO paboTaTh ¢ HH(OpMaruei.

B ocHOBe 11€710BO UTPBI JIEKUT COBMECTHAS ACSITEILHOCTh MEJaroroB U yJariuxcs,
Omarojapsi KOTOpOH B TpyIIlie YCTaHABIUBAIOTCSA Oojiee TeIuible U KOHCTPYKTHBHbBIC
B3aMMOOTHOIIICHUS.

CIHEHAPHI JTEJOBOM UT'PblI «O®OPMJIEHUE KAJIPOBBIX

JOKYMEHTOB».

Ilnan «/le1oBas urpa»

Memoouueckaa yenp — «VIcionb30BaHUE IETOBBIX UTP NPH 3aKPEIUICHUN MaTepuaia Ha
3aHATHSIX Y4€OHOU MPAKTUKI)

Tema: OdopmiieHre TOKYMEHTAIIUHU 10 JIMYHOMY COCTaBY

Tema 3anamusa: OTpaboTKa HABBIKOB 0OPOPMIICHHS KAJAPOBBIX JOKYMEHTOB

Henu 3anamusn:

Oobpazoeamenvnas —  oOydarouuecss  CMOTYT  OINpPEACNUTh  BHUJ  JOKYMEHTAa,
MOCJIEJIOBATENIBHOCTh €r0 COCTaBJICHUS, OOBSICHUTh PACTIONIOKEHNE PEKBU3UTOB, OIICHUTH
MPaBUIIBHOCTD COCTABJICHHS U OOPMIICHUSI.

Pazeusarowas — cnocoOCTBOBaTh PA3BUTHIO HATJISIIHO-ACHCTBEHHOTO  MBIIUICHHSI,
aHaJIM3a ¥ CUCTEMAaTU3alNH JOKyMEHTOB.



Bocnumamenwvnaa — cnocoOCTBOBaTh BOCIUTAHUIO TMO3HABATEIBHON MOTPEOHOCTH K
00y4eHHUIO.
Heooxo0umvle  yuebnvle mamepuanwt: OOpa3lbl  pe3lOMe,  KApTOUYKU-3a/IaHMUs,
KOMITBIOTEP.
Ilocneoosamenvrnocmo 61008 yueOHOU deamenbHOCIU:

1. enoBas urpa.

2. AHann3 BBITTOJIHEHHBIX 3aJaHUN.
Ilpooonscumenvnocmo 3anamusn: 40 MuH.

MNPOLHECC OBYYEHMUA:

1. CoctaButh U 0QOPMHUTH JOKYMEHTHI MO JHYHOMY COCTABY B BHJE
JeJIOBOM MIPBI.

Kaxxnpiii o0yuaromuiics noiy4aer KapTouKy-3aJaHue ¢ IPOU3BOJCTBEHHOMN CUTyallHEeH.
[lo kaproukam-3aJlaHusIM  HEOOXOJUMO  ONPENENUTh IEpeYeHb  JTOKYMEHTOB,
COOTBETCTBYIOLIUX NMPOU3BOJACTBEHHON CUTYAIIUU.
C yyeToM TEOpETHYECKMX 3HAHUW M NPAKTHUECKHX HABBIKOB, MPHOOPETEHHBIX B
Te4eHHe y4eOHOTo Trojia, a TakKe C yUYeTOM MHIUBUIYAITBHBIX OCOOCHHOCTEH KaXKI0TO
oOyuaromierocs Ha KapTouke AaHo auddepenupoBanHoe 3aganue. OO0bsicHEHHE Xo0/a
UTPBI U IPABUJT BBITIOJTHEHUS 3aJaHHUS.

IIpousBoacTBeHHAS] CUTYalUsl

CmupnoBa Mapuna AnekcanapoBHa 15.03.95 roma poxzaeHus ObUla MpUHATA Ha
paboty aenonpouzBoauteneM B Kauueiaspuro OAO «Xummpom», yepe3 TpU Mecsia
nocne okoHyaHusi IlpodeccuonanpHoro yumnuma Ne 50 1o coenuantbHOCTH
«/lenonpousBoauTEbY.

[Ipu nocrymuiennu Ha paboTy MapuHa npeacTaBuiia XapakKTepUCTUKY U3 YUUITUIIIA.

[Ipopaborana ron, a 3areM ObUIa MEpeBeACHA CEKpeTapeM HadalbHUKa 1exa NeS.
Yepes monrona Oblla KOMaHaAupoBaHa B T. MpKyTCK Ha OJUH MecsI] Ha KypChl
MOBBINICHUS KBATU(PUKAIIUHY JJI U3YUCHHS] HOBBIX KOMITBIOTEPHBIX TEXHOJIOTHH.

3a moOpocoBecTHBIN Tpya OblIa MpeMUpPOBaHA €IMHOBPEMEHHBIM MOOIIPEHUEM B
cymme 10 000 (mecsaTh ThICSY) pyOIICH.

[IpopaboTaB 5 5eT Ha OPEANPUSITHH, YBOJIWJIACh B CBA3M C IEPEMEHON MecTa
KHUTEIbCTBA.

1.IndpPepennnupoBanHoe 3a1aHuE:
1. JuIs IEPBOTO BapuaHTa — O(POPMUTH XapAKTEPUCTHKY
JUIS BTOPOTO BapUaHTa — 3asBJICHUE U MPUKa3 O IpUeMe Ha paboTy
JUIsl TPETHETO BapUAHTa — 3asIBJICHUE U MIPUKA3 O MEPEBO/IE
JUIsl YETBEPTOTO BapUaHTa — MPHUKA3 O MOOLIPEHUN
JUIsl TSATOTO BapuaHTa — TMPUKa3 O KOMAHAUPOBAHUU Ui TOBBILICHUS
KBaTM(pUKAITIT
JUIS IECTOTO BapUaHTa — 3asBJICHUE U MPUKa3 00 YBOJIHHCHUH
7. JJIs IOJYYEHHUS OLEHKU «3» - 3asBJICHUE O MPUEME U MEPEBO/IE

a b~ w N
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2. KoHcyabTHpOBaHUE W HAOJIIOIEHHE 32 X0I0M BBINOJHEHUS 32/ JaHUSA



- [IpoBepka MpaBUILHOCTH COCTABICHUS M O(OPMIICHUS TOKYMEHTOB.
- AHAIM3 CaMOCTOSITEIHLHON paboThl 00yUYaroIIerocs; akiieHTUPOBaHNE BHUMAHUSI Ha
0CcO0eHHOCTH 0GOPMIICHHS JOKYMEHTAIIMH 110 JINYHOMY COCTaBY.
- AHanu3 paboThl 00YYaIOMIETOCs MO JOCTHKEHUIO MOCTABICHHON LIETH.
- OneHKa MOJ0XKHUTEIBHBIX U OTPUIIATEIIHHBIX MOMEHTOB.
2. Peduaexcus
- IlpoBepka mpPaBWIBHOCTA BBIOJHEHHS 3aJaHUS OCYIIECTBISIETCA  ITyTEM
KOJJISKTUBHOTO OOCYXICHHUS W IyTeM MPOBEPKU IMPABWIBHOCTH OTBETOB C TOMOIIBIO
ATaJIOHOB-00PA3I[0B JOKYMEHTOB.
O0pa3ubI-3Ta10HbI JAOKYMEHTOB NI CaMOCTOSITEJILHOM NPOBEPKHU
o0y4arouierocs:
Oopazey-I3manon 0na nepeozo eapuanma

MHWHHCTEPCTBO OBPA3OBAHUS MPKYTCKOM OBJIACTU
I'OCYJAPCTBEHHOE ABTOHOMHOE TTPO®ECCHUOHAJIBHOE
OBPA3OBATEJIbHOE YUPEXJEHUEUPKYTCKOM OBJIACTU
BAJAPUHCKHUIN ATPOITPOMBIIIJIEHHBIN TEXHUKYM»
T'AIIOY UO «3AIIT»

666321 Upkytckas 00:1., m. 3anapu, yia. Matpocosa, 3,
ten. (839552) 2-30-20, daxc (839552) 2-30-20

XAPAKTEPUCTHUKA
25.06.2012 Ne 135

CmupnHoBa Mapuna AnekcanapoBHa 15.03.95 roma poxaenus, oOpa3oBaHHE
HavyanbHOE TipodeccruonanpHoe: B 2012 roay okonuunna [Ipodeccuonansuoe yunnuiie No
50 o crenuaibHOCTH «J]eT0npOr3BOAUTEIHY.

B yunnume Mapuna oOydanack ¢ 2011 mo 2012 Ha JHEBHOM OTACIICHHH B
rpynne Ne 23. 3a Bpemsi 00yueHUs HEOJTHOKPATHO Harpa)kaajach rpaMOTaMH 3a YCIIEXU
B yueOe M aKTUBHOE Y4YacTHE B KU3HU YUHIIUIIIA.

3a mepuoj oOyueHuss B yuwidine MapuHa mTposiBHIIa cebs Kak TpamMoTHas,
BHUMAaTejbHasi, OYEHb JIOOPOCOBECTHO OTHocsmasca K ydebe neBymka. [lo
pe3ysbTaTaM MPOMEKYTOUHBIX aTTECTAIMil MOKa3blBaJla TOJBKO XOPOUINE U OTIMYHBIC
pe3ynbTathl. JInsi  Hee  XapakTepHO  TBITIMBOE  HM3YYEHHE  BCEX  MPEIMETOB,
WCIIOJIb30BaHME IOTIONHUTENBHON  JIUTEPaTYpHI, caMOCTOsITENIbHAsT ~ TMOATOTOBKA
WHTEPECHOTO M MO3HABATEIILHOTO MaTepuasia K Hambosee TpyIaHbIM Temam. OHa Bcerna
TOOPOCOBECTHO BBIMONHSIIA JIOMAIlIHEE 3a/laHue, MPOSBIIAJAa aKTUBHOCTh HA 3aHSATHSX,
aKKypaTHO odopMJIsila KOHCHEKTHI MO BceM mpenMeraM. Hukorjna He omasjapiBaja Ha
3aHATHSI, HE UMeJla TPOIMYCKOB 0€3 YBAKUTENbHBIX NMPUYMH. BHemHwii BUA - Bceraa
onpsTeH. BexiuBa ¢ npenoaaBaTeasiMu, APYyKECKHE OTHOUIEHUS CO CBEPCTHUKAMU.

Ha ocHOBaHuU BBIIEU3TI0KEHHOT0, CYUTAEM, 4TO MapuHa MOXET YCIEIIHO
paboTaTh JIEJONPOM3BOAMUTENEM, TaK Kak o0JlaJaeT HEOOXOJAWMBIMU  JIMYHBIMU
KauecTBaMU U Po(hecCHOHAIBHBIMU HaBBIKAMHU.

Jupextop MOJIIKUCH A.B. Ko3pmun
Macrep rpymisl ITOJIHUCH M.M. Cmomnsik
ML.IL

Ooépa3zey-smanon 013 6mopozo eapuanma




Hupextopy OAO «Xumnpom»
IlerpoByA.M.

CmupHOBOM MapuHbl AJIeKCaHIPOBHBI
MPOKUBAOLIEH MO aapecy: 666321

. 3anapu, yJ. 3aBojckas, 1. 8 kB. 12

3AABJIEHUE
[Ipomry mpuHSATH MeHS Ha paboTy AenonpousBoauTeneM Bkanuensaputo ¢ 01.10.2012.

25.09.2012noammce

Oopazey-Imanon 011 6mopo2o eapuanma

OAO «Xumnpom»
[TPUKA3

30.09.2012Ne1280k
r. Caguck

O npueme Ha paboTy

[TPUHATD:

CmupHoBy Mapuny AJleKCaHIPOBHY JeaonpousBoauTeneM B kanuesiputo ¢ 01.10.2012
Ha TIOCTOSIHHYIO paboty. Omuiata Tpya cOrjiacHO IMITATHOMY PaCIUCaHUIO.

OcHoBanue: nuuHoe 3asiBiieHHe CmupHOBOMM.A. ot 25.09.2012 ¢ Bu30M HavyaJbHUKA
otaena kaapos M.B.MBaHoBa.

Hupektop noanuck A.M.Ilerpos

C npuka3oMm o3HakomiieHa noanucb M.A.CMupHoBa
01.10.2012

Obpaszey-amanon ona mpemovezo eapuanma




HavanpHuky kaHueaspuu
MuxannosoitA.Il.
3ASABJIEHUE

[Ipomry Bac mnepeBecTu MeHsI ACIONPOU3BOIUTENS KaHIEIIPUUCEKPETapeM
HavyanbHUKa 11exa Ne 5 ¢ 10.10.2013 B ¢BA3M ¢ BaKkaHCHEMN.

HenonpousBoaurens nognuck M.A.CmupHoBa
05.10.2013

Oopazey-smanon onampemoe2o 6apuanma

OAO «Xumnpom»

[MTPUKA3
06.10.2013Ne 1380k
r. Caguck

O nepeBoae

[NEPEBECTMU:

CmupHOoBY MapuHy AJeKCaHAPOBHY JAETONPOU3BOJUTENS KaHUEISIPUA CEKpEeTapeM
HavanpHUKA 11exa Ne 5 ¢ 10.10.2013 na mocTtostHHyr0 paboty. Omiata Tpynaa COTJacHO
MITATHOMY PacIlyCaHuIo.

OcHoBanue: auuHoe 3asBieHre CmupHoBOMM.A. ot 05.10.2012 ¢ Bu30i1 HayadbHUKA
uexa Ne 5 IIpoxoposaC.C.

Hupektop noanuck A.M.IlerpoB

C npuka3om o3HakomiieHa nojanucb M.A.CMupHoBa
07.10.2013

Obpaszey-7manon ona uemeepmozo eapuanma




OAO «Xumnpom»

TTPUKA3
05.03.2014Ne 550k
r. Casguck

O noowmpennn

3a 1o0poCcoBECTHOE OTHOIIEHKE K paboTe U B MPEJ/IBEpUH MTpa3aHUKa 8 MapTa
[NOOLLPUTS:

CvmupHoBy MapuHy  AnekcaHApOBHY  cekpeTaps HadaidbHuMkKa 1exa Ne 5
eIMHOBpEMEHHBIM Bo3HarpaxaeHueM B cymme 10 000 (necsaTh Thicau) pyoseit.

Jupexrop noanucek A.M.Ilerpos
I'n. 6yxrantep nmoanucek 3.1. Bacuna

Oopazey-Imanon 011 naAmo20 eapuanma

OAO «Xumnpom»

[TPUKA3
10.04.2013Ne 1120k
r. Caguck

O xoOMaHAUPOBAHUU COTPYTHUKA

J1J1s IOBBIIEHUST KBATH(UKALIUN

KOMAH/INPOBATHb:

CmupHoBy MapuHy AJjekcaHIpoBHY, cekperaps HaudaidbHuKa 1iexa Ne 5 B Hpkyrtckuid
MOJINTEXHUYECKUN  YHMBEPCUTET Ha KypChl H3YYEHHUsS HOBBIX KOMIIBIOTEPHBIX
texHosoruii ¢ 15.04.2013r. mo 15.05.2013.

OmaTa Tpy/Jla ¥ KOMaHAUPOBOYHBIX pacxoAoB corjacHo cT. 168 K3oT.

Hupexrop noanucek A.M.Iletpos
I'n. 6yxranrep moanuck 3.1. Bacuna

C npukazom
o3HakomiieHa noanuch M.A. CMupHoBa
10.04.2013

Oobpasey-3manon 014 wiecmozo eapuanma




Hauvanpauky nexa Ne 5
[TpoxopoyC.C.
3ASBJIEHUE

[Ipomry yBoauTh MEHS IO cOOCTBEHHOMY *kenaHuto ¢ 25.11.2016 B cBsA3M ¢ nepemeHou
MecTa KUTEJbCTBA.

Cexperapp noanuce M.A. CmupHOBa
11.11.2016

Oopasey-3manon 0na wiecmozo eapuanma

OAO «Xumnpom»

[MTPUKA3
24.11.2016 Ne 1430k
r. Casguck

OO0 yBOJIbHEHUH

YBOJIUTB:

CmupHoBY Mapuny AJleKCaHIpOBHY ceKpeTapsi HadalbHuKa 11exa Ne 5 ¢ 25.11.2016.
OcHoBanue: n1uuHoe 3asiBieHue CmupHoBoid M.A. ot 11.11.2016 ¢ BH30#l HavaibHUKA
nexa Ne 5 IlpoxoposaC.C.

Hupektop noanuck A.M.IlerpoB

C npukazoMm o

3HakomiieHa noAanuch M.A. CmupHoOBa
25.11.2016

CamocTosTenbHas paboTa 00yJaroIIHICIOB IO COCTABICHHUIO U O(POPMIICHHUIO KaJIPOBBIX
JOKYMEHTOB OIICHHBACTCS:

3a NMPaBUJILHBIA KOMILJIECKC UCIIOJIb3YEeMbIX PEKBHU3UTOB — 5 0aJIIOB;

2 omnOku — 4 6anna; 3-4 omnOku — 3 Oania.

- AHanm3 paboThl yYaluxcs Mo JTOCTHKEHUIO TIOCTaBICHHOM IIEITH.

- OrneHKa MOJIOKHUTEIIBHBIX U OTPHUIATSIIBHBIX MOMEHTOB.

- OOBsiBIEHUE OIIEHOK U KOMMEHTapUH K HUM.

- Y6opka pabouero mecra.

CocTaBUTED C.B.IlnakcueBa
(moamuce)

DK3aMeHAIIMOHHBIE OHJIeThI




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMUA
BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET
NMEHMU B.AA. TOPUHA
OAKYJBTET CPEJHEI'O TPO®PECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, ananuza 1 UHaAHCOB
Jucuunimna: «JlokyMeHTallMOHHOE 00eCIieYeHUE yIpaBICHUS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYLIECTBEHHBIE OTHOLIEHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 1
1. MMonsTHE TOKYMEHTAIIMOHHOTO OOECTIEYEHHUS YIIPABJIECHHUS. JTAIIbl CTAHOBIICHUS ¥ PA3BUTHS
nenonpousBojictea B Poccum.

2. OdopmieHne JOKYMEHTOB IPH B3BICKAHHAX U TIOOIIPEHHSX.

3. 3ajaua.
DK3aMeHaTop C.B.[lnakcuena
3aBenyromuii kadenpoit JLLA.PemetHsik

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIOJOKETHOE OBPA30OBATEJIBHOE
YYPEXJIEHUE BBICIHEI'O OBPA3OBAHUA
BEJIT'OPOJICKHUM T'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET
HUMEHMH B.AA. TOPUHA

PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxranrepckoro ydera, anaau3a u GUHAHCOB
Jucnuniuna: «/lokyMeHTalmoHHOE 00ecrieueHUe yIpaBIeHUs»

CrnenunaabHocthb: 21.02.05 «3emMenbHO-UMYIIECTBEHHBIE OTHOIICHU S

3K3AMEHAHI/IOHHBH71 BUJIET Ne 2
1. Ionstue nokymenTa. CBoiicTBa U (PyHKIIMH TOKyMEHTA.

2. JInynas kapToyka pabOTHUKA.

3. 3amaua.
K3aMEeHaTop C.B. [lnakcuena
3aBenyromuii kagenpoit JILA. Pemetrusx

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHUA

BEJI'OPOJICKUIM TOCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMHA B.S1. TOPUHA
DOAKYJIBTET CPEJHEI'O IPO®ECCHUOHAJIBHOI'O OBPA3OBAHUA




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJII'OPOJICKHUM I'OCYJAPCTBEHHbBINA ATPAPHBIA YHUBEPCUTET

NMEHMHU B.AA. TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxranrepckoro ydera, anaau3a u (UHAHCOB
Jucnuninna:«JJokyMeHTalmoHHOe 00ecrieueHre yrpaBIeHUsD

CnenunanbHoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLLICHUS

3K3AMEHAIIMOHHBIN BUIET Ne 4

1. Monstue «pekBU3UT NOKYMeHTA. Bubl pekBU3nTOB. O0sA3aTEbHBIE PEKBU3HUTHI JOKYMEHTA.
2. Tpy/oBoii TOTOBOP: TIOHATHE BBl U TUIIOBAs CTPYKTYpA.

3. 3anaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBenyronuii kadeapoit JI.A.PemieTHsk

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIOJKETHOE OBPA3OBATEJIBHOE YYPEXJIEHHUE

BBICIHIEI'O OBPA3OBAHUA
BEJITOPOJACKU I'OCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMH B.5s1. TOPUHA
GAKYJIBTET CPEJHEI'O TIPO®ECCHUOHAJIBHOI'O OBPA3OBAHMUSA




OEJAEPAJIBHOE 'OCYJAPCTBEHHOE BIO/’KETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHEI'O OBPA3OBAHUA

BEJIIT'OPOJICKHUM T'OCYJAPCTBEHHbBINA ATPAPHBIA YHUBEPCUTET

HUMEHMH B.AA. TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxranrepckoro ydera, anaausa u GUHaAHCOB
Jucnuniuna: «/JokyMeHTalMoOHHOE 00ecTieueHUE YIPaBICHU»

CrnemnaapbHoctb: 21.02.05 «3emMenbHO-UMYIIECTBEHHBIE OTHOIICHU S

3K3AMEHAIIMOHHBIN BUIET Ne 6

1. TpeGoBanus Kk 0GOPMIICHHIO JOKYMEHTOB.

2. TpynoBas KHUKKA: TIOHATHS U TPeOOBAaHUS K 0(OPMIICHHUIO.
3. 3anaua.

4,

DK3aMeHaTop C.B.IlnakcueBa
3aBenaytomuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMUA

BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMU B.AA. TOPUHA
OAKYJBTET CPEJHEI'O TIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
Jucuunimna: «JlokyMeHTallnOHHOE 00ecTieueHre YIPaBICHUS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 7
1. MMonstue, BuabI U Ha3HAYEHUE OIAHKOB JOKYMEHTOB.

2. Busr oOpareHus TpaXKJaaH: MPEAI0KEeHUsI, 3asBIICHUS, KATOObI, UX ONpPECIICHNs U TPeOOBaHUS K

COCTaBJICHUIO.
3. 3anaua.

DK3aMeHaTop C.B.ITnakcueBa

3aBenyromuit kadenpoit JILA.PemeTHsIK

OEJEPAJIBHOE I'OCYJJAPCTBEHHOE BIO//KETHOE OBPA30BATEJ/IbHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJII'OPOJICKHUM I'OCYJAPCTBEHHbBI ATPAPHBIA YHUBEPCUTET

NMEHMHU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O ITIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadgenpa: byxranrepckoro y4era, aHanu3a u pUHaHCOB
Jucnuninna:«JJokyMeHTalmoHHOe 00ecrieueHre yrpaBIeHUsD

CnemunaapbHocthb: 21.02.05 «3emMenbHO-UMYIIIECTBEHHBIE OTHOIICHU S

3K3AMEHAIIMOHHBIN BUJIET Ne 8

1. IMonstue u TpeGoBaHus K 0POPMICHHIO OPraHU3AIHOHHBIX JOKYMEHTOB.
2. TumnoBas CTPYKTypa JOrOBOPA.
3. Banaua.

DK3aMeHaTop C.B.Ilnakcuena
3aBeaytomiuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMUA

BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHHA B.sA. TOPUHA
®AKYJIBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
Jucuunimna: «JlokyMeHTallnOHHOE 00ecTieueHre YIPaBICHUS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYLIECTBEHHbBIE OTHOLIECHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 9

1. [MousiTre U TpeOOBaHMS K OPOPMIICHUIO PACTIOPSAIUTEIBHBIX JOKYMEHTOB.
2. TexHo0OTHS pabOTHI C BHYTPEHHUMH JOKYMEHTAMH.
3. 3amaya.

DK3aMeHaTop C.B.ITnakcueBa
3aBeyromuit kadenpoit JILA.PemeTHsiK

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJIIT'OPOJICKHUM T'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET

NMEHMHU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxranrepckoro ydera, anaausa u (UHaAHCOB
Jucnuninna:«J{okyMeHTalmoHHOe o0ecrieueHre yrpaBiIeHUus

CnenunaapbHocthb: 21.02.05 «3emMenbHO-UMYIIIECTBEHHBIE OTHOIICHHU S

3K3AMEHAIIMOHHBINA BUIET Ne 10
1. Monstue nporokona. [IpaBuia cocTaBIeHUs.

2. JIoKyMEHTOO0OPOT: MOHATHE, OCHOBHBIE XapaKTepucTHKU. OObeM TOKyMEHTO060pOTA.

3. Banaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBenyromuii kadeapoit JILA.PemeTHsik

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHEI'O OBPA3OBAHMUA

BEJI'OPOJICKUI TOCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHEI'O OBPA3OBAHUA

BEJIIT'OPOJICKHUM T'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET

NMEHMHU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O ITIPO®ECCHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaausa u (UHaAHCOB
Jucnuniuna:«J{okyMeHTalmoHHOe o0ecrieueHre yrpaBiIeHUus

CnenunanbHoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLLICHUS

3K3AMEHAIIMOHHBINA BUIET Ne 12

1. HOKJ'IEII[HEIH, 0O0BSACHUTENIbHAS U CJ'Iy>K€6Haﬂ 3aIIMCKH. IIOHATHUC U Tpe60BaHI/I$I K O(I)OI)MJ'IGHI/IIO.
2. HcnonHenue u KOHTPOJIb 3a UCIIOJIHCHUEM JOKYMCHTOB.

3. 3anaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBeaytomiuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJJAPCTBEHHOE BIO/JUKETHOE OBPA30BATEJ/IBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMUA

BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMU B.AA. TOPUHA
OAKYJIBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
JAucuunimna: «JlokyMeHTallMOHHOE 00€CTICUeHUE YITPABIICHHS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYLIECTBEHHBIE OTHOLICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 13

1. Tenerpammel, TenedoHOrpaMmel, aKCOrpaMMbI M DIEKTPOHHBIE JOKYMEHTHI, MX OIPEIEICHHS 1
TpeboBaHUs K 0(hOPMIICHHIO.

2. ®OpMHpPOBAaHHE M XPaHEHHE JIEN B JIETONPOU3BOICTBE.

3. 3apnaua.
DK3aMeHaTop C.B.ITnakcueBa
3aBeyromuit kadenpoit JILA.PemeTHsiK

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJIIT'OPOJICKHUM I'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET

HUMEHMHU B.AA. TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30BAHUSA

Kadenpa: byxranrepckoro y4era, aHaiu3a u pUHAHCOB
Jucnuninna: «/JokyMeHTaIMoOHHOE 00eCcTieueHUE YIPaBICHUS»

CnemunaapbHocthb: 21.02.05 «3emMenbHO-UMYIIECTBEHHBIE OTHOIICHU S

3K3AMEHAIIMOHHBIN BUJIET Ne 14

1. Jenoas nepenucka. Knaccuduranus nucem.
2. HopmatusHO-nIpaBoBas 6a3a OpraHU3alMy JOKYMEHTAIIMOHHOTO 00ECTIEYEH sl yIIPaBJICHHUS.

3. 3Bajaua.

DK3aMeHaTop C.B.IlnakcueBa
3aBeayromiuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJJAPCTBEHHOE BIOJUKETHOE OBPA30BATEJ/IBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMU B.AA. TOPUHA
OAKYJBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u GUHaAHCOB
Jucuunimna: «JlokyMeHTallMOHHOE 00eCIieYeHUE yIPABICHUS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 15

1. Tlonsrue, 3Ha4eHne U KIaccupUKALUS KaJpOBOii TOKYMEHTALHH.

2. BKCHepTI/ISa HEHHOCTHU JOKYMCHTOB.

3. 3apnaua.
DK3aMeHaTop C.B.[lnakcueBa
3aBenyromuit kadenpoit JILA.PemeTHsK

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJII'OPOJICKHUM I'OCYJAPCTBEHHbBINA ATPAPHBIA YHUBEPCUTET

NMEHMU B.AA. TOPUHA
PAKYJIBTET CPEJHEI'O TIPO®PECCHOHAJIBHOI'O OBPA30BAHUA

Kadgenpa: byxranrepckoro y4era, aHanuza u pUHaHCOB
Jucnuninna:«JJokyMeHTalmoHHOe 00ecrieueHre yrpaBIeHUsD

CrnennanbHoctb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 16

1. CocTaB peKBHU3UTOB JOKYMEHTOB.

2. JIoKyMEeHTbI TIMYHOTO XapaKTepa: aBToOHorpadus, pe3roMe, XapaKTepUCTHKA, X ONpeieeHus 1
TpeOOBaHUS K COCTABICHUIO.

3. 3agaua.

DK3aMeHaTop C.B.Ilnakcuesa
3aBeaytomuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA30OBAHUA

BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

MMEHMU B.AA. TOPUHA
OAKYJBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
Jucuunimna: «JlokyMeHTallnOHHOE 00ecTieueHre yIpaBICHUS

CnennanbHocthb: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLICHUS
3K3AMEHAIIMOHHBIN BUJIET Ne 17

1. Tlopsamok moAroToBKM M 0(QOPMIIEHHS JOKYMEHTOB 10 IPHEMY Ha paboTy.

2. I[OKYMGHTOHOTOKI IIOHATHEC U BUJBI.

3. 3apnaua.
DK3aMeHaTop C.B.ITnakcueBa
3aBenyromuit kadenpoit JILA.PemeTHsik

OEJNEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE YUYPEXJEHUE
BBICHIEI'O OBPA3OBAHUSA

BEJITOPOJCKHUM T'OCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMHU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxrantepckoro yuera, aHaau3a u GuUHAHCOB
Jucnuniuna:«JJokyMeHTalmoHHOe o0ecrieueHre yrpaBieHus

CnemunaabHocthb: 21.02.05 «3emMenbHO-UMYIIIECTBEHHBIE OTHOIICHHU S

3K3AMEHAIIMOHHBINA BUIET Ne 18

1. Mopsamok moAroToBKK ¥ 0GOPMIICHHUS JOKYMEHTOB IIPH MIEPEBOIE PAOOTHHKA.

2. Hpouenypa HU3JaHUSA PACTIOPAAUTCIIBHBIX TOKYMCHTOB B YCJIIOBUAX CAUHOJIMYHOTO U
KOJUJICTUAJIBHOTO ITPUHATHUS peIJ.IeHHfI.

3. Banaua.

DK3aMeHaTop C.B.IlnakcueBa
3aBeaytomiuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA30OBAHUSA

BEJITOPOJCKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

MMEHMU B.AA. TOPUHA
OAKYJBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
Jucuunimna: «JlokyMeHTallnOHHOE 00ecTieueHre yIpaBICHUS

Cneuunanabnocth: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOIICHUS
3K3AMEHAIIMOHHBIN BUJIET Ne 19
1. Mopsnok moaroToBKH 1 0GOPMIEHHUS JOKYMEHTOB IPH YBOJIBHEHHHU PabOTHHUKA.

2. TpeboBanus K 0(pOpPMIICHHIO OIAHKOB ¢ N300pa)kKeHUeM TOCyIapcTBeHHOro repba Poccuiickoit
®denepanun u repdba cyorekra Poccuiickoit deneparum.

3. 3anaua.
DK3aMeHaTop C.B.ITnakcueBa
3aBeyromuit kKadenpoit JILA.PemeTHsK

OEJEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJII'OPOJICKHU I'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET

HUMEHMU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30BAHUA

Kadgenpa: byxranrepckoro ydera, aHaiu3a u pUHAHCOB
Jucnuninna:«JJokyMeHTalmoHHOe 00ecrieueHre yrpaBIeHUsD

CnemunaapbHocthb: 21.02.05 «3emMenbHO-UMYIIECTBEHHBIE OTHOIIICHU S

3K3AMEHAIIMOHHBIN BUJIET Ne 20

1. KomruiekToBaHue JIMYHOTO J€a.

2. Conepxanue u oonacts npumenennss FTOCT P 7.0.97-2016 «Cucrema cTaHAapTOB 110
uHpopManuu, OMOIUOTEUHOMY U U3JaTeIbCcKOMY Jeny. OpraHu3alliOHHO-PACIOPsAUTENIbHAS
HokyMeHTanus. TpeboBaHus K 0(pOpMIEHUIO JOKYMEHTOB)

3. 3ajaua.

DK3aMeHaTop C.B.IlnakcueBa
3aBenaytomuii kadeapoit JILA.PemeTHsik



http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
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OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIO/IKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHMUA

BEJITOPOJICKHI T'OCYJAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHMU B.AA. TOPUHA
OAKYJIBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
JAucuunimna: «JlokyMeHTallMOHHOE 00ECTICUCHUE YIIPABIICHUS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYLIECTBEHHBIE OTHOLICHUS
3K3AMEHAIIMOHHBIN BUJIET Ne 21

1. BI/I)IBI JCHCXKHBIX U q)HHaHCOBO-paC‘IGTHI)IX JOKYMCHTOB.

2. TloaroToBKa /e K cJadye B BeIOMCTBEHHBIH apXuB.

3. 3anaua.
DK3aMeHaTop C.B.I1nakcueBa
3aBenyromuit kadenpoit JILA.PemeTHsiK

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJII'OPOJICKHUM I'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET

HUMEHMU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadenpa: byxranrepckoro ydera, aHanu3a u pUHaAHCOB
Jucnuninna:«JJokyMeHTalmoHHOe 00ecrieueHre yrpaBIeHUsD

CnemunaabHocthb: 21.02.05 «3emMenbHO-UMYIIIECTBEHHBIE OTHOIICHHU S
3K3AMEHAHHOHHBIfI BUJIET Ne 22

1. OCoOEHHOCTH COCTaBJICHUS U Oq)OpMJ'IeHI/ISI JACHCKHBIX U (I)I/IHaHCOBO'paC‘{eTHBIX JAOKYMCHTOB.
2. KOMHBIOTepI/BaI_[I/IH ACJIOMPON3BOACTBA HA MPCATIPUATHUH.

3. 3agaua.
DK3aMeHaTop C.B.IlnakcueBa
3aBeaytomiuii kadeapoit JILA.PemeTHsik

OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA30OBAHUA

BEJI'OPOJICKUI TOCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/JOKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUA

BEJII'OPOJICKHUM I'OCYJAPCTBEHHbBIN ATPAPHBIA YHUBEPCUTET
HUMEHMU B.AA. 'TOPUHA
PAKYJIBTET CPEJHEI'O IIPO®ECCHOHAJIBHOI'O OBPA30OBAHUA

Kadgenpa: byxranrepckoro y4era, aHanu3za 1 pUHAHCOB
Jucnuniuna: «/JokyMeHTalmoHHOE 00ecTieueHUE YIPaBICHUS»

CnenunanbHocth: 21.02.05 «3eMenbHO-UMYIIECTBEHHBIE OTHOLLICHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 24

1. HckoBoe 3asBiIeHUE: Tpe60BaHI/I}I K Oq)OpMJ'IeHI/IIO 1 0COOCHHOCTH OT3bIBA.
2. yHI/I(l)I/IKaI_[I/IH U CTaHAapTHU3alud B ACJIIOIIPOU3BOJACTBE.

3. 3anaua.

DK3aMeHaTop C.B.IlnakcueBa
3aBeayromuii kadeapoit JILA.PemeTHsik




OEJIEPAJIBHOE I'OCYJAPCTBEHHOE BIO/UKETHOE OBPA30BATEJIBHOE
YYPEXJIEHUE BBICIIEI'O OBPA3OBAHUA

BEJI'OPOJICKHUIM TOCYJIAPCTBEHHBIN ATPAPHBIA YHUBEPCUTET

NMEHHA B.sA. TOPUHA
®AKYJBTET CPEJHEI'O TPO®ECCUHOHAJIBHOI'O OBPA3OBAHUA

Kadenpa: byxranrepckoro ydera, anaauza u (UHaAHCOB
Jucuunimna: «JlokyMeHTallnOHHOE 00ecTieueHre yIpaBICHUS

CnennanbHoctb: 21.02.05 «3eMenbHO-UMYLIECTBEHHBIE OTHOLIEHUS

3K3AMEHAIIMOHHBIN BUJIET Ne 25

1. Vuuduuuposanusie GopMbI HEPBUYHON YUETHOM JOKYMEHTAIUH 0 yUETY TPY/a M €r0 OTLIATHL.

2. JloKyMeHTBI, 0()OPMIISFOIIHME MOPSIOK PACCMOTPEHHUS CIIOPOB MEXKY FOPUIMYECKUMU JIUIAMH.

3. 3apnaua.
DK3aMeHaTop C.B.I1nakcueBa
3aBeyromuii kadenpoit JILA.PemeTHsiK

3amaum K IK3aMeHy

bujer 1

CocTaBuTh 3asBICHHE O MpUEMe Ha paboTy.

Odopmute 3asBienue JlpoHoBoit Ainel BmamumupoBHBI oT 25.12.Tekymiero roaa o
npueme Ha padoty B OO0 3emaenen» (Jupexrop Crenanor I1.B.) B 10/KHOCTH crieniuaiucTa
Mo y4éTy HEIBIKMMOCTH. B 3asBiieHMM yka3aThb Hadajio pabotel ¢ 27.12.texymero roma. K
3asIBJICHUIO TpHJIaratoTcsl aBToOHorpadus, TpyaoBas KHUXKKA, KOMUS JUILIOMa 00 OKOHYAHUU
TeXHUKyMa, 1Be (pororpadum.

buner 2
CocTaBuTh 3asBIIEHHE O MPEJOCTABICHIH OTIIYCKA.
Odopmuts 3asBieHue pudnropa TapacoBa Onera Muxaiinosuua oT 27.04.Texyiiero
roJia Ha MpeIoCTaBIIEHNE OTIycKa 0e3 coxpaHeHus 3apaboTtHoii miatel ¢ 03.05. Tekymero roaa
o 16.05. Tekymero roga. 3assienue Hanpasisercs aupekropy OOO «Kpona» Crenanosy I1.B.

buaer 3
CocTtaBuTh 3asBI€HUE 00 YBOJIBHEHUH.
Odopmuts 3assnenue Jlonuna Ilerpa BuxrtopoBuua ot 04.12.tekymero roma o6
YBOJBHEHUU TO COOCTBEHHOMY J>KE€JIaHUIO C 3aHMMaeMOW JOJpKHOcTH reojesucta B OO0
«Panyra» (Jupexrop Kosnos P.1.) ¢ 18.12. Texymiero rona.

Buaer 4.
CocraBute cnpaBky Ne 144 ot 23.12.tekymero rona, BbeliaHHyr0 AHocoBy Iletpy
WBanoBuuy. B cmpaBke yka3zaTh mHpopmanuio o ToM, uto AnocoB II. U. pabotaer B OOO
«Auct» (FOpuguueckuii anpec: 308503, benropoackast o6u., benropoackuit p-H, n. Maiickuit,



yi. 3enenas, a.4, kopm.2, Tenedon: (4722)38-98-78) ¢ 05 oxrsiOps 2001 roma mo Hacrosiee
BpEeMsl B JIOJDKHOCTH PUAJITOPA.

Buner 5.

CocTaBuTh CIIpaBKy, OATBEPKIAIONIYIO, YTO Bamia 3apadoTHas 1uiata coctarisier 5000
pyOIIei.

CocraButs cripaBky Ne 236 ot 25.12.Tekyiero rojia, BblJaHHYIO CHELMAIUCTY MO y4ETy
Hensmwxkumoctd OO0 «Auct» Ponunonosoit Mapuu MBaHoBHE 0 ToM, UTO €€ 3apaboTHas miara
cocraBiser 35000 py6. HOpwmmueckuii ampec OO0 «Awuct»: 308503, Benroponckas o0,
benropoackuii p-H, . Maiickuid, yi. 3eneHast, 1.4, kopin.2, Tenedon: (4722)38-98-78). CrpaBky
BbI1an Oyxranrep [lerposa T.M.

Bujer 6.
Odopmuts npeaoxxenue Bakancuii Ne 3 ot 12.01.tekymiero roaa
VYcnosue: B OO0 «JlomuHO» B cooTBeTCTBUU ¢ TipukazoM Ne 4 ot 12.01.tekymiero roga
«O BHecCeHMHM W3MEHEHHH B INTAaTHOE pPACIHCAHUE» IPOU3OILIO COKpAlleHHE JTOJDKHOCTH
pudnropaCemenoBa Cemena CemeHOBHYA.
B cBs3M ¢ mpoBOOMMBIMH MEpONPUATUSAMHU 1O cokpamieHuto mratoB CemenoBy C.C.
MOTYT OBITh MPEJIOKEHBI CIICTYIOIINE BAKAHCHH:
- nucnietuep Ha Tenedone, pazmep oxmnana 25000 pyo.,
- CTOpPOK Ha cKJajie, pazmep okianga — 27500 pyo.,
- KCTIeAuTOP, pazmep oxiana 28000 pyo.
[Ipennoxkenue cocTaBaeHO HaYaIBHUKOM OT/elNa kaapoB bpycenkosoit O.U.
B mnpemnoxennn HEOOXOOUMO OTpa3uTh WHEOOPMAIMIO O COTJACHU WIH 00 OTKase
paboTHUKA O MpeagaraeéMoil BakaHCHH.
buner 7.

CocraButh pacrnucky ot CamnponoBa Huxomas Onerouua (macropt: cepust 4600 Ne
587654, Beiman Otan. YOMC Poccun mo benropojackoit obmactu B benropoackom paiione
15.02.2002 r., mpoxuBaromiero no aapecy: r. benropon, yia. CagoBas, a1.165, kB.17) B ToM, 4TO
OH TIOJIYYMJI HAJTMYHBIC JICHE)KHBIE CPEACTBA B pazmepe 35 Teic. pyo. or MuHakoBoi ExaTepunsl
CepreeBnnbl (macropt: cepust 1457 Ne 296965, Beiman Ota. YOMC Poccun o benropoackoit
obnactu B benropoackom paitone 07.08.2006 r., mpoxkuBaroiei mo aapecy: benropoackuii p-H,
1. Maiickuii, yn. 3enenas, 1.16.

CamponoB H.O. 006s13yeTcst BO3BpaTUTh MPEAOCTABICHHYIO CYMMY JI0JIra HE MO3/IHEE
14.12.texymero rona. Jlara cocraBnenus pacnucku 09.08.texyiero roaa.

Buaer 8.
Odopmurts xanody Anexceesa [lerpa BacunseBuua, padoratomiero 8 OOO «Jlangmadr»
B JIOJDKHOCTU 3€MENILHOTO OIICHIINKA, TeHepallbHOMY aupekTopy ¢upmbsl (CMupHOBY A.A.) Ha
HayaJbHUKA OTJIE]a 3€MEJIbHO-UMYILECTBEHHBIX OTHomeHuM BerpoBa Hukonas BuranbeBuua
10 TIOBOAY HEUCTIOTHEHHS UM MPAMBIX 003aHHOCTEH, TUCKPUMUHAIIMH U TPYOOT0 OTHOIICHHS K
MO TYMHEHHBIM.
B xano6e ykazath, uto 11.03.Texymero roga Berpos H.B. rpy6o Bmarepmunoit popme
IIPU BCEM KOJIJIEKTHBE OOpyrall ero 3a To, YTO TOT OOBMHMJI €r0 B HEHaJUIeXkalleM UCIOIHEHUN
CBOMX 00s13aHHOCTEH.
Vkazath, uro BerpoB H.B. 3moymoTpebnsier cBOMMHU JOJKHOCTHBIMU OOS3aHHOCTSMHU
IIPU pacrpesielieHnu padoT U TOJHDKHOCTEH, B pe3ysIbTaTe Yero Ha OTBETCTBEHHBIE PYKOBOISIIHE
JOJDKHOCTH Ha3HA4YaroTCs OJU3KKUE K HEMY, HO HEKOMITIETEHTHBIE JIFO/IH.
B xano6e u3510xuTh Npocsdy 00 oTcTpaHeHuu oT AokHocTH Berposa H.II.
Buaer 9.



CocraBbTe XapaKTEpPUCTHKY Ha paOOTHHUKA BALIETO MPEAIPUSITHSL.

CocraButh xapakrepuctuky Ha pudnaTtopa OO0 «Kirounk» JlomonocoBa EBrenus
BacunweBuua, 1998 roma poxnaenus. JlomonocoB E.B. umeer cpennee mpodeccruoHaIbHOE
obpazoBanue, B 2016 romy oxonumn ben’AY wum. I'opuna mo cnenuansHocTH 21.02.05
«3emenbHO-uMyIecTBeHHble OoTHOIICHMs». C 11 okradpss 2016 roma paboraer B OO0
«Kirounk» B 3aHUMAaeMOM JOJKHOCTH.

B xapakrepuctuke cienyer oTpa3uTh yKaaHHble cBeneHus o JJomonocose E.B., a Tak xe
nHPOpMALHIO, O €ro 00S3aHHOCTAX (cravya B HaéM >KMIIOW HEIBMIKMMOCTH, COMPOBOXKICHUE
CIENKHU, 3aKIIYEHHUE JIOTOBOpa HAa CbEM JKWJIbS, BeIEHUE Oa3bl JaHHBIX IO OOBEKTaM
HEJBM)KMMOCTH, IPOBEICHHE IEPErOBOPOB C KOHTPAareHTaMH, COIVIACOBAaHHUE KOMMEPUECKHUX
YCIIOBUH apeH/ibl, Telie(OHHbIE TIEPETOBOPHI) M JIMYHBIX KauecTBaX (COCOOHOCTh paboTaTh B
OY€Hb JUHAMUYHOM pEKHUME ¢ OOJBIIMMU 00BEMaMU MHPOPMAIINH, MO3UTHBHOE OTHOILIEHUE K

KHU3HH, OTCYTCTBHE BPEITHBIX NPUBBIYEK, BHUMATEIHHOCTD, aKKypaTHOCTb,
KOMMYHHKa0€IbHOCTB).
XapakTepucTHKa COCTaBJICHA HAYaJIbHUKOM oTaena o poJiake

HeaxkuMocTuKy3seMuHo# O.I'. 1 BbliaHa A1 IpeAcTaBlIeHUs 0 MECTy TpeOOBaHUsI.

buger 10
CocTaBUTh pacyCcKy Ha MOIy4eHUE BaMu KOMIIBIOTEPOB.
CocraButsb pacniucky ot pudaropa OOO «TBou nom» Jlynea BiagucinaBa EBrenbeBruua
B TOM, 4T0 OH mosy4dua HoyrOyk ToshibaSatelliteR630-145 (uuBenTapHsiii HOMep 1312) oT
HayalpHUKa oTAena Henwxkumoctu Kamyctuna Buktopa HukonaeBuua, i BeneHus: 6a3bl 1o
00BbEKTaM HEJABMKUMOCTH U 3aKJIFOYEHUS IOTOBOPOB C KIMEHTaMHU.

buaer 11
CocraButh noBepeHHOCTh Ha MBanoBa MBanma HMBanoBuua(macmopt: cepust 1400 Ne
587654, Beiman Otan. YOMC Poccun mo benropoackoit obmactu B benropoackom paiioHe
15.02.2002 r., mposxkuBaromiero mo aapecy: m. Maiickuii, ya. CamoBas, 1.16, kB.17) o Tom, 91O
Br1 nosepsiere eMy nonyunth Bamrynoceuiky Ha moute no u3BenieHuo Ne 0012306586.

bujer 12
Odopmute o0muii 6mank OOIIECTBA ¢ OTPAaHUYCHHOM OTBETCTBEHHOCTHIO «Pomarikay
(OO0 «Powmariika) ¢ MpoIOJIBHBIM U YTIOBBIM BapUaHTAMU PACIIONIOKEHUS PEKBU3UTOB.
Bujer 13
Odopmuts Onank npukaza OOIIecTBa ¢ OrpPaHUYEHHONM OTBETCTBEHHOCTHIO «AMYp»
(OO0 «Amyp») ¢ TPOJOIHHBIM U YITIOBBIM BapUAaHTAMH PACTIOJIOXKEHUS PEKBU3UTOB.
Buaer 14
Odopmuts 6mank nuchbma OOIIecTBa C OrpaHUYEHHOW OTBETCTBEHHOCThIO «KOHCYI»
(OO0 «KoHcyn) ¢ yrIoBbIM BapUaHTOM PACIOIOKEHUS peKBU3UTOB. CripaBoyHasi HHQOpMAIIHS:
r. bemropox, ya. MupHas, a.114, ten. 23-54-55, dakc 24-56-78,e-mail: konsul31@mail.ru,
OKIIO 3910255610, MHH/KIIIT 12121212/141414
Buaer 15
CoctaBuTh JOBEpeHHOCTh Ha noJsiydeHue KioukoBoit Haranbelt MBaHoBHO# (macmoprt:
cepus 1400 Ne 587654, Beiman Ota. YOMC Poccum mno benroponckoit oGmactu B
benroponckom paitone 15.02.2002 r.) Bameii 3apaboTHO# 1matsl 3a HOSIOpPb TEKYIIETO roja.
Buaer 16
CocTaBUTh TUCHMO-TIPOCHOY (ITPOJOIBHOE PACHOJIOKEHNE PEKBU3UTOB) O OPOHUPOBAHUU
MecTa B roctTuHMue «Jlafimay r. IleHss! 11 HadanpHUKa oTAena npojax Heasuxumoctu OO0
«TBoit nom» Ha nepuon ¢ 13 no 25 mapra tekyuiero roga. OTMETUTh B IUCbME, UTO IJIaTa 3a
npokuBaHue OyleT TNpou3BeAeHAa 3a HalmWyHblil pacuer. OcTanbHble JaHHBIE YKa3aTh
CaMOCTOSITENBHO.



mailto:konsul31@mail.ru

Buaer 17

Odopmuts pexBu3uthl B cooTBeTcTBUH ¢ [OCT P 6.30 - 2003 «YHUDHUIPOBAHHBIC
CHCTEMBl JOKYMEHTAIlMH. YHU(PHUIMPOBAHHAS CUCTEMa OPraHU3AIMOHHO - PACHOPSAUTEIBHOM
IoKyMeHTanuu. TpeboBaHue K 0(OPMICHHIO TOKYMEHTOB.

A) JlokymMeHT coriacoBaH C riaBHbIM Oyxranrepom mpeanpusitas Peidakoeiv B.M. 11
HOsI0pst Tekymiero roga. Odopmute pekBU3UT «Bu3a cormacoBaHus».

b) Ilucemo anmpecoBano naupekropy OOmIecTBa ¢ OTpaHUYECHHOM OTBETCTBEHHOCTHIO
«OkeaHn», KOTOpblii HaxoauTcs B . Mypamu, no yi. 'opbkoro, 1. 23. OgopmMute pekBU3UT
«Anpecar».

B) loxyment yrBepxkneH nupekropom OOO «3Be3na» CrenanoBeiM M.U. 28 okTsa0ps
tekymero roga. Odgopmure pekBu3uT « I'pud yrBepxaeHus».

Buaer 18
OdopmuTh MOKIAAHYIO 3aNMUCKY HadalbHUKA OTAENa Mpojax Heamwkumoctn OO0
«Kunbe» renepanpHoMy nupektopy byroBy A.IL. ot 30 aBrycra Tekymiero roja o HapylmeHHH
TpyaoBoH mucummiauHel pusnropamu Bragumuposeim O.K., Cugopuykom A.E., CamoinoBbIM
K.I'. Bug mapymeHust - cucTeMaTHYeCKue Orno3aanus Ha padoty. OcraibHbIe JaHHBIE yKa3aTh
CaMOCTOSITENBHO.
Buaer 19
CocTaBuTh NOKJIATHYIO 3aMMCKy HAYAJIbHUKA 1O CHAOKEHUIO OOIIeCTBAC OTPaHUYCHHOM
OTBETCTBEHHOCThIO «O0muk-cepucy» IlerpoBa P.M.mupekropy mpeanpustus HocoBy K.H. o
HECBOECBPEMEHHOM TMOJaue OTIeJaMH 3asgBOK Ha KaHIEIIpCKue ToBapbl. OcCTanbHBIC JaHHBIC
yKa3aTh CaMOCTOSATENIbHO.
Bbujer 20
CocraBuTh npuka3 (IpoJoJbHOE PacMoIOKEHHE PEKBU3UTOB) F€HEPATIBLHOTO AUPEKTOpa
O0OO «JImanay» MapteiHoBa M.M. 0 mnpegocTaBI€HUM OYEPEOHOTO OTIYCKa TE€OAC3UCTY
[TerpoBoit .M. cpoxom 14 kanengapueix aneil ¢ 01.03.tekymero roma. OctajlibHbIE JaHHBIE
yKa3aTb CaMOCTOSITENIBHO.
bujer 21
CocTtaBuTh OOBACHUTENBHYIO 3alUCKy CHEIUaIMCcTa MO0 Y4€Ty HEIBUKUMOCTU
TapacoBoii E.A. o npuunHe ecomo3nanusi Ha padOTy, B CBSI3U CO CJIOKHMBIICHCS aBapUHHON
CUTyallUel Ha yiIuUax ropoja u3-3a CWIbHOro chHeromnaga. OcTalbHblE JaHHBIE YKa3aTh
CaMOCTOSITENIBHO.
bujer 22

CocraBuTth ciyxebHyro 3anucky Ne 10 ot 24 ceHTSI0ps TEKyIIero rojaa 0 He0OX0AMMOCTH
paboTel B BBIXOAHOH NeHB(cy000Ty) puanropa Kupeesoir Oxcanbl HukonaeBHbl. Ciy:keOHYIO
3alMCKY COCTAaBMJI HaYaJIbHUK oTnena npofax Heasuxkumoctu OO0 «Jlomye» ConosbseBa A.K.
CnyxeOHas 3amucka ajJpecoBaHa HadalbHUKY OTAena KaapoB mnpeanpusitus CepreeBoil A.P.
OCTaJIbHbIE JJAHHBIE IPUIYMATh CaMOCTOSTENIbHO.

Buaer 23

CocraButh  pacnopspkeHue  (yrjaoBoe — pacmojioxkeHue — pekBuzutoB) OO0
«PEMOHTHHK» o mpoBeneHHn peMOHTHBIX paboT. B koHcTaTHpylomel yactu ykas3aThb 1elb
U3JIaHUS PACHIOPsDKEHUS (B CBSA3M C aBapUHHBIM COCTOSTHUEM OTOIUTEIBHON CUCTEMBI B Liexe Ne
4). B pacniopsquTeabHON YacTH yKa3aTh CPOKHU MPOBEIEHHUS] PEMOHTHBIX pabOT, OTBETCTBEHHBIX,
KOHTPOJIb 3a MCIOJHEHUEM pACIOPsDKEHUS BO3JIOKHUTh Ha HadaabHUKa I1exa. OcranbHble
JJAaHHbIE YKa3aTbh CAMOCTOSITENIBHO.

Buaer 24

CocraButh mpotokosn Ne 8 ot 25.08. Tekymiero rojga coOpaHusi TPyIOBOIO KOJUIEKTHUBA
OO0 «Pomarmika», Ha KOTOPOM paccCMaTpHBAJIMCh BOIPOCHI: a) O BBIIEICHUU IYTEBKH B
caHatopuii-npopunakropuit «Pyce» pusnropa Muponosoit O.A.; 6) 0 MaTepHaTbHONH MOMOIIU
reonesucty CmupHoBy C.C. B pesynbraTe mnpoBeneHUs COOpaHUS TOCTAHOBWIM: BBIIATh



MuponoBoii O.A. myreBky B caHaropuii «Pyce» crtoumocteio 56000 py6. u okazaTh
MatepuanbHy0 momoinb CmupaoBy C.C. B pasmepe 10000 py6. OcranpHyro HHPOpPMAIUIO
MPUIYMATh CAMOCTOSITEIIBHO.
Buaer 25

CocTaBUTh  NHCBMO-TIPUIVIALICHWE  OPraHU3allMOHHOTO  LeHTpa  «JuamaHT» C
MPEUIOKEHUEM TOCETHTh MEXIYHAPOIHYIO0 CIICIHaIM3UpOBaHHYI0 BhICTaBKY «HoBeiimme
nHpopmanonubie TexHonorun B JIOVY». BeicraBka mpoxoautr B BbicTaBoyHOM 3aie JIK
Oxtsa6pe. IIucemo anpecoBano reHepanbHOMYy aupekropy OOO «Kontyp» barpoBy A.A.
[TouroBerii anpec: r. bemropox, yi1. Maructpanbhas, a.2a, opuc 307, mamexc 308000.
OcTanbHble JaHHBIE yKa3aTh CAMOCTOSITENIBHO.

Kputepuu ouenkmu:

OTmeTKa «OTIMYHO» - OOydamoluicsa, TIyOOKO W TPOYHO YCBOWJ IPOrPAMMHBIN
MaTepual, UCUEPIbIBAIOIE, [TOCIE0BATEIbHO, IPAMOTHO M JIOTUYECKH CTPOMHO €ro M3jaraeT, B
OTBETE YBS3BIBAECTCS TEOPHSI C MPAKTHKOM, OH IMOKA3bIBA€T 3HAKOMCTBO C MOHOIpaduueckoit
JUTEPaTypoOil, MpaBUIbHO OOOCHOBBIBAET pPEIICHUE 3aJauu.

OTMmeTKa «XOopoIIo» - 00ydaroIuiics, TBEpI0 3HAET MPOrpaMMHBII MaTepuall, TpaMOTHO U
[0 CYILECTBY H3JIaraeT €ro, He JOIMYyCKaeT CYHIECTBEHHBIX HETOUYHOCTEH B OTBETE Ha BOIPOC,
MMpaBHUIJIIBHO HNPUMCHACT TCOPCTUUCCKUE ITOJOKCHHA NPU PCIICHUN IPAKTHYCCKUX BOIIPOCOB U
3azad.

OTMeTKa «yTOBIETBOPHUTEIBHO» - OOYUJaAIONIUNUCS 3HAET TOJBKO OCHOBHOM MaTepua, HO
HE YCBOWJ €ro Jerajeil, MOMyCKaeT B OTBET€ HETOYHOCTH, HEAOCTATOYHO MPaBUIHHO
cbopMmepyeT OCHOBHBIC 3aKOHBI W IIpaBuJia, 3aTpYAHACTCA B BBIINOJIHCHWHN ITPAKTUYCCKUX
3azad.

OTMeTKa «HEYJOBJICTBOPUTEIBHO» - OOYyJarolIUMics HE 3HAET 3HAYUTEIBHOM YacTH
MPOrpaMMHOTO MaTepHalia, JOMYCKAeT CYHIECTBEHHBIE OLIMOKH, C 3aTPyTHEHHUSIMHU BBIOJHSET
MPaKTUYECKUE 3a/1aHusl.

CocTaBUTEID

C.B. IImakcuena

(moamnuce)
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