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Paboyas nporpaMmmMa AUCUMMNINHBI COCTaB/ieHa C y4eTOM TPe60oBaHUI:
. (hefilepalbHOro rocyapCTBEHHOr0 06pa3oBaTe/IbHON0 CTaH4apTa BbICLUErO
06pazoBaHMA MO HanpasieHnto nNogrotosky 21.03.02, yTBEPXKAEHHOrO MPYKasoMm
MwuHucTepcTBa 06pa3oBaHua 1 Hayku P® ot 12.08.2020 r. Ne978;
. nopsifka opraHmsaumMm 1 OCyLLecTB/IeHUs 06pa3oBaTe/lbHOW AeATe/IbHOCTU
no o6pas3oBaTeNbHbIM MporpaMMamM BbICLLUEro 00pa3oBaHUs -  nporpammam
bakanaspuara, nporpaMMam  CreyuanuTeTa, nporpaMmmaM  Maructparypsbl,
YTBEPXAEHHOr0 npukasom MuHMcTepcTBa 00pa3oBaHUs U Haykn P® ot
05.04.2017 r., Ne 301;
. MPOeCCMOHA/IbHOrO  CTaHJapTa «3eM/eyCTPOUTENb»,  YTBEPXXAEHHOro
MUHMCTEPCTBOM TPpya M coumanbHon 3awmTtbl PP ot 05.05.2018 r. Ne301H;
. NpogecCnoHaIbHOro CTaHZapTa «byxrantep», YTBEPXKIEHHOIO
MUWHNCTEPCTBOM TPyAa U coumanbHom 3awmtbl PO o1 21.02.2019 r. Ne103H;
. MPOeCCMOHA/ILHOTO craHgapra "Crieymannct B cepe KagacTpoBoro ydyera“,
YTBEPXAEHHOr0 MpuKasoM MwuHUCTEpPCTBA TpyAa M COUMATIbHOW  3alpThbl
Poccuitckon depepaumm ot 29.09.2015 r. N 666H;
. NpogecCnoHasIbHOro CTaHaapTa «["eorpag», YTBEPXKIEHHOIO
MWHNCTEPCTBOM TPyAa U coumanbHOM 3almTbl PO ot 24.12.2020 1. N 954H.

CoCTaBUTENN: K.3.H., AOLUEHT Kadheapbl 3KoHOMUKKM Mnakcuesa C.B.

PaccmoTpeHa Ha 3acefaHny Kaeapbl 3KOHOMUKN
« 19 » Mas 2021 r., npoTokon Nel3

.0. 3aB. Kahegpou A E.A. ['onosaHéBa

CornacoBaHa C BbiNycKalolle Kadeapon Kadeapbl 3emeaenusi, arpoxXummm,
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«19 » wmas 2021 r., npotokon Nell
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l. UENTb U SAAAYUN ANCLUNTIUHBI

1.1. Heap mucummamHbl — cHOPMHUPOBATH y OOYyYaAIOMUXCS HEOOXOIUMOTO
o0beMa 3HAHUW, MPAKTUUYECKUX HABBIKOB, HEOOXOIMMBIX [JIi COCTABJICHUS U
odopMIICHUS JOKYMEHTOB, PETJIAMEHTHAPYIOINX YIIPABICHUCCKYIO ACATEIILHOCTh B
chepe ympaBieHUs 3eMETbHBIME pecypcamu, OOPMIICHUS OPTraHW3AIlHOHHBIX U
pacropsAUTEIbHBIX JIOKYMEHTOB, HCIIOJIb30BAaHUS HOPMATUBHBIX W MPABOBBIX
JIOKYMEHTOB B CBOCH MPOGECCHOHATHHON AEATETHHOCTH.

1.2. 3agaun naHHON AMCHUILIMHBI 3aKJIOUYAIOTCS B OBJIAJICHUM OOIIMM MpaBUJIaM
W TMPUHIMOAM JOKYMEHTUPOBAHUS YMPABICHUYECKOW AEATEIBHOCTH, MOPAAKAM
JOKYMEHTHPOBAaHWA WH(MOPMAIMK, OpraHW3alfeil pPaIMOHAJIbHOTO JIBYKCHUS
JIOKYMEHTOB Ha MPEANPUATAU, YMEHUEM KAueCTBEHHO U ObICTPO 00padaThiBaTh
uHOpPMAITMIO B MEIAX CBOCBPEMEHHOTO  TPHUHSATHSA  COOTBETCTBYIOMINX
YOPABIICHUESCKUX PEMICHWM, TpaBwiaM W (opmam JEOBON  TEPENHCKH,
o0ecrieueHueEM CEKPETHOCTH, (POPMHUPOBAHUEM U TIEpenaueii JOKYMEHTOB B apXHB.

Il. MECTO AUCLUMITUHBI B CTPYKTYPE OCHQBHOI7I
NMPOPECCUOHAIIBHOU OBPA30OBATEJIBHOU
NMPOIrPAMMBI (ONOM)

2.1. Huxa (pazaen) OIIOII, kK K0oTOPpOMY OTHOCUTCS TUCUHMILJIMHA

Juctmrmaa «J{oKyMeHTaImoHHOE 00eCTIeYeHHE YITPABIICHUS 3€METbHBIMH PECYPCaMU)
OTHOCHUTCS K TUCITUIUIMHAM T10 BRIOOPY OCHOBHOUM MPO(eCCHOHATEHON 00pa30BaTEIbHON
nporpammel b1.B.J1B.02.02.

2.2, Jlornueckasi B3aumocBsizb ¢ apyrumu yacramu OIOII
HaumeHnoBanmue npeamecTBywmux | OCHOBBI MPO(ECCHOHATBHON NeSITETbHOCTH

AUCUMIUVIMH, TNPAKTHK, HAa  KOTOPBIX
DKOHOMHUYECKasi TEOPHsI

O0asupyercs JaHHAS JUCHHUIIMHA (MOAYJIb)

HNndopmanuonnsie TEXHOJIOTUHU B
podecCHOHAIBHON NESTETbHOCTH
3HAMb:

- OCHOBBI pa3pabOTKH U BHEAPEHUS MPOLICAYP
pPEeryJIMpoOBaHusl TPYAOBBIX OTHOLICHUH U
COIPOBOXKAAKLIYIO TOKYMEHTALMIO,

- HOPMAaTHUBHbBIE JMOKYMEHTBI o
. CTaHIAPTH3ALUU B obnactu

TpeGoBanus K npeaBapUTEIBLHOM .
IeJIOMPOU3BOACTBA, OeNCTBYIOLIHE Ha

NMOAr0TOBKeE 00y4AIOIIHXCH .
y teppuropuu Poccutickoit @eaepanuy,

- CHUCTeMBbl JAOKyMeHTauunw, TpeOOBaHUS K
COCTaBJICHUIO U O(OPMIICHHIO TOKYMEHTOB,
COBPEMEHHBIE CIIOCOOBI U TEXHUKY CO3JaHUs

JIOKYMEHTOB,
- THUTIOBBIE UHCTPYKLUHU 1o
IEJOMPOU3BOACTBY

ymembn:
- IrPaMOTHO pa3pabaTbiBaTh

YIPaBJICHYECKHE JOKYMEHTBIL,




HCIOJIb3yEeMbIE B NeATeNbHOCTH
NpeanpUsATHI

e1a0emn:
- HaBbIKAMM  IIOMCKA,  AaHAIU3a W

UCTIOJIb30BAHUST HOPMATUBHBIX M IPABOBBIX
IOKYMEHTOB B CBO€H Mpo¢hecCHOHAIbHON
TESITeTIbHOCTH,

- HaBBIKAMH JOKYMEHTAJIBbHOTO O(OPMIIECHUS
pEllEHH1 B YIPABJCHUU OMNEPALIMOHHON
(TIpOM3BOACTBEHHOM ) NEeSITeIbHOCTH
OpraHu3aLui npu BHEIPEHUU
TEXHOJIOTUYECKUX, MPOIYKTOBBIX MHHOBAIIHIA
U OPTaHU3AIMOHHBIX U3MEHEHUIA,

- HaBbIKAMHU aHanmM3a WHPOPMALUU O
(YHKIIMOHUPOBAHUHM CHCTEMbI BHYTPEHHETO
IOKYMEHTOO0OpOTa OpPraHHM3alUH, BEICHUS
0a3 maHHBIX MO Pa3MYHBIM MOKA3aTeNsIM U
dbopMupoBaHus WH(POPMALTMOHHOTO
obecrieueHHst YUaCTHUKOB OPTaHM3aLIMOHHBIX
NIPOEKTOB;

- HaBBIKAMH TIOJrOTOBKU OPTaHU3ALHOHHBIX
u PacCTIOPSANTENbHBIX JOKYMEHTOB,
HEOOXOMUMBIX  JUIs  CO3JaHHS  HOBBIX
MPEeINPUHIMATENILCKUX CTPYKTYP

Ill. NEPEYEHDb NNMAHUPYEMbIX PE3YJIbTATOB OBYYEHUA
no aguCunninnHE, COOTHECEHHbIX C NIMAHUPYEMbIMU
PE3YNIbTATAMW OCBOEHUA OEPA30BATENbHON
NMPOIrPAMMbBI

Koap1 | ®opmysiupoBka HNuauxatopsl
pMy-Hp p ILnanupyembie pe3yabTaThbl 00y4eHHUsI 110
KOMIIe- KOMIIeTEHIMH AOCTHKECHUS
. AUCUMILIHHE
TEHIHI KOMIIETCHUIMH
YK-1 Crocoben YK-1.2 Haxoaur ) 5
OCYIIECTBIIATS u KpUTHHCCKH 3HATB: METOABI cOOpa U aHanu3a nHpopMaIuH,
OHCK, ee 0a30BBIE COCTABIIAIOLINE;
> 5 aHATU3UPYET :
KPHTHUCCKHH HH(OPMAIIHIO yMeThb: AHATU3UPOBATh  UH(OpPMALHMIO,
> vl
AHATM3 M CHHTE3 | peo6yomimvyio MPUMCHAITD CI/ICTGMHI.yII/I MOAXOM AN PEIICHHS
wH(pOPMALIHH, T peleHus NOCTABJICHHBIX 3a4a4;
TIpUMCHSATD OCTABJICHHOM BJIAZETh: MCTOJAMHU OCYIICCTBIICHUS TOUCKA,
CHCTEMHBIH IOAXON | o hauy KPHUTHYECKOT'O aHATN3a H CHHTE3a WHPOPMALTUH,
A PEIICHAA NPUMEHATh CHCTEMHBIM MOAXOM Ul PELICHUS
IMOCTABJICHHBIX
MOCTABJICHHBIX 33Ja4.
3amad
K-5 Benér IIK-5.3  Bezér | 3HATBH: HANOroBBIM yU&T, GYXranTepCKHi yHUET,
OyXTaaTePCKUit HAJIOTOBBIM YUET, | OyXraaTepeKyro OTUYETHOCTD B chepe
VI€T, COCTABIICT | COCTABIIACT YIOPaBJICHUA 3€MEIBHBIMU PECYPCAMUA
OyxranTepckui HaJIOrOBbIC YMeTb: COCTaBIATb HAJIOTOBBIC PAcuETHl U
or4éT B cepe | PACICTH 1 | nexnapamuu B cdepe YIPaBICHUS 3eMETbHBIMU
VIIPABIICHUA ACKIapanu, pecypcamu,
HAJOrOBOE
SCMCJIbHRIMHU narnposanue 5 | BIAAETb: METONaMHU HAJIOTOBOTO
pecypcaMu P IUVITAHUPOBAHUSL B CHCTEME  YIPABJICHHS

CHCTCMC

36MEJIPHBIMU PECYPCaMH.




ynpaBneHns
3eMe/bHbIMU
pecypcamu

IV. OBBbEM, CTPYKTYPA, COAEPXAHVE ANCUWMNINHDBI,
BAbl YHEBHOUW PABOTbI N ®OPMbl KOHTPOJIA 3HAHUA

4.1. PacnpeaeneHne obbema y4ebHoN paboThbl Mo ghopmam 06y4yeHUs

Bug paboTbl (B COOTBETCTBUU CYYEOHBIM NAaHOM)

®opMmbl 06y4veHUs (BHOCATCA AaHHble MO peann3yemMbiM (hopmam)
CeMecTp U3y4yeHuns AUCLUNANHBI
O6uasa TpyJ0eMKOCTb, BCEFO, 4Yac
3a4eTHbIE eAVHULbI
1.KoHTakTHasa paboTa

1.1.KoHTaKTHada aygutopHas paboTta (Bcero)
B TOoM uuncne:
Nexkunn (Nlek)
MpakTuyeckune 3aHatua (Mp)
Tekywme KoHcynbTaumn (TK)
1.2.MpomMexyToyHasa aTTectauums
3ayveT (K3)
BbinonHeHne KOHTPONbHOI paboThl (KKH)
1.3.KOHTaKTHas BHeayauTopHas pab6oTa (KOHTPO/b )

2. CamocToATenbHas paboTa ob6yvarownxcs (BCero)
B TOM YucChe:
CamocTosaTenbHasa pabota no npopaboTKe IEKLMOHHOI0 Mmatepuana
CamocTonTe/lbHas paboTa No NOAroToBKe K NPakTUYeCKUM 3aHATUAM
Pa6oTa Haf TeMamu (Bonpocamu), BbIHECEHHbIMW Ha CaMOCTOATe/IbHOe
n3yyeHune
CamocToaTenbHasa paboTa no BugaM MHAMBUAYaANbHbIX 3afaHA:
noAroToBKa pedepaTa (KOHTPONLHON paboThl)
lMofroToBKa K 3a4eTy

O6bem
yyebHoM
paboThl,
yac
OuHasg
2
108

32,25

16
16

0,25

16
59,75

11,75

10



4.2 O6uias CTPYKTypa AUCLMNNANUHBI U BUAbl Y4e6HOI paboThl

O6bemMblI BLOB y4e6HO paboTbl Mo
HaviveHoBaHve Mofynen 1 pasaenos SUCLIMM/INHBI (hopmam 0byHeHms, Yac

OuHas hopma 06yyeHUA

o
(:E
2 ¢ gh
5§ & 2
@ = C ué
! 2 3 4 6
Mogynb 1. JOKyMeHTUPOBaHMe yNpaBieH4YeCKOMn 50 10 10 0
LedATeNnbHOCTH.
Tema 1. [JoKymeHT 1 cucTeMa 10 2 2 6
[IOKyMeHTaLMN.
Tema 2. OpraH13aLMOHHO-PacnopsaaUTE/IbHbIE AOKYMEHTbI. 10 2 2 6
Tema 3. Kagposasa JoKyMeHTaums, LOKYMeHTauuna no 8 5 i 6
3eMefbHbIM pecypcam
Tema 4. [leHeXxHble 1 (PMHAHCOBO-PacYeTHble JOKYMEHTbI. 6 2 2 2
Tema 5. [1oroBopHo-npasoBas AOKYMeHTauus 10 2 2 6
MTorosoe 3aHaTwMe no mogynto 1 6 - 2 4
Mogynb 2.0praHmsauma paboTbl ¢ JOKYMEHTaMW. 41,75 6 6 29,75
Tema 6. MNoHATVe JOKYMEHTOO00POTA, PErvCTpaLyA AOKYVEHTOB. 14 9 2 10
VicnonHeHne fOKYMeHTOB. KOHTPO/b UCNONHEHUA
Tema 7. T[loagrotoBka [OKYMEHTOB K apXUBHOMY 13 2 1 10
XpaHeHuto.
Tema 8. lMopsiaoK opraHu3aumm 4OKyMeHTo060opoTa ¢ 7 2 1 4

MCNoMb30BaHNEM CPeACTB TeNleKOMMYHUKaLUn

MTorosoe 3aHATME MO MOAYN02 7,75 2 5,75
Mpepak3amMeHaLNOHHbIe KOHCY/IbTauunm

TekyLme KOHCY/IbTaunm

YCTaHOBOYHbIE 3aHAT 1A :
MNpome>kyToYHaa aTTecTauunsa 0,25

KoHTakTHaa ayanTopHasa paboTa (Bcero) 32,25 16 16 -
KoHTakTHaa BHeayanToOpHasa paboTa (Bcero) 16
CamocToATeNnbHaa paboTa (Bcero) 59,75

O6uwas TpysoeMKoCTb 108



4.3 Conpepxanue AMCUUILIHHBI

HaumeHoBaHue Hu cofepkaHHe MOAYJel H pa3aeioB JHCHUILIHHBI

MoayJb 1. IOKYMEHTHPOBAHUE YIIPABJIEHYECKOH 1eATe1bHOCTH.

Tema 1. JIOKyMEHT M CHCTEMA AOKYMEHTALIMH.

3HaueHne TOKyMEHTOB B yrpasyieHUH. OCHOBHbIE CBOMCTBA NOKyMEHTAa M UX (PyHKIUH B
cucreMe ynpasierns. CBOHCTBa, MpU3HaKU U PyHKIMH JOKyMeHTa [IoHATHE «TOKYMEHTY.
Knaccupukanmss mgOKyMeHTOB 1O Buay O(QOpMIEHHs, COAEpIKaHUIO, (opMme,
MPOMCXOXKACHUIO, CpencTBaM (pukcaluy, cCpokaMm XpaHEeHHs. MarepuanbHble HOCUTENH
uHpopmauuu. CoBpemMeHHble TpeOOBaHMS K  OpPraHU3ALUH  JIEJIOMPOH3BOJCTBA.
TepMI/IHOJ'IOFI/Iﬂ B obmactu AOKYMCHTALIUOHHOI'O obecnieueHus YIpPaBJICHUA. TlousiTne

«IOKYMEHTHPOBAHUS. OcHOBHBIE ~ CITOCOOBI  AOKYMEHTHUPOBAHUSL OcHoBHbIE
COBPEMEHHbIE TEXHOJIOTHH, MPHMEHSEMbIE TPU OpraHu3aly paboThl C JOKYMEHTaMH B
yUpeKACHUH YHUPUKAOMs W CTAaHAAPTH3aUMs - KAaK OCHOBHBIE HAIpaBJICHUS

COBEPHICHCTBOBAHNA JOKYMCHTOB U JOKYMCHTALITMOHHOI'O obecrieueHust YIOPAaBJCHUS.

Tema 2 Oprann3zanHoHHO-pACTIOPSIANTENbHbIE JOKYMEHTBI.

@Duxcauus (OnucaHWe) JIOKAJIBHBIX MPABWII, HOPM, IOJIOKEHHUH, ONMPEeneNstoliX CTaTyC
OpraHu3auuy, €€ CTPYKTypy, LITATHYHO 4YHUCJIEHHOCTb U JOJDKHOCTHOM COCTasB,
KOMIETEHINH AOJDKHOCTHBIX JIML M CTPYKTYPHBIX NOApa3feNeHuil, (yHKLUHOHAIbHOE
COZIEpKaHNE AEATENbHOCTH OPTraHU3allU B LIEJIOM, €€ TOApa3aeNeHniH 1 paOOTHUKOB, HX
npasa, 00513aHHOCTH,0TBETCTBEHHOCTBU/IP.,BOPTaHU3ALIMOHHO-PACTIO PN TEIbHBIX
IOKyMeHTax opranuzauuu. CTpyKTypa, Ha3HaueHHE, MOPSIOK pa3paboTKH, COrIaCOBAHUS
U yTBepkaeHus 1Ipasun BHyTpeHHEro TpynoBOro pacnopsiaka, [lonoxenus o nepconaine,
Ilonoxxenust O CTPYKTYPHOM NOAPA3AEIEHUHU, NOJDKHOCTHOM MHCTPYKLMM, IITATHOTO
pacriucarms. O3HakOMJeHHE pPAOOTHUKOB C JIOKAJIbHBIMA HOPMATHBHBIMH aKTaMHU
oprannzauu. CrpaBOYHO-MH(POPMALIMOHHAS JOKYMEHTALMS. aKT, JOKJIAgHasl 3aIucKa,
MHICHMA.

Tema 3. KagpoBasi nokymeHTAIIUSI, JOKYMEHTALIUSI 10 3eMeJIbHBIM pecypcam

[MousTHe «yHUpUUUpOoBaHHAs (HOpMa TOKYMEHTa» W IEPBUYHBIA YYETHBIA TOKYMEHTY.
O0mue mnpaBuiaa, CTPYKTypa, PEKBU3UTHI M CTAHJAPTHBIA TOPSIOK 3arOJTHEHHS
YHU(PUIIUPOBAHHBIX (OPM TIEPBUYHOM YYETHOW JOKYMEHTAIMH, HPUMEHSIeMON st
oopMIICHHS U y4eTa BCeX JIUL, MPUHIMAEMbIX B OPraHU3alMIo Ha paboTy MO TPYAOBOMY
noroBopy (koHTpakTy). llopsimok BHeCEHUs M3MEHEHHH B YHU(UUHUPOBAHHBIE (HOPMBI
OOKYMEHTOB 10 yuery Tpyaa. OOmue mnpakTudeckue mnpuemMbl  OQOPMIICHHUS
YHU(PHUIIMPOBAHHBIX (HOPM MEPBUYHON YUETHON TOKYMEHTALIUH.

Tema 4. [leHesknbie 1 GPUHAHCOBO-PACYETHBIE JOKYMEHTHI.

Bunbl neHexxHbIX U (PMHAHCOBO-PACYETHBIX AOKYMEHTOB. OCOOEHHOCTH COCTaBJICHUS U
opopMyIeHHS] EHEKHBIX ©  (PUHAHCOBO-pAcHYeTHbIX JOKyMeHTOB. CocraBneHue
OyXraiatepckoi OTUETHOCTH B Chepe YIPaBICHUS 3eMEeJIbHBIMH PEeCypCamu.

Hmozosoe 3ansmue no Mmooy 1

Moayasb 2. Opranusanusi paéoTbl ¢ JOKYMEHTAMH.

Tema S. /loroBopHo-npaBoBasi 10KyMeHTaI sl

[TonsitTue nmorosopa (koHTpakrta). IlpumepHbI AOrOBOpP KymmH-mponaxw, llpumepHas
¢dopma nmorosopa moctaBkH. TpaHCIOPTHBIE AOroBOpa. THIMOBas KPEOUTHOTO IOTOBOPA,
npuMepHass (popma pmoroBopa mopyduTenbcTBa. llpuMepHas ¢opma  3aJOroBOro
obsizarenbcTBa.  JJoKyMeHTBI, O(QOPMIIOIINE TOPSIOK PACCMOTPEHHUs] CIIOPOB MEXKIY
IOpUINYeCKUMU  JuuaMu. ckoBoe 3asBineHme: TpeOoOBaHUS K O(OPMIICHUIO U
0COOCHHOCTH OT3bIBA.

Tema 6. [loHsiTHE TOKYMEHTO000POTA, PErHCTPALIMS TOKYMEHTOB.




HaumeHoBaHue H cofep:kaHHe MOAYJel H pa3aeoB JUCHUILIHHBI

Hcnoanenue AOKYMECHTOB. KOHTpOJIb HCIIOJITHECHHUSA .

[IpuHIMITEI OpraHu3anui JOKyMeHToo0opoTa. CocTaBieHne HOMEHKIIATYPhI AEIL.
3arnoJHEeHUe OKYpPHAJIOB PEruCTpalliy BXOAsLIEH M HUCXOAINed JOKyMEHTalMH.
Ocy1iecTBlI€HHe KOHTPOJISI 38 UCTIOJIHEHUEM TOKYMEHTOB.

Tema 7. lloaroroBKa JOKYMEHTOB K APXHBHOMY XPAHEHHIO.

dopMupoBaHHe KaIpOBBIX NOKyMEHTOB B nena. HomeHknatrypa nen. HopmartusHo-
MCTOAUYCCKUE HOKYMCHTBI IO AOKYMCHTALIMOHHOMY obecrnieyeHUI0 U APXUBHOMY
xpaHeHHt0 nokymMeHTOB. TpebGosanmst m mpaswia ['CHAOY mno opranuzamum padoTtsl ¢
AOKYMEHTAMU.

Tema 8. Ilopsinok opraHuzanuu A0KyMeHT0000pOTA C HCNOJIb30BAHHEM CPEACTB
TCICKOMMYHHKAIIHHA

Hopsigox  opraHm3anuM  JOKYMEHTO000pOTA ¢  HCHOJb30BAHHEM  CPeICTB
TeJIeKOMMYHUKAauH [lepcoHanbHbIe KOMIBIOTEPHl B COBPEMEHHOM [IEJIONPOU3BOICTBE
CymHocte u knaccupukaumst IIK. IlpuknanHbie OoQUCHBIE MpOrpamMMbl: TOHSATHE H
xapaxtepuctuka. [lopagok opranuzamy JOKyMEHTOO00pOTa € HCIOIb30BAHUEM CPENCTB
TEJIEKOMMYHUKALIH

Hmozoeoe 3ansimue no mooynio 2




V. OLIEHKA 3HAHUM N ®OHA OLLEHOYHbLIX CPEACTB ANA
NPOBEAEHUA TEKYLLENO KOHTPONA 3HAHUU U
NMPOMEXYTOYHON ATTECTALIMU OBYYAIOLLMXCA NO
ANCUUnIIMHE

5.1. ®opMbl KOHTPOJIS 3HAHUI, pEIITHHTOBas OLIEHKA U (popMHIpyeMble
KommneTeHuu (ouHas ¢gopma o0yueHus )

Ne  [Hammenosanme O06beM yucOHOH pabotel | Popma KOHTPOIA
Wn |peHTHHrOB, MOXYJICH H
6110K0B

KomurdecTBo 6am10B
Kosmryectso 0awios (max)

(min)

DopMHIPYCMBIC KOMITCTCHIIHA

UTekimm
Camocr. pabora

= |Obmas Tpy 10eMKOC
= [[IpaxT. 3aHATHS

8 | 16

N
N
=)
~J]
9]
9]
—

Bcero no jpcmpnime jader 100

Cymma 6amioB 3a

MOZIYJTH

=
.N
NS
[

W
~

1. Pybescnnuii petimunz 60

Mopayas 1 JIoKyMeHTHPOBAHHE
VIPABJICHYCCKOM
JeATC/IbHOCTH.

1 Tema 1. JIokyMeHT u cucTemMa
JOKYMECHTAIHH.

Tema 2. OpraHu3aoHHO- YcTHBIH ompoc 5
2. |pacnopsauTEIbHbIC 10 2 2 6 3
JIOKYMCHTBL
Tema 3. Kagposas YcTHBIM onmpoc 5
JOKYMCHTAIIYL,

" | mOKyMEHTaIHA TO 36METbHBIM
pecypcam

Tema 4. JIcHS)KHBIC U TectupoBanue,
4. | (pmHAHCOBO-PACUCTHEIC 6 2 2 2 |curyanmoHHBIE 1 2
JIOKYMCHTBL 3aJa4H
Tema 5. JIoroBOpHO-PaBOBAs Tectuposanue, 3
5 |mokymeHTanua 10 2 2 6 |CHUTYaLHOHHBIC 1
3a0a4H

50 10 10 30 11 20

10 ) ) 6 YcTHBIHM onmpoc 5

Hmozogoe sanamue no
Mooymo 1

Moayas 2 Opranmsanmust YK-1.2;
padoThI € JOKYMEHTAMIL. IK-5.3
Tema 6. Ilonarue YcTHBIHM onmpoc 8
JTOKYMCHTO000pOTA,
1. |perucrpauusa AOKyMEHTOB. 14 2 2 10 4
HcnomHeHne JOKYMEHTOB.
KOHTpOIb HCTIOTHEHUS

Tema 7. IToaroroBka YcTHBIHM onmpoc 8
2. |IOKYMEHTOB K AapXHBHOMY 13 2 1 10 4
XPaHCHHIO.
Tema 8. Ilopsaaok YcTHBIHM ompoc 8
3. |opranusauuu 7 2 1 4 4
JTOKYMEHT0000pPOTa €

41,751 6 6 129,75 20 40




HCTIOJIB30BAHUEM CPEACTB
TCICKOMMYHHKAITUA

+ Mooyl

Hmoeosoe 3ansmiue no

TectupoBanue,
CUTYAalTHUOHHBIC
3904491

7,75 2 | 575

1. Teopueckuii peiimune

Kavecme

111, Peiimunez nuunocmuvix

1V . Peiimunz

mpebosanuil

chopmuposannocmu
HPUKTAOHBIX RPAKMUYECKUX

anumecmauus

V. Hpomesicymounas

3avem

15 25

5.2. Ouenka 3HaHM 00y4YaroIerocst

5.2.1. OcHoeénble npuHUUNDBI PEILMUH206011 OUCHKI 3HAHUIL
Orenka 3HaHWH MO TUCITUTUIMHE OCYIIECTBIIACTCS coryiacHo [lomoxkeHuto o

OQLIbHO-PEUTHHTOBOM cucTteMe olieHkH oOyueHus B ®OI'BOY benropoackoro

I'AY.
YPOBGHB Pa3BUTHA KOMHGTGHHI/Iﬁ OLCHUBACTCA C IMOMOIIBIO peﬁTHHFOBBIX
0aJuIoB.

Pei . Maxkcumym

eldTHHIH XapakTepuCTHKA PeHTHHIOB
0an10B

PybexnbIit Otpaxaer paboTy CTyaeHTa Ha NPOTSDKEHHWH BCErO IMEpHUona
u3yueHust aucuuIuinHel.  Omnpenensercss cyMMmoil  0ayuios, 60
KOTOPBIE€ CTYAECHT MOJYYUT MO PEe3yJbTaTaM U3YUeHHUs] KaXKI0ro
MOAYJISL.

TBopueckuii | Pesynprar  BBINOJAHEHHMs ~ CTYAEHTOM  HWHIMBHAYAJIbHOIO
TBOPYECKOTO 3aJaHUsl PA3IMYHBIX YPOBHEW CIIOKHOCTH, B TOM 5
qrcie, y4acTue B Pa3jMYHBIX KOH(EPEHLUAX U KOHKypcax Ha
IPOTSKEHUH BCEro Kypca U3Y4eHMsl TUCLUIINHBL

Peiitunr OneHka JUYHOCTHBIX KauyeCTB OOYYarOIIUXCs, MPOSBICHHBIX

JUYHOCTHBIX | UMH B TIpOLECCe peaJM3alMHu JUCHMIUIMHBI  (MOMYJIs)

Ka4eCTB (IMCUUITTHHIPOBAHHOCTD, MOCEINAeMOCTh yUEOHBIX 3aHATHH, 10
cAada BOBPEMsI KOHTPOJIbHBIX MEPOIPUSTHH, OTBETCTBEHHOCTD,
WHUIUATUBA U 1. )

Penitunr Onenka pesynpTata C(POPMHPOBAHHOCTH  MPAKTUYECKUX

copmMupoBa | HABBIKOB MO  AHCUUIUIMHE (MOAYIIO),  ONpeAesieMblid

HHOCTH MIPEenoaaBaTeseM nepe HadyajaoM NPOBENEeHHs TPOMEKYTOUHON

MPUKJIAAHBIX | aTTECTAllMU U OLICHUBAETCS KAK «3a4TE€HO» WIN «HE 3a4TEHOY. +

MPaKTUYECKU

X

TpeboBaHul

IIpomexyTtou | fBnsieTcss pe3ynbTaroM arTecTallid Ha OKOHYATENIbHOM JTare

Hast W3y4eHHs JUCLIUIUIMHBI [0 UTOraM CIAa4u 3a4eTa WIH 3K3aMeHa.

aTTecTauus Otpaxxaer ypoBeHb OCBOECHHs HH(POPMALHOHHO-TEOPETHYECKOTO 25
KOMIIOHEHTa B LIEJIOM U OCHOB NPAKTHYECKOW AEATENBHOCTU B
YACTHOCTH.

Hrorosslii Onpenensiercs MyTéM CyMMHPOBaHUs BCEX PEUTUHIOB 100

peNTHHT




HNtoroBas oOmeHKa KOMIIETEHUHN CTYJICHTAa OCYILIECTBIISETCS IMYTEM
ABTOMATHUECKOTO MepeBo/ia 0a/UIoB OOIIEro PEUTUHIA B CTAHAAPTHBIEC OLICHKU:

HeynosnersopurenbHo 3auTeHo 3auTeHo 3auTeHo

MeHee 51 Oanna 51-67 Gannos 67,1-85 OannoB 85,1-100 OamaoB

5.2.2. Kpumepuu ouenku 3HaHUIlL 00yuawuie2oca Ha 3aueme

OleHKa «3aUTE€HO» Ha 3a4eTe OMPEACNSIeTCS HAa OCHOBAHUM CJEAYIOIIUX
KPUTEPHUEB:

e 0OydJaromuics yCBOWJI B3aUMOCBSI3b OCHOBHBIX MOHATUN NUCIUIUIUHbBI U
WX 3HAUCHWE i1 npuoOpeTaemMoi mpodeccuu, mpr dTOM TPOSBHII TBOPUYECKHE
CIOCOOHOCTH B MOHUMAHWUH, U3J103KEHUU U UCTIOIb30BAHUM YU€OHO-IPOTPAMMHOTO
Marepuana;

e OO0ydYaroIuUHCsS IEMOHCTPUPYET MOJHOE 3HAHUE YU4eOHO-MPOrPaAMMHOTO
MaTepuajia, YCHEIIHO BHIMOJIHWI MPEeIyCMOTPEHHBIE B MporpaMMme 3aJaHus,
YCBOWJI OCHOBHYIO JIMTEPATYPY, PEKOMEHAOBAHHYIO B MPOrPaMME;

e oOydarmomuics TMOKa3ajJl CUCTEMATUYECKUH XapakTep 3HAHWUH 110
JUCLHUIJIMHE W CINOCOOHOCTh K HMX CaMOCTOSTEIbHOMY TOMOJHEHUID U
OOHOBJICHUIO B XOJ¢ MajbHEHIedt ydeOHOM paboTel W TpodeccHoHaTbHOM
NEATEIILHOCTH.

OlLleHKa «HE 3aUTE€HO» Ha 3aUeTe OMPEECACTCS HA OCHOBAHUU CJIEAYIOMINX
KPUTEPHUEB:

e oOydarouuica AOMycKaeT rpyObie OMIMOKKA B OTBETE HA 3a4€Te U MPHU
BBITIOJIHEHUH 3aJaHUM, IPU STOM HE 00J1alaeT HEOOXOAUMBIMHU 3HAHUSAMHU JIJI UX
YCTPaHEHUA MOl PYKOBOJACTBOM MPENOAABATENA,

e oOydaroumuicsa AEMOHCTPUPYET MOPOOJEMbl B 3HAHUSAX OCHOBHOTO
yueOHO-MPOTPAMMHOI0 MaTepHalia, JONYyCKAeT NPUHUMUIHAAIbHBIC OIIUOKH B
BBIMIOJIHEHUY NMPEAYCMOTPEHHBIX IPOTPAMMON 3alaHUH,

CTYJICHT HE MOJKET MPOAOHKATh OOYUCHUE WU MPUCTYMHTH K MPodecCHOHATHHOM
JEATCIbHOCTA 1O OKOHYAHWM By3a 0€3 JOMOJHUTEIbHBIX 3aHATUH MO
COOTBETCTBYIOIIECH TUCHUTLUINHE.

5.3. @®oHa oLeHOYHBIX cpeaAcTB. TUIOBbIE KOHTPOJIbHBbIE 32aJaHUS WJIM HHbIE
MaTepuaJjibl, He0OXoauMbIe IS OLEHKH (opMHpPYeMbIX KOMMETEHIHH I10
AUCHMIUIHHE (TIpUiokeHue 1)

VI. YHEBHO-METOAUWYECKOE N UH®OPMALIMOHHOE
OBECINEYEHUE OUCUUNINNHBI

6.1. OcHoBHasi yueOHas tuTEpaTYpa

I. I'OCT P 7.0.97-2016 «Cucrema cranmaptoB no wuH(popmauuu, OUOIHOTEUHOMY H
u3naTenbckoMy neny. OpraHu3allOHHO-PACIOpsAUTeNbHAsE AOKyMeHTalus. TpeOoBaHusi k
odpopmiennro nokymentoB» // CIIC Koncynerantllnroc. — Pesxxum mocryna: http://bit.do/eCzia

2. «OK 011-93. OOGmepoccuiickuii KiaccuPUKATOP YIPABIECHUECKON TOKYMEHTALIUN
(yrB. Ilocranosnennem I'occranmapra Poccun ot 30.12.1993 N 299) (pen. Ot 06.12.2016)


http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://bit.do/eCzia

4. Kazakesnu, T. A. JIokyMeHTalIMOHHOE OOECTIEUEHHE YIIPABJICHUS | YI€OHHUK U MPAKTUKYM IS
CIIO / T. A. Kazakesuu, A. M. Tkanuu. - 2-e u3n., ucnp. u gon. - M. : FOpaiit, 2017. - 161 c.

6.2. /lonotHUTEIbHAS JIUTEPATYypa

1. Kanposbie nmoxkymeHtsl: oOpasubl u Omanku 2017-2018 [DnexkTpoHHBIH
pecypce] // kadrovik-praktik.ru. — Pexxum moctyma: http://bit.do/eCziN

2. OtnuuHbli  cekperapb. PabotaemMm ¢ JOKyMEHTaMH  TMPaBWIbHO!
[OmexkTponnsiii  pecype] //  thebestsecretaryru. —  Pexxmm  mocrymna:
http://bit.do/eCzi6

3. [Tpumepsr odopmaeHus W yHUUIMPOBAHHBIE (POPMBI JOKYMEHTOB

[OmexTponnsii pecypc] // edou.ru. — Pexxum nocryna: http://bit.do/eCzje

6.2.1. Ilepuoouueckue uzoanus
1. Cexkperapb-pedepeHT
2. JIOKyMEHTUPOBAHUEC H JICITIOIPOU3BOICTBO

6.3. YueOHo-MeToaMuYecKOe o0ecrieueHHe CAMOCTOATEJbHOH  PadoThI
00y4JaroIIMXCS MO JUCHHUILIHHE

CamocrosarenbHas paboTa OOydYarOMIMXCs 3aKI0YACTCd B WHUIIMATHBHOM
novicke wH(pOpMauA O HaWbOOJIEe aKTyadbHBIX MPOOIEeMax, KOTOPHIE WMEIOT
OOJBIIIOE MPAKTHUCCKOE 3HAUCHUE U ABJISIOTCS TTPEAMETOM HAYUHBIX TUCKYCCHIA B
pamMKax U3y4aeMOM JTUCITUTIITHBI.

CamocrosarenbHas padoTa MIAHUPYETCA B COOTBETCTBUM C KaJCHIAAPHBIMHU
miaHaMu pabodeil mporpaMmbl MO AUCIUIUIMHE W B METOAMYECCKOM €IMHCTBE C
TEMATUKON yUEOHBIX ayAUTOPHBIX 3aHITUH.

6.3.1. Memoouueckue yKa3anusa no 0C0€HUI0 OUCUUNIUHDbI

Bun yueOHbIX Opraauzauust esTeIbHOCTH CTYACHTA
3aHATUMN
Jlexmust Hanucanne kKOHCHEKTa JEKUMI. KPaTKO, CXEMAaTH4YHO, MOCIEAOBATEIbHO

(UKCUpPOBaTH  OCHOBHBIE  MOJIOXKEHUS,  BBIBOABL,  (HOPMYJIHUPOBKH,
0000IIeHns; MOMeuaThb BaXKHBIE MBICIIH, BBIIESITH KIIOUEBBIE CIIOBA,
TepMuHbl. lIpoBepka TEPMUHOB, MOHATHI C MNOMOIUBK SHUMUKIONEIWH,
CIOBapel, CHPaBOYHUKOB C BBIMUCHIBAHUEM TOJKOBAHUM B TETPamb.
O003HaUUThL BOMPOCHl, TEPMHUHBI, MaTepHall, KOTOPBIH  BBI3BIBAET
TPYOHOCTH, TMOMETHTh W TMOTBITATHCS HAWUTH OTBET B PEKOMEHIyeMOU
autepatype. Eciu caMoCTOSITENIbHO HE yaeTcsl pa3oOparbes B MaTepuae,
HeoOXoauMo  chOPMYJTUPOBATh BOMPOC U 3a0aTh MPENOJABATEI0 Ha
KOHCYJIbTAIINH, HA TIPAKTHYECKOM 3aHSTHH.
IIpaktuyeckue | [IpopaboTka paboueil mporpaMmbl, ynemsii 0co0Oe€ BHUMAHHE LEISIM U
3aHSTHS 3aa4aM CTPYKType W CONEP:KaHUI0 NUCHUIUTHHBIL KOHCHeKkTupoBaHue
UCTOYHUKOB. PaboTa ¢ KOHCHEKTOM JIEKIWH, MOArOTOBKA OTBETOB K
KOHTPOJIBHBIM BOMPOCAM, TIPOCMOTP PEKOMEHyeMOM JuTeparypol, paboTa



http://bit.do/eCziN
http://bit.do/eCzi6
http://bit.do/eCzje

Bun yueOHbIx OpraHuzanust JesTeNIbHOCTH CTYE€HTa

3aHATUH
C TEKCTOM (METOJIMKA IOJIEBOTO OTBITA), PEIleHHE 3a7ad M0 aJrOpPUTMy U
pellleHre CUTyallMOHHBIX 3aaa4d IlpocnymuBanue aynuo- U BUjeo3anucen
0 3aJaHHOH TEME.
CamocTos- 3HAKOMCTBO C 3JIEKTPOHHOH 0a30ii maHHbIX Kadenpsl Mopdonoruu u
TeJIbHAast ($u3MONOrNY, OCHOBHOM U JOTOJHHUTENBHON JIUTEPaTypOH, BKIIFOUAS
pabora CIPaBOYHBIC M3JAHUs, 3apyOekHble HCTOYHUKH, KOHCIIEKT OCHOBHBIX

MOJIOKEHUI, TEPMHHOB, CBEICHUH, TPEOYIOIIMX i 3aMOMUHAHUS U
SIBJISIFOIIMXCSI OCHOBOMOJIAraIOIIMMU B 3TOH TeMe. CocTaBlieHue aHHOTALIUH
K TPOYUTAHHBIM JIUTEPATYpPHBIM HMCTOYHUKAM U 1p. Pemnenue
CUTYaLIMOHHBIX 3371a4 TI0 CBOEMY MHIUBUAYAJbHOMY BapHAHTY, B KOTOPBIX
ofyHaromemMycsi MPeaiaraloT OCMBICITUTh — PEATbHYIO
po(ecCHOHATbHO-OPUEHTUPOBAHHYI0  CUTYALUIO, HEOOXOIUMYI0 IS
peleHust TaHHON mpoOIEeMBL.
TecTupoBaHue - cucTeMa CTaHAAPTU3UPOBAHHBIX 3aJaHUMN, TTO3BOJISIOIIAS
aBTOMATU3UPOBAThH MPOLEAYPY H3MEPEHUs YPOBHS 3HAHUA U YMEHUU
ofyuJaromerocs.
KontponbHast paboTta - CpencTBO TMPOBEPKH YMEHUNM TPHUMEHSTH
MOJYYCHHBIC 3HAHUA ISl PEIICHHs 3a7a4 OMNPENSJICHHOrO THIA MO TeMe
WJTU pa3feny.
IMoarotoBka k| IIpu moAroTOBKE K 3a4eTy HEOOXOIUMO OPUEHTHPOBATHCS HA KOHCIIEKTHI
3a4ery JIEKLIWH, PEKOMEHIyEMYIO JINTEPATYPy, MOJYyUCHHbIE HABBIKH 110 PEIICHUIO
CUTYaIIMOHHBIX 3a/1a4

6.3.2. Buoeomamepuani

Karanor yueOHBIX BHaeomarepuaaoB Ha odumuaasHoM caiite ®I'BOY BO
benropoackuii Ay - Pexum JOCTyTA:
http://bsaa.edu.ru/InfResource/library/video

6.4. Pecypcol nHpOpMALIMOHHO-TEIeKOMMYHHUKAINOHHOM ceTn «HTEpHET»,
coBpeMeHHbIe npodeccHoHAJIbHbIE 0a3bl JAHHBIX, HHPOPMAIIMOHHbIE
CIPaBOYHBbIE CHCTEMBI

1. ®enepanbHbiii  oOpa3zoBaTeibHBIM  mopTal  «IkoHOMHKA  COLMOIOTUA
MenemxmenTy - http://ecsocman.hse.ru

2. HammmonanwsHas anekTpoHHas oubmmoteka - Pesxxum moctyna: http://elibrary.ru

3. baza gamHpix Research Papers in Economics - https://edirc.repec
.org/data/derasru.html

4. baza gaHHbBIX «OKoHOMHYeckHe wuccaegoBanus» I[b  Poccum -
https://www.cbr.ru/ec research/

5. ba3za mamapix Betec.Ru - wmHpOpManmoHHO-METOAMYECKHE MAaTePHAIIBI II0
MOCTPOCHUIO CHUCTEM YMPABJICHUA, TPUMEPHI OW3HEC-MOJCICH W TPOIECCOB
opraHuzaiui - http://www.betec.ru 17

6. MexnayHnaponHas WH(pOpPMAIMOHHAS CHUCTEMa IO CEIbCKOMY XO3SHCTBY H
cMexHbIM ¢ HUM oTpaciaMm «AGRIS (Agricultural Research Information System)»
- Pexxum moctyma: http://agris.fao.org

7. 9bC «ZNANIUM.COM» - Pexxum nocryna: http://znanium.com



http://bsaa.edu.ru/InfResource/library/video
http://ecsocman.hse.ru/
http://elibrary.ru/
https://edirc.repec
https://www.cbr.ru/ec
https://www.cbr.ru/ec
http://www.betec.ru
http://agris.fao.org
http://znanium.com/

8. DnexkTpoHHO-OUOMMOTEUHAsA cucTeMa u3aaTenbeTBa «Jlanb» - Pexum moctyna:

http://e.lanbook.com/books

9. Uadopmanmonnoe npaBoBoe obdecrieueHre «I apanT» (s yaeOHOTO mporiecca)
- Pexxum moctyma: http://www.garant.ru

10. CIIC KoHcynbTaHT
http://www.consultant.ru

[Imroc:  Bepeus

[Ipo¢p - Pexmm gocryna:

VIl. MATEPUAJIBHO-TEXHUYECKOE OBECINEYEHUE

ancunniimHbl

7.1. IlomemieHusi, YKOMILIEKTOBAHHbIE CHEHHUAJIUZHUPOBAHHOII Meldeliblo,
OCHAILIIEHHbIe 000pYJA0BaHHEM W TEeXHHYECKHUMHU CpPeACTBAMH 00yueHusl,
CJy;KAIIUMU  AJIsl  TpeacTaBjieHuss y4yeOHoii uHdopmauuu  00JbLION
ayIMTOPUH

Buanl nomernenuii

ObopynoBaHue U TEXHUUYECKHE CPEACTBA
00yueHus1

Ne 314

YueOHast ayIuTopust JJist
MPOBCICHUS 3aHATHH ICKITHOHHOTO
THTIA, CEMHUHAPCKOTO THIIA,
IPYIITOBBIX U WHAWBHAYATBHBIX
KOHCYITBTAIMH, TEKYIIETO
KOHTPOJIS U TIPOMEIKYTOUHOM
aTTecTalun

Crernmanu3uposannas MeOenp Ha 50 MOCATOYHBIX MECT, JOCKA
HacTeHHas, Kadeapa, pabodee MECTO NPEnoJaBaTes.

CocraB  oOopymoBaHusi  pabouero  MeCTa MYJbTHMHIUMHBIH
mpocktopEPSONMultiMedia, 3xpaH ¢ 3ICKTPONPHUBOAOM
Economy-P 200x200, ayamocucrema (koaoHKH Sven — 2 mr),
KPOHIUTEHH, HOYTOVK MPEOAABATES.

YucOHast ayIuTopust JJist
HNPOBEACHUS 3aHATUH
CEMHHAPCKOTO THIIA, TPYIIIIOBBIX U
WHIUBUAYATbHBIX KOHCYIbTAITHH,
TEKYINEro KOHTPOISI U
MIPOMEKYTOYHOH aTTecTaruy No
222

Creruanusuposannas MeOenp Ha 28 MOCaIOUHBIX MECT, CTOJBI,
CTYJIbs, TOCKA HacTCHHAs, Kadeapa, pabouce MECTO

MPEToABATEIS.
HaGop JEMOHCTPALIMOHHOTO obopynosanus: KK -tenesuzop
Hisense (muaroHajb 140 cM), munu-T1 1K

ASUSMiniDesktopPCE520, Gecripoonnas kmasuatypa Logitech,
OecnpoBoanas Mblb Logitech, KpOHINTEHH, 3aIMUTHEIN CETEBOU
SIIIUK.

IToMmemenus aug caMOCTOATEILHOM
padoThI 00yYAOLITUXCS c
BO3MOKHOCTBIO TIOAKIOYCHHA K

WNntepaery uw  obecneueHneM
JOCTYIa B 3JCKTPOHHYIO
HH(POPMAITHOHHO-

00pa30BaTCIbHYIO cpeny

Bearopoackoro I'AY (umransbHbIC
3aJ1bl OUOTHOTCKH)

CricnMaau3upoBaHHas MEOCb; KOMIUICKT KOMITBIOTCPHON TEXHUKH
B cOope (cuctemuniii 00k Asus PABGL-MX\Intel Celeron, 1715
MHz\256 M6 PC2700 DDR SDRAM\ST320014A (20 T'6, 5400
RPM, Ultra-ATA/100)\ NEC CD-ROM CD-3002A\Intel(R)
82845G/GL/GE/PE/GV Graphics Controller, monutop: Proview
777(N) / 786(N) [17" CRT], knaBuarypa, Meiinb.) B kKoauuecTse 10
CAWHHUI] ¢ BO3MOMKHOCTHIO TOAKITIOUCHHS K CeTH MHTepHer wu
obecreucHus JOCTyTIa B JICKTPOHHY IO
nH(popMmarmonHooOpasoBaTeabHy0 cpeay benaropoackoro AV,
HacTeHHbIH Ma3meHHbIl TeneBuzop SAMSUNG PS350C450B1
Black HD (auaronans 127 cm); ayauosuaco kabens HDMI

[Momemenne pna  xpanenuns U | Ctonm 2-x TyMOOBBIM-3IOT, CTYIbS MOTYMATKHE ACPEBSHHbIC- 1T,

PO HUIAKTHIECKOTO CTYNbSl TONYMATKHAE METALTHYCCKUE-2IUT, TYMOOYKa-210T, mKad

00CTyKUBAHHS vaeOHOIrO | KHIOKHBIH €O CTEKIOM -2mT, mKad IUaT.AByX ABCPHBIH-1mT,

obopyaosanus Ne2 14 cerd-1mr, koMmproTEp B KOMIUTEKTE- 1 10T, MpuHTEp- 11T, HOYTOVK-
21T, Kamr3u- 1 mT.

7.2. KommieKT JIMIEH3HOHHOIO M CBOOOAHO  PacHpPOCTPAHSIEMOro

nporpaMMHoOro oﬁecnequnﬂ, B TOM YHCJIC 0TCIYCCTBCHHOI'0 IIPOU3BOACTBA



http://e.lanbook.com/books
http://www.garant.ru
http://www.consultant.ru

Buabsr nomenennii

Ob6opynoBanmue

YueOHas ayIUTOPHS JUTS
MPOBCACHUS 3aHATHH JICKIIMOHHOTO
THIIA, CCMUHAPCKOTO THIIA,

I‘pyrIHOBbIX u I/IH,Z[I/IBI/I,Z[yaJ'IbeIX
KOHCynLTaHHﬁ, TGKYH.IGI‘O
KOHTPOJAS U TMPOMEKYTOUHOM
arrecramun Ne 314

Office 2016 Russian OLP NL Academic Edition Ne31705082005
ot 05.05.2017(6eccpounsiii),
Microsoft Imagine Premium Electronic Software Delivery -

CyOnunen3uonnsii  koHtpakt Ned or 17.04.2017 r. CAO
«CodrJlaitaTpatiay,
1O Anti-virus Kaspersky Endpoint Security ams OuzHeca.

IMpoanenue. OGpasoBanue KOHTPAKT Ha mocTaBky ToBapa Nell or
06.10.2017

YucOHast ayIuTopust JJist
MPOBEACHU 3aHATUN
CEMUHAPCKOT0 THIA, TPYIIIIOBHIX U
WHIWBHUIYTbHBIX KOHCYIIbTALIIH,
TEKYIIETO KOHTPOIS U
MIPOMEKYTOTHOH aTTecTaruy Ne
222

- MS Windows WinStrtr 7 Acdmc Legalization RUS OPL NL.
HorosopNol80 o0r112.02.2011. Cpok ageHCTBUS JTHICH3UH —
OeCCpPOUHO;

- MS Office Std 2010 RUS OPL NL Acdmc. [Morosop Nol80
or12.02.2011. Cpok aelicTBHS THULEH3HUH — OECCPOUHO;

- Kaspersky Endpoint Security ([lorosop Ne149 ot 11.12.2020)

IloMmemeHus aug caMOCTOATEILHOM
padoThI 00 yYAOLITUXCS c
BO3MOKHOCTBIO IIOAKIOYCHHA K

WNutepaery uw  obecneueHneM
JOCTYIa B 3JCKTPOHHYIO
HH(POPMAITHOHHO-

00pa3oBaTCIBHYIO cpeny

bearopoackoro I'AY (uuransbHbIC
3aJ1bl OUOITHOTCKH)

Microsoft Imagine Premium Electronic Software Delivery.
CyONUIIeH3HOHHBIHA JIOTOBOp Ne937/18 Ha  Tiepexady
HEHCKIIOUUTENnbHBIX mpaB  or 16.11.2018. Cpox aeficrus
muueH3ur- oeccpouno. MS Office Std 2010 RUSOPLNL Acdmc.
Horosop Nel80 or 12.02.2011. Cpok aeHCTBUS JHICH3UU —
oeccpouno. Anti-virus Kaspersry Endpoint Security s GusHeca
(Cyonuuensuonnsiii qorosop Ne28 ot 08.11.2018).Cpox aeficTBust
muueH3ud ¢ 08.11.2018 mo 08.11.2019 UudopmarmionHo npasoBoe
obecneuenue "T'apant" (gms yueOnoro mpouecca). Jorosop
NedIIC-12-119 ot 01.09.2012. Cpoxk zeiictBus - 6eccpouno. CIIC
KoncynsrantlImoc: Bepeusa Ilpod. Koncymerant ®unancucr.
Koncyneranatl Itroc: Koncynerammu JUIS OFOIKETHBIX
opranuzammit. [orosop or 01.01.2017. Cpok nelictBus -
6eccpouno.  RHVoice-v0.4-a2  cuntesatop peun Ilporpamma
Balabolka (portable) ans 4ureHHs BCAyX TEKCTOBBIX (haiiIoB.
[Tporpamma sxpanHoro gocryma NDVA

[Tomemenne pna  xpanenns u | - MS Windows WinStrtr 7 Acdmce Legalization RUS OPL NL.
MPOPUIAKTHICCKOTO HorosopNol80 0112.02.2011. Cpok ageHCTBUS JTHICH3UH —
00CTy)KUBAHUS yaeOHOro | 6ecCpovHO;
obopymoanus Ne2 14 - MS Office Std 2010 RUS OPL NL Acdmec. Horosop Nol80
or12.02.2011. Cpok aericTBHS THULEH3HUH — OECCPOUHO;
- Kaspersky Endpoint Security (Jorosop Nel49 or 11.12.2020)
7.3. JJIeKTPOHHbIEe  OMOJIMOTEYHbIE  CUCTeMbl M  JJIEKTPOHHas
HHpOPMALIMOHHO0-00pa30BaTEe/ILHAS Cpeaa
—  OBC  «ZNANIUM.COM», nmoroop Ha  okazaHue  ycayr  No

0326100001919000019 ¢ OOmiecTBOM C OrpaHUYEHHOHW OTBETCTBEHHOCTHIO
«GHAHUYM» ot 11.12.2019

— OBC «AgrilLib», nunensuonnsiii gorosop Nell/[J[ 3/15 ma mpemoctaBieHuE
JOCTyNa K 3JIeKTpoHHO-OmOnmmoteunoit cucreme OI'BOY BIIO PI'A3Y ot
15.01.2015

— OBbC «Jlanby, gorosop Ne27 ¢ OO01IECTBOM ¢ OTPAaHUUYEHHON OTBETCTBEHHOCTHIO
«13marenserBo Jlaub» ot 03.09.2019

— OBbC «Pykont», norosop NeJ[C-284 ot 15.01.2016 ¢ OTKpBITHIM aKIIMOHEPHBIM
obiectBoM «IIKB»BUBKOM», ¢ 00111ecTBOM C OrpaHUYEHHON OTBETCTBEHHOCTh IO



«ArentctBo «Knura-Cepsucy;

VIiIl. OCOBEHHOCTU OCBOEHUA ANCLUUNITIMHBbI (MOAOYIIA)
anda niHBAnmnpos n nvd ¢ OreAHU4YEHHBLIMU
BO3MOXHOCTAMU 300OPOBbA

B cnydyae oOydyeHus B YHHBEPCHUTETE WHBAIHMIOB W JIUIl C OTPAHUYCHHBIMHA
BO3MOXHOCTSIMH ~ 3/IOPOBbSI  YUMTHIBAIOTCS OCOOCHHOCTH TICUXO(U3AUECKOTO
Pa3BUTHS, WHIWBUIYAIbHBIE BO3MOXKHOCTH M COCTOSHHAE 370POBbA  TaKHX
00yYaroIIuXCA.

O0pazoBaHue 00ydJaromMXcs U3 YUC/Ia MHBAJIUAOB Y JIMI] ¢ OTPAaHUYCHHBIMU
BO3MOXHOCTSIMH 37I0POBBSI MOKET OBITh OPTAaHW30BAHO KaK COBMECTHO C JAPYTHMH
0o0y4YarolKUMHCs, TaK U B OTACNbHBIX Ipynnax. OOyuyaromuyecss U3 4uciia JuIl C
OTPAaHUYCHHBIMHA BO3MOXXHOCTSIMH 370POBbS 00CCIICUCHBI TEUATHHIMU W (WJIH)
ANEKTPOHHBIMU 00pa30BaTEILHBIMU pecypcaMu B (opmax, amanTHPOBAHHBIX K
OTPaHUYCHHUSIM WX 3710poBbs. OOydeHHUE WHBAIAIOB OCYIICCTBIIACTCA TAKXKE B
COOTBETCTBHHM C WHIAWBUAYAJIHLHOW MPOTPAMMON peabuinTanuyd WHBAIWA (TIpH
HaJIMYWN ).

JIts Tvtt ¢ OrpaHUYEHHBIME BO3MOYKHOCTSIMH 3I0POBbBS TIO CITYXY BO3MOYKHO
npeaocTaBieHue yueOHol napopmaly B BU3yaTbHON (popMe (KpaTKUii KOHCITEKT
JICKIINM;, TEKCTHI 3a/aHnii). Ha ayMTOpHBIX 3aHATHAX TOMYCKAETCS TMPHUCYTCTBHE
ACCUCTEHTA, a TAKXE CYpJOTNEPECBOTUMKOB W (HMJH) THDIOCYPAOTIEPEBOIUAKOB.
Texymmii KOHTPOJL YCHEBAEMOCTH OCYIECTBIIACTCA B TMHCHbMEHHOW (¢hopMme:
oOydJaromuiicss MHCHhbMEHHO OTBEYACT HA BOMPOCH, TMHCHbMEHHO BBITIOHICT
npakTudeckne 3amanus. Jlokman (pedepar) Taxke MOXKET OBITh TPEICTABICH B
MUCEMEHHOHN (hopMe, TIPH STOM TPEOOBAHUS K CONCPKAHUIO OCTAIOTCS TEMH KE, a
TpeOOBaHUS K KAueCTBY M3JIOKEHUSA MaTepuayia (IMOHATHOCTh, KA4eCTBO PEUH,
B3aMMOJICUCTBUE C aQyJUTOPHUEH W T. J.) 3aMCHSIOTCS HAa COOTBETCTBYIOIIHE
TpeOOBaHUS, TIPEABABIAEMbIE K MHUCHMEHHBIM padoTaM (KauecTBO O(GOPMIICHUS
TEKCTa H CHUCKAa JIATEPATypPhl, TPAMOTHOCTh, HAIMUYWE WILTIOCTPAITMOHHBIX
MarepuayioB u T.1.). [[pomexyTouHas arrectanus AJiA JIUI C HAPYIICHASAMH CITyXa
MPOBOJUTCS B TMUCHMEHHOHN (popMe, TIpH 3TOM HCTONB3YIOTCA OOIHUE KPUTEPHH
oreamBaHusA. [Ipm HEOOXOAMMOCTH BpEMS TMOATOTOBKHM K OTBETY MOXKET OBIThH
YBETMUCHO.

JIns 5ri ¢ OTpaHWYCHHBIMHA BO3MOXKHOCTSMH 37I0POBBS 1O  3PCHUIO
YHUBEPCUTETOM 00ECIIEUNBACTCS BBIMMYCK W MCIIOIH30BAHNE HA YUSOHBIX 3aHATHUAX
AMbTCPHATUBHBIX (HOPMATOB TEUATHBIX MATEPUAJIOB (KPYMHBIH MPUPT WIH
aynuodaiiisl) a Takxke obOecreunBaeT OO0yUYaIOMMXCA HAUICKAITUMH 3BYKOBBIMH
cpencTBaMu BocIpom3BeneHnsa uHpopmaruu (muktodonos u T.1.). Jlomyckaercs
MPUCYTCTBHE ACCHCTEHTA, OKAa3bIBAIOMIETO OO0ydaromeMycs HEOOXOAUMYIO
TEXHUYECKYIO TOMOIIb. TEeKyIHid KOHTPOJIh YCIEBAEMOCTH OCYIICCTBIISIETCS B
ycTHOM ¢opme. [lpu mpoBemeHWHM NPOMEKYTOUHOM aTTECTAlMHA MJIs JIUI[ C
HapyIICHUEM 3PCHHS TECTHPOBAHWE MOXKET OBITh 3aMEHEHO Ha YCTHOE
cobeceroBaHUE TIO BOMIPOCAM.



JIng nvm ¢ OrpaHWYCHHBIMH  BO3MOXHOCTSIMH ~ 3JIOPOBBS, HMMEIOITHX
HaApyIICHUS  OMOPHO-ABUTATEIBHOIO  ammapara  MaTepHaIbHO-TEXHUUSCKHE
YCIIOBAS YHUBEPCHUTETAa OO0ECIEUMBAIOT BO3MOXHOCTH OECHPETSITCTBEHHOTO
JO0CTyNa OOydYaronuxca B yueOHbIE TMOMEIICHWS, a TaKke MpeObIBaHWS B HHUX
(HaJMYWe TaHIyCOB, MOPYYHEH, paCHIMPEHHBIX IBEPHBIX IMPOEMOB, JH(TOB;
HAJIMYME CIEIHAIBHBIX KPecell M APYTHX MNpucnocobieHuit). Ha aymuTopHBIX
3aHATHUAX, a TAKXKE TIPH MPOBEACHUH NPOIEAYP TEKYIIIETO KOHTPOJISA YCIIEBAGMOCTH
U TPOMEKYTOUHOW aTTECTAllMH JIMIIAM C OrPAaHWYCHHBIMH BO3MOXKHOCTSIMH
3JIOPOBBS, HMCIOIUM HAPYIICHUS OMOPHO-IBUTATEILHOTO anmnapara MOTYT OBITh
NPEIOCTAaBJICHBl  HEOOXOAWMBIC  TEXHHUYECKHE  cpeacTtBa  (NEpPCOHATbHBIH
KOMIIBIOTEP, HOYTOYK HJTH JAPYTOM raJHKeT); AOMyCKaeTCs MPUCYTCTBAE aCCUCTEHTA
(aCCHCTEHTOB), OKAa3bIBAIOMICTO OOYYAIONIUMCSA HEOOXOAMMYIO TEXHHUYECKYIO
MOMOITb (3aHATH paboyee MECTO, IMEPEABUTATHCA 1O AYAUTOPHH, TPOYHTATH
3amanne, 0(hOPMHUTH OTBET, OOIIATHCS C TIPETIOIaBATEIIEM ).
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1.IlepeueHns KOMIETEHIHI1, COOTHECEHHBIX ¢ HHAUKATOPAMH A0CTHKEHHUSI KOMIIETEHIUI, € YKa3aHHEM 3TAamnoB X
¢bopmMupoBaHus B mpoiecce 0CBOEHNsI 00pa30BaTeJIbHOM MPOrpaMMbl

Huankaropsl HanmeHOBaHHE OLIEHOTHOTO CPEACTBA
Kon JOCTILKEHH A Iran
KOHTpOJIUpYye @ opMyTHPOBKA KOMIIETeHIIT (ypoBenn) ILnanupyemsie Hanmenopanne MomyJiei
MO KOHTPOJIHPYEMOii 0CBOCHHSHA PE3yIbTATHI n (/1) pas/IesioB Texymuii IIpomexkyTouHas
RKOMIICTCHITH KOMIICTCHINH ROMIICTCHITH oﬁyquI/m AUCIUIIINHBI KOHTPOJIb arTrecranmusi
u u
YK-1 Cnocoben YK-1.2 [TepBbiii | 3HATH: MeToasl | Moaynsb 1. UTOTOBOE
OCYILECTBJIATL NOUCK, | Haxoout 51 STam cbopa m anammsa | JlokymMeHTHpOBaHHE TECTUPOBAHUE,
KPUTHYECKUN aHAJIN3 | KPUTUYECKU (moporoBelii | UHpOpMAIMY, €€ | YIPaBIeHUECKOM TectupoBanue, | BOIPOCHI K 3a4€ETY
51 CUHTE3 | aHAIU3UPYET ypoBeHb) | Oa3oBbIe JEeSITEJIbHOCTH. MOATOTOBKA
uHpopmarmm, WH(POPMALIHIO, COCTABJISIIOLIUE; Monyns 2. pedepara
NPUMEHSTh HEOOXOIUMYIO Opranuzanms paboTeI
CUCTEMHBIH MOAXOA | AJI1  PELIEHHUs C JOKYMEHTaMH.
AJIst peLueHu st | TOCTaBJIEHHOM Bropoii | Ymers: Monyns 1. UTOrOBOE
NOCTABJICHHBIX 3aJa4 | 3a/a4un 3Tan aHAJIU3HUPOBATH JIoxyMeHTUPOBaHUE TECTHPOBAHUE,
(mponBuHyT | MHpOpMaLHIO, yIpaBieHYeCKOM BOIPOCHI K 3aUeTy
BI MIPUMEHSTD JEATEJIbHOCTH. ITonroroska
YPOBEHb) | CUCTEMHBIN Monyib 2. pedepara,
MOAXOA s | OpraHu3zanys paboTel | pelIEHUE 3aad,
pelieHus C TOKYMEHTAMH. TECTUPOBAHUE
MOCTABJIEHHBIX
3a4ad4;
Tperunt Baanern: Monyns 1. UTOTOBOE
STam MeTOfaMu JIoxyMeHTUPOBaHUE TECTUPOBAHUE,
(BBICOKHI | OCYLIECTBICHHS YIIPABICHYECKON BOIIPOCBHI K 3a4€Ty
ypOBEHb) | MOWCKA, JESITEJIbHOCTH. pelieHue 3anayd
KPUTHYECKOTO Monyns 2.
anamusa ¥ cuHTesa | Oprarmzanms paboOThI
uHpOopManny, C JOKYMEHTaMH.




MNPUMCEHSATDH

IIK-5

Benér
OyxranTepckuit

YUET, COCTaBJISIET
OyxranTepckuit
otuét B  chepe
ynpaBlieHHsI
3eMeJbHbIMHU
pecypcamu

K-5.3
Benér
HaJIOTOBBIM
YHUET,
COCTaBJIAECT
HaJIOTOBbIE
pacuEThl
JeKJIapaLuu,
HaJIOTOBOE

MJIAHUPOBAHUE B

cucreMe
yIpaBJICHUS
3eMEJbHbIMU
pecypcamu

CUCTEMHBIN
MOAXOA 11
pelieHus
MOCTaBJIEHHBIX
3a1a4.
Ilepselii | 3HaTB: Hanoroswli | Moayns 1. UTOrOBOE
sTan VUET, JIoxyMeHTUPOBaHUE TECTUPOBAHUE,
(oporoBelii | Oyxrantepckuii YIIPABICHYECKON BOIIPOCHI K 3a4€Ty
OBEHb 4eT €sATEJIbHOCTH.
yp )| yuer, A Tectuposanue,
OyXranTepcKyro Mogaynsb 2.
.. MOATOTOBKA
OTUETHOCTD B | Opranmuzanms paboTsl pethepara
cepe ympasieHHs | C JOKYMEHTAMH.
3€MEeNbHBIMU
pecypcamu
Bropoi yMeTb: COCTaBJIATh | Moayins 1. UTOrOBOE
STam HAJIOTOBBIE JIoxyMeHTUPOBaHUE TECTUPOBAHUE,
.. . ITonroroska
(IpOIBUHYT | pacuéThl U yIpaBieHYeCKOM edbepata BOIIPOCBHI K 3a4€Ty
BIN JeK1apanuu B JESITEJIbHOCTH. pepepata,
pelieHue 3aaad,
ypoBeHb) | cdepe ympasnenus | Momayinb 2.
TECTUPOBAHUE
3eMENILHBIMU Opranuzanus padoThbl
pecypcamu, C JIOKyMEHTaMHU.
Tperunt BJIAICTD: Monyns 1. UTOrOBOE
3Tan METONaMH JIoxyMeHTUPOBaHUE TCCTUPOBAHMUE,
(BBICOKHIT | HAIOTOBOTO YIIPABICHYECKON BOIIPOCHI K 3a4€Ty
ypoBeHb) | [VIAHUPOBAHUA B | nesTeIbHOCTH.
CUCTEME Mogyub 2. pelieHue 3aaad,

yIpaBJICHUS
3eMEJbHbIMU
pecypcam.

Opranuzanms paboTeI
C TOKYMEHTaMH.




2.0nucaHue nokaszareJieil U KpUTepHeB OLIECHUBAHNSI KOMIETEHINIT HA Pa3JIMYHBIX dTanax ux opMupoBaHusi, ONMCAHHE

IMKaJ OHeHUBaAHHUSA

Komnerenumsa Inanupyemsbre Jrans! (YpOBHH) U KPUTCPUH OLCHUBAHHS PE3YIbTATOB O0YHUCHHS, ITKAIBI OLCHUBAHMU
Pe3yIbTaThl O0YUCHHU, KomnereHTHOCTB IToporoBsrii ypOBEHB ITpoaBHHYTHI YPOBEHB BeIcokuit ypoBEeHBb
COOTHCCCHHBIC C HC C(I)OpMHpOBaHa KOMICTCHTHOCTH KOMICTCHTHOCTH
HHANKATOPaMH He 3aumeno 3aumeno 3aUmeno 3aumeno
JOCTHOKCHHA
KOMICTCHIIUH
(moxazaremu
JOCTIDKCHHA 34 JAHHOT'O
YPOBHSI KOMIICTCHIIUH)
YK -1. Cnoocoben | VK-1.2 He crnocoGen HaxoauTh | YacTmamo cnocodbeH | Brmanmeer cnocoOHOCTEI0 | CBOOOAHO BIIAZICET
OCYIIECTBIIATh TIOHCK, HaXOI[I/IT ulm KPUTHYECKU HaAXOOUTh " | HAXOOUTb U KPUTHYCCKU CIOCOOHOCTEI0 HAXOIUTH
KPUTHUYECKUI aHAU3 U | KPUTUUECKHU AHAJIU3UPOBATH KPUTHYCCKH aHaJIM3NPOBATD u KPUTHYECKH
cuHTe3  WMH(pOPMALIUH, | AHATUZUPYET WH(POPMALIHIO, aHaJIN3MPOBATh uHpopmaumo, aHaJIM3UPOBATD
MPUMEHSATh CHCTEMHBIN | HH(POPMALIHIO, HEOOXOIUMYIO st | nHGopMaumo, HEOOXOUMYO s | uHpopmanmio,
NOOXOA Ul PeLIeHUs HeO6XOI[I/IMy1-O IS | peleHust HeO6XOI[I/IMy1'O AJidg | pELICHUSA MOCTABJICHHOM HeO6XOI[I/IMy1-O AJis1
MOCTABJICHHBIX 3a/1a4 pelieHus MOCTAaBJIEHHOM 3aaaun | PELICHNA 3aaatu pemeHnsA
MOCTABJIEHHOI MOCTAaBJIEHHOU 3a1a4n MOCTABJIEHHOM 3aa4u
3a7a4u
3uare: MeTONBI cOOpa | He 3maer MeTOIBI cOOpa | Cnabo 3maer METOMBI | 3maer MeTOABI cOopa U | OTnmvHO 3HAET METOIBI
u aHaM3a | u aHammza | cbopa w  aHanmu3a | aHagm3a  uHpopmanuwy, | cbopa W aHaNM3a
uH(pOopManny, ee | napopmaruy, ee | napopmaruy, ee | ee 6azoBble | HHpOPMALHH, ee
0a3oBbIe 0a3oBbIe 0a3oBbIe COCTAaBJISIIOLIUE; 0a3oBbIe
COCTaBJISIFOLLHE, COCTAaBJISIIOLIUE; COCTABJISIIOLIUE; COCTABJISIFOLIUE;
Y™MeTh: He ymeer | Cmabo YMECT | Vmeer aHaJM3MPOBATh | YMeCT TPaMOTHO
AHAJTM3UPOBATH AHAJTM3UPOBATH AHAJTM3UPOBATH MHPOPMALIHIO, aHAJM3UPOBATH
WH(POPMALIHIO, WH(POPMALIHIO, WH(POPMALIHIO, NPUMEHATh  CHCTeMHsIi | THpOpMaLmto,
MPUMEHSATD MPUMEHSATD MPUMEHSATD MOAXOA [  pelleHus | IPUMEHSTh CHCTEeMHBIN
CHUCTEMHBIH MOIXOA | CHCTEMHBI  TOAXOJ | CUCTEMHBIH  MOJAXON | rocTaBlIeHHBIX 3314, MOAXOA [UIsl peLIeHUs
TUTST peleHus | IIst peLIeHus | IJIst peLIeHHs MOCTABJIEHHBIX 3a/1a4;
MOCTABJIEHHBIX MOCTABJIEHHBIX 337144, | MOCTABJICHHBIX 33714,




3a/1ay;

Baaxers: MeTonaMu | He emageer Mertomamu | Caabo praacer | Bmamcer HaBbIkamMu | CBOOOIHO BJIAJICET
OCYIIECTBJICHUSA OCYLIECTBJICHUSA MCTOdaMH OCYLICCTBJICHUA TIOUCKA, | METOAAMU
TTOWCKa, TTOCKa, OCYILECTBIEHHS KPUTHUYECKOIO aHajM3a U | OCYLIECTBJIEHUs
KPUTHYECKOTO KPUTHYECKOTO ITOHCKA, CHHTEC3a I/IH(1)OpMaLII/II/Ij MOUCKa, KPUTHUYECCKOro
AHAM3a W CHHTE3a | aHaiM3a W CHHTe3a | KPUTHUECKOro NPUMEHATb CHCTEMHBIN | aHaM3a U CHHTEe3a
nHMOPMAINH, MHpOPMALHH, aHamM3a W CHHTe3a | MOAXOA Ul peLIeHHs | HHpOpMAaLnH,
IPUMEHSATh IPUMEHSATh uH(pOopManny, MOCTaBJIEHHBIX 3a7au. MPUMEHATh CUCTEMHbBIN
CHUCTEMHBIM MOAXOH | CUCTEMHBIN  moaxoq | MPUMEHATh HOAXOA IJIst  PELICHUs
s peurenust | s peurenyst | CACTEMHBIH  ITOAXOZ MOCTaBJIEHHBIX 3a7au.
MOCTABJIEHHBIX MOCTaBIEHHBIX 3aaa4. | A1 pelIeHus
3amau. MOCTaBJIEHHBIX 3a7auy.
K -5. Benér | IK-5.3 He cniocoben Bectu Yactuuno cnocobeH | Bmaneer cmocobnocteio | CBoOOmHO Biangeer
Oyxrantepckuil  y4ér, | Benér  HanoroBblii | HAJOTOBBIN YUET, BECTH HAJIOTOBBIN BECTU HAJIOTOBBIN YYET, CHIOCOOHOCTBIO BECTH
COCTaBJIsIET YUErT, COCTaBJISI€T | COCTABJISIET y4€T, COCTaBIISAET COCTaBJIsI€T HAJIOTOBBIE HaJIOTOBbIN YUET,
OyXranTepckuil OTYET B | HAJIOTOBBIE PACUETHI | HAJIOTOBBIC PACUETHI U | HAJIOTOBBIE PACUETHI M | PACUETHI M ACKJIApALlil, | COCTABJISICT HAJIOTOBBIC
chepe yIpaBlieHus | u JeKapanuy, | JeKJIapalny, JeKJIapaLuu, HaJI0roBoe pacuéTel U AeKapaLui,
3€MeNbHbIMU HaJIOroBOe HaJIOroBoe HaJIOroBoe IJIAHUPOBAHKE B HaJIOroBoe
pecypcamu IJIaHUPOBaHUE B | MJIAHUPOBAHUE B IJIAHUPOBAHUE B CUCTEME YIIpaBJIeHUs IJIaHUPOBAaHKE B
cucTteme CUCTEMeE yNpaBJeHUs] | CUCTEME YIIPaBJIEHUs | 3€MEJbHbIMU PECYPCAMU. | CUCTEME YIPaBJICHUs
yIpaBlieHus 3€MeNbHBIMU 3€MEeNbHBIMU 3€MEJIbHBIMHU
3€MeNbHBIMU pecypcamu. pecypcamu. pecypcamu.
pecypcami.
3HaTh: Hasorosblil | He 3Haer Hanoroseii | Cnabo 3HaeT 3HaeT HaJorosbiil yuér, | OTIUYHO 3HaeT
YYET, yuéT, OyXranaTtepCcKuii | HaJIOTOBBIN YUET, OyXranTepckuil yJer, HAJIOTOBBIN YUET,
Oyxranrepckuii ydeT, OyXraiarepckyr | Oyxraiarepckuii yueT, | OyXranaTepckyro OyXrajaTepckuii y4er,
yUeT, OTUETHOCTH B cdepe OyXrajaTepckyro OTUETHOCTD B cepe OyXraiatTepckyro
OyXranTepcKyro yIpaBlieHus OTUYETHOCTH B chepe yIpaBiIeHUs OTUYETHOCTH B chepe
OTUYETHOCTH B cdepe | 3eMeTbHBIMU yIpaBlieHus 3€MeNIbHBIMU pecypcaMu. | yrnpaBlIeHHUs
yIpaBlieHus pecypcamu. 3€MEeNbHBIMU 3€MEJIbHBIMHU
3€MeNbHBIMU pecypcamu. pecypcamu.

pecypcami.




YMETb: COCTaBJIATb
HaJIOIOBBIE PACUETHI
A JeKjlapaluuud B

He ymeer cocTaBisTh
HaJIOrOBBIE PACYETHI U
aeknapanuu B cepe

Cnabo ymeer
COCTaBJIATh
HaJIOrOBbIE PACUETHI U

YMeeT cOCTaBIsATh
HaJIOTOBBIE PACUETHI U
neknapauuu B cepe

YMeeTr rpaMOoTHO
COCTaBJISATH HAJIOTOBbBIE
pacy€ThI U NEKJIapaLun

cepe ympaBICHUS | YIIPABJICHUS AeKnapauuu B cepe | yrnpaBieHHs B cpepe ynpaBieHUs
3eMEJbHBIMU 3eMEJbHbIMU yIpaBJICHUS 3eMeJIbHBIMH PECypCamMu. | 3€MeJIbHbIMU
pecypcami. pecypcami. 3€MEeNbHBIMU pecypcamu.
pecypcami.
Baagerb: Meromamu | He Bnageer merogamu | Cnabo Bianeer Brnaneer metopamu CsobomHO Brageer
HaJIOr0BOTO HaJIOrOBOTO METO/IaMH HAJIOTOBOTO | HAJIOrOBOTO METO/IaMH HaJIOrOBOT'O
ILIaHNpOBaHNA B | JIaHUPOBAHUSA B IJIAHUPOBAHUSA B IJIAHUPOBAHUS B IJIAHUPOBAHUS B
cucTeme CHUCTEME YNPABJICHHUsI | CUCTEME YIIPABJIEHUSI | CUCTEME YIPaBJICHUS CHUCTEME YNPABJICHUs
yTpaBJICHUA 3eMeNTbHBIMU 3eMeNTbHBIMU 3eMeJIbHBIMH PECYPCaMi | 3eMeNTbHBIMU
3EMEJIbHBIMA pecypcamu pecypcamu Hec- pecypcamu
pecypcami. AHATIRA




3. TunoBbie KOHTPOJILHBIE 3aTaHNS WJIN HHbI€ MATEPHAJIBI, HEOOXOANMBbIE
JJISl OIeHKH 3HAHUIA, YMEHHI1, HABHIKOB U (HJIH) ONBITA AeATEJIbHOCTH,
XapaKTepu3yHINUX ITanbl (OPMUPOBAHNS KOMIIETEHIINIT B MIpoLiecce
O0CBOEHHS 00Pa30BaTEIbHOI MPOrpaMMbl

Ilepewiit sman (nopozoeoii yposens)

3HATD (moMHWTP W TOHWUMATh). OOYYAIONTUHCSA  TOMHHUT, TIOHHUMAaeT W
MOXET TPOJICMOHCTPUPOBATH IMUPOKUAN CTIEKTP (DAKTHUCCKUX, KOHIIETITYATbHBIX,
MPOLIEAYPHBIX 3HAHUM.

TecToBBIC 3a1aHUS

L. Ha3zoBuTe 10OKyMEHT, KOTOPBIN He MMeeT B CBOeH CTPYKType Ha3BaHHs BHAA
AOKYMeEHTA:

a) TPYAOBO# JOTOBOP;

0) TOKJTaTHAsT 3AITUCKA,

B) TeJI0BOE MHCHMO;

r) pacnopsikeHue.

2. Kakasn gesioBasi 6ymara HauMHaeTcs ¢ MeCTOMMEHHUSsI ePBOro Juna:

a) NpUKa3;

0) 3asIBJICHHE;

B) JOBEPEHHOCTD;

r) pesoMe.

3. Ha3oBuTe peKBU3HT AOKYMEHTA, B KOTOPOM CHA4YAaJ1a yKa3biBaeTcsi pamMuins, 3aTem
HHULHUAJBI:

a) PE30ITIOTIHS,

0) MO/IIHCH;

B) aapecar:

r) TEKCT.

4. OTMmeTbTe aapecaTa, HAMMEHOBAHHE KOTOPOIro OCYLIEeCTBJ/IsSIeTC B MMEHUTEJIbHOM
najaexe:

a) (busrUecKoe JIULO,

0) JOJIKHOCTHOE JTUIIO;

B) HauMeHOBaHHe OpraHU3aLny;

r) CTPYKTYpPHO€ MOApa3/iejeHle OpraHu3aluu.

5. B kaxom u3 Ha3BaHUH JonylieHa OMHOKA B HCNOJb30BAHUY NPONUCHONH HJIH
CTPO4YHOM OYKBBI:

a) MoCKOBCKHI XUMHYECKHM JIUIICH,

0) Mockosckast mkoa Ne 1307,

B) MoOCKOBCKHI rOCYAApCTBEHHBIN NEAarOrHi4eCKuil Y HUBEPCUTET,

r) IN'ocynapcreennas Opyskelinas najara Mockosckoro Kpemis?

6. Kakas u3 npuseaeHHbIX (aMHIHI He CKIOHSIETCSI:

a) Komnnonraid;

0) Kapa-Myp3a;

B)  Kykypys;

r) I1neBako?

7. Brbi0epuTe npaBUJIbLHBIA BAPHAHT 3aK/JII0YHTEIbHON (POPMYJIBI BeKJIUBOCTH B
AeJI0BOM MHCbMe:

a) C yBakeHHEM;

0) C BocxuUlIeHHEM,

B) Bcerna Ba;



r) C BbICOYAHIIINM IOYTEHUEM.

8. OT1merbTe 0IINO04YHOE 0pOPMIIEHHE AATHI:

a) 2014.06.05;

0) 11.02.14,;

B) 02 urons 2014 1,

r) 15.10.2014.

9. OTMmeTbTe, KAKOE CJI0BOCOYETAHHE COOTBETCTBYET SI3bIKY I0KYMEHTA:
a) 3aBOJUTH YTOJIOBHOE JIEIIO;

0) BECTH KOHTPOJIb;

B) BBIIATH KPEAUT;

r) BBIHECTH [TOPULIAHUE.

10. CooTHecHTEe HHOCTPAHHOE CJIOBO KMOHHUTOPHHI» € MOAXOSI UM PYCCKUM
IKBHBAJIEHTOM:

a) npeoOpa3oBaHueE;

0) MPENCTaBJICHHE,

B) ONHCAHUE;

r) HabroIeHNe.

11. C KaKuM €JI0BOM HeJlb3$1 YIOTPeOUTh YacTHLY He:
a) HEsIBKA,

0) HENMEHHUE,

B) HecoOoIeH e,

r) HenpusHaHue?

12. Kaxoe u3 npuBeeHHBIX CJIOB MOKHO YNIOTPEOJISITh B A3bIKE JOKYMEHTA:
a) rpakIaHKa;

0) TUPEKTPHCA,;

B) reHepasblla,

r) acnupaHTka’

13. OTtmeTbTe HeynauHBII BHIOOP (POPMBI MHOKECTBEHHOT0 YHCJIA CYIEeCTBHTEIbHOIO:
a) PEKTOPHL,

0) npodeccopa;

B) JOTOBOPA,

r) OUPEKTOpA.

14. OTMmeTbTE CJIOBO, KOTOPOE HAMMMCAHO MPABHJIBLHO:
a) O€3bIHHIINATUBHBII,

0) MPEIUHCYIBbTHBIH;

B) B3bIMATh;

r) CBEPXBIHUITHATHBHBIMN.

15. OTMmeTbTE CJIOBO, B KOTOPOM A0MYILIEHA OIIHOKA:
a) KOHKYPEHTOCTIOCOOHBI,

0) KOHKYPEHTHBIIH;

B) KOHKYPEHTHOCIIOCOOHBIH;

r) KOHKYpHPOBATb.

16. OTMmeTbTE CJIOBO, B KOTOPOM A0MYLIEHA OIIHOKA:
a) aTmnesIsIIus,

0) KOMITHJTSIIIVIS,

B) UYepkecusi;

r) Tannun.

17. OTMeTbTe, B KAKOM COKpAILIeHHH IONYIeHA OIIHOKA:
a) ace.;

0) MJIH.;

B) BY3;

r) IT.

18. OT1meThTe 200peBUATYPY MYKCKOI0 pojaa:



a)
6)
B)
r)

19.

a)
6)
B)
r)

20.

a)
6)
B)
r)

21.

a)
6)
B)
r)

22.

CHI™:
TCX;
IOHECKO;

MU/,

Brbi0epuTe npaBUJILHBIN BApUAHT o opMJIeHHsI JAThI B TeKCTe:
¢ 2019 no 2021 rona;

B 2019/2021 ropax;

¢ 2019m0 2021 romsr;

¢ 2019 no 2021 rox.

OTMeThTE HENMPABUJIBHO 00PA30BAHHYIO (DOPMY YHCIHTEIBHOTO:
OoJiee ceMucTa 1BaATH YYACTHUKOB:

C CEMbIOCTaMH JIBaJILIATbI0 YYaCTHUKAMU,

O CEeMUCTaxX ABAALIATH YYaCTHUKAX,

K CEMHUCTaM JIBaJILlaTH Y4aCTHHUKAM.

Kakas u3 si3p1k0BbIX GOpMYJI He COOTBETCTBYET CTPOro o(p HUHAIBLHOI Nepenucke:

cTaBuM Bac B U3BECTHOCTD, YTO...;
yOemUTENBHO MPOCHUM PELTUTH BOMPOC. ...

HE OTKA)KUTE HaM B JTOOE€3HOCTU U COOOIIHTE. ...
npurnaniaeMm Bac npuHsTh y4yactue...?

Kakne wn3 KJw4YeBbIX CJI0B COMpPOBOAUTEC/ILHOI0 MNHUCbBMA aAJApeCOBaAHBbI

MOoABCAOMCTBEHHYI0 OPraHHU3alnuI0:

a)
6)
B)
r)

23.

a)
6)
B)
r)

24.

a)
6)
B)
r)

25.

a)
6)
B)
r)

26.

a)
6)
B)
r)

27.

a)
6)
B)
r)

28.

a)
6)

npencrasisieM Bam. ..

HampasJjsieM Bawm...;

rmocezaem Bam. . ;

BbICblIaeM Bawm...?

OTMmeTbTe, KAKOE CJI0BOCOYETAHHE MOKHO HCIOJIb30BATH B SI3bIKE JOKYMEHTA:
3a7€MCTBOBATb COTPYAHUKA,

O3BYYHTb TOUKY 3PEHUS,

yBSI3aTh BOIIPOC;

BHECTH TOIIPABKY.

B xakom psiay Bce €J10Ba COYETAIOTCS € IJIAT0JAMH NPABHJIBHO:
NOBBICUTH (TpeOOBaHMsA, YCIIEBAEMOCTb, TIOKA3aTENN),

oKa3aTh (MOAAEPIKKY, BHUMaHUE, BPEN);

yIeMEeBUTD (IIPOIYKTHI, Ce0ECTOMMOCTD, TOBAPHI);

NPUHUMATD (K UCIIOJIHEHHIO, K CBEIEHUIO, peleHne)?

OTMmeTbTe, B KAKOM CJIOBOCOYETAHHH COAEPKUTCS TPAMMATHYECKAS] OIIHOKA:
3aIlTaTUTD 32 TIPOE3T;

OTIATUTB TI0 CUETY,

YIUIATUTD LTpad;

YIUIATHTD 32 MOKYIIKY.

OTMeTbTe MUIEOHA3M, KOTOPBIH MOKHO YIOTPEOJIATH B 1€J10BOM pevu:
KOHCEHCYC MHEHUI;

COBMECTHasl JOTOBOPEHHOCT;

TOPKECTBEHHAs! LIEPEMOHHS,

UH(POPMALIMOHHOE COOOIIEHHE.

OTtMmeTbTe, KAKOI U3 IPOM3BOIHBIX NMPEAJIOrOB CJIeyeT 3AMEHHTh:
B CBSI3U C MIPEIBAPUTEIBHON JOTOBOPEHHOCTHIO. ..

HA OCHOBAHUH BBIIIECKA3aHHOTO. ..

BBHJY MPEACTOSIIUX BHIOOPOB.. .|

Onaromapst yKa3aHHBIM OOCTOSATEIBLCTBAM. ..

B kaxoMm cioBe fonymeHa oHOKA B HAMHCAHUHM OKOHYAHUSI:

10 OKOHYaHHUHU CPOKa...;

IO MIPEbSBIEHNH JOKYMEHTA. .

B



B) B TEYEHUU CPOKa JEHCTBUS.. |
r) no npuesaie B Mocksy...?
29. OTtMmeTbTe, KAKOE CJI0BOCOYETAHHE HE YIIOTPeOIsieTCsl B 1eJI0BOIH pevm:
a) HCTIOJTHUTENIbCKASI BJIACTD;
0) MPEICTAaBUTENbCKHE PACXOIBI,
B) KapAUHAJIbHBIN BOIPOC;
r) KOMaHINPOBAHHBIN CIIEIIHATUCT.
30. Bobi0epere, B KAKOM NpPeAJIO:KeHHH UCMOJIb30BAHA CTHINCTHYECKH HEONMPABAAHHAS
JIEKCHKA.
a) B ogHoM nome co MHO KUBET U3BECTHBIN ITOAT.
0) ApOuTpaskHBIH CyA MPeKpaIiaeT Aeio 3a IPUMHPEHHEM YIaCTHUKOB CIIOpa.
B) B maHHBIN MOMEHT ST TOTOBJIIOCH K PK3aMEHAM.

r) B mensx moaroToBku HOHOMIEH K BOGHHOH CIy’kO€ B IIKOJIaX OPraHU3YIOTCS CIIeLHAIbHBIC
CEKLIHH.
31. Kaxkoe u3 npeanoxenuii opuuuaIbLHO-Ae10B0OMH peyd He HY’KAaeTcsl B
CTHJIMCTUYECKON npaBke?

a) B HameMm TpyZOBOM KOJUIEKTHBE HAMETWIINCH CEPbE3HBIE MTOIBIKKH B paboTe.

6) CrpouTenbHasi OpraHu3alMs HE CMOTJIA B CPOK OCYIIECTBUTD NOCTPOH MPEAIPHUSITHS.

B) D¢ (eKTUBHOCTD peKMMa YKOHOMHH BO MHOTOM 3aBUCHUT OT TOTO, HACKOJIBKO
OTPaHUYHMBAIOTCS (PUHAHCOBBIE PACXOJIBI.

r) B mepsblii neHb KOH(EPEHIINHU BBICTYITHIN CEMEPO AETyTaTOB, U3 HUX BOE
npodeccopos.
32. HaiinuTe npeaJioxeHue ¢ JJeKCHYeCKOH OIIHOKOM.

a) JlabopaHTy ObLIT MPEAOCTABIIEH OTIYCK O€3 COXPAaHEHUs CONepKAHUSI.

6) B obcyxneHun npoekTa MpUHsUT y4acTHe 3aBeIYIONN Kadeapoil COLIUOIOTHH.
B) CTpouTeNnbCTBO OCYIIECTBISUIOCH MO MATPOHAXKEM T'yOepHaTopa.

r) CornacHo pacropsuKeHHIO PYKOBOJCTBA CPOK MPEICTABJICHHUS OTYETA HCTEKAET MEPBOrO
nexaopsi.
33. Bbi0epuTe rpaMMaTHYeCKH BEPHBIH BAPHAHT NPOU3HOLIEHHS AAThI.

a) CTpouTenbCTBO 3TOro 0OOBEKTA 3AIJIAHUPOBAHO HA JIBYX THICSUN AEBSATHINA TOJ.

6) K nymkuaCKOMY I00HIIEIO ABYX THICAY AECATOTO rojia HaJ0 HAUNHATH TOTOBHUTHCS YK
cenyac.

B) B nByXTBICSYHOM roy OBLIO MPUHATO MPABHIILHOE PELICHHE.

r) JByX ThICS4a BOCBMOM IO/l 3aBEPLIMIICS ONPEEICHHBIMH YCIIEXaMH B YKOHOMHUKE.
34. OT1meTbTe BepHOe ynoTpedJieHUe AeenpHuiacTHOro 00opoTa:

a) paccMOTpeB  (YHKIMOHAJbHBIE  XaPAKTEPUCTUKU  CTPYKTYP  MYHHIUNAJIUTETA,
NpeaJIaraeTcs Ciaeayouee..

0) cnenas paboTy, HEOOXOIUMO COOOIIUTH O Pe3yJIbTATaX;

B) MBI OKa3aJIMCh B 3aTPyIHUTEIHLHOM MOJOXKEHNUH, BBIIONHIS Bam 3akas;

) BBINOJHs Bamn 3aka3, Mbl monaiy B 3aTPyAHUTENBHOE MOJIOKEHUE.
35. HaijinuTe npeaioxeHue 0e3 rpaMmMaTH4YecKoil OIIHOKH.

a) I'maBa anMMHUCTpALIUK pacIIpenessieT U YIPaBIsieT UMYLIECTBOM U (PUHAHCAMHU.

6) Pedopma Bemercss mpu OJHOBPEMEHHOM COCYLIECTBOBAHHMU CTAPBIX U HOBBIX CTPYKTYD
yTIPaBJICHUS.

B) CMHpPHOBa — OJIMH M3 ONBITHEHIINX PyKOBOAMTENEH 0OIACcTH.

r) BOJBUIMHCTBO yUaCTHUKOB KOH(pEPEHIIMU TOJIOCOBAIIO MPOTHUB.
36. OTmeThTe Npeasio:KeHHe, B KOTOPOM He HAPYIIEH MOPSIAOK CJIOB.

a) Ha Bropoit kBapram 2008 roma Hes3aBepLICHHBIH 00BeM padOT MO H3TOTOBJICHHIO
OTILITHOTO 00pa3ia MepeHOCHTCSl HA OCHOBAaHUH NHCbMa 3aKa3UHKa.

0) CnoxuBmiascs curyauusi B Poccum mpuBena k 0Opa3sOBaHUIO HOBBIX 3KOHOMHYECKHX
OTHOLLIECHUI.

B) [lesTenpHOCTh apOUTpaKHOTO Cyia oOecneunBaeT anmapar apOuTpasKHOTO CyAa.

r) Jns onpeneneHus poHAA OMIATHI B KOHIIE FOJa YTOYHSIOTCS PACLEHKH HA MPOIYKLIHUIO.



Kpurtepuu ouieHBaHUsI TECTOBOT0 33 JaAHUSI:

TecToBbie 3a1aHMs OLIEHUBAKOTCSA MO 1Kajie: 1 Gat 3a mpaBuiIbHbIN OTBET, 0
0aJI0B 3a HEMPABWIbHBIN OTBET. MTOrOBas omeHka mo Tecty GopMUPYyeTCs MyTeM
CyMMHMPOBaHUs HAOpaHHBIX 0AJIJIOB ¥ OTHECEHUS UX K OOIIEMY KOJIMYECTBY
BOIPOCOB B 3aAaHuu. [loMHOXkUB nonydeHHoe 3HaueHue Ha 100%, MOxKHO
MPUBECTU UTOTOBYIO OLICHKY K TPAAUIIMOHHOHN CIEIYIOIUM 00pa3oM:

IIpoueHT npaBWIbLHBIX 0TBETOB OLIeHKA

90 —100% 12 6annos wuru «OTIAYHON

70-89% Om 9 oo 11 6annos uw'unu «XopomIo»

50-69 % Om6 008 6annos uwunu «yAa0BIETBOPUTEIIHHOY
menee 50 % Om 0 0o 5 d6annos wunu «KHEYI0BICTBOPUTEITHHOY

TemaTuka pedepaton

. UcTtopus pa3BuTHA CUCTEMbI TOCYAAPCTBEHHOTO EJIONPOU3BOCTBA B PO.
. 'ocymapcTBeHHOE perympoBaHue ASI0NPOru3BoACTBa B PO.

. Opranuzanuonabie (hOPMBI OpraHU3aIH CIIYKO TIepcoHana .

. [TonoxkeHune o CTPYKTYPHOM MOAPA3AECIEHUH, JOJKHOCTHBIE HHCTPYKIIUH
. OcHOBHBIEC (DYHKITUH COTPYJAHHUKOB CITYKOBI TIEPCOHAJIA

. [IpaBuna opopmiennss TOKYMEHTOB TP PUEME Ha paboTy

. IIpaBua opopmieHHs MOOIMPEHUI U B3bICKAHHMIA.

. Bunbl Tpya0BBIX 1OTOBOPOB, TipaBwiia 0(hOPMITCHHA.

9. OdopmieHHE TOKYMEHTOB IIPH IIEPEBOJIC HA IPYTYIO padoTy..

10. Ipasuna oopmieHns JOKYMEHTOB MTPH KOMaHAUPOBAHUNA PAOOTHHUKOB.
11. IlpaBuna opopmneHns JOKYMEHTOB MPH YBOJIbHEHHUH PAOOTHUKOB.

12. JIokyMEeHTBI, PETJIAMEHTUPYIOIIUE YIPABICHUE MTEPCOHATIOM

13. DkcnepTH3a IEHHOCTH TOKYMEHTOB B JICTIOMPON3BOACTBE

001N A W=

Kpurtepuu ouennBaHusi:

«omau4Hoy. TIyOOKOE M XOPOIIO apryMEHTHPOBAHHOS 0OOCHOBAHUE TEMBI,
yeTkasd (OPMYJIMPOBKA M IIOHMMaHHE HM3ydaeMOH mNpoOJIeMBl; IMHPOKOES U
MIPaBHJIBHOE HCIIOIB30BAaHUE OTHOCSINEHCS K TeMe JINTePaTyphl U IMPUMEHCHHBIX
AHAJTUTHYCCKUX METOJIOB, COJACP)KAHUE HMCCIICIOBAHHUS M XOJ 3aIMTHl YKA3bIBAIOT
Ha HaJIMYHE HABBIKOB PabOTHI CTyJACHTA B JaHHOW 00macTH; oopMileHHEe pabOThI
XOpoIliee C HaIMYMEeM paclupeHHor OumOnmorpadmm, 3amura pedepara
(BBICTYIUICHHE C JOKJIQJOM) TIOKa3ajia BBICOKHWKM YPOBEHb NPOeCCHOHATBHOM
MOATOTOBJICHHOCTH CTY/ICHTA;

«XOPOULO »: apryMEHTHPOBAHHOE 000OCHOBaHHE  TEMBI,  HYETKasd
dbopMynupoBKa W TIOHMMaHWE M3y4aeMol  MPOOJEMBI,  HMCTOJb30BAHUE
OTPAaHUYCHHOTO, HO JOCTATOYHOTO JJIA TPOBEACHHS WCCIICIOBAHUSA KOJIMYCCTBA
HWCTOYHMKOB, paboTa OCHOBaHA Ha CPEAHEM IO TIyOMHE aHalu3e H3ydaeMOoM
POOJIEMBI U TIPH 3TOM CACIAHO HE3HAUUTEIIFHOE YHACI0 0000IEHNH; CoMepKaHUe
WCCJICOBAHMS M XOJ 3aIUTHl BHICTYTUICHUE C JOKJIAIOM YKA3bIBAIOT HA HATMYHE



6

MPAKTUUYECKUX HABBIKOB Pa0OTHI CTYJIEHTA B JAAHHOW 00JIACTH; MOKJIAJ XOPOIIO
odopMIIeH ¢ HATMUHUEM HEOoOX0MuMou Onbnorpadmu; X0 3alUThl BHICTYTUICHAS
C JOKJIQIOM TIOKA3aJl JOCTAaTOUHYIO HAYUHYIO W MPOECCHOHANBHYIO TTOATOTOBKY
CTY/ICHTA,;

«Y0061eMBOPUMENbHO » NOCTAaTOYHOE 00OCHOBAHHUE BHIOPAHHOW TEMBbI, HO
OTCYTCTBYET  TIJyOOKO€  MOHMMAHWE  paccMaTpuBaeMoW  MpoOJieMbl, B
oubmmorpadun  mpeoOIAMAIOT  CCHUIKM HA  CTAHJAAPTHBIE  JIUTEPATYPHBIC
WUCTOYHWUKH, TPYJAbl, HEOOXOMMMBIE I BCECTOPOHHETO HW3YUYEHHUS TMPOOJICMBI,
WCIIOJIb30BAHBl B OTPAHUUYEHHOM O0BEME, 3aMETHA HEXBATKA KOMIIETCHTHOCTH
CTyJCHTa B JaHHOM oO0jacTH 3HaHWH, odopMicHHE OKIIama COJCPIKUT
HEOPEKHOCTH; 3aIUTA BHICTYIJICHUE C AOKJIAJA0M MOKa3aia yAOBJICTBOPUTEIIbHYIO
po(eCCHOHAIFHYIO TIOATOTOBKY CTYACHTA,

«HeyoosnemeopumenvHoy. TeMa NOKIaja TPEACTaBiieHa B OOIEM BHIE,
OTPAaHUYCHHOE YHCIIO MCIIOJb30BAHHBIX JIMTEPATYPHBIX MCTOYHWUKOB, IMAOJIOHHOE
UBJIOKEHUE MaTepuajia;, CYKJACHHS MO0 UCCleAyeMoi mpobjieMe HE Bceraa
KOMIICTEHTHBI, HETOYHOCTH ¥ HEBEPHBIE BBIBOJABI TI0 paccMaTpUBaeMOit
guteparype;, opopMIICHHE IOKIaAa C JIEMEHTAMHU 3aMETHBIX OTCTYIJICHHH OT
o0IKX TpeOOBaHMI; BO BPEMs BBICTYIUICHUSA C JOKJIAJOM CTYJEHTOM MPOSBJICHA
orpaHudeHHAs MPO(EeCCHOHATBHAS PYAUITH.

Bmopoii s3man (npooeunymolii ypoeeHs)

VYMETb (npumensTh, aHATM3UPOBATH, OIICHUBATh, CHHTE3UPOBATh): YMETh
UCIOIb30BaTh M3YUYEHHBIH MaTepvall B KOHKPETHBIX YCJIOBUAX M B HOBBIX
CUTyalUsAX; OCYIIECTBJATh JACKOMIO3UILINID OOBEKTa HA OTACIIbHBIC 3JIEMEHTHI H
OMUCHIBATh TO, KAK OHM COOTHOCSTCSA C LEJbIM, BBISBIATH CTPYKTYPY OOBEKTA
W3YUYCHUA, OLCHHUBATh 3HAUYEHWE TOrO WM HWHOTO MaTepuaja — Hay4yHo-
TEXHUYECKOW WH(POpMAIAN, UCCIICNOBATEIBCKIX JAHHBIX U T. J.; KOMOMHAPOBATH
3JIEMEHTHI TaK, YTOObI MOJYUYUTh LIEJI0€, 00J1a1at0IIee HOBU3HOM

Keiic-3agaun

3anaua 1. Halinyure v ucripaBbTe OMUOKU B OPOPMIICHUU 3asBJICHUS
U JIOBEPEHHOCTH. OTPEAAKTUPYIUTE TEKCTHI.

Tekcer 1
Jlexany gpaxynomema
om Yaeanosoii . B.

3as61enue.

Yeancaemviii Oexan, k 6am obpawaemcsi Cmyoenma 2-20 Kypca no JudHomy
gonpocy. B ces3u ¢ mem, Ymo si amMOyIamopHo 1e4ycob 8 NOJUKIUHUKE, MHE NPU-
xooumces nponyckams Hekomopuwie sanamus. Cnpasxy mo2y nokazamo. Ouens
npouLy 8ac 0c0000UMb MeHsL OM 3aHAMUL HA OOUH MeCsY

Yaeanosa E. B. 10 okmsabpsa 2014 2co0a.

Tekct 2



Pexmopy Poccuiickoit Axaoemuu
cmyoenma 1 kypca Conosvesa M. H.
3AABJIEHUE.
IIpouty npeocmagums mHe axademudeckuti OmnycK cpokom Ha 1 oo no
cemetiHblM 0OCMOSIMenbCmEdaM.

3apanee bnaeo0apen. Conoewves M. .
15.12.2014 2.

Teker 3
JIOBEPEHHOCTD
A, ©ponos JI. A., oosepsio moeii cokypcnuye Lllesuyky H. C. nonyyumos moio
CMUNEHOUIo 3a MeKyuuii Mecsy c.2., 66Udy Moe20 OMCYMCmeEus 8 medenue mecsiyd

8 KOMAHOUPOBKeE.
16.11.14. JI. Dponos

3aoaua 2. TlpouuTaiite aBroOWorpaduro, cocraBicHHyo A. II.
YexoBbIM. JloKaKuTE, HMCIONB3Ysl TEKCTOBBIA Marepuall, 4YTO JdaHHas
ouorpadus HamuMcaHa He B O(PUUHAIIBHO-/EIOBOM, a B XYA0KECTBEHHO-
JIUTEPATYPHOM CTHUJIE.

Asmobuocpagus

A, A. 1. Hexoe, poouncs 17 aneaps 1860 2. 6 Tacanpoee.

B 1878 2. nocmynun 6 Mockosckuii yHusepcumem Ha MeOUYUHCKU
Gaxynemem. VYowce Ha nepeomM  Kypce Cmal  NeuamamvCsi 8
eHCeHeOeIbHLIX HCYPHANAX U 2a3emax, U SMmu 3aHAMUsS JTUmMepamypou
yorce 8 Hauane B0CbMUOECAMblX 20008 Npuoodpenu NOCMOSHHbI,
npogheccuoHabHbI Xapakmep.

He cuumas peyensuii, gheivemonos, 3amMemox, 8ce2o, 4mo NUCaiocy
U30 OHs 8 OeHb MHOI0 3a 20 nem aumepamypHou OesimelbHOCHU, Obll10
Hanucavo u Haneuamauo 6onee 300 neuammuvlx AUCMO8 NOBecmel U
pacckazos. [lucan s u meampanvHvle Nbecyi.

He commesaroce, 3aHaAmMuUsA MeOUYUHCKUMU HAYKAMU UMeJIU CePbe3HOe
GNUAHUE HA MOK JIUMEPAMYPHYIO OesMeNbHOCHb', OHU 3HAYUMENbHO
Paz08uHyIU 001aCMb MOUX HAOMOOeHUl, 0002amunu MeHs. SHAHUAMU,
UCMUHHYIO YeHY KOMOPUBIX OJisl MeHsl KaK OJisl NUCAME]Isl MOMCen NOHSIMb
MONLKO MOM, KMO CaM 6pau\ OHU uUMelu MAKICe HANPaAsIaoujee
BRUAHUE U, 8ePOAMHO, O1a200aps OIU0CMU K MeOUuyuHe MHe YOaloCh
U30e2Hyms MHO2UX OMWUOOK. SHAKOMCMBO C eCmeCmBeHHbIMU HAYKAMU,
C HAYYHbIM MEemOOOM 8Ce20a 0epxcano MeHs HACmopodce, U A
cmapancs, e Obll0  B803MOJCHO, CO0DPANCAMbCS C  HAYYHLIMU
OQHHLIMU, A 20€ HEeBO3MOJCHO — Hnpeonouyuman He nucams gosce. K
Oeniempucmam, OMHOCIYUMCA K HAYKe OMPUYamesvbHo, s He
NPUHAONIEHCY, U K MeM, KOMOopvlie 00 8Ce20 00X005Nn CEOUM YMOM, He



XomeJl Obl NPUHAONIEHCAMND.

Umo racaemcs npakmuueckou MeouyuHvl, mo euje CmyOeHmom 5
paboman 6 Bockpecenckoti 3emckoli OONbHUYe, NOMOM Hedol20 Obll
8pauoM 8 36eHuU20poOCKOU OONbHUYE.

B xonepuvie  200vi  3a6edosan  Menuxosckum  yuacmrkom
Cepnyxosckozco yesoa.

3agaua 3. CocTaBpTe M0 YKa3aHHOU (hopme Ouorpaduro 0JIU3KOIro
Bam uenoBeka (oTua, Matepu, Opara, CECTpbl) IO CXEME:
. (amMuusi, UMsi, OTYECTBO;
. IpaKJIaHCTBO;
. nata (4McIio, MECsLL, To) POXKIACHMUS;
. MECTO POXKJACHUS,
. COCTaB CEMbH,
. o0pazoBaHue (1€ U KOrAa YYMIICS, CIIEUMAIbHOCTH );
. TPYA0Bas ACATENBHOCTH (T1€, KOrAa U KeM padoTall, 3aHuMaeMast
JOJDKHOCTD, CITY>KUJI JIM B @pMUU, Harpaapl U MOOILIPEHUS — B XPOHOJIO-
THYECKOM TTOPSIIKE);
. CEMEIHOE MOJIOKEHUE.

3anaua 4. Haiinyure v ncrpaBbTe OMUOKK B 0()OPMIICHUM aBTO-

ouorpadun. OTpeIaKTUPYIHTE TEKCT.
Asmobuocpagus

A, Anexcuna Huwna Tumodgpeesna, pycckas, poounace 16 saumseaps
1995¢2. 6 2. Kuee 6 cemwve uzsecmmuuix epauei. Moit omey, Anexcun 1. b.,
1953 2. poowcoenus, enasspau 6 oonvHuye. Mamo, Anexcuna I. I,
VUuUmeabHUYya 8 MaAOwux Kiaccax, ona pabomaem 6 Mockosckoil uikone
No 1512, Mos cecmpa, Tumodgheesa Jlawa, 3amyxcem u icusem
omoenvHo. B 2000 200y mer nepeexanu 6 Mockey, u s nowna 6 wikony Ne
1512. Yuunace ma xopowo u omnuuno, yuacmeosana 8 20pOOCKUX
ONUMAUAOAX NO Mamemamuke U aueauickomy szeiky. B 2012 2.
3AKOHYUNIA CPeOHIO WKONY U neimanace nocmynume 6 BY3, Ho
NPOBANUNACH U NOWIA pabomamy 1abopaumxoi Ha kageopy MI'TY.

B smom 200y nocmynuna e Poccuiickyro Axademuro Hapoonoeo
Xozaticmea u ['ocyoapcmeeHHoU cayixcOvl, 20e U Y4yCo 8 HACMOsUee
8pemsi.

1. 10. 2014 200a

(noonucw)
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3anava 5. Halinyure v ucripaBbTe OMUOKK B O()OPMIICHUM PE3IOME.
OTpenaKkTUPyHTE TEKCT.

PE3IOME
Cyxanoe Aumon
Poccus, Mockea, Yn. Bervsamunosckas, 0. 6, k6. 135-
Ten. 8-495-369-64-20

Jluunele oannvie: Cmpeney. 300poeve xopouuee.

lenv:  Hatimu pabomy 6 kauecmee  KOHCYIbMAHMA  NO
HA10200010J/CEHUI0, 20€ CMO2Y 8 NOJHOU Mepe NPos8ums ce0s1(Co2NaceH
Ha 106y opyayio pabomy).

Oobpazoeanue:  Cpeonsia  ObweobdpazoeamenvHas  WKoOAAd  C
YenyONeHHvIM U3VHEeHUEM NPeOMemo8 SKOHOMUYecko2o yuxia Ne 13).
Qunancosas Axademusi npu Illpasumenvcmee P. @.(2012 — no
Hacmosiuee epemsi).

Onvim pabomwi: K codcanenuro, noxka He umero.

Hasviku: HemHo20 2080p10 NO-QH2IUUCKU, HO 3AMO ONbIMHLIU
noavzoeamev [IK.

Jluunvle xauecmea: Cnocoben pabomamv ¢ H0OObIMU  THOObMU,
Xapaxkmep YHCUUUBblil, OeCKOHDIUKMHbBLIL.

Veneuenuss  Ilymewecmeus, uUcmopus, MAawluHsl,  KYJIUHAPUA,
acmponozus’, Mo2y npeodcka3vl8ams HAOBUSAOWUEC COObIMUAL.

P. S. Ouenv Bac npouty ne omxazame 8 moeil npocvbe 8 C8s3U C
MPYOHbIM  MAMEPUATLHBIM  NOJIONCeHUeM Moell cemvul. bydy ouens

b1azooapeH.
01.09 2014 A. Cyxanos

3agaua 6.. 110 KJIHOUEBBIM CJIOBaM OMNPEIACIUATE XAPAKTEP JMTAHHBIX
nvuceM. Pazjienure TEKCThl MUCEM Ha CMBICJOBBIE 4acTH. McnpaBbTe
MOAYEPKHYTHIE B TEKCTE OMHUOKHU.

Texker 1

llo nonyuennoti Ha om3vl8 HHcmpykyuu no pabome ¢ oopaweHusmu
epaxcoan 8  [llpepekmupax — AOMUHUCMIPAMUBHLIX — OKDPY208 U
Aomunucmpayusax pationos 2. Mockea umeemcst ciedyouee 3amedanue:;
oopaueHus 00HO20 U MO20 JHce IuYyd (,epynnel uly) no 0OHOMY U MOMY
JHce B8OMpOCy, HAXOO0AWUecs HA UCNONHEeHUU {He COaHHvie 8 0eJl0),
CUUMAOMCA 8MOPULHBIMU 0OpawjeHusAMU. B_ocmanvHom ¢ npoexkmom
UHCMPYKYUU CO2NACHbI. B 853U ¢ mem, Ymo pedaxmopovl OKPYHCHLIX U
paiiounvrx CMU naweco oxpyea 6 2014 2. Oviiu yuacmHuxamu
cemunapa o0ns pyxkoeooumeneiu CMHU, ux noemopHoe yuacmue 8
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NOOOOHOM CeMUHAPE CYUMAeM HeyeaecooOPa3HbIM.

Texcer 2

llocvinaem Bam 01 paccmompenus U 3aKkIOYeHUsT NPOeKm
MemOOUYEeCKUX PeKOMEeHOayuli« YHupuxayus mexcmos ynpasieHu4eCKux
OOKYMEHmMO8». 3ameyaHusi U MNpeoNoNCceHUus NO NpPoeKmy NpoCUM
omnpasums no_Hawemy aopecy 0o 28 ¢espans 2014 2. Ilpunoxcerue:
Ha 38 2. 6 1 axk3.

Texer 3

06 yuacmuu 8 pabome cogewanuil.

10—15 oexabps 2014 2. 6 Topeoso-IIpomvuunennou narame PD
edceonesro ¢ 10 ympa 0o 15 uac, oua 6yoym npogooumscs co8eujaHusl
C MOp208biMU U HNPOMBIUIECHHLIMU KOMAAHUAMUY, 6 MOM YUCHe
3apyOedHCHLIMU, CReYUATUSUPYIOWUMUCS HA NOCHABKe NPOOMOBApOs.
Ha cosewanusix 6yoem obcyxcoamscs 80NpoC ux 6X0HCOeHUsI 8 COCMAB
yuacmHurxos AO « MTA». Cosewarusi 6y0ym npogo—oumscs 6 1 onyoom

sane TIIII (bupocesas ni., 0. 2). Cnpasku no menegony. (495) 221-23-
12

3agaua 7. [lo xmoOYEBBIM CIOBaM OMNPEACIIUTE XaAPaKTEP IMHUCHMA.
Haiiqure W uWcnpaBbTe JIOTMKO-CMBICIOBBIE OMMOKH. (OOpartuTe
BHUMAaHME Ha TOPSJOK CJIOB B OpeiokeHusix. HMcnpaBbre
MOAYEPKHYTHIE OIIIMOKH.

B cemmabpe 2014 2. 6 muxpopaiione «Buvixuno-Kynebouno
Henapmamenm __cmpoumenvcmea  lIpasumenvcmea  Mockevt  u
CcoOBMeCmHoe pocculicko-mypeyxkoe Axuuoneproe obwecmseo «Cmpoii-
Mockea» npucmynunu Kk peanuzayuu NpoeKma CMPOUMENbCHed
mope068o2o Komnaexkca. PazpabomanHvivm MOCKOBCKUMU U MYPEeYKUMU
apxXumexkmopamu  NPOeKmomM HNpeoyCMOMPEHO COOPYHCEHUEe Omee-
yarnueco  MUposuiM  CHAHOAPMAamM  30aHUs C  MPEeXIMANCHLIM,
NOO3EMHbIM  2APAACOM-CHOSIHKOU, NOMeWeHUsIMU — MHO20Yele8biMU,
CepBUCHbIMU, OQPDUCHLIMUL HCUTBIMU.

IIpocum Bac, yyumwieas, umo 6 xo0e peanuzayuu 3mo20 NPOeKma
OyOem uU3yueHa B03MONCHOCHIb KPYNHO MACULMAOHBIX UHBECMUYUL 6
axoHomuxy Mockevr u Poccuu, a cama peanuzayusi coemecmHoz0
NpoeKma  CMaHem  8AMCHLIM  akmom Ol NpusiedeHus
MENCOYHAPOOHBIX 0e/l0BbIX KPY208 K YUACHMUK 8 PA38UMUU IKOHOMUKU
Mockevi, paccmompemsv npedcmagienue HEKOMOPLIX Jb2OM O

MYpeyKux U poOCCUUCKUX OCYUeCMBIAIOUUX DMOM NPOEeKN NAPMHEP08.
Kpurtepuu oueHku:
- OLICHKA «3aUTE€HO» BBICTABJIACTCS CTYACHTY, €CJIM OH YETKO M BEPHO OTBETHUII
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Ha TOCTAaBJICHHBIC BOIIPOCHI B 3a4a4C,

-OICHKA «HC 3a4TCHO» BBICTABJIACTCA CTYACHTY, CCJIM OH HC MOXKCT YCTKO
C(I)OpMy.]'II/IpOBaTB OTBCTBI Ha BOIIPOCHI B 3a4a4€C, WJIK AACT HCIIPABHUJIBHEBIC
OTBCTHI U IYTACTCA B SJKOHOMHYCCKUX ITOHATHUAX.

Tematuka pedeparon

1. TepmuHoOrusa, HCNoNb3yeMas B 00JIaCTH JOKYMEHTAIIMOHHOTO 00eCTICUCHUS
yIpaBJICHUA.
2. HopmaruBHO-MeTOANUECKAs 06a3a AEIOMPOU3BOICTBRA.
. [lpukaznoe nenonpounsBoacteo XV-XVII BB.
. Cucrema munucrepckoro aenonpous3BoacTea XIX-nauana XX
. OcoOEHHOCTH YIIPaBJICHUS U JACIONPOU3BOJICTBA B COBETCKUE T'OJIbI.
. YUeT KONM4eCcTBa JOKYMEHTOB.
. Uadopmarmmonno-nonckosas cucrema (UI1C).
8. IIpaBusia peructpanuvu U UHACKCUPOBAHUS JOKYMEHTOB.
9.0pranuzanys KOHTPOJIA 33 UCTIOTHEHUEM TOKYMEHTOB. BUbI KOHTPOJIA.
10. Xpanenue 1OKyMEHTOB.
11. CocraBienre HOMEHKIATYPHI JIE]I.
12. O6mue npauna GOPMUPOBAHUS JIC]T.
13. DkcnepTr3a HEHHOCTH TOKYMEHTAJIbHBIX MATEPUAJIOB.
14. Bunbl koHGUASHITHATBHOW TOKYMEHTAITHH.
15. ®yHKIIMU JOKYMEHTOB: 00IIHe U Crienn(pruaecKue.
16. PekBU3UTHI JOKYMEHTOB: MOHATUE PEKBU3UTA, €0 POJIb B JOKYMEHTUPOBAHUH.
[TpaBuna oopmiIeHUS PEKBU3UTOB.
17. Tpebosanus k oopmieHno HHGHOPMAITMOHHO-CITPABOYHBIX TOKYMEHTOB.
18. Odopmnenne opraHU3aIMOHHO-TTPABOBBIX JOKYMEHTOB.
19. IlpaBuna oopmieHus paciopsiAUTEILHBIX TOKYMEHTOB.
20. TpeboBaHuUs K A3BIKY U CTHIIO JOKYMEHTOB.

~ N W

Kpurtepuu ouennBaHusi:

«omauunHoy. TIyOOKOE M XOPOIIO apryMEHTHPOBAHHOS 0OOCHOBAHUE TEMBI,
yeTkasd (QOPMYJIHMPOBKA M IIOHMMaHHE M3ydacMOH mNpoOJIeMBI; IMHPOKOES U
MPaBHJIBHOE HCIIOIB30BAaHUE OTHOCSINEHCS K TeMe JINTePaTyphl U IMPUMEHCHHBIX
AHATMTHYECKUX METOJOB, COJICPKAHUE MCCIACAOBAHUSA W XOJI 3AIMUATHI YKAa3bIBAIOT
Ha HaJIMYHE HABBIKOB PabOTHI CTyJACHTA B JaHHOW 00macTH; opopMileHHEe padOTHI
XOpoIiee C HaIMYMeM pacliupeHHod OumOnmorpadmm, 3ammra pedepaTa
(BBICTYIUICHHE C JOKJIQJOM) TIOKa3ajia BBICOKHWKM YPOBEHb NPOheCCHOHATBHOM
MOATOTOBJICHHOCTH CTY/ICHTA;

«XOPOULO »: apryMEHTHPOBAHHOE 000CHOBAaHWUE  TEMBI,  YETKas
dbopMynupoBKa W TIOHMMaHWE  W3y4aeMoW  MPOOJEMBI,  HMCTOJb30BAHUE
OTPAaHUYCHHOTO, HO JOCTATOYHOTO JIA MPOBEACHHS WCCICIOBAHUS KOJIMYECTBA
HCTOYHHMKOB, paboTa OCHOBAHA Ha CPEAHEM IO TIyOMHE aHaliu3e HM3ydaeMOM
MPOOIEMBI U TIPH 3TOM CACAHO HE3HAUUTEIILHOE YHACI0 0000IEHNH; CoMepKaHUe
WCCJICOBAHMS M XOJ 3aIUTHl BHICTYTUICHUE C JOKJIAIOM YKA3bIBAIOT HA HATMYHE
MPAKTUYECKAX HABBHIKOB PaOOTHI CTY/IEHTAa B JAHHOW 00JIaCTH, MOKJIAJ] XOPOIIO
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odopMIIeH ¢ HATMUKUEM HEOOX0MuMOoH Onbnorpaduu; X0 3aIUThl BHICTYTUICHAS
C JOKJIQIOM TIOKA3aJl JOCTAaTOUHYIO HAYUHYIO W MPOECCHOHANBHYIO TTOATOTOBKY
CTY/ICHTA,;

«Y0061eME8OPUMENbHO »: NOCTATOUYHOE 0OOCHOBAHHME BBIOPAHHOW TEMBbI, HO
OTCYTCTBYET  TIJyOOKO€  MOHMMAHWE  paccMaTpuBaeMoW  MpoOJieMbl, B
oubmmorpadun  mpeoOIAMAIOT  CCHUIKM HA  CTAaHJAAPTHBIE  JIUTEPaATypPHBIC
WUCTOYHWUKH, TPYJAbl, HEOOXOMMMBIE I BCECTOPOHHETO HW3YUYEHHUS TMPOOJICMBI,
WCIIOJIb30BAHBl B OTPAHUUYECHHOM O0BEME, 3aMETHA HEXBATKAa KOMIIETEHTHOCTH
CTyJCHTa B JaHHOM oOjacTh 3HaHWH, odopMIcHHE OK/Iama COJCPIKUT
HEOPEKHOCTH; 3aIUTA BHICTYIUICHUE ¢ AOKJIAJA0M MOKa3aia YJI0BIECTBOPUTEIbHYIO
po(eCCHOHAIFHYIO0 TIOATOTOBKY CTYACHTA,

«HeyoosnemeopumenvHoy. TeMa NOKIaja TPEACTaBiieHa B OOIEM BHIE,
OTPAaHUYCHHOE YHCIIO MCIIOJIB30BAHHBIX JIUTEPATYPHBIX UCTOYHWUKOB, MAOJIOHHOE
UBJIOKEHUE MaTrepuajia;, CYXKACHHS MO0 UCCIeAyeMoi mnpobjieMe He Bceraa
KOMIICTEHTHBI, HETOYHOCTH ¥ HEBEPHBIE BBIBOJABI TI0 paccMaTpUBaeMOit
guteparype; odopMIICHHUE MOKIaAa C AJIEMEHTAMU 3aMETHBIX OTCTYIUICHWH OT
o0IKX TpeOOBaHMI; BO BPEMs BBICTYIUICHUSA C JOKJIAJOM CTYJEHTOM MPOSBJICHA
orpaHuYeHHAs MPO(ECCHOHATBHAS PYAUITH.

TecToBBIC 3a7aHUA

1. CBeaenusi o junax, paxkTax, COObITHUSIX M SIBJEHHAX HE3aBHCHUMO OT
(¢popmbI uX npeacTaBJICHHS — ITO:

A) TOKyMEHT;

b) nndopmarus;

B) pexBusur;

I') 6nank.

2. JlokymeHTHpOBaHHAsI HH(POPMALIUS — 3TO:

A) wapopMammsi, KOTOpas TPEIHA3HAYACTCA IS OIEHKH MPaBUILHOCTH
(hyHKIIMOHUPOBAHUS TIOJICHCTEM B CHCTEME YTPABIICHHUS,

b) undgopmanms, koTopas He BRIpaXKeHA WM HE MOXKET OBITh BBIpaXKeHa B
KOJJMYSCTBEHHOH (hopme;

B) 3auKCHUpOBAHHAS Ha MaTepHATbHOM HOCHUTENE nyTeM
JOKYMECHTHPOBAaHWA WH(OpPMAIUsi C PEKBU3UTAMH, TO3BOJISIONTAMHU OMPEICTUTh
Takyl0 WH(POPMAIMIO WM B YCTAHOBJICHHBIX 3aKOHOJATEILCTBOM Poccuiickoi
denepanuu caydasx €€ MaTepruaIbHbI HOCUTED,

I') cBemenma o jmmax, dakrtax, COOBITHSAX W SBJACHUSAX HE3ABUCHMO OT
(hOpMBI MIX TIPEICTABIICHMS.

3. 3aduxcupoBaHHass Ha Hocurejie UHpoOpPpMaLHs C PEKBH3UTAMH,
MO3BOJISIFOIIUMU ee HAEHTH(PUIHPOBATDH — 3TO:

A) TOKyMEHT;

b) nndopmarus;

B) pexBusur;

I') 6nank.
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4. JleSITeJIbHOCTD, ol0ecrnieunBaKOILAS AOKYMEHTHPOBaHUE,

JA0OKYMEHT0000pOoT, OriepaTHBHOE XPaHEHHE U HCMOJIb30BaHHE JOKYMEHTOB —

ITO.

A) nenonpon3BOICTBO;
b) noxymenTupoBanue;
B) c6op nndopmaruu;
') KOHTPONTUHT.

5. OCHOBHBIM 00bEKTOM /J€JIONPOU3BO/JACTBA SIBJISIETCSI:
A) 6naHK;

b) pexBusur;

B) nokymeHT;

I') apxus.

6. JlokyMeHTBI,3aTparuBaroiye HHTepechl ONMpeaeJIeHHOT0 JIMIA — 3TO:
A) yHHPUTTUPOBAHHBIC TOKYMEHTHI,

b) muanbIe TOKYMEHTHI;

B) BHyTpeHHUE TOKYMEHTHI,

I') cpouHbIe TOKYMEHTHI.

7. /IokyMeHT, B KOTOPOM 4YacTb J0OKYMEHTAa OTIEYATAHA, a 4YacTb

3aMM0JIHACTCH IIPH COCTABJICHHUHA — ITO:

A) opurmanbHBINA TOKYMEHT,
b) cpounsrit HOKyMeHT;

B) TpadapeTHbiii TOKyMEHT;
') muuHbBIH JOKYMEHT.

8. OdunnanbHbIIT JOKYMEHT — 3T0:
A) TOKYMEHT, COCTaBJISAEMbI pAOOTHUKAMH JAHHOTO TIPEATIPHATH,
b) nokyment, moctynaromuii U3 APYTUX MPEINPUATHI, OpraHU3AWi A OT

YAaCTHBIX JINIL,

B) nmoxymeHT, co3aHHBIA OpraHW3aMel, MOJKHOCTHBIM JIUIIOM HIIH

rpakaIaHuHOM, O(DOPMIICHHBIH B YCTAHOBJICHHOM TIOPS/IKE;

I') moxymeHT, 3aTparuBarOIIAii HHTEPECH OTPEACIICHHOTO JIUTIA.

9. JIoKyMEHTBI TOCTOSTHHOTO XPAHEHUS TIOJIJIEKAT XPAHESHHUIO:
A) 5 ner;

B) no 10 ner;

B) 15 ner;

I') cBpime 10 ner.

10. O6s13aTebHBIE A1 HCTIOJIHEHUS JOKYMEHTBI — 3TO:
A) nadOpMAITMOHHBIC TOKYMEHTHI,
b) mepBuuHBIC TOKYMEHTHI,
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B) yandunmpoBanHbie TOKYMEHTHI,
I') nupexkTHBHBIE TOKYMEHTHI.

11. dOyHkuusi AOKYMeHTa, KOTOpasi 3aK/j4yaercda B (QuKcanuu,
XpaHEeHUH U nepeaayve nHGpopMaum:

A) KOMMYHUKaTHBHAA

b) nndopmarmonnas

B) npasoBas

I') cormanbHO — KyIbTYpHAs

JT) OTUeTHO-KOHTPOTbHAS

E) opranuzanmonnas

X) yueOnas

3) ydeTHO-KaapoBas

W) memopuanbHas

12. @yHkuus JAOKYMEHTa, KOTOpas 3aKJ/JHYaeTcsi B YCTAHOBKeE
NPABOBbIX OTHOLLICHUIL:

A) KOMMYHUKaTHBHAA

b) nndopmarnmonnas

B) npasoBas

I') cormanbHO — KynbTYpHAs

JI) OTUEeTHO-KOHTPOIbHAS

E) opranuzanmonnas

X) yueOnas

3) ydeTHO-KaapoBas

W) memopuanbHas

13. dyHkuuga J0KyMeHTa, KOTOpPas 3aKJI4aercs B mepeaade, oOMeHe
uH(popManHeii:

A) KOMMYHUKaTHBHAA

b) nndopmarmonnas

B) npasoBas

I') cormanbHO — KynbTYpHAs

JT) OTUEeTHO-KOHTPOTbHAS

E) opranuzanmonnas

X) yueOnas

3) ydeTHO-KaapoBas

W) memopuanbHas

14, @yHkuusi JAOKyMeHTa, KOTOpasi 3aK/Jouyaercss B mepeaayde
HCTOPUYECKHX CBEACHHUH:

A) KOMMYHUKaTHBHAA

b) nndopmarmonnas

B) npasoBas

I') cormanpHO — KynbTYpHAs
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JT) OTUeTHO-KOHTPOIbHAS
E) opraamzanmonnas

X) yueOnas

3) ydeTHO-KaapoBas

W) memopuanbHas

15. CoBOKYITHOCTH JOKYMEHTOB, CoJep:Kamux uHGopmMamuio o
(haxkTHYECKOM TTOJIOMKEHHH JIeJ1, CJIYKAINMUX OCHOBAHHUEM JIJIs1 TPUHSTUSI
peleHuii, N3IaHus PaCTOPSIUTEILHBIX JOKYMEHTOB - 3TO

A) pacniopsiIUTEIbHBIE TOKYMEHTHI,

b) opranuzanuonHbie JOKYMEHTHI,

B) oTueTHBIC TOKYMEHTHI,

I') nuadopManmoHHO-CIPAaBOYHBIC TOKYMEHTHI

16. Cuctema 10OKyMEHTAIIUH — 3TO

A) COBOKYITHOCTBIO B3aMMOYBS3aHHBIX JOKYMEHTOB, TIPUMCHSIEMBIX B
onpenenéHHon cdepe AeATCILHOCTH

b) coBOKymTHOCTH PEKBHU3HUTOB

B) moxymenT, conmepkauii mepBUIHYI0 HH(GOPMAITHIO

I') cucrema JoOKyMeHTanwWH, CO3JaHHAs TO €IWHBIM TPaBWIaM W
TpeOOBaAHUAM

17. B mHacrosimmee BpemMss B P® T1pedGoBanuss Kk o(popMJIEHHIO
OPraHM3AIHOHHO-PACIIOPSIAUTEIbHOM J0OKYMEHTAIMN COAEPKATCS B:

A) @enepanbHom 3akoHe oT 27.07.2006 No 149-®3 (pen. ot 18.06.2017)
«O06 unapopmanuH, THPOPMAITMOHHBIX TEXHOJOTHUIX U O 3allUTe HHDOPMAITUNY,

b) TOCT P 7.097-2016 «Cucrema cranmaproB 10 HHGOPMAIIUH,
OMONMMOTEUHOMY M H3JaTelibcKoMy Jeny. OpraHu3alidOHHO-pacToOpSAaAuTEIbHASA
nokymeHTanus. Tpebosanus k 0pOPMICHUIO JOKYMEHTOBY

B) TOCT P 7.08-2013 «Cucrema cranmapToB 10 HWHGMOpMAIIHH,
OMOIMOTEUHOMY W HW3JATEIbCKOMY Jaeiy. Jlemonmponu3BOICTBO W apXWBHOE JIETIO.
TepMUHBI U ONIPECTICHUS Y,

I') Tpynosom xoxaekce PO.

Buibpams npasunivHvie sapuanmel 0meemos:;

18. Ilo cpokam HcHOJIHEHUS JOKYMEHTBI KJIACCH(PUIIHMPYIOTCS Ha:

A) yHHDUTTIPOBAHHBIC,

B) cpounsie;

B) Hecpounsie;

') BpeMeHHOTO XpaHECHHS,

JI) TOCTOSTHHOTO XpaHEHUS.

19. Tlo cpokaM XpaHEHHUS pa3IUYAOT JOKYMEHTHI:
A) BpeMEHHOTO XpaHEHU,

B) cpounsie;

B) necpounsbie


http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
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I') nupexTrBHBIE,
JI) TOCTOSTHHOTO XpaHEHHUS.

20. TTo rpudy orpanuyvenusi 1ocTyna (CTeneHu rjacHOCTH) Pa3jIU4arT
AOKYMEHTBI:

A) OTKPBITHIE,

b) ¢ rpudom orpannueHus q0CcTYNA;

B) cpounsie;

I') Hecpounsle;

J1) xonuw;

E) nopgnuaaNKY.

21. CBoiicTBa 10KYMEHTOB:
A) BpeMeHHBIE,

B) Tunossie;

B) undopmarnmonnsie;

') skcrmyaTallMOHHBIE,

J1) ananuTHUeCcKue.

22. Ilo mecTy cocTaBieHHS JOKYMEHTHI KIaCCH(PHITUPYIOTCS Ha:
A) epBUYHbBIE;

b) connsie;

B) BayTpeHHME;

I') BHELIHME,

J1) yaupunpoBaHHbBIE,

E) tpadapernsie.

23. Ilo Tumy HOCHTENCH MOKYMEHTHI KITacCH(UITUPYIOTCS Ha!
A) GymaxkHsbIe,

b) marauthsie,

B) nepsuunsie;

I') ontrueckwue,

J1) kuHO(POTOTOKYMEHTHI,

E) tpadapetnsie.

24. 1o coaep:kaHUIO TOKYMEHTHI KIIACCH(DHITMPYIOTCS Ha:

A) epBUYHbIE;

b) connsie;

B) cpounsie;

I') Hecpounsle;

J1) yauunpoBaHHbBIE,

E) tpadapernsie.

Yemanosums coomeemcemeue:

25. YCTaHOBHWTH COOTBETCTBHC MEXAY BHIOM JOKYMEHTA U €T0

XapaKTEPUCTUKOM:
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Jlokymenmeor:

1. Opurunan (Mo IMHHKK)

2. Konusa

3. Jlyonukar

4 3aBepeHHas KOTUA

5. Beinucka

Xapaxmepucmura 0oxymeHma:

A) BBIIAIOTCS TIPH YTEPE WIIA YHUUTOXKEHUHN TIOJTAHHUKA,

b) xommmu ¢ HEOOXOMUMBIMU PEKBU3UTAMU, TTPUAAOIIMMHI UM IOPHATAICCKYIO
CHUITY;

B) mepBbic Wiu €AMHCTBEHHBIC SK3EMIUIAPH OQHUITHATBHBIX JOKYMEHTOB,
MO CAHHBIE aBTOPOM,

I') vacti mokyMeHTa ¢ yKa3aHHWEM, U3 KaKOTO JOKYMEHTA C/iejaHa BBITTUCKA,
3aBEPEHHBIE JOKHOCTHBIM JIMIIOM W UMEIOTIHE TIeUaTh,

JI) MOKyMEHTBI, TIOTHOCTHIO BOCITPOU3BOAAIINE WHHOOPMAITHIO TTOUTHHHUKOB
¥ BCE €r0 BHEIIHUEC MMPU3HAKH, HE UMEIONIHNE FOPHINUECKON CHITHI.

26. YCTaHOBUTh COOTBETCTBHME MEXKIYy BHJIOM JOKYMEHTAa H €ro
XapaKTEPUCTUKOM:

Jlokymenmeor:

1. UnauBuayanbHbIC

2. Tpadapernbie

3. TunoBsie

4. ITlpumepHbIe

5. YaudummpoBaHHbie

Xapaxmepucmura 0oxymeHma:

A) BxOoAIIUE B KaKyr0-TH00 YHH(PUITUPOBAHHYIO CHCTEMY JOKYMCHTAIIHH,

b) conepskanue kaxxaoro JOKYMEHTa UMEET CBOM OCOOCHHOCTH,

B) cozmannbie i rpynmbel OJHOPOAHBIX MPEITPUSATHIA;

I') wucmonw3ytorcs Ui cocTaBieHUS W O(OPMIICHHA JTOKYMEHTOB MO
AHAJIOTUH

JI) yacTh TOKyMEHTA OTIeYaTaHa, a 9YacTh 3aMOJIHACTCS MPH COCTABIICHUH.

Bvibpamuv npagunvHwiii 6apuanm omseema.

27. Kommjieke B3aUMOYBSI3AHHBIX JTOKYMEHTOB, PerjaMeHTHPYIIHX
CTPYKTYPY, 3a4a4u U (PYHKIHH OPTraHU3AMMH, NPUHIHNBI OPraHU3alNU ee
padoThl, mpaBa, 00SI3aHHOCTH, cepy OTBETCTBEHHOCTH €€ PYKOBOJICTBA H
CHEeNHANCTOB — 3TO:

A) opraHn3anuOHHBIC TOKYMEHTHI,

b) pacnopsanuTenbHbIE TOKYMEHTHI,

B) undopmarmonHo-cripaBoOYHbIE JOKYMEHTHI,

') HOpMaTHUBHO-TIPABOBHIE JOKYMEHTHI.

28. JlokymeHT, aapecOBAHHBIH BBIIIECTOSAINEMY PYKOBOAUTEII0, C
U3JI03KEHHEM KOHKPeTHOH mnpo0JjieMbl WM TMOCTAHOBKOII Bompoca u
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CoAep KAIIUIT 0OTBETHI H MPeAI0KEHUS - 3TO
A) OObsAcHUTENbHAA 3aMKCKA,
b) Moknaanas3anucka,
B) UndopmarnmonHoe muchmo;
I') [lucemo-n3BeEIICHNE.

29. JlokaabHbIN OPraHU3aLUOHHO-TIPABOBOM JAOKYMEHT,
yCTAHABJMBAWINMHA A8 pa0oTHUKA opraHusauuu  (MoapasaesieHus)
KOHKPEeTHbIe TPYyAOBble (I0/LKHOCTHBbIE) OOSI3AHHOCTH B COOTBETCTBUM C
3aHHUMAaEeMOil JO/IKHOCTBIO - 3TO

A) JIomKHOCTHAAUHCTPYKITAS,

b) [Ipuka3 pykoBoguTens;

B) llltaTtHOE pacnucanue;

I') Ycras opranuzanuu.

30. Ilucbmo, cBOeBpeMeHHO uHGpoOpMHUpYIOILIEe 3aHMHTEPECOBAHHOE
JAOJKHOCTHOE JIHI0 MJIH OPTaHU3AIHI0 0 CBepIIuBIINMCcH daKTe - 3TO

A) Axr;

b) Moknagnas 3anucka,;

B) Undopmarnmonnoennchmo;

I') Copaska.

IIpoueHT npaBWIbLHBIX 0TBETOB OLIeHKA

90 —100% [2 6annos wuru «OTIAYHON

70-89% Om 9 oo 11 6annos w'unu «XOpomIO»

50-69 % Om6 008 6annos uwunu «yna0BIECTBOPUTEIIHHOY
menee 50 % Om 0 0o 5 d6annos wuiu «KHEYI0BICTBOPUTEIHHOY

Tpemuii 3man (8vicokuii ypoeeHs)
BJIAJIETDb nau®onee oOmMMHM, YHMBEPCAJIbHBIMH METOJAMH JECHCTBHMA,
MO3HABATENbHBIMH, TBOPUECKHUMH, COLIMATLHO-IMUHOCTHBIMA HaBBIKAMMU.

Keiic-3agaun

3apauya 1.CocTtaBuTh 3asiBJieHUE 0 MpueMe Ha padoTy.

Odopmurts 3assienue J[porosoit Amiasl BnaguMuposHEI oT 25.12 . TeKyimero
roga o npueme Ha pabotry B OO0 «3emnenen» (upexkrop Cremanos [1.B.) B
JOJDKHOCTH CHEIHATNCTA TI0 YUETY HEIBHMKUMOCTH. B 3asBIIeHNN yKa3aTh HAYAJIO
paboter ¢ 27.12.texymero roma. K 3asBrmenwio mpuiararotcs asTtobmorpadmus,
TPYIOBask KHMXKKA, KOTHS AUIUIOMa 00 OKOHYaHWH TeXHHUKYMa, Be (pororpadun.

3anaua 2.CocTaBuTh 3asiBJIeHUE O NMPEA0CTABJIEHUU OTIYCKA.
Odopmure 3asBienue pudrropa TapacoBa Onjera MuxaiinoBuya oOT
27.04 Tekymiero rojia Ha MPEAOCTaBIICHUE OTIycka 0€3 COXpaHeHHUsA 3apadOTHOM
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nnatel ¢ 03.05. Tekywero roga no 16.05. Tekyuwero roga. 3asB/ieHue
HanpasnseTca ampektopy OO0 «KpoHa» CtenaHosy I1.B.

3agaya 3.CocTaBUTb 3asiB/IeHME 00 YBOJIbHEHUN.

OdopmnTth 3asBneHne JlonuHa [Metpa Buktoposunya oT 04.12.TekyLlero
roga 06 yBO/IbHEHUWM MO COOGCTBEHHOMY >XeNaHW C 3aHMMaeMoW [O/HKHOCTU
reogesncrta 8 OO0 «Pagyra» (OupekTtop Koznos P.I.) ¢ 18.12. TeKkyLlero roga.

3afayva 4. CocTaBUTL CrpaBKy

CoctaBntb cnpaBky Ne 144 ot 23.12.TeKyllero rofa, BbijaHHyH0 AHOCOBY
[MeTpy VBaHoBU4y. B cnpaBke ykasaTb WMH(opmauuio o Tom, 4to AHocos I1. U
pa6otaeT B OO0 «Auct» (KOpuanuecknin agpec: 308503, benropoackas o6n.,
Benropopckuii p-H, n. Maiickui, yn. 3eneHas, 4.4, kopn.2, TenegoH: (4722)38-98-
78) ¢ 05 okTa6ps 2001 rofda Mo HacTosLLEee BPEMS B JO/IHKHOCTU pUaNTOpa.
3afayva 5. CocTaBUTL CrpaBKy

CocTaBuTb CMpaBKy, MOATBEPXKAAKOLWYHO, YTO Balla 3apaboTHas njarta
coctasnsiet 5000 py6nei.

CoctaButb cnpaBky Ne 236 oT 25.12.TekyLlero rofa, BblAaHHYHO
cneymanucTy no yuety Hegsmkumoctn OOO «Auct» PoguoHosor Mapun
lIBaHOBHE O TOM, YTO ee 3apaboTHas nnata coctasnseT 35000 py6. KOpuanyeckuia
agpec OO0 «Awmct»: 308503, benropofckas 065., BenropoAckuin p-H, 1.
Maickuid, yn. 3eneHas, g.4, kopn.2, TenedoH: (4722)38-98-78). CnpaBky Bblgas
oyxrantep MNetposa T.M.

CoctaBuTb pacnucky ot CanpoHosa Hukonas Onerosuya (nacrnopT: cepus
4600 Ne 587654, BblgaH OTa. YPMC Poccum no benropopackon obnactu B
Benropogackom parioHe 15.02.2002 r., NpoXuBaroLWero no agpecy: r. benropog,
yn. Cagosad, 4.165, kB.17) B TOM, YTO OH MOMYYN/T HA/IMYHbIE AEHEXHbIEe CPeacTBa
B pa3mepe 35 TbIC. pyb. 0T MuHakoBoi EkatepuHbl CepreeBHbl (MacnopT: cepus
1457 Ne 296965, BblgaH Ota. Y®MC Poccun no benropofckoit obnactv B
Benropogackom paiioHe 07.08.2006 r., npoxxuBaroLlet no agpecy: benropogckuia
p-H, N. Maickuia, yn. 3eneHas, 4.16.

CanpoHos H.O. 06s3yeTca BO3BpaTUThL NPEAOCTaB/IEHHYO CYMMY [0/ira He
nosgHee 14.12.Tekyulero roga. [ata coctasneHus pacnucku 09.08.TekyLero
roga.

3agaya 6. OhopMUTb XKanoby

OdopmunTb Xanoby Anekceesa INeTpa Bacunbesuya, pabotatoulero 8 000
«JlaHawadT» B AO/MKHOCTU 3eMESIbHOr0 OLEHLLUUKA, FeHepasibHOMY [UPEKTopy
¢upmbl (CmmnpHOBY A.A.) Ha Haya/bHWKA OTAena 3emesibHO-MMYLLECTBEHHbIX
OTHOweHMn BeTpoBa Hwukonas BwutanbeBuya Mo MOBOLY HEUCMOMHEHUA UM
NPAMbIX 0683aHHOCTEN, AUCKPUMUHALMMN N TPYOOro OTHOLIEHMS K NOAYUHEHHBIM.

B »>kanobe ykasarb, 4to 11.03.Tekywero roga Betpos H.B. rpy6o
BMaTepPLUMHON opMe Mpu BCEM KOJINIEKTMBE 06pYyras ero 3a To, YTO TOT OOBMHWII
ero B HeHa//1eXallleM UCMOTHEHNIN CBOMX 006513aHHOCTEN.

YKazatb, 4tOo BeTpoB H.B. 310ynotpebnser cBOMMW [O/MKHOCTHBLIMM
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0653aHHOCTAMY NpW pacnpeeneHny paboT v AOMHKHOCTEN, B pe3ynbTare Yero Ha
OTBETCTBEHHbIE PYKOBOAALUME AO/DKHOCTU Ha3HaYatoTCs OM3KME K Hemy, HO
HEKOMMETEHTHbIE AN,

B »anobe n3noXxmTtb Npocbby 06 OTCTpaHeHUN OT A0/MKHOCTM BeTposa H.IM.
3afayva 7. CocTaBbTe XapaKTepUCTUKY

CocTaBbTe XapaKTepuUCTUKY Ha paboTHMKa Ballero npeanpuaTms.

CocTaBuTb XapakTepuctuky Ha puantopa OOO «Knoumk» JToMOHOCOBa
EBreHna BacunbeBuya, 1998 ropa poxzeHusa. JlomoHocoB E.B. umeeT cpegHee
npodeccnoHasnbHoe obpasoBaHue, B 2016 rogy okoHuun benlrAY um. FopuHa no
cnegynanbHoctn  21.02.05 «3emesIbHO-UMYLLECTBEHHbLIE OTHOWeHMA»., C 11
oKTA6pa 2016 roga pabotaetT B OO0 «KnoUMK» B 3aHMMaEMOW [0/HKHOCTU.

B xapakTepucTuKe cnegyeT 0TpasuTb YKasaHHble cBefleHua 0 JIomoHocoBe
E.B., a Tak >ke WHjopmauuio, 0 ero 06A3aHHOCTAX (Chada B HaéM >KWJIOW
HeZlBU>KMMOCTW, CONPOBOXXAEHWE CAENKN, 3aK/THOUYEHNE [0roBopa Ha CHEM XKWMbS,
BefleHVe 6a3bl JaHHbIX M0 00beKTaM HefBVKMMOCTM, MPOBELEHME MeperoBopoB C
KOHTpareHTamu, CcOriacoBaHue KOMMEPYECKMX YCNOBWIA apeHdbl, Teneg)OHHbIe
MeperoBopbl) N NINYHbLIX KayecTBax (CMOCOOGHOCTb paboTaTb B OYeHb AMHAMUYHOM
pexxvMe ¢ 60MbLNMMK 06bEMaMIN MHGOPMALN, NO3UTUBHOE OTHOLLUEHME K XXMU3HW,
OTCYTCTBUE BPeAHbIX MPUBbIYEK, BHUMATE/IbHOCTb, aKKypaTHOCTDb,
KOMMYHVKabebHOCTb).

XapaKTepucTMKa COCTaB/ieHa Haya/lbHUKOM  OTAena no  npofaxe
HeaBWKMMOCTUKY3bMUHON O.. 1 BblgaHa [A1d MpefCcTaBleHns Mo MecTy
Tpe6oBaHus.

Kputepum oLeHKuU:

- OLIEHKa «3a4TeHO» BbICTABNSETCA CTYAEHTY, €C/IM OH YETKO W BEPHO OTBETWN
Ha NoCcTaB/eHHble BONPOCHI B 3a/1a4e;

-OLEHKa «He 3a4TeHO» BbICTABNAETCA CTYAEHTY, €C/IM OH He MOXET YETKO
cthopMy/nIMpoBaTh OTBETbl Ha BOMPOCHI B 3adadye, WM AAET HenpaBW/bHble
OTBETbI M NYTaeTCA B 3IKOHOMUUYECKMX MOHATUSIX.

MTorosoe TecTupoBaHue
1. [JOKyMeHT, NnoKasbIBatoLMiA ABUXKEHNE [eHEXHbIX CPeACTB - 3TO:
A) [LOKYMEHT M0 KaZjpOBOMY YYeTy;
B) CBOAHbLIN JOKYMEHT;
B) AeHEXHbIA JOKYMEHT;
M) opraHu3aLMOHHbIA JOKYMEHT.

2. KaccoBble ornepauum oopMNArTCA:

A) YHADMLMPOBAHHBIMKU (hOpMaMK NEPBUYHON YHETHOW JOKYMEHTALNN;

B) pa3paboTaHHbIMW CaMOCTOSITE/IbHO (hopMamMn  MEPBUYHON  YUYETHOW
[AOKYMeHTauuu;

B) No yCMOTPeHUIO PyKOBOAUTENS.

3. Kakue o0653aTeNbHble PEKBU3NTLI AO/DKHbI  COAepXXaTbCA B



21

MEPBUYHBIX JOKYMEHTaX 10 Yy4deTy (HHAHCOBO-PACUYETHBIX OmNepanuii
(BBIOpaTHh HECKOJILKO BAPHUAHTOB 0TBETA):

A) HauMEHOBaHUE JOKYMEHTA,

b) nara cocraBneHus JOKyMeHTa,

B) nHanMeHoBaHME SKOHOMHUYECKOTO CyOhEKTa, COCTABUBIIIECTO TOKYMEHT;

I') conep-xanne (pakta X034MCTBEHHOM KU3HMU,

JI) noroTum opraHv3aIny,;

E) BennumHy HaTypaqibHOTO W (WJIM) JACHEXKHOTO wu3MepeHua ¢akra
XO35MCTBEHHOW )KU3HU C YKA3aHUEM €IUHUL] U3MEPEHHUS,

K) wamMeHOBaHWE MOJDKHOCTH JIMIA, COBEPIIMBIIECTO CACTKY U
OTBETCTBEHHOTO 32 MPABUIILHOCTH €€ 0(hOpPMITCHHS,

3) Homep TenedoHa AMPEKTOPA;

W) moamucu OTBETCTBEHHBIX TOJKHOCTHBIX JIMIT ¢ YKa3aHUEM WX (haMUIIHid |
WHUITMATIOB JTMOO WHBIX PEKBU3UTOB, HEOOXOMWMBIX I HACHTHU(DUKAIUN ITHX
AL,

K) anmpec armekTpoHHOM MOYTHI.

4. IlepBuyHble y4eTHbIE TOKYMEHTHI MO Y4eTy (PMHAHCOBO-PACYETHBIX
onepauuii NPUHUMAKTCS K y4eTy, eCJIH OHH:

A) cocTaBIIeHBI B AJICKTPOHHOH (hopme;

B) cocraBnensl Ha GyMa)XHOM HOCHUTEIE;

B) umeroT Bce 00sA3aTebHbIC PEKBU3UTHI.

S. JlokyMeHTbI, KOTOPbIMH 0(OPMJISIIOTCS X03SIiICTBEHHbIE ONMEepaluu ¢
JAE€HEKHBIMH CPeICTBAMU, MOAMUCHIBAITCS (BBIOPATh HECKOJIbKO BO3MOKHBIX
BAPHAHTOB 0TBETA):

A) cekperapewm;

b) nenonpomzBoauTeNneMm;

B) pykoBoauTenem opraHuzammm,

I') rmaBHBIM OyXTanTepoM U YIOJIHOMOYCHHBIMA UMH HA TO JIMIIAMH.

6. UcnpaBJjieHHsI B KACCOBbI€ U 0AHKOBCKHE T0KYMEHTHI:
A) nonmyckaroTcs;

b) ve nonyckarorcs;

B) 3akoHOAaTENBCTBOM 3TOT BOTPOC HE PETYIUPYETCH.

7. JIOKyMEHTBI, KOTOpBIC SBJSIOTCA THUCHBMEHHBIM JOKA3aTEIHCTBOM
JEHCTBUTENHHOTO OCYIIECTBIICHUS (PMHAHCOBO-PACUETHOM OTIEPAIMK WK TIpaBa Ha
€€ COBEPILEHUE — ITO:

A) yueTHO-KaJpOBbIE JOKYMEHTHI,

b) oTdeTHO-CTAaTUCTHYECKUE JOKYMEHTHI,

B) opranuzarmoHHO-pacioOpsSAUTENbHBIC TOKYMEHTHI,

I') punancoBO-pacueTHBIE JOKYMEHTHI.

8. Onepaunn nmo MnoCrTyivicHul M BbLJa4Y€¢ HAJHUYHBIX JACHEr
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odopmasiroTcsi:
A) IPUXOTHBIMH M PACXOIHBIMH KaCCOBBIMH OPJICPaAMH,
b) nmmare:xHpIMH HOPYUYCHUSIMH,
B) nHKacCOBBIME MMOPYUEHUSAMH,
I') mnaTexapIMA TPEOOBAHUSIMHU.

9. JleHe:kHbBII YeK — 3TO:

A) pacnopsoKkeHHE TUIATEIBITNKA O TEPEUYHMCIICHHHA C €r0 PACYETHOTO CUeTa
ONPENEIIEHHOW CYMMBI HA CUET NOJIyYaTelis,

b) pacnopshxenue npennpusaTas 0aHKY O BBIIAYe ¢ €r0 PacueTHOTO CueTa
CYMMBbI HAIMYHBIX JECHEKHBIX CPEACTB;

B) pacueTHBIli MOKYMEHT, BBITIMCHIBAEMBIN TOCTABIIIMKOM, COJCPKAIIHMA
yKa3zaHue OaHKy TOJIy4YUTh MPUUUTAIOLIYIOCS €MY JACHEKHYID CYMMY OT
TJIATENbIIAKA Ha OCHOBaHWHU COOTBETCTBYIOLIUX JIOKYMEHTOB,
CBUETENICTBYIOIIMX O COBEPILUEHHBIX ONEPALUAX;

I') pacueTHbI TOKYMEHT, HA OCHOBAHWH KOTOPOTO MPOW3BOAUTCS CIIMCAHUE
JICHEKHBIX CPEJICTB CO CUETA IJIATEIbIMKA B O€CCIIOPHOM MOPSIIKE

10. PacueTHblif JOKYMEHT, BBIIIHCHIBAEMBIN MOCTABIIMKOM, COJEp KalllAit
ykazaHue OaHKy TMOJyYWTh IMPUUUATAIONMIYIOCA €My JEHEXKHYI0 CyMMy OT
TUIATEIBIIMKA Ha OCHOBaHUH COOTBETCTBYIOIIHX JIOKYMEHTOB,
CBUJICTEIILCTBYIOIIUX O COBEPIICHHBIX OMEPALUAX — 3TO:

A) pacyeTHbIi ueK;

b) mnarexxnoe mopyueHue;

B) nnkaccoBoe mopyueHue;

I') nnarexxHoe TpeGoBaHUeE.

11. PacueTHblii Yek — 3T0:

A) pacnopsoKeHHE TUIATEIBITNKA O TIEPEUYMCIICHHHA C €r0 PACYETHOTO CUeTa
ONPENEIIEHHOW CYMMBI HA CUET NOJIyYaTeis,

b) pacnopshxenue npennpusaTas 0aHKY O BBIIAYe ¢ €0 PacueTHOTO CueTa
CYMMBbI HAUIMYHBIX JE€HEKHBIX CPEACTB;

B) pacueTHBIli MOKYMEHT, BBITTMCHIBAEMBIH MOCTABIIMKOM, COJCPIKAIIHMA
yKa3aHue OaHKy TOJyYUTh MPUUUTAIOLIYIOCS €MY JACHEKHYID CYMMY OT
TJIATENbIIAKA Ha OCHOBaHWH COOTBETCTBYIOLIHX JIOKYMEHTOB,
CBUETENIBCTBYIOIIMX O COBEPLUEHHBIX ONEPALUAX;

I') pacueTHbIi TOKYMEHT, HA OCHOBAHWH KOTOPOTO MPOW3BOAUTCS CIIMCAHUE
JICHEKHBIX CPEJICTB CO CUETA IJIATEIbIIMKA B 0€CCIIOPHOM MOPSIAKE.

12. IlnaTeskHOe MOpyUYeHHE — ITO:

A) 9TO pacmopspKeHHE MPEANPUATHS YUPEKACHUIO OaHKa O CITUCAHUH C €TO
PAcCUYETHOTO CUETA OMPECIICHHON CyMMBI (COTJIAaCHO MPUJIaracMbIM JOKYMEHTAM) B
MOTAIEHUE CBOMX 00513aTEIhCTB;

b) pacnopshxenue npennpusaTas 0aHKY O BBIIAYe ¢ €0 PacueTHOTO CUeTa
CYMMBI HAJIMYHBIX ICHESKHBIX CPE/ICTB;
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B) pacueTHBIli MOKYMEHT, BBITIMCHIBAEMBIN TOCTABIIIMKOM, COJICPIKAIIHMA
ykazaHue OaHKy TMOJy4YWTh IMPUUUATAIONMIYIOCA €My JEHEXKHYI0 CyMMy OT
IIATCIIBIIKA Ha OCHOBaHMH COOTBETCTBYIOLINX JIOKYMEHTOB,
CBU/JICTEJIBCTBYIOMINX O COBEPIICHHBIX ONEPALIHIX

I') pacueTHbIi TOKYMEHT, HA OCHOBAHHUH KOTOPOTO MPOW3BOAUTCS CIIMCAHUE
JIEHEXKHBIX CPEACTB CO CUeTa IUIaTeNbIMKa B OECCIIOPHOM MOPSIIKE.

13. Kakoii J0KyMEHT CJIyKHT OCHOBAHHUEM /Jisl CIIHUCAHMSI JAEHEKHbIX
CPeCTB €O cUeTa MJaTeJIbIIMKa B 0eCCOPHOM MO PsSIAKe:

A) pacyeTHbIi ueK;

b) mnarexxnoe mopyuenue;

B) nnkaccoBoe mopyueHue;

I') mnarexxHoe TpeGoBaHUeE.

14. Kakoii 10KyMeHT BBIMHCHIBAETCH NMPH B3HOCE HAJUYHBIX JeHEr Ha
pacyYeTHBIN CUeT:

A) pacyeTHbIi ueK;

b) mnarexxnoe mopyueHue;

B) nenexuslii yek;

I') nnarexHoe TpeboBaHmMeE,

J1) oObsiBIICHHE HA B3HOC HATMIHBIMH.

15.Cornamenne ABYX WIM HECKOJbKUX JiHMI 00 YCTAHOBJIEHUH,
H3MEHEeHNH WJIH NPeKpalleHuH rpa’xaAaHCKUX NPaB v 00si3aHHOCTeil — 3TOo:

A) axT;

b) cnpaBka;

B) norosop;

I') cnyxebHOE MUCHMO.

16. Ilopsiaok 3aKJII0YEHUS JOTOBOPOB PeryJiMpyercs:
A) I'paxxganckum kosekcom PD;

b) Yromosueim xonexcom PO;

B) Konmekcom 06 aAMUHUCTPATUBHBIX HAPYIICHHSIX,

I') HanoroBeim konekcom PO.

17. YcTraHOBHUTBH COOTBETCTBHE MEKIAY BHJAOM J0roBOpa H €ro
XaPaAKTePUCTUKOIL:

Bubl 10roBopoB:

1. JloroBop 0JHOCTOPOHHHUIA

2. JloroBop BYCTOPOHHUI

3. JloroBop MHOTOCTOPOHHHUMA

XapakTeprucTHKa:

A) comepXUT B3UMOCOTACOBAHHBIE TIPaBa M 00A3aHHOCTA KOHTPAreHTOB;

b) conepxxut 0053aHHOCTH TOJIBKO OAHOW CTOPOHBI M TIpaBa TpeOOBaHWA,
IPYTOM,
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B) norosop ¢ yuactuem Tpex wiau 00Jjiee CTOPOH, 3aKITIOYACTCS OOBIYHO TIPH
OCYIICCTBJIICHINN TOBAPOOOMEHHBIX OTIEPAITUAX, COOPYKEHUS OOBEKTOB, CO3MaHUAS
COBMECTHBIX TIPEIIPUSTHH.

18. /loroBop, Mo KOTOPOMY HMYIIECTBEHHOE TMPEAOCTaABJIEHHE OJHOI
CTOPOHBI 00YyCJIABJIMBAET BCTPEUYHOE HMYIIECTBEHHOE TpPeI0CTaBJeHHe C
APYroi CTOpoHBI — JTO:

A) peasibHBIH AOTOBOP;

b) Bo3me3 bl q0oTOBOP;

B) Ge3Bo3mesHbIi 1OTOBOP;

') koHCecyanbHbBIN AOTOBOD.

19. JokymeHT, 3aKkjl0UeHHe KOTOPOr0 HAYMHAETCA C TOr0 BpPeMeHH,
KOT/J1a ObLJI0 BHIMIOJIHEHO OMpenesieHHoe AelicTBHE Mo mnepeaavye nMyIecTBa —
3TO:

A) peasibHBIH 1OTOBOP;

b) Bo3me3mHbIH 10TOBOD;

B) Ge3Bo3mesHbIi 1OTOBOP;

I') koHCecyanbHbBIN AOTOBOD.

20. I'paxxaaHcko-mpaBoBOi  J0roBOpP, KOTOPbI  mpu3HaéTcs
3AKJIIOYEHHBIM ¢ MOMEHTAa COIJIACOBAHHUS  CYIIECTBEHHBIX  YCJIOBHIi
CTOPOHAMHU — 3TO:

A) peasbHBIH JOTOBOP;

b) Bo3me3aHbIHi 10TOBOD;

B) Ge3Bo3mesHbIi 1OTOBOP;

I') koHCecyanbHbBIN AOTOBOD.

21. doroBop, B KOTOPOM HMYLIeCTBEHHOE TpeaoCTABJIEHUE
MPOU3BOAUTCH TOJHKO OMHOII W3 CTOPOH 0€3 MOoJydeHHsI BCTPEYHOT0
HMYIIECTBEHHOT 0 MPEA0CTABJIEHHS OT APYroii CTOPOHBI — 3TO:

A) peasbHBIH AOTOBOP;

B) Bo3me3 bl qoTOBOP;

B) Ge3Bo3mesHbIN 1OTOBOP;

I') koHCecyanbHBIN AOTOBOD.

22. [doroBop, mo KOTOPOMY OJHA CTOpoHa (mpoaaBen) 00s3yeTcs
nepeaaTtsh Bellb (TOBap) B COOCTBEHHOCTHb APYroil cTopoHe (MOKYMNAaTeN0), a
MOKYyNaTejib 00s13yeTcsi NPHHATHL HSTOT TOBAp W YIUIATHTH 33 HEro
onpeaeSIeHHY0 CYMMY — 3TO:

A) I0TOBOP KYTUTH-TIPOTAKH,

b) morosop MeHHI;

B) norosop napenwus;

I') moroBop apeHsbI;

JT) moroBop 6€3BO3ME3THOTO TOJIH30BAHMUS.



25

23. /loroBop, Mo KOTOPOMY OJHA CTOpPOHAa (ccyAoaaTesib) 00s3yeTcs
nepegaTh HJIH Tepeaaer Bemlb B 0e3B03Me3IHO€ BpPEMEHHOE I10JIb30BaHHe
JAPYToii CTOPOHE (CCYIOTOJIYUATENI0), 4 TOCJeAHSsSI 00513yeTCsl BEPHYTDH TY Ke
Belllb B TOM COCTOSIHHH, B KAKOM OHA €ro IMoJIy4uJia, ¢ y4eToM HOPMAJIbHOI0
HW3HOCA WJIH COCTOSTHHH, 00YCJIOBJIEHHOM J0TOBOPOM — 3TO:

A) 10TOBOP KYTUTH-TIPOIAKH,

b) morosop MeHHI;

B) morosop napenwus;

I') moroBop apeHsbI;

JT) moroBop 0€3BO3ME3THOTO TIOJIH30BAHMUS.

24. JloroBop, mo KOTOPOMY apeHaoAaTe/]lb O00sI3yeTcsl NMpPeaoCTABHTD
apeHJaTopy 3a IJIATY UMYIIECTBO BO BPeMEHHOE€ BJIAJeHHE U TOJIb30BaHHE
JH00 TOJILKO BO BpeMeHHO€e MOJIb30BaHHE — 3TO:

A) I0TOBOP KYTUTH-TIPOIAKH,

B) noroBop MeH®I,

B) norosop napenwus;

I') moroBop apeHsI;

JT) moroBop 0€3BO3ME3THOTO TIOJIH30BAHMUS.

25. ITo noroBopy moapsiaa — 3TO:

A) [oroBOp, MO KOTOPOMY OJHA CTOpPOHA (CCyAoMaTeNb) oO0A3yeTcs
niepeiaTh WK TIEPeacT BEIlb B O€3BO3ME3THOC BPEMEHHOC MOJIb30BAHKE JPYTOM
CTOPOHE (CCYIOTOTyYaTeNI0), a OCIETHAT 0043yeTCa BEPHYTh Ty e BEIIb B TOM
COCTOSIHMH, B KaKOM OHa €ro MOJIy4mjia, C Y4eTOM HOPMAaJbHOTO HM3HOCA WIIH
COCTOSIHHH, 00YCITOBJICHHOM JIOTOBOPOM;

b) morosop, mo koTopoMy OJHA CTOpOHA (MPOAABEIN) O0A3yeTCS TepenaTh
Bellb (TOBap) B COOCTBEHHOCTH APYro CTOPOHE (TIOKYIATEIO), a TMOKYMaTeb
00s3yeTCsl MPUHSATH 3TOT TOBAP M YIUIATHTh 3a HETO OMPEACIICHHYIO CYMMY,

B) nmoroBop, mo koTopoMy oOfHa CcTOpoHA (MOAPAMUYUK) OOA3yeTCs
BBITIOJTHATH TIO 33JIaHUIO JPYTOM CTOPOHBI (3aKa3zunKka) ONMPECICHHYI0 paboTy u
CIaTh €€ Pe3yJIbTaT 3aKa3UMKYy, a 3aKa34UMK 00sI3yeTCs MPUHATH PE3YJIbTAT PabOTHI
U OIJIATHTH €T0;

I') moroBop, MO KOTOPOMY HCIIOJHUTENb 00S3yeTCs MO 3aJaHHI0 3aKa3uHKa
OKa3aTh YCIIYTH, a 3aKa34MK 00S3yeTCs OIUIATUTh 3TH YCITYTH.

26. IIucbmo, oTnpaBjsieMoe BHHOBHOH CTOpoHe B  cJydae
HEBBINIOJIHEHUsSI €0 3aKJIUYEeHHbIX paHee J0r0OBOPOB H PAa3HOro poaa
005132 TeJILCTB, MONBITKE H3MEHHTHh UX YCJIOBUsI B OAHOCTOPOHHEM MOPSIAKE —
3TO:

A) TMYHOE TTUCHMO;

B) nperen3nonHOE MUCHEMO;

B) uckoBoe nucbmo.
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27. IOKYMEHT, MOAAOIINICS B CyJ B MUCbMeHHOH dopme, coaep:Kaimmii
npocr0y 00 YI0BJIETBOPEHHU TPeOOBAHUII CTOPOHBI-3ASIBUTEJISI B CJyuae
HAPYUIEHUS] WJIH YIPo3bl HAPYLIEHUsI ee MpaB, CB000] HJH HHBIX 3aKOHHbIX
HHTEPECOB — ITO:

A) TMYHOE TTUCHMO;

B) nperen3nonHOE MUCHMO;

B) uckosoe 3asBienue.

28. /Ins npuodpeTeHNsi TOBAPOB CTOPOHBI BCTYNAKT B OTHOILIEHUS 10
MOCTaBKe MNPOAYKIUHN OpPraHu3anueil — moCcTaBIIUKOM OPraHu3aIum-
MmoTpeduTe 10. ITH OTHOIIEHHUsT 0OPMIISAIOTC. ..

A) 1OroBOpOM COBITA,

b) morosopom mocTaBkw;

B) morosopom KyIiu-mpoaaxH.

29. JloroBop cUNTAETCH 3aKJIIOUYEHHBIM, KOT/Ia MEKIY CTOPOHAMH...
A) HET MPETEH3HIA;

b) mocturayTo cornmamieHue mo BCEM MyHKTaM;

B) He cymecTByeT pazHoTIacui.

30./IoxkyMeHT0000pOT — 3TO...

A) ycrnoBHOE 0003HAUYCHHE, TPHUCBAEMOE JTOKYMEHTY B TPOIECCE yueTa |
HCITOTHCHUS,

b) nBwxeHme MOKYMEHTOB B OpPraHMW3alldM C MOMEHTA WX CO3JaHUSA WIIH
MTOJIYUSHHUS 10 3aBEPIICHUS HCIIOTHSHUS MIIH OTIIPABIICHHS ajpecary,

B) otpacnme nearensHOCTH, oOOecmeumMBarONias JOKYMEHTHPOBAHHUE W
OpraHu3aIuo padoTsl ¢ OUITUATEHBIMA JOKYMECHTAMHU.

31. OCHOBHBIMH XapaKTEePUCTHUKAMH [T0KYMEHTO000pPOTa SIBJISIOTCS
(BBIOpaTH HECKOJILKO BADUAHTOB 0TBETA):

A) CKOPOCTbH TBHKEHUS,

b) mapmpyT nBrkeHwms;

B) Bpems nBmkeHns,

') meproAMIHOCTH NBVKCHHS.

32. Bce MHCTaHIIMU HA MyTH ABM)KCHUA JOKYMEHTA OT CO3/IaHUs YEPHOBUKA
(MM MOMy4YeHHs ) 10 MOAIIMBKY B ENI0 — 3TO:

A) CKOpPOCTb IBHKECHUA TOKYMEHTA,

b) neproanuHOCTD IBUKEHHS TOKYMEHTA,

B) mapupyT ABM>KEHUSA JOKYMEHTA,;

') Bpems ABM>KEHUS JOKYMEHTA.

33. Bpemsi, 3aTpaunBaeMoe Ha MPOXO3KIEHUE TOKYMEHTOB M0 MAPILIPYTY
0T CO3JaHNsl YePHOBUKA (UM MOJIyYeHMsl) 10 MOJAIMIHUBKH B €10 — 3TO:
A) CKOPOCTD MBWKEHUS TOKYMEHTA,
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b) meprnoanuHOCTH ABMXKCHHS TOKYMEHTA,
B) mapmpyT aBmkeHUS TOKYMEHTA,
I') BpeMst nBY>KEHHS TOKYMEHTA.

34. CaoxkuBuieecs: WM OPraHU30BAHHOE B Mpeaesiax HH(POPMAIIMOHHOI
CHCTEeMbI IBHKEHUE TAHHBIX B ONpPeIeSIeHHOM HATIPABJIEHHH — 3TO:

A) TOKyMEHTOAHAIN3;

B) nokymeHTOnoToK;

B) nenonpoussoactso;

I') noxkymenTupOBaHUE.

35. OOmee KOJUYECTBO JAOKYMEHTOB, MOCTYNHBIIUX HJIHM CO3JaHHBIX
OpraHu3anuei 3a onpeaeJeHHbIH Mepuoa BpeMeHU — ITO:

A) 0O6beM TOKyMEHTOOO0pOTA;

b) ckopocTh nokymeHnToo60poTa;

B) ob6opaunBaeMoCTh JOKYMEHTOOOOPOTA;

') meproaMaHOCTH TOKYMEHTOO00POTA,

36. Ilo Hanpagnenurw PpasuarT JAOKYMEHTONOTOKH (BbIOpPaTh
HECKOJIbKO BADHAHTOB 0TBETOB):

A) TOpU3OHTAIIbHBIE;

b) Bxonsmue;

B) ucxonsmue;

I') BepTHKaNbHBIE.

37. JlokyMeHTbl, HATIPaBJisieMbl€ BBIIIECTOSIIIMMUA OPraHAMHU BJIACTH H
ynpaBJieHUs MOUMHEHHbIM OPraHu3alusaM — 3TO:

A) TOPU3OHTAIBHBIN TOKYMEHTOIIOTOK;

b) Bocxomsamuii JOKyMEHTOITOTOK;

B) nHucxoasmuii TOKyMEHTOIOTOK;

I') BHyTpeHHUH JOKYMEHTOIOTOK.,

38. Ilo oTHOmEHHUI0 K YNPAaBJEHYECKOMY OOBEKTY pa3jiH4varT
AOKYMEHTOMOTOKH (BHIOPATh HECKOJILKO BO3MOKHBIX BADUAHTOB O0TBETA):

A) BHYTpCHHHIA,

B) ropuzonTanbHbI;

B) Bxoasammii;

I') ucxoasmuii.

39. TexHosiorusi padoThl € JAOKYMEHTAMH, KOTOpasi 3aKJIHYAETCHd B
NMpoBepKe MPABIJIHLHOCTH JA0CTABKH, IEJOCTHOCTH YMAKOBKH, COXPAHHOCTH
nevyareid, BCKPbITHH KOHBEPTOB H NMPOBEPKe KOMILIEKTHOCTH U EJTOCTHOCTH
BJIO:KeHHI, B 00pa0doTKe COMPOBOIAMTE/ILHOI T0KYMEHTAIUU, COPTHPOBKE
JOKYMEHTOB — 3TO:

A) perucrparnus;
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b) ucnonnenue;
B) nepsuunas oOpaboTka;
') KOHTPOIb 32 UCTIOTHEHUEM .

40. 3anucek y4eTHBIX JAHHBIX 0 JOKYMEHTE M0 YCTAHOBJIEHHOH (popme,
¢puxcupyromeii pakT ero co3aaHusl, OTHPABJIEHUS HUJIH MOJYyYeHHUs — ITO:

A) perucrparnus;

b) ucnonnenue;

B) nepsuunas oOpaboTka;

') KOHTPOIIb 32 UCTIOTHEHUEM .

41. PeructpanuoHHbie GopMbl JOKYMEHTOB MOTYT OBbITh CJIETYHOLIHX
BU/I0B:

A) KypHanbHas,

b) xapTounas;

B) aBromarn3upoBanHas;

I') Bce BapuaHTHI OTBETOB BEPHBI.

42. IloaroroBKa MpPOEKTAa OTBETHOT0 JOKYMEHTAa, €ro COrJIaCOBaHHE C
COHUCTIOJTHUTEJISIMH — 3TO:

A) perucrparnus;

b) ucnonnenue;

B) nepsuunas oOpaboTka;

') KOHTPOJIb 32 UCTIOTHEHUEM.

43. JlessTeIbHOCTb, HATIPaBJIeHHAsSI HA o0ecrneyeHue CBOeBPEMEHHOr0 U
KA4eCTBEHHOT 0 HCIOJTHEHHS MOPYUYEeHH U pellleHusI BOMPOCOB — 3TO:

A) peructparnus;

b) ucnonnenue;

B) nepsuunas oOpaboTka;

') KOHTPOJIb 32 UCTIOTHEHUEM .

44. JlokyMeHT WJIU COBOKYMHOCTDH I0KYMEHTOB, OTHOCSILIIUXCS K 0THOMY
BONPOCY HJIH YYACTKY AeSITeJIbHOCTH, MOMEIIEHHBIX B OTAEJBHYI0 00JI0KKY —
3TO:

A) apxus;

b) neno;

B) moabopxa;

I') onmce.

45. YTBep:KAeHHbIH CHCTEeMATU3HUPOBAHHBbII MepeyeHb HAMMEHOBAHM
AaeJ, 3aBOAMMBIX B OPraHU3alud, € YKa3aHHeM CPOKOB MX XPaHEHMS,
0(pOpMJICHHBI B YCTAHOBJICHHOM MOPSIAKE — 3TO:

A) cTpykTypa ae;

b) Homenkmarypa nen;
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B) moabopxka neu;
I') apxuBupOBaHUEe AT

46. I'pynnupoBaHHe UCMOJHEHHBIX TOKYMEHTOB B /1€JI0 B COOTBETCTBHU
C HOMEHKJIATYPO eJ1 U CHCTEeMAaTH3a1usl JOKYMEHTOB BHYTPH JeJia — 3T0:

A) KOHTPOJIb 32 UCTIOJTHEHUEM;

b) perucrpanus nena;

B) dopmupoBanue nena.

47. Y4deTHbIll HOKYMEHT, coAep:Kauuii nmepeyeHb JAOKYMEHTOB [eJja ¢
YKa3aHHeM MOPSAIAKOBbIX HOMEPOB A0KYMEHTOB, X HH/EKCOB, HA3BaHUIi, JaT,
HOMEPOB JIUCTOB — 3TO:

A) obnoxka aena;

B) BHyTpeHH:s onKCh TOKYMEHTOB JIENa;

B) akt Ha cnircanue fena B apxuB.

48. /IOKyMEHTOMNOTOK, KOTOPbIH COCTOUT U3 I0KYMEHTOB, CO3/1aBaeMbIX
B JAHHOH OPraHU3aLUN U OTIPABJISIEMBIX 32 ee npeaesibl — 3TO:

A) TOPU30OHTAIBHBIN TOKYMEHTOIIOTOK;

b) BHyTpeHHU# JOKYMEHTOIOTOK;

B) ncxongmuii TOKyMEHTOTIOTOK;

') Bce BapuaHTHI OTBETOB BEPHBI.

49. N3yyeHne T0KYyMEHTOB HA OCHOBAHHH KPHUTEPHEB UX EHHOCTH B IEJISIX
onpeeieHNsl CPOKOB XPaHEHHsI JOKYMEHTOB U 0TOOPa X HA MOCTOSTHHOE
XpaHeHue — 3To:

A) perucrpariusi JOKYMEHTOB;

b) KOHTPOJTb HCTIONMHEHHS TOKYMEHTOB

B) skcmepTrza HeHHOCTH TOKYMEHTOB;

I') popmupoBanme nena.

S0. /lnst opranuzanuu ¥ npoBeaeHus1 padoThI MO IKCMEePTH3e HEHHOCTH
AOKYMEHTOB, 0TOOPY U MOJAT0TOBKE K Mepeaayde Ha MOCTOSIHHOE XPaHeHue
A0KyMeHTOB ApxuBHoro ¢onaa Poccuiickoii ®eaepaunu co3aaercs:

A) sKcriepTHAs KOMUCCHS,

b) coser aupexTopos;

B) peBusnonnas komuccus;

I') 3acenanue cyna.

51. /les1a moCcTOSIHHOTO XpaHEHHs MOAJIEKAT:
A) XpaHEHHWIO B OPraHU3allnu;

b) yanuToxenuto;

B) mepenaue ['ocapxuBy Poccuiickoit ®enepartim.

52. HOI[FOTOBKa HCIMOJIHCHHbIX JOKYMCHTOB K XPAHCHHIO BKJIIOYACT
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(BBIOpaTh BO3MOSKHbIE€ BAPDHAHTHI 0TBETOB):

A) PKCTIepTH3Y TICHHOCTH IOKYMEHTOB;

b) BHeceHne ncnpaBiieHni B TOKYMEHTHI,

B) odopmiienne TOKyMEHTOB, C1aBa€MBIX B apPXUB;

I') cocTaBienmne onmucu TOKyMEHTOB MOCTOSTHHOTO U JIOJITOBPEMEHHOTO XPaHCHHST,
J1) obecnieueHre COXpaHHOCTH JIET;

E)nepenauy nen B apxus.

53. YupexaeHue Wi CTPYKTYPHOE MOApPa3aeJieHHe 0praHu3aum,
OCYLIECTBJISIIOIIEE XPAHEHHE, KOMILIEKTOBAHUE, YUYET U MC0JIb30BAHUE
APXUBHBIX JOKYMEHTOB — 3TO:

A) ckiman;

b) Gyxranrepus;

B) apxus;

I') otnen kanpos.

54. ApxuBHBIIi JOKYMEHT —

A) MaTepuabHBIA HOCUTEND ¢ 3a(pUKCHPOBAHHOW HA HEM HCTOPHYCCKOM
uHdOopMaIeit, KOTOPBIH MOUICKAT BEUHOMY XPaHCHHUIO,

B) nokymMeHT H0COBETCKOTO MEPHOA;

B) marepuanbHbiii HOCUTEND ¢ 3a()UKCUPOBAHHON HA HEM WH(OPMAIIHEH, KOTOPBIH
UMEET PEKBUZHUTHI, TTO3BOJISIONTINE €TO UACHTU(UITUPOBATH, W TTOUICKUAT
XPaHCHHIO B CHUTY 3HAUMMOCTH YKA3aHHBIX HOCHUTENIS U WH(MOPMAITUK s
rpakaaH, oOLIECTBA U TOCY1ApCTBA.

55. lokyment ApxuBHoro ¢onaa Poccuiickoii ®enepaunu —

A) MaTepuabHBIA HOCUTEND ¢ 3a(pUKCHPOBAHHOW HA HeM HH(POPMAIIACH, KOTOPBIH
UMEET PEKBU3UTHI, TTO3BOJISAIONINE €T0 UACHTU(UITUPOBATH,

b) apxuBHBIN TOKYyMEHT TOCOBETCKOTO MEPHO/IA,

B) apxuBHBIN TOKyMEHT, TPOMICANTHN YKCIIEPTU3Y IICHHOCTHA TOKYMEHTOB,
MOCTABJICHHBIA HA TOCYJAPCTBEHHBIA YUET Y MOMJIEKALIUN TOCTOSHHOMY
XPAHEHHUIO.

56. ApxuBHblii poHg —

A) KONTEKIMS apXUBHBIX TOKYMEHTOB TIO OMIPEACIICHHON TEME;

b) coBOKYymTHOCTH aQpXWUBHBIX TOKYMEHTOB, HCTOPHUECCKH HIJTH JIOTUUECKH
CBSI3aHHBIX MEXKIY COOOM;

B) coBOKymTHOCTB apXUBHBIX TOKYMEHTOB, XPAHAMIAACS B OTACITEHOM apXHBHOM
YUPEKIACHUH.

57. BpemeHHOe XpaHeHHE aPXUBHbIX JOKYMEHTOB —

A) XpaHeHWE apXUBHBIX JOKYMEHTOB B apXWBE OpraHU3aINH,

b) xpanenne apxuBHBIX JOKYMEHTOB JI0 MX YHUUTOXECHUS B TCUCHUE CPOKOB,
YCTAHOBJICHHBIX HOPMATUBHBIMH MPABOBLIMU AKTaMU;

B) xpanenne nokymentoB ApxuBaoro (onna Poccutickoit ®enepanum 6e3
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OIIPCACIICHUA CPOKA.

58 .Onuce aes1, TOKyMEHTOB, KaK YYeTHbBII JOKYMEHT apXuBa, UCI0JIb3yeTCsl
IS —

A) cyMMapHOTO y4eTa apXuBHBIX JOKYMEHTOB M 3aKPETUICHUS TIOPSAIKA WX
CHCTEMaTHU3ALINH;

b) moucka moxkyMeHTOB ISl UX JajbHEHIIIETO NCTIOIb30BAHMS,

B) moeamHWUYHOTO ¥ CyMMapHOTO y4eTa apXUBHBIX JOKYMEHTOB, 3aKPETUICHHS
MOpsJIKa UX CHCTEMATHU3allMH, yueTa U3MEHEHHUM B COCTAaBe U 00BbEME apXUBHBIX
JOKYMEHTOB.

59. Cob0aroaeHue yYCTAaHOBJIEHHBIX B 3aKOHOAATEJIbHBIX AaKTaX M
HOPMATHUBHO -MeTOAMYeCKHX JokyMeHTax Poccumiickoii  @emepaummm
TpeOOBaHUII K JOKYMEHTaM B XoJe HX COCTaBJIeHHsl, TNOATOTOBKH,
nepenevyaTkH, COrJIaCOBaHHUs, yA0CTOBEPEHHs — 3TO:

A) pemakTUpOBaHHUE TOKYMEHTOB;

b) odopmiienne OKyMEHTOB;

B) neuath 1OKYMEHTOB.

60. HazoBute aBa oCHOBHBLIX (popMaTa, Ha KOTOPHIX 0(OPMIISIOTCS
aokymeHntbl OP /]

A) A5 (148x210 mm); A 3 (297x420 mm)

b) A4 (210x297 mm); A 5 (148x210 mm)

B) A5 (148x210 mm); A 6 (105x148 Mm)

I A3 (297x420 mm); A 4 (210x297 mMm)

4. O0s13aTe/IbHBI NPU3HAK HA TOKYMEHTE, YCTAHOBJICHHbIH 3aKOHOM —
3TO

A) uHTEpBaN

b) pexBuzur

B) monoxenue Tabymnstopa

I') smGnema

61. PexBu3ur - 310

A) 00s3aTenbHBIN MPU3HAK HA TOKYMEHTE, YCTAHOBJICHHBIA 3aKOHOM
b) cucrema moxymenTarnumn

B) cnyxeOnoe mosne

I') pabouee momne

62. PekBU3UT «BH3a 03HAKOMJIEHHSD BBITJISIUT CJEAYIOIIHM 00pa3oMm:
A) cexperaps /m ©.1.0. 00.00.00
b) ropuct 1/m 00.00.00

B) cexperaps ©@.1.0. /m 00.00.00
I') ¢ mpukazom ozraxomter: ji/m 00.00.00

63. CoBOKYNHOCTH PACHOJIOKEHHBIX B onpeaesiecHHOH
MoCJIeI0BATE/IbHOCTH  PEKBH3UTOB, TMPUCYIIUX  BCEM  JOKYMEHTaM
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onpe/ieJIeHHOI CUCTEMbI JOKYMEHTAIUH - 3TO
A) BBITIUCKA
b) dopmymsap-obpazen
B) 6nank
I') nokymenT

64. YcTaHOBUTD COOTBETCTBHE MexAy (popmaTamMu Oymaru:

®dopmar Oymaru:

1. A3

2. A4

3.AS

Pasmep:

A) 210x297 mm

b) 297x420 mm

B) 148x210 mm

65. CranaapTHbie pa3Mepbl MoJieit:

A) Bepxnee - He MeHee 30 MM; JieBoe -He MeHee 10 MM; mpaBoe - HE MeHee
15 mm; HmKHEE - HE MeHEe 20 MM,

b) Bepxnee - He menee 30 mMMm; jeBoe -He MeHee 30 MM; MpaBoe - HE MEHEE
10 mM; HEKHEE - HE MeHEe 40 MM,

B) Bepxnee - He menee 20 MM; sieBoe -He MeHee 20 MM; MpaBoe - HE MEHEe
10 mM; HIKHEE - HE MeHEe 20 MM,

I') Bepxnee - He menee 40 MM; jeBoe -He MeHee 20 MM; TIpaBoOe - HE MEHEE
15 MM; HIDKHEE - HE MEHEE 25 MM,

66. CuMBOJIBI U HHAEKCHbI, BHOCHMbIe B JOKYMEHT B TMpoLecce ero
MOAr0TOBKH U 0(pOpMIIeHHS — ITO:

A) mepeMeHHBIC PEKBH3UTHI,

b) mpomonbHBIC PEKBU3NTHI,

B) mocTostHHBIC PEKBU3UTHI;

') yrmoBbie pEeKBU3HTHI.

67. PeKBH3HTDI J€JIITCA HA:

A) yrioBbie ¥ TIPOJIOJIHHBIE,

b) mocTosaHBIC ¥ IEPEMEHHBIE,

B) HopMaTHBHBIC M BETOMCTBECHHBIE,
I') omHOKpaTHBIE 1 MHOTOKPATHBIC.

68. CumMBOJIBI W HHAEKCHI, HAHOCHMbIE HAa THIIOBBIE 3aroTOBKH
AOKYMEHTOB (0/1aHKU ¥ (popMbl) TUNIOTPAPCKUM UM APYTUM CIOCOOOM — 3TO:

A) yrioBbi€ PEKBH3UTHI,

b) nmpomonbHBIC PEKBU3NTHI;

B) mocTostHHBIC PEKBU3UTHI;

') mepeMeHHbIE PEKBU3HTHI.
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69. TpedoBaHHsI K COCTABY PEKBH3UTOB J0OKYMEHTOB, UX 0(0pPMJICHUIO
YCTAHABJIMBAKTCH:

A) A) UHCTPYKIIHAEH TTO ACTOTIPOU3BOJICTBY,

b) monoxenue 06 apxusHOM horme PD;

B)I'OCT P 7.0.97-2016;

N TOCT 16.48.7-70;

JI) HET IPaBMIILHOTO BapWAHTA OTBETA.

70. Ha3BaHue opraHu3alyy, COCTABUBILIEIl JOKYMEHT, Ha3BaHUe
AOKYMEHTa (MCKJIKYeHHe COCTaBJSKT NUCbMa), 3arojiOBOK TeKCTa, 1aTa,
UHAEKC, TEeKCT, MNOANNCh, OTMeTKAa 00 UCHOJHEHNH [JAOKyMEHTa WU
HAINPABJICHHH €ro0 B JeJI0 — ITO:

A) yrioBbie PEKBH3UTHI,

b) nmpomonbHBIC PEKBU3UTHI;

B) mocTostHHBIC PEKBU3UTHI;

I') mepeMeHHbBIE PEKBU3HTHI.

71. BapuaHTbI pacnojioKeHusi peKBU3UTOB:
A) yrioBoe v mpoAoiIbHOE;

B) nocrosHHOE M IEpeMeHHOE;

B) HopmaTHBHOE 1 BETOMCTBEHHOE,

I') ropu3oHTaIBHOE U BEPTUKAIIBHOE.

Kpurtepuu oueHnBaHus TeCTOBOI0 3aIaHUSI:

TecToBbie 3a1aHMs OLICHUBAKOTCSA MO 1IKajie: 1 Ga 3a mpaBUIbHbIN OTBET, 0
0aJI0B 3a HEMPABWIbHBIN OTBET. MITOroBas omneHka mo Tecty GopMUPYyeTCs MyTeM
CyMMHMPOBaHUs HaOpaHHBIX 0AJIJIOB ¥ OTHECEHUS UX K OOIIEMY KOJIMYECTBY
BOIPOCOB B 3aAaHuu. [loMHOXkUB nonydeHHoe 3HaueHue Ha 100%, MOxKHO
MPUBECTU UTOTOBYIO OLICHKY K TPAAUIMOHHOHN CIEIYIOIUM 00pa3oM:

IIpoueHT npaBWIbLHBIX 0TBETOB OLIeHKA

90 —100% [2 6annos wuru «OTIAYHON

70-89% Om 9 oo 11 6annos uw'unu «XOpomIO»

50-69 % Om6 008 6annos uwunu «yAa0BIECTBOPUTEIIHHOY
menee 50 % Om 0 0o 5 d6annos wunu «KHEYI0BICTBOPUTEIHHOY

Bonpocsl k 3auery

1. TloHsaTe MAOKYMEHTAIMOHHOTO OOECMEUEHUs] YIpPaBJICHUS. OTambl
CTAHOBJICHHUS W PAa3BUTHUS ACJIONPOU3BOJICTBA B Poccuu.

2. llonsarue noxymenTa. CBoiicTBa M (PyHKIIANA TOKYMEHTA.

3. Kimaccudmkanus 10KyMEHTOB.

4. HopmatuBHO-mpaBoBass 0a3a OpraHu3aluud  JOKYMEHTAIMOHHOTO
o0ecrnieueHus1 yIpaBICHU.

5. TlonsiTHE «PEKBU3WUT» MOKYMEHTA. BHAbI pEeKBU3UTOB. (NMOCTOSAHHBIE
nepeMeHHbie). O0sA3aTeNbHbIC PEKBU3UTHI JOKYMEHTA.
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6. CocTaB pEKBU3UTOB JOKYMEHTOB.

7. TpeboBamms k  odopmicHHIO  OJaHKOB ¢ H300paKCHHEM
rocyaapctBeHHoro repoa Poccuiickoit ®enepanuu u repda cydobekta Poccuiickoi
denepanum.

8. TpeboBanus Kk 0POPMIICHHUIO PEKBU3UTOB TOKYMEHTA.

9. TpeboBanus kK 0OPOPMIICHUIO JOKYMEHTOB.

10. ITonsTre, BUABI U HA3HAUYEHKE OJJAHKOB TOKYMEHTOB.

11. IlorsTue u TpeGoBanus K 0GOPMIIEHUIO OPTaHU3AIMOHHBIX JOKYMEHTOB.

12. Tlomatme wu TpeboBaHus K OGQOPMIICHHIO PaACTOPAIAATEITHHBIX
JIOKYMEHTOB.

13. Tlpouenypa wu3naHus pPacHOPSAUTEIbHBIX JOKYMEHTOB B YCJIOBUSAX
SAMHOJTUIHOTO U KOJUIETHAILHOTO IPUHATHS PEIICHHA.

14. Tlouarue nporokona. [IpaBuna cocrapiieHus.

15. Bugapt aktoB. [IpaBusnia cocraBiieHuUs .

16. [loxnanHas, OOBSACHUTEIbHAA W CHNy)KeOHAs 3aMUCKUA: TOHATHE U
TpeOOBAHUA K COCTABJICHHUIO.

17. Tenerpammsi, TenepoHorpaMmbl, (akcOorpaMMbl H  SJICKTPOHHBIE
JOKYMEHTBI, UX OTPeaAeSICHN U TpeOoBaHUs K 0(hOPMIIEHHIO.

18. Jlenosas mepenmcka. Knaccudukanus nicem.

19. IlonsTue, 3HaueHNE U KiIacCUUKAIHS KaJPOBOH JOKYMCHTAIHH

20. YaudurmpoBanabie (OPMBI TMEPBUYHON YUETHON TOKYMEHTAITUU TI0
yUeTy TPY/JAa U €rO OIUIATHI.

21. Tlopsgok mOATOTOBKH W O(OPMIICHHWS JOKYMEHTOB TIO TIpUEMY Ha

padoty.

22. Ilopsmoxk moAroTOoBKH M O(GOPMIICHHS MOKYMEHTOB IIPH TIEPEBOJC
pabOTHHKA.

23. Tlopsamok moarotoBku M OGOPMIICHHS JOKYMEHTOB IPH YBOJBHCHHH
pabOTHHKA.

24. OdopmiieHre TOKyMEHTOB TIPHA B3BICKAHUAX M TIOOIIPEHUIX.

25. JIlnunasa kapTouka pabOTHHKA.

26. TpynoBoO# TOrOoBOp: MOHATHE BU/IbI U TUMIOBAsA CTPYKTYpA.

27. TpynoBasi KHWXKKA: TIOHATHS B TPEOOBaHUS K O(OPMIICHHIO.

28. KommiekToBaHME JIMYHOTO JIeNa.

29. Bunpl 1eHEKHBIX U (PMHAHCOBO-PACUCTHHIX TOKYMEHTOB.

30. OcobenHoctr cocTaBieHUus U OPOPMIICHHS ACHEKHBIX W (PUHAHCOBO-
PACUYETHBIX IOKYMEHTOB.

31. JloroBop: MOHATHE, BUABI.

32. TumnoBas CTpyKTypa J0TOBOpa.

33. JlokyMeHTHI, O(GOPMIISIONTAE TOPAIOK PACCMOTPEHHUS CIIOPOB MEXITY
IOPUINYECCKUMH JIULIAMU.

34. HckoBoe 3asBicHHE: TpeOoBaHHWA K OQGOPMIICHHIO W OCOOCHHOCTH
OT3bIBA.

35. JlokyMeHTOOOOpOT: TIOHATHE, OCHOBHBIC XapakTepuUCTUKH. (OO0bem
JOKyMEHTO000pOTA.

36. JIOKyMEHTOIMOTOK: TTOHSITHE U BU/IbI.
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37. TexHosorus padoThl ¢ BXOJAIIMMHA TOKYMEHTaMU.

38. TexHosiorust paboThl ¢ UCXOAAIIUMHU JOKYMEHTAMMU.,

39. TexHosorusi paboThl ¢ BHYTPEHHUMH JOKYMEHTAMHU.

40. UcnomHeHnEe U KOHTPOJIb 3a UCTIOJTHEHUEM JOKYMEHTOB.

41. IlonaTre HOMEHKIIATYPHI Ae. BUabl HOMEHKIATYphI ACII.

42 .®OopMUPOBAHKUE U XPAHEHHKE /1] B ICJIONPOU3BOACTBE.

43. DkcnepTr3a IEHHOCTH IOKYMEHTOB

44, TToarotoBka 1€ K ¢/1a4e€ B BEAOMCTBEHHbBIN apXUB

45 KomneroTepusaius AeJONPOU3BOACTBA HA IPEANPUATHH

46. Buapl oOpallleHUA TpakAaH: MPEMJIOKCHHS, 3asdBICHUS, XajloObl, MX
onpenesicHus U TpeOOBAHUS K COCTABJICHUIO.

47. JIOKyMEHTBI ~ JHYHOTO  XapakTepa: aprobumorpadus, pe3roMme,
XapaKTEPUCTHUKA, UX OMPEACSICHNS U TPEOOBAHUS K COCTABIICHUIO.

48. JIOKyMEHTBl JIMUHOTO XapaKTepa: JOBEPEHHOCTh M PACHUCKa, HX
onpenesicHus U TpeOOBaHUS K COCTABJICHUIO.

49. Yaudukarms 1 CTaHAapTU3ANNS B TSTOTIPOU3BOICTBE.

50. TOCT P 7.0.97-2016 «Cucrema cTraHmapToB 1O WHQpOPMAIUH,
OMOJUOTEYHOMY W WU3JaTeabckoMy Jaeny. OpraHu3alMoOHHO-pAcHoOpAAUTEIbHAS
nokymenTtanus. TpeboBaaus K 0hOPMIICHUIO TOKYMEHTOBY

4. MetoauuecKue MaTepuaJibl, onpeae/soiye nmpoueaypbl OLeHUBAHUS
3HAHMi, yMeHUI1, HABBIKOB 1 (UJIH) ONbITA AEATEJIbHOCTH, XapaKTEePU3YOIIUX
Tanbl (POPMHUPOBAHUS KOMIIETEHIIH

[Iponiemypa oOleHKM 3HAHWH YMEHWHW W HABBIKOB © (WJIM) OMBITA
NEATENBHOCTH,  XapPaKTEPU3YIOMUX  ATanbl  (OPMHPOBAHWA  KOMTIECTEHITHH,
MTPOU3BOUATCS TIPETOaBareaeM B (popMe TEKYIETO KOHTPOJIA U TPOMEKYTOUHON
aTTeCTALMH.

Jls moBbitnieHust 3(PGEKTUBHOCTH TEKYIIETO KOHTPOJA M TMOCHIEIYIOIEH
MPOMEKYTOUHON aTTECTAllUM CTYJIEHTOB OCYIIECTBIACTCS CTPYKTYPUPOBAHHE
JUCHUIUIMHBL Ha MoAysu. Kaxapiii Moaysib yueOHOW NUCHMIUIMHBI BKJIFOYAET B
ce0s M3ydYeHHEe 3aKOHYEHHOT0 pa3/iena, YacTu JUCLUIUIIHHBIL.

OCHOBHBIMH BHJAMHU TEKYIIETO KOHTPOJSA 3HAHWUN, YMEHHA W HABBIKOB B
TEUEHUE KAXKIOTO MOJYJIS YUeOHON MUCLMIUIMHBL SBJISIOTCS TECTOBBIA KOHTPOJIb,
YCTHBIHM OMPOC, pelIeHne CUTYAMOHHBIX 3a/1a4, 3amTa pedepara, J0KIaIa.

CTyneHT  JOJKEH — BBIMIOJIHUTH  BCE  KOHTPOJIBHBIE — MEPONPUSTHSA,
MPEAYCMOTPEHHBIE B MOJYJIC YUYEOHOW NMCHUILIMHBI K YKA3aHHOMY CPOKY, MOCJE
Yero MmpenoAaBareib NPOCTABIAET OAJIbHBIE OLICHKW, HAOpAHHBIE CTYAEHTOM IO
pe3yabTaTaM TEKYIIEro KOHTPOIS MOAYJIA Y4eOHOU AUCIUTIIINHBI,

KoHTponbHOE MeEpONpUATHE CUMTACTCS BHIMIOJIHEHHBIM, €CJIA 3a HEro
CTYJACHT TMOJy4WJ1 OLEHKY B Oa/jilaXx, HE HWXKE MHHUMAJIbHOW OLCHKH,
YCTAHOBJICHHOW MPOTrpaMMO# NUCIUIIIIMHBL IO JTAHHOMY MEPOIPUSITHIO.

[TpomesxyTounas arrectanusi 00yJaromuxcs MPOBOAUTCS B popme 3aueTa.

3adeT MPOBOJAUTCA JIJI OLUEHKH YPOBHA YCBOCHHS OOYYarOIIUMCS YY4EOHOTO
MaTepualia JEKIHOHHBIX KyPCOB U JTAOOPATOPHO-MPAKTUYECCKUX 3aAHATUH, a TaKKe
caMocCTOATENbHON padoThl. OllEHKA BBICTABIACTCS WM MO Pe3ysibTaTaM y4eOHOM


http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
http://protect.gost.ru/v.aspx?control=8&baseC=6&page=0&month=2&year=2017&search=&RegNum=1&DocOnPageCount=15&id=197990
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paboThl CTYJE€HTA B TEUCHUE CEMECTPA, WM MO HTOraM MHUCbMEHHO-YCTHOTO
onpoca, WIA TECTUPOBAHUSA HA TOCJECAHEM 3aHATHM. J[JIA AMCIMIUIMH U BUIOB
yaeOHOM paboThl CTYyACHTA, IO KOTOPHIM (POPMOH HUTOTOBOrO OTYETA SBIISICTCS
3QUeT, OMpPEEIICHA OLIEHKA «3aUTEHOY, «HE 3aUTEHOY.

OleHKa «3aUTEHO» CTABUTCS B TOM CJIy4ae, €Ciiu 00yJaroluiics:

® BJIQJICCT 3HAHUSAMU, BBIACIICHHBIMU B KaueCTBE TPeOOBAHMI K 3HAHUAM
00yJaronuMxca B 001aCTH U3yd4aeMOr TUCITUTIIIUHBI,

® JIEMOHCTPUPYET ryOUHY NOHUMAHWS YUY€OHOTO MaTepralia ¢ JOTHUYECKUM
Y apPrYMEHTUPOBAHHBIM €TI0 U3JI0KCHUEM

® BJIAJICET OCHOBHBIM TOHATUHHO-KATErOpUAJIbHBIM  ammapaToM IO
JUCLUTIIMHE,

® JICMOHCTPUPYET TMPAKTUUYECKHME YMEHHUS W HABBIKU B  00JacTH
UCCIIEIOBATEIBLCKON AEATEIbHOCTH.

OlLieHKa «HE 3aUTE€HO» CTABUTCS B TOM CJlyuae, €Ciid 00yUaroIuics:

® JICMOHCTPUPYET 3HAHUS MO M3y4aeMOW AUCHUILUIMHE, HO OTCYTCTBYET
r1y00OKO€ MOHMMaHHUE CYIIHOCTH yueOHOTo MaTepHrarna;

® JIOMYCKAaeT OMMWOKA B M3JI0KCHWH (DAaKTHUECCKUX JAHHBIX MO CYIIECTBY
MaTtepuasa, MPeACTaBIACTCS HEMOIHbIA UX 00BEM;

® JIEMOHCTPUPYET HEAOCTATOUHYIO CUCTEMHOCTh 3HAHUI;

® MpOSBIACT cjabo€ 3HAHUE NOHATUWHO-KATErOPUAJIbHOrO amnmnapara o
JUCLUTIJIMHE,

® MpPOSBIACT HEMPOUHOCTh MPAKTHUECCKUX YMEHWH M HABBIKOB B 00JacTH
UCCIIEIOBATEIBCKON AEATEIbHOCTH.

B stoM cimywae crymeHT caaér 3au€t B (OpMeE YCTHBIX W THCHMEHHBIX
OTBETOB Ha JIIOOBIE BOMPOCHI B MPEIeSiaX OCBOEHHON AUCIUILIUHE.

OCHOBHBIM METOJOM OIICHKH 3HAHWM, YMEHWN W HABBIKOB W (WJIA) OIBITA
JEATENBHOCTH, XapaKTEPU3YIOIMHUX ATAbl (POPMUPOBAHUS KOMIICTCHITHH SIBIISICTCS
OQJIbHO-PEUTUHTOBAsA CHCTEMA, KOTOpas peryameHtupyercsa llonoxkeHunem o
OaJTbHO-peTHHTOBOM cucteMe olleHkHu oOyueHuss B ®I'BOY BO benropoackuit
I'AY.

OCHOBHBIMH BHJIaMH TIO3TANHOTO KOHTPOJIA PE3yJIbTAaTOB OOYUCHHS
CTYJICHTOB ABJISIOTCS. PYOECKHBIN PEUTUHT, TBOPUECKUH PEUTUHT, PEUTUHT
JUYHOCTHBIX KA4eCTB, PEHTHUHT C(POPMUPOBAHHOCTH MPHUKIIATHBIX MPAKTHUECKUX
TpeOOBAHUM, MPOMEKYTOUHAS aTTECTAIUA.

YpoBeHb pPa3BUTHA KOMIETEHIHUA OLEHUBACTCS C MOMOIIBIO PEUTHHTOBBIX
0annoB.

. . Maxkcumym
Peritunrn XapakTepuCTHKA PEHTHHIOB
0an10B
PybexnbIit Otpakaer paboOTy CTyAeHTa Ha MPOTSDKEHUH BCETO
nepuosia U3y4eHUs OUCUUIUIMHBL Onpenensercs CyMMOM 60
0ajmioB, KOTOPBIE CTYIEHT TMOJYYHT TIO pe3yJbTaTam
U3y4YEeHUS KOKIOTO MOIYJISL.
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TBopueckuit Pesynbrar BBIMOJIHEHHS CTYJEHTOM HMHIWBHIYAJBHOTO
TBOPYECKOIO 3aJaHUs Pa3lIUYHbIX YPOBHEH CIIOKHOCTH, B
TOM 4YHCJIE, y4acTHE B PA3IMYHBIX KOH(PEPEHIMSIX U 5
KOHKypCax Ha NpPOTSKEHUM BCEro Kypca U3yuYeHHus
JOUCLUIINHBL

Pelitunr Ouenka JIMYHOCTHBIX Ka4eCTB oOyUaroImuxcs,

JIMYHOCTHBIX MPOSBIIEHHBIX UMU B MPOLIECCE peau3aLuu TUCLUILUINHEI

KauecTB (Momys) (IUCUMTTTHHUPOBAHHOCTD, MOCEIaeMOCTh 10
yueOHBIX  3aHATUH, CIa4a BOBpPEMsl  KOHTPOJBHBIX
MEPOTPHUSTHHA, OTBETCTBEHHOCTh, MHULIMATHBA U IP.)

Peiitunr Onenka pesyibprata CHOPMHPOBAHHOCTH MPAKTUYECKUX

c(pOPMHUPOBAHHO | HABBIKOB MO TUCHHILIMHE (MOAYJIO), OTpPeneIsieMblil

CTH npernojaBaTeneM nepen Ha4yajoM MIPOBENEHMUS N

MPUKJIATHBIX IIPOMEXYTOUHON  aTTecTalluM U  OLEHMBAaeTcs  Kak

MPaKTUYECKUX «3aUTEHO» UJIN «HE 3aYTEHOY.

TpeboBaHuUl

IIpomexxyrouna | SIBnsiercss pe3ysnbTaTOM aTTECTAllMd HAa OKOHYATeJIbHOM

s aTTecTalus STare W3y4eHus AWUCLMIUIMHBI O MTOraM CjAadd 3adera.
Otpaxaer YPOBEHb OCBOEHUsI uH(pOPMALIMOHHO- 25
TEOPETUUECKOI0  KOMIIOHEHTa B  LI€JJOM U OCHOB
MPaKTUYECKOM AeSTeIbHOCTH B YaCTHOCTH.

Hrorosslii Omnpenensiercs MyTéEM CyMMHPOBaHUs BCEX PEUTUHIOB 100

peiTUHr

OO0t  pedTUHr 1O AWCIHUIUIMHE CKJIAQABIBACTCS U3  PYyOEXKHOrO,

TBOPYECKOTO, PEHUTHWHTA JIMYHOCTHBIX KAueCTB, PEUTHHTa C(HOPMUPOBAHHOCTH
MIPUKIIATHBIX TTPAKTHUECKUX TPeOOBaHWH, MPOMEXKYTOUHOH aTTecTanuu (3K3aMeHa
WM 3a9€Ta).

PyOesxHbIl pEUTUHT — pe3yJIbTaT TEKYIIETO0 KOHTPOJIA MO KAXKAOMY MOIYIIIO
JUACUHUIUIUHBL, TPOBOJUMOrO € LEJIbIO OUEHKH YPOBHA 3HAHWUN, YMEHUN U HABBIKOB
CTYJIEHTa TI0 pe3yJibTaTaM W3ydeHUs MoayJisa. OnruMaiabHbie (OPMBI U METOIBI
pyOEIKHOTO KOHTPOJIS: YCTHbIE COOECENOBAHUS, MUCHbMEHHBIE KOHTPOJbHBIE
onpockl, B T.4. ¢ ucnoysb3zoBanuem [[DOBM u TCO, pe3ynbTarbl BBITOJHECHUS
7a00paTOPHBIX W MPAKTHUECKUX 33aJaHuil. B kadecTBe MpaKTHUECKUX 3adaHUN
MOTYT BBICTYNaTh KPYIHBIC YacTH (dTambl) KypcoBOW pabOTHl WM TMPOECKTa,
pacueTHO-Tpaduueckue 3aaHus1, MUKPOTIPOSKTHI H T.1I.

[IpomexyTouHass arrecTauus — pe3yJibTaT aTTECTAlMA HAa OKOHYATEIIBHOM
JTane U3y4YeHUs AUCLMIUIMHBL MO UTOraMm CAA4yM 3a4€eTa, MPOBOAUMOrO € LEIBIO
MPOBEPKH OCBOEHUSA WH(OPMAITMOHHO-TEOPETHYECKOTO KOMIIOHEHTA B TIEJIOM H
OCHOB TPAKTHUECKOW MEATCIRHOCTH B 4YacTHOCTH. OnTtuMaibHbie (DOpMBI H
METOABl  BBIXOAHOIO  KOHTPOJIA: TNHUCBMEHHBIE  DK3aMEHALUMUOHHBIE WM
KOHTPOJIbHBIE padOThl, MHANBUIYAIbHbBIE COOECEAOBAHUA.

TBOpUeCKuii PEUTHHT — COCTaBHAs 4YacTh OOIEro PeHTHHTa AWUCHUIUIMHBI,
MPEACTABIACT COOOW pe3yJbTaT BBIMOJTHEHUS CTYACHTOM HWHIUBUIYAJIbHOTO
TBOPYECKOTO 3aJaHUSA PA3JIUYHBIX YPOBHEN CII0KHOCTH.

PedTHHr  JIMYHOCTHBIX KAyeCTB - OLEHKA JIMYHOCTHBIX  KAdeCTB
0o0y4Jarolmuxca, MNPOABICHHBIX WMH B TMPOLECCE peau3aluyd AUCIUIUTUHBI
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(Moayns) (AMCUMIUIMHUPOBAHHOCTh, TMOCEIIAEMOCTh YUEOHBIX 3aHATHH, cAaua
BOBPEMSI KOHTPOJIbHBIX MEPONPUATHIA, OTBETCTBEHHOCTh, MHUIIMATUBA U JIp.

Peiituar ChOpMHUPOBAHHOCTH NPUKIATHBIX TPAKTHUYCCKUX TpPeOOBaHUWH -
OLIEHKA pe3ysibTata chOPMUPOBAHHOCTH MPAKTUYECKUX HABBIKOB MO AMCHHUILIMHE
(MOOynI0), ompeAeNnseMblii TPEMoAaBaTesieM TMeped HauajioM MpPOBEACHHA
ITPOMEKYTOUYHOM aTTeCTallMK M OLEHUBAETCA KaK «3a4TEHO» WIIH «HE 3a4TEHOY.

B pamkax OabHO-PEHTUHIOBONW CHUCTEMbl KOHTPOJISI YCIEBAEMOCTHU
CTYJIEHTOB, CEMECTPOBas COCTaBJAONIasd OaJUIbHOW OLEHKH MO JAMCLMIUIAHE
dbopmupyetcs npu HabOpe 3aAaHHOW B MPOrpaMMe TUCIHUIUTMHBI CyMMBI OaJlioB,
MOJIYYaeMBbIX CTYJEHTOM NPH TEKYLIEM KOHTPOJE B MPOLIECCE OCBOECHMS MOIYJEH
yueOHOUM AUCLUIUIMHBI B TEYEHUE CEMECTPA.

Hrorosas oreHka /3auéta/ KOMIIETEHITUNA CTYACHTA OCYIIECCTBIIACTCS MyTEM
aBTOMAaTHUYECKOro nepesojia 0ajiyioB 0OLIEro peHTHHTa B CTAHAAPTHBIE OLIEHKH.

MakcumanbHas cymMMa PEUTHHIOBBIX OAlJIOB MO y4e€OHOW AMCLMIUIAHE
cocrasiaet 100 Gannos.

OneHKa «3a4TE€HO» CTAaBUTCS B TOM CJydae, €CJAU MTOTOBBIA PEUTUHT
cTyaeHTa coctasui 51 Gamn u Gosiee.

OueHka «HE 3a4TEHO» CTAaBUTCH B TOM CJIY4Yae, €ClIM MTOrOBBIA PEWTHMHT
CTyJAEHTa cocTaBui MeHee 51 Oarna.



