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BBenenue

Meroauueckue yka3aHUs MO BBINOJTHEHUIO CaMOCTOATENBHBIX paboT IO
mucuuruinHe «lIpukinanHpie KOMIBbIOTEPHBIE MPOTpaMMbl B MpodhecCHOHANTbHON
NEeATEIbHOCTH» I CTYJIEHTOB COCTaBJIICHBl B COOTBETCTBUM C paboueit
nporpaMmoit yueOHoi nqucuurinabl «lIpukinaaHpie KOMIBIOTEPHBIE TPOrPAMMbI B
npoecCHOHANBHON AeATENBHOCTH», B COOTBEeTCTBHH C TpeboBanmsmu DI'OC,
peaycMaTpUBaIOIUMHU  obecrieueHne >(PPEKTUBHON CcaMOCTOATEIHLHONW pPabOThHI
CTYJI€HTOB.
3amaHusi COCTAaBIICHBI C yU4eTOM (PaKTUUECKH MOJHOTO OTCYTCTBHSI KOMIIBIOTEPOB Y
CTYJCHTOB 0 MECTY MpOKMBaHUS BO Bpemsi oOydeHus. [Ipaktudeckue pabOTHI
MOTYT OBITh BBIIIOJIHEHBI B YU4E€OHOM J1a00OpaTopru BO BHEYPOUHOE BpeMs. J(aHHbIE
PEKOMEHJIallM OPUEHTHUPOBAHHBI HA Pa3BUTHE TEXHOJOTMYECKOIO IOAXOAAa K
PELIEHUIO TPOU3BOACTBEHHBIX 33/1a4 C HUCIIOJIb30BAHUEM KOMIIBIOTEPHBIX CPENICTB.
CamocrosiTenbHast paboTa CTyJIEHTa SBJISETCA OJHOM W3  BaKHEHIINMX
COCTaBJSIIOLIMX y4eOHOro IMpolecca, HCIOJIb3YyeMbIX g  (HOPMHUPOBAHMUS
npo(eCCUOHANBHBIX U OOLIEKYJbTYPHBIX KOMIIETEHIMM, YTO B JajbHEMIieM
CHOCOOCTBYET YCBOEHHUIO CTYACHTaMU INPHUEMOB IO3HABATEJIBLHOU JEATEIbHOCTH,
npoOyXACHUIO MHTEpEca K TBOPUYECKOW paboTe, a B KOHEUHOM HTOrE peau3yer
WHJMBUAYAJIbHYIO CIIOCOOHOCTh pelllaTh Yy4YeOHbIE W HaydHble 3ajladd  0e3
MIOCTOPOHHETO BMEIIATENbCTBA.

TeMbl camMOCTOSATENBHOM pabOThl CTYIEHTOB BBIJEPKaHBI B COOTBETCTBUHU C
paboueii mporpamMmmor Mo gucHuiinHe «MHbopMalMoHHBIE TEXHOJIOTHU B
PO EeCCUOHATIBEHOM AESITEIbHOCTI
Takum o0pa3zoM, nporpaMma yueOHOM JUCIUIUIMHBI MPEJOCTABISIET BOZMOKHOCTh
peain3alyy pa3IuyHbIX MOJXOAO0B K MOCTPOSHUIO 00pa3oBaTebHOrO IMpoliecca,
(GOopMHUPOBAaHHIO Yy OOYYAIOUIMXCS CUCTEMbl 3HAHUM, YMEHHH, yHHBEpCaIbHBIX
CHOCO0O0B AESITENLHOCTU U OOIIMX KOMIETCHIIUMI:

CornacHo pabouemMy ydeOHOMY TIUIaHYy Ha CaMOCTOSITEBHYIO pPaboTy
CTYJACHTOB 10 H3YYCHHIO AUCUUIUIMHBI «MH(pOpMalMOHHbIE TEXHOJIOTHHU B
1po(heCcCUOHATILHON JeSTEIbHOCTH» OTBOAMUTCS 2 Yaca.



1. PexoMeHIAIUM N0 pacnpe/ieIeHNI0 BpeMeHH HAa BbITIOJIHEHUE 3a1aHui

TpynoemkocTs

Bun BHeaynuTopHOU BHEAYIUTOPHOU

HaumenoBanue pasnena, TeMbl A YAITOP YAHTOPHOR
CaMOCTOSITEJIbHOU pabOoThI CaMOCTOSITEILHON

paboThI, 4acoB

Tema 1.1 Texnonoruu [Ipumenenune ckanepa i
BU3yaJIN3allii HHOpMAIHH MOy YeHHUsT HEOOXOTUMBIX 6
n3o0pakeHui. Jlokmaz

Bcezo no oucuunnune: 6

2. 3agaHus AJIs1 CAMOCTOATEIBbHOM padoThI
TeMbl 10KJIa10B

1. Kakue 3a1aum peraroTes nocpeicTBOM HHPOPMAIIMOHHBIX TEXHOJIOTUMA
YIIPaBJIEHUS B CEIIbCKOXO3SIMCTBEHHOM MPOU3BOJICTBE?

2. ['ne Ha CeNnbCKOXO3MCTBEHHBIX NPEANPHUITUSAX MOTYT UCTIOIb30BATHCS
uH(OPMAIMOHHBIE TEXHOJIOTUN 00PAOOTKHU TaHHBIX ?

3. B03M0kHO JI1 HCTIOJIb30BAHUE B arpOMPOMBIIILIIEHHOM KOMILJIEKCE
HKCHEPTHBIX CUCTEM?

4. [Io KakMM OCHOBHBIM HaIPaBJICHUSIM OCYIIECTBISIETCS KOMIBIOTEPU3ALIUS
CEJIBCKOTr0 X0351iCcTBA?

5. Kak nporcxoauT KOMOBIOTEPU3ALINS B XO3SIMCTBAX BAILIETO palioHA?

VYKaxXute NpUYUHBL.

3. Kpurepumu oueHku
OneHka «OTJIMYHO» BBICTABISIETCS CTYACHTY, €CIH:

noknan (pedepar, cooOlieHHUE) TMPOUZBOJUT  BBIJAIOIICECS

BIICYATIICHUE,
COMPOBOXK/IAETCS ~ WIITIOCTPATUBHBIM ~ MaTepUajioM;  aBTOp  MPEACTaBUII
JIEMOHCTPAIIMOHHBIN MaTepHall U MPEKPACHO B HEM OPUEHTHPOBAJICS; OTBEYACT
Ha BOIPOCHI; TOKA3aHO BJIAJICHUE CTICIIHAIBHBIM alapaToM; BBIBOIbI TOJTHOCTHIO
XapaKTepHU3yIoT paboTy;

OneHka «X0pou10» BHICTABIISETCS CTYICHTY, €CIIH:
Hoxnan (pedepat, cOOOIIEHNE) YETKO BEICTPOCH; JEMOHCTPAIMOHHBIHN
MaTepuraj UCIIOJIb30BAJICS B AOKIIAE, XOPOIIo 0pOPMIICH, HO €CTh HETOYHOCTH;
JOKJIaTYMK HE MOXKET OTBETHTh Ha OOJIBIIMHCTBO BOMIPOCOB; JOKJIA YUK
YBEPEHHO HCITOJIb30BaJl OOIIEHAYYHBIC U CTICIIHAIBHBIC TEPMHUHBI;, BBIBOIBI
HEYCTKU;

OueHKa «y/10BJIETBOPUTEIbHOY BBHICTABIISICTCS CTYICHTY, €CIIU:
noknan  (pedepar, COOOIIIEHHE)  3aYMTHIBACTCS;
MPEICTaBICHHBIN
JIEMOHCTPAIIMOHHBIA MaTepuajd HE HCIOIb30BAICA JOKIATIMKOM MM OBLI
oOpMIIEH IIOXO, HErpaMOTHO; JOKJIAAYMK HE MOXKET YETKO OTBETHTh Ha
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BOIIPOCKI; IIOKa3aHO BJIAJICHUC 0a30BBIM HaYYHBIM H HpO(I)eCCI/IOHaJIBHBIM
arIaparoM; BbIBOJAbI UMCIOTCs, HO HC TOKAa3aHBbI.

OueHkKa «HeyT0BJETBOPUTEIbLHO» BBICTABIISICTCS CTYICHTY, €CIIH:
comepkanue mokiana (pedepara, COOOIIEHHUS) HE COOTBETCTBYET TEME;
OTCYTCTBYET JEMOHCTPAIIMOHHBIN MaTepHar, JOKIAIYUK HE MOKET OTBETUThH Ha
BOIPOCHI; JOKJIATUYMK HE TOHUMAET CIICIIHAIbHYI0 TEPMUHOJIOTHIO, CBSI3aHHYIO C
TEMOM JTOKJIaJIa; - OTCYTCTBYIOT BBIBOJIBI.

4. MeTO)Il/I‘IeCKI/Ie PEKOMEHIAANUA NJIA HATIMCAHUSA pecpepaTOB

TpeOoBaHus K BbINOJTHEHHIO pedepaTta

Pedepart siBnsieTcst HayuHOM paboTO, HOCKOIBKY COJIEPKUT B C€0€ IIEMEHTHI
HAy4YHOT'O HCCJENIOBaHUS, a NOTOMY K HEMY MpPEAbSABIAIOTCA TpeOOBaHUS, KaK K
HayyHOU paborte. IIpaBuna opopmiieHuss HayuyHbIX pabOT SBJISIOTCS OOLIMMHM IS
BCEX OTpaciiel 3HAaHUI U PeryiaMEHTUPYIOTCS TOCYAapCTBEHHBIMH CTaHAApTaMH, B
yactHocTu ['OCT 7.32 - 2001.

I[Ipu  odopmiennn pedepara HeoOXoaumo  coOMOAaThH  MpaBUia
IUTUPOBAHUS, NMPAaBUWIbHOE OPOPMIIEHHE CCBUJIOK, OMOIMOrpaguueckoro CIucka,
npaBuia COKPAILECHU.

PaboTa (3cce nnu pedpepar) cuutaeTcs ClIUCaHHOM, €CIIU B HEM IPUCYTCTBYIOT
LUTAThl JJIMHHOW B OHO MpeAsiokKeHNe 0e3 KaBblUEK WIIN MepecKa3 Uy KUX MbICIEH
0e3 yKa3aHMs CCbUIKA HAa UCTOYHHK B TEKCTE.

HemanoBakHBIM MOMEHTOM SIBJISIETCS 3alllMTa BBIMOJHEHHOW pa0oThl. Bai
TEKCT JIOJDKEH OBbITh MPOAYMAHHBIM, MOHSATHBIM JUJISl CIyILIATENeH, >KeIaTelabHO
COIPOBOXKJICHUE TEKCTA MPE3EHTALUEN.

O6mmit oO0beM pedepara He JOMKEH MpeBbimarh 15-20 cTpanui s
ne4yatHoro BapuanTa. [Ipu neuatanun Texcrta pedepara ad3al] J0JKEH PaBHATHCS
yeTbipeM 3HakaM (1,25 cM.). [Tomns rpanutsi: geBoe - 3 cm, mpaBoe — 1,5 cM, HIXKHEe
2 cM, BepxHee - 2 cMm. Tekcr mewartaercs yepe3 1-1,5 umHrepBana. Ecnu tekcr
pedepaTa HaOupaeTcss B TEKCTOBOM penaktope Microsoft Word, pexomenmyercs
ucnosb3oBaTh MpudThl: TimesNewRoman unu ArialCyr, pazmep mpudra - 14 mr.
[Ipu pabore C ApyrMMU TEKCTOBBIMU pelakTopamMu MmpUPT BBIOMpAETCS
CaMOCTOATENbHO, MCXOAs W3 TpeboBaHuid - 60 cTpok Ha auct (uepe3 1-1,5
WHTEpBaia).

Kaxnas crtpykrypHas wyacth pedepara (BBeaeHHe, TJIaBHAs 4YacTh,
3aKJII0YEHUE U T.J.) HAUMHAETCsl ¢ HOBOW CTpaHullbl. PaccTosiHue Mexy Tri1aBod U
CJIeIyIOLIEHN 3a Hel TEKCTOM, a TaKKe MeXAy TJ1aBod U naparpadom cOCTaBiseT 2
uHTepBaia. Ilocne 3aronoBka, pacrnonaraéMoro MOCpeIUHE CTPOKH, HE CTAaBUTCSA
Touka. He nmomyckaercs NOQUEpKUMBAaHUE 3arojoBKa M IIEPEHOCHI B CJIOBAX
3arojioBka. Homepa cTpaHuil cTaBsATCS BBEpXY WM BHU3Y B CEpEIUHE JIUCTA.
TutyneHbIl JHCT pedepaTa BKIIOYACTCS B OOIIYyI0 HyMEpalHio, HO HOMEp
CTpaHUIbl HA HEM HE MPOCTABIISETCS.



dranbl padoThl HAJ pedpepaTom
1) ®opmynupoBaHue TeMbI (TeMa JOJKHA ObITh HE TOJIBKO aKTYaJIbHOM MO CBOEMY
3HAYEHHIO, HO OPUTHHAIIBHOM, HHTEpeCHO! 1o coaepkanuto. [logbop u usyueHue
OCHOBHBIX HICTOYHHUKOB 10 TeMe (Kak mpaBuiio, He meHee 8-10-nu).
2) CocraBiieHue oudiuorpadum.
3) ObpaboTka u cucremMarusanus nHHOpMaInu.
4) Pa3zpaboTka miaHa pedepara.
5) Hanucanue pedepara.
6) [1ybnryHOe BBICTYIUICHHE C pe3yIbTaTaMU UCCIIeI0BAHUS.

Crpykrypa u npaBuia opopmieHus pedepara

Ctpykrypa

o TurynpHbIN THUCT.

o Ornapnenue (B HEM IMOCIEAOBATEIBbHO YKa3bIBAIOTCS Ha3BaHUSI MMYHKTOB
JTOKJIaJ1a, YKa3bIBAIOTCS CTPAHUIIbI, C KOTOPBIX HAUMHAETCS KAXIbIM MyHKT).

- Baenenue.

e (OcHOBHAS 4aCTb.

o 3aKiro4ycHHE.

o Cnucok nurepaTypsl.

Bsenenue

BBenenue — cBoeoOpa3Has npe3eHrtanus padoTel. Paznen nqomkeH coaepxarb
MOCTAaHOBKY MpoOJIeMbl B paMKax BbIOpaHHON TemMbl WU OOOCHOBaHME BbIOOpA
npoOJeMbl U TeMbl. 3J1€Ch JAETCs KpaTKas XapaKTepUCTHKA UCCIENyeMOMl TEeMBI,
O00OCHOBBIBAETCSI €€ aKTyalbHOCTh U JIMYHAsI 3aUHTEPECOBAHHOCTh aBTOpa B €€
VCCJIEIOBAHNH, OTMEUYAETCA NMPAaKTUYECKas LEHHOCTh €€ conaepxkaHus. B pasnmene
YKa3bIBalOTCs KOHKPETHBIE 33/1a4l, KOTOPBIE MIPEACTONUT PELINTHh B COOTBETCTBUU C
IIOCTaBJICHHOU LIEJIBIO.

OcHoBHaf YacTh
B manHOoM pasznene pomkHa OBITH packpeiTa TemMa pedepara. 3aech
HEOOXOJMMO TIOJHOCTBHIO W3JI0KUTh HAKOIUICHHBIA M TPOAHAIM3UPOBAHHBIN
MaTepHa, CyTh IPOOIEMBbI, TOUYKH 3pEHUS IPYTUX HCCICI0BATENCH M COOCTBEHHOE
MHEHHE 10 TaHHOH rpobiieMe. Kakaas yacTh JaHHOTO pasjiesa J0JKHA OMMChIBATh
OTIPEICIICHHYO 3a7a9y ¥ PUBOJIUTH K COOTBETCTBYIONTUM BBIBOIAM.

3akJr0oueHue
B nmanHOM pasnmene moaBOIATCS WUTOTH BCEH paOOThI, ACIAIOTCS BBIBOMBI,
coAepKallie 4YeTKHEe W MpOaHaIU3UPOBAHHBIE OTBETHl HAa MOCTABJICHHBIC IIEJIU.
31ech ke YKa3bIBaIOTCSI UTOTOBBIE BHIBOIBI 1 000OIIIEHUS TIO BCEH TEME, OTMEUAETCS
TO HOBOE, YTO TMOJYYEHO B PE3yJIbTaTe MPOACIAHHONW palbOThl. 3aKIIOUECHUE TIO0
00BeMy HE JIOJDKHO TIPEBBINIATH BBEICHHE.



Cnucok Jiureparypsl

TexcT momxeH coaepKaTh CChUIKUA HA IUTUPYEMbIE HCTOYHUKHU, KOTOPHIE BCE
IPUBOJATCS B JaHHOM pasjene. B crucke nurepaTypbl 00s3aTeIbHO yKa3bIBaTh
UCTOYHUK, U3 KOTOPOTO Obljia B3ATa CTaThsl.

Crucok coctaBisgercs B aipaBUTHOM HOpPsAKE Mo (paMuiusiM aBTopoB. [Ipu
HAJIMYUHU HECKOJIBKUX paboT OHOTO aBTOpa X Ha3BaHUS PACIIONIararoTcs 1Mo rojiaM
u3ganuil. Ecom ucnonb3oBaiuch OTAEIbHBIC CTPAHULIBI U3 KHUTH, TO YKa3bIBAIOTCS
UMEHHO OHH. VIHOCTpaHHBIC UCTOYHHKH (MaTepHalbl, U3JaHHbIE HA HHOCTPAHHOM
SI3bIKE) TIEPEUUCIIIOTCS B KOHIIE BCETO CITHCKA.

Meroanyeckue peKOMEHAALUH 10 MOATOTOBKE NPe3eHTANNU

KOMIIBIOTEpHYI0  IPE3EHTAlMI0,  CONMPOBOKIAIOIIYIO  BBICTYIJICHHE
JNOKJIaJyuKa, ynoOHee BCero NOATOTOBUTH B mporpamme MS PowerPoint.
[Ipe3enTauuss Kak JOKYMEHT NpPEJCTaBIAeT COOOM MOCIE0BATEIbHOCTh
CMEHAIOIIUX APYT ApyTa CIaigoB
- TO €CTh 3JIEKTPOHHBIX CTPAHHUYEK, 3aHUMAIOUIUX BECh 3KpaH MOHUTOpa (0e3
NPUCYTCTBUS NaHeNeld nporpammel). Yamie Bcero AeMOHCTpauus MPe3eHTALNU
IpOoeUUpyeTCss Ha OOJBIIOM DJKpaHe, pexXe - pa3fgaeTcss COoOpaBIIMMCS Kak
neyaTHbli  Marepuasn. KosmuecTBO ClHaijoB aJE€KBAaTHO COJCPKAHUIO H
IPOJOJKUTEIbHOCTH BBICTYIUICHUS (HAPUMeEp, ISl S-MUHYTHOTO BBICTYILICHUS
PEKOMEHIyeTCsl UCI0JIb30BaTh He Ooiiee 10 crnaiioB).

Ha nepBoM cnaiine o0si3aTeIbHO MPEJCTABISAETCS TeMa BBICTYIUICHUS U
cBeJieHus 00 apropax. Crepyromue ciaaipl MOXHO  ITOATOTOBUTS,
UCIIOJIB3YSl IBE PA3IUYHbIE CTPATETUU UX MTOATOTOBKH:

1 crparerus: Ha claiibl BBIHOCUTCSI ONMOPHBIN KOHCIEKT BBICTYILICHUS U
KJIFOUEBBIE CJIOBA C TEM, YTOOBI IMOJB30BAThCS UMM KaK MJIAHOM JJISl BBICTYTUICHHUS.

B sTOoM ciyuae K ciaiiiaM npenbsaBIsSIOTCA ClenyIole TpeOOBaHUS:
- 00beM TeKCTa Ha ciaiifie - He 0ouiblle 7 CTPOK;

- MapKUPOBAHHBII/HYMEPOBAHHBIM CIIMCOK COACPXHUT He Oonee 7
DIIEMEHTOB;

- OTCYTCTBYIOT 3HaKM MYHKTyallMl B KOHIIE CTPOK B MapKHPOBAaHHBIX U
HYMEPOBAaHHBIX CITHCKAX;

- 3HauYnMasi “HGOpPMAaIIUS BBIJCIAETCS C TOMOIIBIO IIBETa, KeTJIst, 3 PeKkTOoB
aHUMAaITNH.

Oco060 BHUMATENbHO HEOOXOIWMO WPOBEPUTH TEKCT HA OTCYTCTBUE
omuOoK 1 oneyaTok. OCHOBHAs OMIMOKA MPU BEIOOPE JAaHHOW CTPATErUu COCTOUT
B TOM, YTO BBICTYMHAIOIIHNE 3aMEHSIOT CBOIO P€Ub YTEHHEM TEKCTa CO CJIAiI0B.

2 cTparerus: Ha Clalbl oMeniaeTcs PakTHIeCKuii MaTepuan (TabJnIIbI,
rpaduku, ¢hororpaguu U Mp.), KOTOPBIA SIBIASETCS YMECTHBIM U JOCTATOYHBIM
CPEACTBOM HArJSJHOCTH, TIOMOTAeT B PACKPHITUA CTEPXKHEBOM  HAEH
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BBICTYIUIEHHs. B 3TOM cnydae K crnaiijlaM MOpeIbsBIAIOTCS CJEIYIOLIUE
TpeOOBaHMUS:

- BeIOpaHHBIE CpEACTBA BHU3yanu3auuu HHGoOpManuu (TaOIHIIBI, CXEMBbI,
rpauKy U T. 1.) COOTBETCTBYIOT COJIEPKAHUIO;

- WCNOJB30BaHbl  WJUIIOCTPALlUM  XOpOILIEro  KadecTBa  (BBICOKOIO
paspelieHusi), ¢ YETKUM u300pakeHHMeM (Kak MpaBUIO, HUKTO U3
IPUCYTCTBYIOIIMX HE 3aUHTEPECOBAH BUMUTHIBATHCSA B TEKCT HA BALIUX ClIali1ax U
BCMAaTPUBATHCS B MEJIKUE UIUTIOCTPALUN);

MaxkcumasbHOE KOJIMYECTBO Trpaduyeckodl HHPOpMALMM Ha OJHOM
cmaiize - 2 pucyska (pororpadun, CXeMbl U T.J1.) C TEKCTOBBIMA KOMMEHTaAPUSIMHU
(e Oomee 2 cTpok K kKaxzaomy). HaumbOonee BakHas wuHpoOpMamus AOHKHA
pacrosaraThcs B LIEHTPE SKpaHa.

OcHoBHas omnOKa Ipu BbIOOpPE JAHHOM CTPATErUU - «COPEBHOBAHHEY CO
CBOMM WJUTIOCTPAaTUBHBIM MaTepUajoB (ayJUTOPUM HE MNPEAOCTABISAETCA
JIOCTaTOYHO BPEMEHM, UYTOObl BOCHPHUHATH MaTepuan Ha ciuaijgax). OObIYHBIN
ciaii, 6e3 3p(PeKTOB aHMMALUMU JOJKEH JEMOHCTPUPOBATHCS HAa JKpaHE HE
MeHee 10 - 15 cexyHa. 3a MeHbIIEe BpeMs IPUCYTCTBYIOIIHUE HE YCIIEET OCO3HAThH
cojxepkanue cinainaa. Eciu kakas-To KapTUHKA MOSBUIIACh HA 5 CEKYHJI, a TIOTOM
TYT K€ CMEHWIach JIPyro, TO ayauTopus OyAeT CUMUTaTh, YTO JIOKIATUHUK €€
noaronsier. OOpaTHOro (MO3UTUBHOIO) 3(@Pexkra MOXHO IJOCTUTHYTh, €CIIU
JOKJIaJAUUK MPOJIUCTHIBAET MHOXKECTBO CJAMIOB CO CIOXHBIMH TaOJUIAMU U
auarpaMMamH, TOBOps Ipu 3ToM «BOT TyT mnpuBeAeH pa3HOro poja
BCIIOMOTaTEJIbHBIA MaTepUall, HO 51 €r0 XOUy MPOIMYCTUTh, YTOOBI HE NMEPErpyKaTh
BBICTYIUJIEHHE ToApoOHOCTAMMU». [lpaBma, Takoi mpueM Jenarh B Hayajle U B
KOHIIE MPE3EHTAMU - PHUCKOBAHHO, ONTHUMAJIBHBIM BapUaHT - B CEpEIUHE
BBICTYIIJICHUS.

Ecaum Ha cnaiiie nmpuBOIWTCS CIOXKHAsg AuarpamMma, €€ HeoOXO0IuMO
IpEeABApUTHh BBOJAHBIMH ClIOBaMH (Hanmpumep, «Ha 3Toil tnarpaMme nMpruBOJUTCS
TO-TO U TO-TO, 3€JICHBIM OTMEYEHbI NTOKa3aTean A, CHHUM - Mokaszarenu by»), ¢
TE€M, 4TOOBI N1aThb BpeMs ayJUTOPUM Ha €€ PAacCMOTPEHHE, a TOJIbKO 3aTeM
IPUCTYNATh K ee o0cyxaeHuto. Kaxxaplil cnaiin, B cpeiHEM JAOJIKEH HaXOIUThCS
Ha dkpaHe He MeHbie 40 - 60 cekyHn (0e3 ydeTa BpeMEHU Ha CIIy4alHO
BO3HHKIIIEE 00CYyXJIeHNE). B CBSA3M C 3TUM JTyullle HACTPOUTH MPE3EHTALIMIO HE Ha
aBTOMAaTHYECKUM MOKa3, a HA CMEHY CJaiiJJOB CAMUM JOKJIaJYUKOM.

Oco0060 THIaTETbHO HEOOXOAMMO OTHECTUCH K O(DOPMIICHUIO TIPE3CHTAIUU.
JIns Bcex claifioB Mpe3eHTalu MO0 BO3MOXKHOCTH HEOOXOJUMO HMCIOIb30BaTh
OJIMH U TOT e mabjgoH 0OpMIICHHUS, KErJIb - JIJI1 3aroJ0BKOB - HE MeHbIe 24
NYHKTOB, 111 MHQopMaluu - Ayt uHdopmauun He meHee 18. B nmpeseHTanusax He
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MPUHATO CTaBUTh MEPEHOCHI B CIIOBAX.

HekonTpactHble  cnaifipl  OyIyT  CMOTPETbCA  TYCKIBIMU U
HEBBIPA3UTEIBHBIMU, OCOOCHHO B CBETJBIX ayauTopusx. s nyumiei
OpUEHTAllMd B TpPE3CHTAllMU IO XOJYy BBICTYIUICHHS JIydllle MPOHYMEpPOBAThH
ciaiiapl. XKenaTtenbHo, 4TOOBI Ha clailax OocTaBaluCh MOJs, HE MeHee 1 ¢M ¢
KaXJ10i cTopoHbl. BcnoMmorarenbHas uHpopManus (ynpapisiole KHOIKH) HE
JOJDKHBI Tpeo01aaaTh HaJ OCHOBHOM nH(GopMaIuei (TeKCTOM, HILTIOCTPAILIUSIMH ).
Hcnonb3oBaTh BCTpoeHHBIE 3 (HEKThl aHUMAIMA MOYKHO TOJIBKO, KOT/1a O€3 3TOT0
HEe OO0OlTHCH (Hampumep, TOCIEIOBATEIbHOE TMOSBICHHUE  AJIEMEHTOB
auarpaMmsbl). [Ins akueHTUpOBaHWsS BHHMAHUS Ha KaKOM-TO KOHKPETHOM
uH(pOpMaIUK Cclaiia MOXHO BOCTIOJNB30BAaThCS Ja3epHOM YKa3KOM.

JluarpaMMbl TOTOBATCS C UCIIOJIb30BaHMEM MacTepa Juarpamm
tTabauyHoro mnporeccopa MSExel. [lns BBoa YUCIIOBBIX JaHHBIX UCIOJIB3YETCS
YUCIOBOM (opMar ¢ pazgenuTereM rpynn paspsanoB. Eciu manHeie (moamucu
JTAHHBIX) ABJISIIOTCS IPOOHBIMU YHMCIIAMH, TO YHUCIO OTOOPaKaeMbIX JECATHUYHBIX
3HAKOB JOJDKHO OBITH OJIMHAKOBO JJIsI BCEM TPYMIbI ATUX JIAaHHBIX (BCEro psja
noAnucel NaHHbIX). JlaHHBIE U MOJNUCH HE JOJDKHBI HAKJIAABIBATHCS JIPYT Ha
Jpyra U CIUBaThCs C TpadUuEeCKUMU DJIEMEHTaMU AuarpaMmbl. CTPYKTypHBIE
JTarpaMMbl TOTOBSITCSI TIPM TTOMOIIM CTaHAAPTHBIX CPEACTB PHUCOBAHUS TaKeTa
MSOffice. Ecnu npu QopmatupoBaHum ciaijga ecTb HEOOXOIUMOCTh
NPONOPLHMOHAIBHO YMEHBIIUTh pa3Mep JuarpaMMbl, TO pasMmep MpU@TOB
PEKBU3UTOB JOJKEH OBITh YBEIWYEH C TaKUM pacyeToM, 4YTOObl peanbHOe
oToOpaxeHue 00BEKTOB AUArpPaMMbl COOTBETCTBOBAJIO 3HAYEHHUSIM, YKAa3aHHBIM B
tabnune. B tabmumax He A0DKHO OBITH Oojiee 4 CTpok U 4 CTOIOIOB — B
MPOTUBHOM CJydae JlaHHble B TaOiuile OyAeT MPOCTO HEBO3MOXXHO YBHJIETh.
SAdyeliku ¢ Ha3BaHUSIMU CTPOK U CTOJOIOB M HamboJiee 3HAYMMbIC JaHHbBIC
PEKOMEHIYETCS BBIJEISATH IBETOM.

Tabnuunass wHOpManus BCTaBISETCSs B MaTepualnbl Kak Tabiuia
TekcToBOro mpoieccopa MSWord unu tabnmunoro nporeccopa MSExcel. Tlpu
BCTaBKE TaOJUIBI KaK 00BbEKTAa W MPOMOPIMOHATFHOM M3MEHEHUHU €€ pasmepa
peanbHBI OTOOpakaeMblil pasmep mpudTa M0HKEH ObITh HEe MeHee 18 pt.
TaOnuilel 1 AMArpaMMbl pa3MeIIaloTCsl Ha CBETJIOM WU 0eroM oHe.

3aKJIIOYMTENIBHBIN Call Tpe3eHTaIu, cojepamuil TekcT «Crnacubo 3a
BHUMaHue» unu «KoHew», Bpsa U T[puUeMsieM [ T[Pe3eHTalNH,
COMPOBOK/JIAIOIEH MyOJIMYHOE BBICTYIUICHHE, MMOCKOJIBbKY 3aBEpUICHUE MOKa3a
CIai/IOB €Il HE SBJSETCS 3aBEPIICHUEM BBICTYyIUICHUS. Kpome Toro, takue
claiiapl, Tak ke, Kak U cinaig «Bompocel?», 1yOIUpylOT YCTHOE COOOIEHHE.
OnTuManbHBIM BapUAHTOM TMPEJCTABIISIETCS MOBTOPEHUE MEPBOrO Cliaiiia B
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KOHIIE MPE3EeHTALUH, MMOCKOJIBbKY 3TO JAET BO3MOXKHOCTH €Ile pa3 HAallOMHHTH
CIylmaTeNlssM TEMYy BBICTYIUICHHUS W WM JOKIAJ4MKa M JUO0O0 TepelTH K
BOIIpPOCaM, TUOO 3aBEPIINTH BHICTYIIJICHUE.

Jlns mokasza (aitn mpe3eHTanMu HEOOXOJAMMO COXpPaHHTh B (popmare
«Jlemonctparuss PowerPoint»y (®aiin — Coxpanuth kak — Tum ¢aima —
Hemonctpauust PowerPoint). B sTom ciyuyae mpeseHTanusi aBTOMaTHYECKU
OTKpPBIBACTCSI B pPEKMME MOJHOIKpaHHOTO Mokasza (slideshow), a ciuymarenu
n30aBJIeHBI Kak OT BUJa pabouero okHa nporpamMmmel PowerPoint.
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