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1.

OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOr'PAMMBI YYEBHOM

TACIATITAHBI

«OI1.08 ”TH®OPMAIIMOHHBIE TEXHOJIOT'MHU B IPO®ECCHOHAJILHOM

JAEATEJIBHOCTHW»

1.1. MecTo ucuMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM NPOrpaMMbI:

VYyebOuas

muctuiinHa  «MHbopmarmoHHbie

TCXHOJIOTUHM B

npodeccuoHanbHOM

JESTEIILHOCTI» SIBISIETCS 00s3aTENbHON YacThio OOMICTTPOPECCHOHATBHOTO ITUKIA OCHOBHOMU
obpazoBarenbHoll miporpammbl B cooTBeTcTBHH ¢ PI'OC CIIO mo cnernumansHoctr 38.02.01
DKOHOMUKA M OyXTalNTepCKHUil yueT (110 OTpacisim).

Ocoboe 3HayeHUe TuCHUILIMHA UMeeT Tpu GopmupoBanuu u pazsutuu OK 01.; OK 02.;
OK 03.; OK 04.; OK 05.; OK 09.; OK 10.; OK 11.; [IK 1.1.; TIK 1.2.; TIK 1.3.; IIK 1.4.; IIK 2.1;
[IK 2.2.; [IK 2.3.; 11K 2.4.; TIK 2.5.; [IK 2.6.; TIK 2.7.; TIK 3.1.; T[IK 3.2.; [1K 3.3.; T1IK 3.4.; TIK
4.1;11K 4.2,; 11K 4.3.; [IK 4.4.; I[IK 4.5.; I1IK 4.6.; [IK 4.7.

1.2. I_[e.m, U IVIAaHUPYEMBbI€ PE3yJabTaTbl 0CBOCHUSA TUCHUIIJIMHDBI:

B pamkax mporpammbl y4eOHOW IHUCHMIUIMHBI O0YYarOUIUMUCA OCBAaMBAIOTCS YMEHUS U

3HAHUS

Kon

1K, Ymenus 3nanus
OK, JIP
OK 01 |- pacno3HnaBarb, aHAJIM3UPOBATH 3a74a4y HIH - OCHOBHBIE UCTOYHUKHI
OK 02 |npobnemy U BbIIEIATH €€ COCTaBHBIC YaCTH; uH(OPMALIUU U PECyPCHI JUIS
OK 03 |- onpenensaTh dTaIbl peICHUs U CIIOCOOBI pEIIEHUsT  |pelIeHuUs 3a/1a4 U Ipo0jIeM B
OK 04 |3agaun; 000CHOBBIBATH BBIOOD pEILICHUS; podeCCHOHATBHON
OK 05 |- cocTaBisITh ¥ peaM30BbIBATh IJIaH JICUCTBUS, JIeSATEIIbHOCTH;
OK 09 |ompenensiTh HEOOXOIUMBIE PECYPCHI; - aJITOPUTMBI U METO/TBI
IIK 1.1 |- oneHHMBaTh pe3yabTaT CBOUX JACUCTBUM; BBITIOJTHEHUS 33/1a4H, paOOTHI;
[IK 1.2 | - ompenensTh 3a7a4u Ui OMCKa HHPOPMAIIHH; - IOPSIZIOK OIICHKHU
IIK 1.3 |- OIIpE€OCIATH HE0OXOMMbIC UCTOYHHKHU pEe3yJIbTaTOB PEIICHUS 3a1a4
[IK 1.4 |uadopmanuy;, npodeccnoHanbHOM
1K 2.1 |- CTPYKTYpHpPOBATh IOIy4acMyr0 HH(POPMALHIO; JIeATEIbHOCTH;
[IK 2.2 |BbLACNATH HanboJee 3HAYMMOE B IIEpEUHE - HOMEHKJIaTypa
1K 2.3 |uH(pOpMaIyy; MH(OPMALIMOHHBIX
[IK 2.4 |- OUCHUBATH MPAKTHICCKYIO 3HATUMOCTh HMCTOYHHKOB, IPUMEHSIEMBIX B
[1IK 2.5 |pC3yJIbTATOB IIOUCKA; npoQeCCHOHAIBHON
K 2.6 |- 0GOpMIIATH pe3yIbTaThI IOUCKA; JIesATeTbHOCTH;
[IK 2.7 |- HAXOIUTH U MCIOIH30BATh HH(DOPMALIUIO TS - IPHEMBI CTPYKTYPHPOBAHHUS
[IK 3.1 |?bdekTHBHOTO BEINOTHEHUS MPOPECCHOHATBHBIX MH(OpMAIHH;
[IK 3.2 |3amad, mpodeccrnoHATBHOTO ¥ TUYHOCTHOTO - (hopmat opopmiIeHHS
[1K 3.3 |pa3BHTHS, OCYIIECTBICHHS CaMOOOPa30BaHNS, PE3yNbTATOB TOKCKA
[IK 3.4 |- paboTaTh C MOMCKOBBIMH CHCTEMAaMH; MH(POPMAIIHH;
[IK 4.1 |- MCIIONB30BAaTh MEXAHU3MBI CO3/IaHUs U O0PA0OTKH |- oCHOBHBIE METOIBI cbopa,
[IK 4.2 |TexkcTtoBoi nH(popmMaIuu, opopMIIeHUS 00pabOTKH, XpaHEHN ],




I1K 4.3
IIK 4.4
IIK 4.5
[1K 4.6
I1IK 4.7

JOKYMEHTAIUH 110 MPO(HeCCHOHATbHON TeMaTHKE;
- 00pabaTbIBaTh TAOIUYHYIO HH(OPMAIIHIO;
- UCTIOJIB30BATh HJIEKTPOHHBIE TAOIUIIBI TS
(PMHAHCOBBIX U IKOHOMUYECKHX PAaCUETOB,
00paboTKH OOJBIITUX MACCHBOB MH(MOPMAITUH,
aHayiM3a (UHAHCOBBIX JAHHBIX;
- HCIIOJIb30BATh JICJIOBYIO rpaduKy U MyJIbTUMEINA
nHpopmaruto,
CO3/1aBaTh MPE3CHTALINY;
- YUTaTh (MHTEPIPETHPOBATH) HHTEPDEiic
CHEHATU3UPOBAHHOTO IPOTPAMMHOTO
o0ecrieyeHus, HaXOIUTh KOHTEKCTHYIO TOMOIIIb,
paboTath ¢ JOKYMEHTAaIl1eH;
- IPUMEHSTh CTaHJAPTHOE U CHEIHAIN3UPOBAHHOE
nporpaMMHoe obecriedeHue st coopa, XpaHeHUS U
00paboTKu nH(MOPMAIUU B COOTBETCTBUH C
M3Yy4aeMbIMH MPOPECCUOHATBHBIMU MOTYISIMU
- IPUMEHSTh METO/IBI U CPEJICTBA 3aIUTHI
uHpOpMAaLNH;
- paboTaTh € ANEKTPOHHOU MTOUTOH;
— HMCIIOJIb30BaTh BO3MOYKHOCTH Y/IaJICHHOTO JIOCTYTIa
K CETEBBIM pECypcaM OpraHu3aluu, O0JIayHbIe
TEXHOJIOTHH,
- ucronb3oBath cepBuchl Google Docs ans
COBMECTHOH paboOThI C TOKYMEHTaMU;
- UCTIOJIB30BATh CETEBbIC MH(POPMAIIMOHHEIE
CHCTEMBI JJIsl pa3IIMYHBIX HAIIPABICHUH
poeCCHOHAIBHON JESTENHHOCTH;
- TPaMOTHO ¥ apryMEHTHPOBAHO U3JIaraTh CBOM
MBICJIM U MHEHUS, BECTH JIJIOBbIE Oece/ibl, B TOM
YHCIIe CPEJCTBAMU HIIEKTPOHHOM MOYTHI U
Tesie(hOHHOM KOMMYHUKAIUHY;
- YMETh BBICTPAaUBaTh B3aMMOOTHOIICHHUS C
00y4aromuMuCs, PEToIaBaTeNI MU, COTPYTHHKAMH
00pa30BaTebHOIN OpraHu3aluu;
- paboTaTh B TPYIIe IPU PEIICHUU CUTYallMOHHBIX
3aJIaHHi, TIPY BBITTOJTHEHUU TPYITIOBBIX IIPOEKTOB;
- 00BEKTHUBHO aHAJIM3UPOBATH U OLIEHUBAThH
pe3ysbTaThl COOCTBEHHOM paldoTHI,
- IPOSIBJISITh MHUIIMATUBHOCTH B MTPOLIECCE OCBOCHUS
npodecCHOHATBLHOMN 1eATETbHOCTH.
- C TIOMOMIBIO MPABOBBIX HHPOPMALMOHHBIX CUCTEM
OpPUEHTHPOBATHCS B 3aKOHOIATEIFHBIX U MHBIX
HOPMAaTHBHBIX MPABOBBIX aKTaXx,

nepesay U HaKOTUICHUS
uHpOpMaINK;

- IpaBuiIa 0POPMIICHHS
JOKYMEHTOB H ITOCTPOCHUS
YCTHBIX COOOIICHHIA;

- COBPEMEHHas Hay4yHas U
npodeccuoHanpHas
TEPMHUHOJIOTHS;

-TIOHATHUSL THPOPMAITUOHHOMN
TEXHOJIOTUH,
WH(OPMAIIMOHHON CHCTEMBI;
- KJIacCU(UKAIIHS U COCTaB
MH(OPMALIMOHHBIX CUCTEM;

- TEXHUYECKOE U MPOTrpaMMHOE
obecrnieueHue
MH(OPMAaLIMOHHBIX
TEXHOJIOTHH;

- IPUHIIKITBI ¥ CTIOCOOBI
3alUThl HH(OpPMaLUU B
MH(POPMALMOHHBIX CHCTEMAX;
- Ha3HAYCHUE W NTPUHIIHITHI
MCIOJIb30BaHUSI CUCTEMHOTO U
MPHUKIAIHOTO MPOTPAMMHOIO
obecrieyeHus B
npodeccnoHanbHOMI
JeSITeTTHHOCTH;

- OCHOBHBIE TIOHATHS
aBTOMAaTU3UPOBAHHON
00paboTku nHGOpMaIuy;

- TEXHOJIOTHUS CO3JJaHUs 1
00pabOTKU TEKCTOBOH,
YHCIOBOM, rpaduuecKoit
uH(pOpMaIIUU; TOPSATOK
BBICTPAaWBaHUS TPE3EHTALINY;
-OCHOBHBIE KOMITOHEHTHI
KOMITBIOTEPHBIX CETEM,
OpraHu3aIUs MEKCETEBOTO
B3aUMO/ICICTBHUS;

- TEXHOJIOTHSI TIOMCKa
nH(pOpMAIIUU B CETH
WNurepHer.

- JIeNIoBas AJIEKTPOHHAs U
TenedoHHAss KOMMYHUKAITUS,
- ceTeBble HH()OPMAITOHHBIE




pETIaMEeHTUPYIOUTNX OYyXTalTepCKyIO CHCTEMBI JJISl Pa3IHUHBIX
JeSITeIbHOCTD; pa3inyarh (JOpMbl OyXraaTepcKkoil  |HampaBieHUMH

JIOKYMEHTAIIH; npodeccuoHaTBLHON

- IPUMEHSATH CTAaHJAPTHOE U CIICUAIM3UPOBAHHOE  |IEATEILHOCTH;

porpaMMHOE OOecTieueHHe Il XPaHEHUS, - uHTEepQEiic MPaBOBBIX
00paboTKH M aHanKM3a Oyxrairepckor nHpopmanuu |HHOOPMAITMOHHBIX CUCTEM JIJIS

B COOTBETCTBUM C U3YyYaEMBIMU IIOMCKa HOPMAaTHUBHBIX
npodeccuoHaNTbHBIMU MOAYJISIMU JIOKYMEHTOB;

Ui POPMHUPOBAHUS U yU€Ta MEPBUYHBIX - IPABOBbIE ACIIEKTHI
JIOKYMEHTOB; /17151 0()OPMIICHUS TIATEKHBIX HCIIOJI30BaHUs
JIOKYMEHTOB; MH(POPMAIIMOHHBIX

- IPOCMATPHUBATh U AHATU3UPOBATH OYXTaJlTePCKUE |TEXHOJOTUH U MPOrPAMMHOTO
IIPOBOJIKY 110 YYETY KaCCOBBIX OIEpallyii, o yuery |oOecredeHus;

JEHEXKHBIX CPEJICTB HA PACUETHBIX CUYETAX, 110 YYETY |- COBPEMEHHOE

AKTHUBOB U UCTOYHHKOB aKTHBOB OpPraHU3alluy; 0  |CHEIHAIU3HUPOBAHHOE
HAYMCIICHUIO U TIEPEUYUCTICHUIO CYMM HAJIOTOB U porpaMMHOe 0OecriedyeHUE U
cOopoB; METO/IbI €0 HACTPONKH;
-IPOCMATPUBATh U aHAJTM3UPOBATh PETUCTPHI yUeTa, |- CTPYKTYpa HHTepdeiica

c(OopMHpPOBaHHBIE OYXTAITEPCKUM IPOTPAMMHBIM | COBPECMEHHOTO
OyXrantepckoro

00ecCIICUCHHEM;
MpOrpaMMHOTO o0ecreueHus

- IPOCMAaTPHUBATh U aHATM3UPOBATH TUIAH CYCTOB
OyXraJTepcKoro yuera puHaHCOBO-XO035HCTBEHHOU
JeSITeIIbHOCTH OPTaHU3aInY;

-HCII0JI30BaTh BO3MOKHOCTH
CHELHUATM3UPOBAHHOTO MTPOTPAMMHOTO
obecrnieueHus 110 GOPMUPOBAHUIO U TIPOCMOTPY
Oyxranrepckoit (prUHAHCOBOI) OTUETHOCTH; IO
(hOPMHUPOBAHHIO H TPOCMOTPY HAJIOTOBBIX
JeKJIapanuii o Hajoram u coopam B OFOJIKET.

dopmupyemMbie KOMIIETEHIMH:

Kon HaunmenoBanue pe3yjibTaTa 00yueHust

OK 01 | Beibupats crioco0Osl perieHus 3aaad npodeccuoHalbHON AeITeTbHOCTH TPUMEHUTEIHHO
K pa3JINYHbIM KOHTEKCTaM

OK 02 | Ucnonws30BaTh COBpPEMEHHBIE CpEACTBa IMOUCKA, AaHalIW3a M HUHTEPHpPETALHU
uHpopManuu W WUHOOPMAIMOHHBIE  TEXHOJIOTMM  JJIsi  BBITIOJIHEHWS  3ajad
npoeccroHaBbHON IeATENbHOCTH

OK 03 | [InanupoBaTh ¥ pealn30BBIBATH COOCTBEHHOE MPOGECCHOHATBHOE U JUYHOCTHOE
pa3BUTHEe, MPEANPUHUMATEILCKYIO JIeATEIbHOCTh B TpodecCHoHambHOU cdepe,
WCIIOB30BaTh 3HAHUA 1O (PUHAHCOBOM TPAaMOTHOCTH B Pa3IMYHBIX >KU3HEHHBIX
CUTYyaILUSIX

OK 04 | DddexkTuBHO B3aUMOACHCTBOBATh M pabOTaTh B KOJIJICKTUBE U KOMaH]Ie

OK 05 | OcymecTBisITh YCTHYIO U TMHUCBMEHHYIO KOMMYHHUKAIIMIO Ha TOCYJapCTBEHHOM S3BIKE

Poccuiickoit @eneparuu ¢ y4eToM OCOOEHHOCTEH COLMAIbHOTO U KYJIBTYPHOTO
KOHTEKCTa




OK 09 | [Tonws3oBatbcst  mpod)ecCHOHANBHOM — MOKYMEHTAIllMed Ha  TOCYJIapCTBEHHOM U
MHOCTPAHHOM $I3bIKAX

IIK 1.1 | OGpabarpIiBaTh MEPBUYHBIE OYXTAITEPCKUE TOKYMEHTBI

[1IK 1.2 | Pa3pabarbeiBaTh M COTIaCOBBIBATH C PYKOBOACTBOM OpraHM3alUU pabO4Mid IJIaH CYETOB
OyXraJITepCcKOro yuyera opraHu3aluu

I1K 1.3 | IIpoBOANTH y4eT AEHEKHBIX CPEACTB, OQOPMIISITH JEHEKHbIE U KACCOBBIE JOKYMEHTBI

IIK 1.4 | ®opmupoBaTh OyXTaaTepcKUe MPOBOJKH IO y4eTy aKTHMBOB OPTraHM3alldd Ha OCHOBE
pabouero miuaHa c4eToB OyXTalTepCKOro y4yera

[IK 2.1 | ®opmupoBaTh OyXTaaTepCKUe MPOBOJIKH IO y4ETy MCTOYHMKOB aKTUBOB OPTraHU3aIUU
Ha OCHOBE pab0yvero miaHa CYeToB OyXTraJTepCKOro yuera

I1K 2.2 | BbINOJIHATH OPYYEHUsI PYKOBOJCTBA B COCTaBE KOMUCCHH 110 MHBEHTApU3allUU aKTHBOB
B MECTaX UX XpPaHECHHUs

IIK 2.3 | [IpoBoauTh MOATOTOBKY K HHBEHTAapU3alud U MPOBEPKY JIEHCTBUTEIBHOIO
COOTBETCTBUS (PAKTUYECKHX JaHHBIX HHBEHTAPU3AIMH JAHHBIM yUeTa

[IK 2.4 | OrpaxkaTpb B OyXTaJTEepCKHX NPOBOJAKAX 3a4eT W CHHCAHUE HEIOCTauyd IEHHOCTEH
(perynupoBaTh HHBEHTApU3ALMOHHBIE PA3HUIIbI) 110 pe3yIbTaTaM MHBEHTapU3aLuU

I1K 2.5 | IIpoBoauTh NpoLIeIypbl HHBEHTApHU3alMU (PHHAHCOBBIX 0053aTENILCTB OpPraHU3aIuN

[1IK 2.6 | OcymuiecTBiasaTh cOOp UHPOPMALUU O JESITEIBHOCTH 00bEKTa BHYTPEHHETO0 KOHTPOJIS IO
BBINIOJHEHUIO TPeOOBAHUN IPAaBOBOM M HOPMATHBHOM 0a3bl U BHYTPEHHUX PETJIAMEHTOB

[IK 2.7 | BbIOJIHATE KOHTPOJIBHBIE NPOLEAYPHl M MX JOKYMEHTHMPOBaHUE, TIOTOBUTb U
oopMIISTH 3aBepIIaIONIMe MaTePHaJIbl IO PE3yNIbTaTaM BHYTPEHHETO KOHTPOJIS

[IK 3.1 | ®opmupoBaTh OyxraiaTepckue MPOBOAKH 110 HAYMCICHHUIO M MEPEYUCICHUIO HAJIOrOB U
cOOpOB B OIOKETHI Pa3INYHBIX YPOBHEH

[IK 3.2 | OpopmisaTh miuaTexHble TOKYMEHTHI JJIsl TIEPEUNCIICHUS] HAJIOTOB U COOPOB B OOJIKET,
KOHTPOJIMPOBATh UX NPOXOXKJCHUE M0 PACYETHO-KACCOBBIM OaHKOBCKHM OIlepalisiM

[IK 3.3 | ®opmupoBaTh OyXraiaTepckue MPOBOJKU MO HAYUCICHUIO U MEPEYUCICHUIO CTPAXOBbIX
B3HOCOB BO BHEOIOIPKETHbIE (DOH/IbI U HAJIOTOBBIE OPraHbl

[IK 3.4 | OpopmnsaTe mIaTeKHBIE MOKYMEHTHI Ha TIEPEYHCICHHE CTPAaXxOBBIX B3HOCOB BO
BHEOIO/KETHbIE (DOHJIBI U HAJIOTOBBIE OpPraHbl, KOHTPOJUPOBATh UX MPOXOXKJIEHHE I10
pacueTHO-KacCOBbIM 0aHKOBCKHM ONEPALUSIM

[IK 4.1 | OrpaxkaTb HapacTarOIIMM MTOIOM Ha cueTax OyXraJTepCKOro yueTa UMYILIECTBEHHOE U
(MHAHCOBOE IIOJIOKEHHWE OpraHM3allil, ONpPENeNsITh pe3yJlbTaThl XO03HCTBEHHOU
JESTEIbHOCTH 3a OTYETHBIM IEPHO]

[IK 4.2 | CocraBnsate ¢opmbl Oyxranrepckoil ((pMHAHCOBOM) OTYETHOCTH B YCTaHOBJICHHbBIE
3aKOHOAATEIBCTBOM CPOKH

[IK 4.3 | CocraBnsaTh (OTYETHI) U HAJIOTOBBIE JEKJIapalMy MO Hajoram MU cbopam B OIOJKET,
YUUTHIBas OTMEHEHHBIH enuHblii coruanbHblii Hajor (ECH), oTdersl mo cTpaxoBbIM
B3HOCaM B IOCY/IapCTBEHHbIE BHEOIOIKETHBIE (POH[IBI, a TaKkKe (POPMBI CTATUCTHUECKON
OTYETHOCTHU B YCTAHOBJIEHHBIE 3aKOHOJATEILCTBOM CPOKH

[IK 4.4 | [IpoBOaUTH KOHTPOJIb M aHAIM3 MH(OpPMALUK 00 aKTHBAX U (PUHAHCOBOM IOJIOKEHUU
OpraHu3al|H, ee IIaTeKEeCNOCOOHOCTH U TOXOJHOCTH

I1K 4.5 | IIpyHuMaTh y4acTHe B COCTAaBICHUHU OU3HEC-TIJIaHa

[IK 4.6 | AHanu3upoBaTh (HUHAHCOBO-XO3SIMICTBEHHYIO JESTENbHOCTb, OCYLIECTBIIATH aHaIHU3
uH(pOpMaINY, TTOJIYYEHHON B X0/ MIPOBEACHUS KOHTPOJIbHBIX MPOLEAYDP, BBISBICHUE U
OIICHKY PHCKOB

IIK 4.7 | IIpoBOOAUTP MOHUTOPUHI YCTPAHEHHS MEHEKMEHTOM BBISIBICHHBIX HapyLICHMH,

HCIOCTAaTKOB U PUCKOB




2. CTPYKTYPA ¥ COJAEP)KAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM y4eOHOM TMCHUIIMHBI U BHAbI YU4eOHO#l padoThI

Buj yueOHoi1 padoThl O0bem B yacax
O0beM 00pa3oBaTe/IbHON MPOrpaMMbl Y4eOHOM AUCHUIIIMHBI 72

B T.4. B (hopMe NMPAKTHYECKOI MOJATOTOBKH 64
BT. U..

TEOPETHUUECKOE 00yUueHue 22
nabopaTopHbIE PabOTHI 42
CamocrosiTenpHas padoTta 8
IIpomeskyTounas arrectauus B gopme 3a4éTa




2.2. TemaTn4yeckuil IJIAH U coAepxkaHue yueOHoH qucunnanubl «MHGopManoHHbIE TEXHOJIOTUHM B MPO(ecCHOHATILHOM eI TeJIbHOCTH

Oo6beM, ak. 4 /

Koabl xoMmeTeHIuii
H JUYHOCTHBIX

COBMECTHO pa6OTBI C JOKYMCHTaAMU

B TOM 4YHUCJ]I€ B pe3yabTaToB,
HaunMmenoBaHue pasjeiioB u Coaepsxanue y4eO0HOro MaTepuaJia u (pOpMbI OPraHM3al UM AeATEJIbHOCTH topme ¢opmupoBanuio
TeM odyuyarmuxcst NPaKTHYEeCKOM KOTOPbIX
MO/ITOTOBKH, crnoco0cTByeT
aK. 4 3JIEMEHT
NporpaMmsl
1 2 3 4
Pa3znen 1. ABToMaTu3upoBaHHas 00padoTka HHGoOpMALMH: OCHOBHbIC IOHATHS M TEXHOJIOTHHU
Tema 1.1. Coaeprxanue yueOHOIro MaTepuaJa 4 OK 01-OK'5
HNupopmanmnoHHbIe Nndopmanusa u nanusie. MHPOpMAIIMOHHBIE MPOLECCHl U UH()OPMAIIMOHHBIE 4 K ?El(‘)[i 4
TE€XHO/I0THH TexHoJoruu. Bunsl mHGOPMAIMOHHBIX TEXHOJIOTUNA. ABTOMAaTU3UPOBAHHBIE K 21-TTK 2.7
CHCTEMBI, X BBl U COCTAB. IIK 3.1-1IK 3.4
K 4.1-1TK 4.7
Pa3nen 2. [Iporpammuslii cepBuc IK
Tema 2.1. Texuuueckoe u | Conep:kanue yuedGHOro MaTepuajia 22
NporpaMMHoe 1. Apxurekrypa mnepcoHadpHOro KommbioTepa. CocraB M Ha3Hau€HUE
ol0ecreyenune OCHOBHBIX 3JIEMEHTOB IIEPCOHAIBLHOTO KOMIIbIoTEepa. Ha3zHaueHne u OCHOBHbIE 2
HH(pOpMALMOHHBIX XapaKTePUCTUKU JONOJHUTENbHBIX NEpUPEPUNHBIX YCTPONCTB.
TeXHOJIOT Uil 2. bazoBoe mporpaMMHOEe oOOecreueHue: Ha3HAuYeHWE U MPUHIUIIBI
UCIOJIb30BaHUsA  cucTteMHoro u  npuxiagHoro  [1O.  BosmoxxHocTu 5
ucnons3oBanus 6azooro [IO B  mpodeccuoHambHOM  1EATEIHHOCTH. OK 01-OK 5
[TpobGreMHO-OpHEeHTHPOBAHHBIC MTAKETHI MPUKIIAIHBIX MPOTPAMM OK 09
3. Kommbrorepueie certu. Ha3zHadenme © TUIBI  ceTed. AmmapaTHoe MK 1.1-TIK 1.4
obecrieuenne  cetu.  CnpaBouHo-mpaBoBble  cuctembl  (CIIC) B 4 HK 21-1IK 2.7
PO ECCUOHAITBHON e TEITHHOCTH. IIK 3.1-TIK 3.4
" K 4.1-I1K 4.7
B ToM 4nciie 1a00paTOPHBIX 3aHATHH 14
JlabopaTtopnasi pabGora 1. IlepcoHanbHBII KOMIBIOTEP M €Tr0 COCTABHBIC 9
YacTH.
JlabopaTopuasi padora 2. Opranu3saius norucka naGopmamnmu B ceTH Internet. 2
JlaGopaTopuas pa6ora 3. OcHoBbI npoekTHpoBanusi Web — cTpanmuil. 4
JlabopaTtopuasi padora 4. lcnomp3oBanue cepBucoB Google Docs mis 4




JlabopaTtopnas paGora 5. PabGora B CIIC «Koncynbrant Ilmrocy.

Opranuzanus noucka HopMaTuBHBIX AokymMeHTOB B CIIC «KoncynbTaHT 2
[Tmroc».
Tema 2.2. Coaeprxanue yueOHOIro MaTepuaJia 4 OK 01-0K 5
Nudopmanuonnas HNudopmannonnas 6e3omacHocTs. Kinaccugukarus cpeacts 3amuTel. Bupycsr, ) OK-09
OesonmacHocTh KIaccuuKanus. AHTHBUPYCHBIE CPECTBA 3aIIUTHI. IK 1.1-[IK 1.4
B ToM unciie 1a00paTOPHBIX 3aHATHH 2 IIK 211K 2.7
6. O MK 3.1-I[IK 3.4
JlaGoparopnass pabGora O6. praHu3anus 3anuThl  HHPOPMAIWK Ha 2 K 4.1-TIK 4.7
IIEPCOHAIIBHOM KOMIBIOTEPE.
CamocTosiTe/IbHas pa6oTa 00y4arIMXCs OK 01-OK'5
[TpopaboTka KOHCIIEKTA JIEKIHiT; 0opMIIeHHE OTYETA IO Ta0OpaTOpHOM paboTe; MOArOTOBKa HCCe. 1K ?fﬁi 4
4 TK 21-T1K 2.7
K 3.1-[1K 3.4
K 4.1-11K 4.7
Pasnen 3. [Ipumenenue nHGOPMAIMOHHBIX TEXHOJIOTHIT B IPo¢ecCHOHATBHOM 1eSITeJIbHOCTH
Tema 3.1. Coaep:xxanue yueOHOro MaTepHaJia 10
Texnonorus od0padoTkmn Bo3moxHOCTH TEKCTOBOTO Mpoieccopa. PenaktupoBaHHe JOKYMEHTOB.
TeKCTOBOH MHpopMauuK | [[IpudroBoe opopmicHre Tekcta. DOPMATHPOBAHHE CHMBOJIOB M a03alies,
YCTaHOBKAa MEXIYCTPOUHBIX HHTEpBaJOB. BcTaBka B JIOKYMEHT pPHUCYHKOB, 2
OK 01-OK 5
auarpaMMm M TaONML, CO3JaHHBIX B JAPYTUX pexuMax WIM JpYTUMH OK 09
nporpamMmmaMiu. KOJOHTUTYJIBL. MK 1.1-IIK 1.4
_ TIK 21-TIK 2.7
B Tom unciie 1a00paTOPHBIX 3aHATHH 8 TIK 3.1-TIK 3.4
JlabopaTopuasi padora 7. Co3maHue, peaakTupoBaHue, (HopMaTHPOBAHHE, 2 K 4.1-TIK 4.7
coxpaHeHue gfokymenta MS Word
JlabopaTopuasi padora 8. Co31anue U peTaKTHPOBAHKUE TAOJIHII, BEIYUCIICHIS
B tabmumax MS Word. Ilpumenenue penakropa QopmMya U TMOCTPOCHHE 4
nuarpamm B MS Word
JlaGopaTopnas padora 9. PaGora c rpa¢puueckumu oobekramu B MS Word 2
Tema 3.2. Conep:xanue yueOHOro MaTepuaJia 14 OK 01-OK 5
< K
TeXHO‘HOf“H 00padoTku Tabnuunbiii penaktop Excel. Beog u ¢dopmarupoBanue gansbix. Pabora c 2 K 101 19& 14
4K CI0BOi HHpOpMaNUH 1- .
JAaHHBIMH, PAaCIIOI0KCHHBIMHY Ha Pa3HbIX JTUCTaX. MK 21-TIK 2.7
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B ToM umciie J1a00paTOPHBIX 3aHATHIA 12 1K 3.1-1IK 3.4
JlaGopatopuas padora 10. OcnoBsl pabotrel B MS Excel. ABromaTu3zanms K 4.1-lK 4.7
BBOJIa JIaHHBIX. PelieHue npocTemux 3a7a4 ¢ UCIOJIb30BAaHUEM JTJAHHBIX THIIA 2
"hopmymna" B MS Excel
JlaGopaTopHas pabora 11. Pemenue 3a1a4 cnocoOoM KOMUPOBaHUS GOpMYIT
C Pa3NUYHBIMU THIIAMH CCBIJIOK, C UCIOJb30BaHUEM (OpMYIbl MaccuBa B MS 4
Excel. Pabora ¢ mruarpammamu B MS Excel
JlabopaTopuasi pa6ora 12. MaremaTnueckue U 3KOHOMUYECKHE pPAcCUeThHl B
MS Excel. Pemienue mpou3BOACTBEHHBIX 33a4 OTPACICBON HAIPaBICHHOCTH 6
B MS Excel.
Tema 3.3. Cucrembl Coaep:xaHue yueOHOro MaTepuaJia 6
ynpasJjeHnus 6azamMmu [Tonsitue 6a3pl manHbIXx. CrocoObI mocTyna K 0a3aM AaHHBIX. TexHOJIOTHUU
JAHHBIX o0pabotku naHHbiX bBJ[. Pensuwonnple 0a3pl maHHBIX. IIpoekTHpoBaHHE 2 OK(;)Ii(%K 5
OIHOTA0JIMYHOU 0a3bl JaHHBIX. IIK 1.1-TIK 1.4
B ToMm 4uciie 1a00pATOPHBIX 3aHATHI 4 TIK 21-TIK 2.7
IIK 3.1-I1K 3.4
JlabopaTopnas pa6ora 13. Coznanue 6a3bl nanHeix B MS Access 2 MK 4.1-TIK 4.7
JlabopaTtopuasi pa6ora 14. dopmupoBaHue 3ampocoB H oT4eToB B MS 9
Access.
Tema 3.4. Coaepxanue y4eOHOIro MaTepuaa 4
MyabTuMeauiiHbIe [IpeseHTanmu, Kak HMHCTPYMEHT  NPOGECCHOHATBHOM  JEATEIBHOCTH. OK 01-OK 5
TEXHOJIOrHH Ha3nadeHue ¥ OCHOBHBIE BO3MOXXHOCTH IIPOIPAMMBI ITOATOTOBKH IIPE3CHTALINI 2 OK 09
MS PowerPoint. OcHoBHBIE TpeOOBaHUS K AETOBBIM IIPE3CHTALIUSIM. IEIII<< 1211 12[}1(( 21;1
B ToMm 4unciie J1a00pATOPHBIX 3aAHATHHI 2 [K 3.1-1IK 3.4
Jlaboparopnass pabora 15. Cosganme mnpesedtanuu PowerPoint ¢ ) [IK 4.1-TIK 4.7
MCIOJIb30BaHNEM TUIIEPCCHUIOK U HACTPOIKA aHUMAIIHH
CaMocTosiTeIbHASI patoTa 00yJaKIIMXCs OK 01-OK'5
[TpopaboTka KOHCTEKTa JeKIUi; oopMIIeHHEe OTYETA 10 TaOOpaTOpHOU paboTe; MOATOTOBKA JCCE. 1K 1051(‘)[?( 4
4 IK 21-TIK 2.7
IK 3.1-I1K 3.4
MK 4.1-1TK 4.7
Bcero: 72
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3. YCJIOBUS PEAJIM3ALIMU YYEFHOU JUCHUTJIAHBI
3. YCJIOBUSA PEAJIM3ALIMU TIPOPECCUOHAJIBHOI'O MOAYJIA

3.1. [Jns peanu3anuu NpPOrpaMmMbl Yy4eOHOW JUCHUIVIMHBI JOJKHbI ObITh
NpeaycMOTPeHbI cJieAyIolue crelUalibHble OMelleHUs:

Jlaboparopus «HGOPMAIIMOHHBIX TEXHOJIOTUN B MPOPECCHOHATBHON ACSITETEHOCTI Ne
302 ocHaieHa 000py10BaHHEM:

Crnenuanu3upoBaHHas MeOenb, KOMIbIOTEpl B cbope (15 mTyk - Monurtop
PHILIPSLED), ¢ BO3MOXXHOCTBIO MOJKIIOUCHUSI K ceTh «MHTepHeT» u obecreueHus 10CTyma B
AIIEKTPOHHYIO HMH(POPMAITMOHHO-00pa30BaTENbHYI0 CpEoy OpTraHU3allH, CTOJIbI, CTYJIbS,
uH(popMaloHHble cTeHaAbl «Buasl otdueroB nporpammbl «1 C: Byxranrepus», «OCHOBHbIE
sTansl paboTel ¢ mporpamMmoii «1C: ByxranTepusi»; 10cka HacTeHHas!, BUCOKaMepa KyIoJIbHasl.

JInieH3snoHHOE MPOrpaMMHOE OOecIieueHue:

Anti-virus Kaspersry Endpoint Security mis OusHeca (CyONHIEH3HOHHBIH JIOTOBOD
NoVTVYI17873/2.1.22.1832 ot 03.11.2022) - 522 nuuensusi. Cpok ACHUCTBUS JUIEH3UHA — | TO.

MS Windows Pro 7 RUS Upgrd OPL NL Acdmc. dorosop Nel80 ot 12.02.2011. Cpoxk
JEHCTBUS JIMLEH3UU — OECCPOUHO.

MS Office Std 2010 RUS OPL NL Acdmc. [lorosop Nel80 ot 12.02.2011. Cpok
JEHCTBUS JIMLEH3UU — OECCPOUHO,

CIIC Koncynprantllntoc: Bepcus [Ipod. Koncynprant DUHAHCUCT.
Kouncynprantllmoc: Koncynpraumuu ans OroxeTHbIX opranusanuii. JloroBop ot 01.01.2017.
Cpok nercTBust - 6ECCPOUHO.;

Internet 6paysepsr (Internet Explorer, Google Chrome);

1C:Ilpeanpusitue 8. Komruiekt it 00yueHHs B BHICIINX YY€OHBIX 3aBeneHUsX. JloroBop
No27 ot 10.04.2012. Cpok nericTBHS JIMIIEH3UH — 0€CCPOYHO.

3ammmeHHbpld  porpaMmubiii  komruieke 1C mpeanpusitue 8.3z (x86-64). JloroBop
Ne362/17 ot 04.05.2017 r. Cpok aeiicTBusS — O6€CCPOUHO.

Kabuner  «CamocTosiTenbHOW M BOCHUTATENbHOM  pabOTBI»,  OCHAILLEHHBIN
0bopydosanuem:

CriennanusupoBaHHasi MeOellb; KOMIUIEKT KOMIIBIOTEPHON TEXHUKH B cOOpe (CUCTEMHBIN
omok: Asus P4ABGL-MX\Intel Celeron, 1715 MHz\256 M6 PC2700 DDR SDRAM\ST320014A
(20 TI6, 5400 RPM, Ultra-ATA/100)\ NEC CD-ROM  CD-3002A\Intel(R)
82845G/GL/GE/PE/GV Graphics Controller, mouutop: Proview 777(N) / 786(N) [17" CRT],
KJIaBHaTypa, Mbiib. ); Foxconn G31MVP/G31MXP\DualCore Intel Pentium E2200\1 I'b DDR2-
800 DDR2 SDRAM\MAXTOR STM3160215A (160 T'b, 7200 RPM, UltraATA/100)\Optiarc
DVD RW AD-7243S\Intel GMA 3100 monutop: acer v193w [19"], kiaBuaTypa, MbIIIb.) ¢
BO3MOXXHOCTBIO TOIKITIOUYEHUS K ceTh VHTepHeT u obecreyeHHs JOCTyma B SIEKTPOHHYIO
nH(popManMoHHO-00pa3oBaTeNibHY0 cpeny benropoackoro ['AY; HacTeHHBIN TIa3MEHHBIN
tenesu3op SAMSUNG PS50C450B1 Black HD (muaronans 127 cwm); ayauo-Buaeo Kabenb
HDMI

IlepeveHb AMIIEH3MOHHOTO MPOrPaMMHOr0 o0ecreyeHns. PEeKBU3UTHI MOATBEPKAAIOLIETO
JIOKYMEHTa

Microsoft Imagine Premium Electronic Software Delivery. CyonuieH3noHHbII JOroBop
Ne937/18 na mepenauy HeuCKIHOUMTENbHBIX IpaB oT 16.11.2018. Cpox aeicTBHs JIHMLIEH3UU-
OeccpouHo.

MS Office Std 2010 RUS OPL NL Acdmec. [oroBop Nel80 ot 12.02.2011. Cpoxk
JecTBUS IMLEH3UN — OECCPOUHO.

Anti-virusKaspersryEndpointSecurity mis 6usaeca (CyonuieH3noHHbIH g0roBop Ne28 ot
08.11.2018).Cpoxk aeiictBust nunensuu ¢ 08.11.2018 o 08.11.2019
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NudopmannonHo npaBoBoe obecnieuenne "['apant” (s yuebHoro mporecca). JJoroop
NoDOTIC-12-119 ot 01.09.2012. Cpoxk neicTBUsI - GECCPOUHO.

CIIC Koncynerantllmtoc: Bepeust [Ipod. Koncynsrant @unancuct. Koncynsrantllntoc:
Koncynpranuu s OromkeTHbIX opranuzanuii. JloroBop ot 01.01.2017. Cpok nekictBus -
OeccpoyHo.

RHVoice-v0.4-a2 cunresatop peun IIporpamma Balabolka (portable) mast utenus BCiyx
TEKCTOBBIX (haiIoB.

[Iporpamma skpannoro goctyna NDVA.

ObecrieyeH JOCTYIT B OJCKTPOHHYIO HH(POPMAIIMOHHO-O00Pa30BaTEIBHYIO  CpEIy
benropoackoro I'AY.

3.2. UnpopMmannoHHoOe obecrniedeHne peajn3alui NPorpaMMbl

3.2.1. OcHOBHBIE NEYATHbIE U3TAHUS

1. TopeB, A. D. MHpopManmoHHbIE TEXHOJIOTUU B MPO(ECCHOHATBLHON IESTEIHLHOCTH
(aBTOMOOMIBHBIN TpaHcmopT) : yueonuk mis CIIO / A. D. I'opes. - 2-¢ u3a., nepepad. u jno. -
M. : FOpaiir, 2020. - 289 c. - (IIpodeccuonansuoe oopazosanue). - ISBN 978-5-534-11019-7

3.2.2. OcHOBHbIE 3JIEKTPOHHBIE U3/IAHHUS U JIeKTPOHHbIE PecypChl

1. Bacunwes, A. H. Yucnossie pacuetsl B Excel : yue6Hoe mocobue mist CI1IO / A. H.
BacunweB. — 2-e¢ u3n., crep. — Cankr-IlerepOypr : Jlanp, 2022. — 600 ¢. — ISBN 978-5-
8114-9367-8. — TekcT : anmekTpoHHbIH // JIlaHb : 3JIeKTpOHHO-O0MOMMoTeuHas cuctema. — URL:
https://e.lanbook.com/book/193370

2. Tarapuna, JI. I'. OcHOBBI HH()OPMALIMOHHBIX TEXHOJOTHH : yueOHOe moco-6ue / JL.I'.
["arapuna, B.B. Cmocaps, M.B. Citocaps ; mox pen. JL.I'. Tarapunoii. — 2-e u3z., nepepad. u
nor. — Mocksa : UHOPA-M, 2022. — 346 c. — (Cpen-nee npodeccuoHaabHoe 00pa3oBaHue).
— https://znanium.com/catalog/product/1056856

3. 3yo6osa, E. JI. UudopManmoHHbIE TEXHOJIOTHU B IPOPECCUOHATIBHOMN JICATEIILHOCTH :
yuebHoe mocobue mis CIIO / E. [I. 3yooBa. — Cankr-IlerepOypr : Jlans, 2023. — 212 ¢. —
ISBN 978-5-8114-9348-7. — Texkcr : smekTpoHHBIM // JlaHb : 37€KTpOHHO-OMOIMOTEUHAS
cucrema. — URL: https://e.lanbook.com/book/ 328523 .

4. CunaropoB, C. B. HludopmanroHHble TEXHOJOTHHM B MpodecCHOHATHHON
nesTeNibHOCTH © yueOHoe nocobue / C.B. Cunatopos, O.B. [Tukynuk. — Mocksa : UHOPA-M,
2022. — 277 ¢. —  (Cpemnee  mpodeccuoHadbHOEe  OOpazoBaHue).  —
https://znanium.com/catalog/product/1092991

5. ®enoroBa, E. JI. MHbpopmauuOHHbIE TEXHOJOTMM B NPOQPecCHOHATBHON
JesTenbHOCTH @ yueOHoe nmocodue / E.JI. denotoBa. — Mocksa : DOPYM : UHOPA-M, 2024.
— 367 c. — (Cpennee npodeccuonanbHoe oopazoBanue). - ISBN 978-5-8199-0752-8. - Tekcr :
sanexkTpoHHbIi. - URL: https://znanium.com/catalog/product/ 2079929 .

6. ®enorona, E. JI. npopmalinoHHbIE TEXHOJIOTUU U CUCTEMBI : yyeOHOe mocobue /
EJI. ®enmoroBa. — MockBa : ®OPYM : UHOPA-M, 2021. — 352 c¢. — (Cpennee
npodeccuonansHoe odpazosanue). - ISBN 978-5-8199-0899-0. - Tekcr : anekrponnsrii. - URL:
https://znanium.com/catalog/product/1541012

3.2.3. JlonoJHUTEIbHbIE HCTOYHUKH

1. ®epepanpubiii 3akoH oT 27.07.2006 N 149-D3 (neiictByromas penakuus) "OO0
uH(popMalru, THPOPMAIIMOHHBIX TEXHOJIOTUSX U O 3amuTe nHpopmanun”

2. ®enepanpHblii 3ak0H 0T 27.07.2006 N 152-®3 (meiictBytomas penakuus) «O
MEPCOHAIBHBIX JaHHBIX)»

3. ®enepanpublii 3akoH oT 06.12.2011 N 402-®3 «O OyxraarepckoMm yyeTe»
(melcTByIOIIAS pEeIAKITHS).
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https://e.lanbook.com/book/193370
https://znanium.com/catalog/product/1056856
https://e.lanbook.com/book/254684
https://znanium.com/catalog/product/1092991
https://znanium.com/catalog/product/1893876
https://znanium.com/catalog/product/1541012

4. bypnaesa, D. I'. O6paboTka u mpexacraBieHue naHHbIX B MS Excel : yuebHoe
nocobue s CI1O / O. T'. bypnaesa, C. H. Jleopa. — Canxkrt-IletepOypr : Jlanp, 2021. — 156 c.
— ISBN 978-5-8114-6919-2. — Tekcr : snexktponHsblii // JlaHp : 37eKTpOHHO-OMOIHOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/153673

5. Tarapuna, JI. I'. Texanueckue cpencrsa napopmarusanuu : yaeonoe nocodue / JL.T.
I'arapuna, @.C. 3onoTyxuH. — 2-¢ u3M., nepepad. u mpon. — Mocksa : UTHOPA-M, 2021. —
260 c. — (Cpennee npodeccuonansHoe oopazoanue). — DOI 10.12737/1083293. - ISBN 978-
5-16-016140-2. - Tekcr : anextponnsiii. - URL: https://znanium.com/catalog/product/1083293

6. I'BozmeBa, B. A. MWudopmaruka, aBTOMaTU3MpOBaHHBIE HH(OPMAIIOHHBIE
TEXHOJIOTHH U CHCTeMBI : yueOHuK / B.A. I'Bo3neBa. — Mocksa : ®OPYM : UHDOPA-M, 2023.
— 542 ¢. — (Cpennee npodeccronanpHoe oopazoBanue). - ISBN 978-5-8199-0856-3. - Tekcr :
snekrponnsiid. - URL: https://znanium.com/catalog/product/1922266

7. Xypasnes, A. E. UH)pOKOMMYHHKAIIMOHHBIE CUCTEMBI: TIPOTOKOJIBI, HHTEP(EHCH 1
cetu. [Ipaktukym / A. E. XKypaBneB. — 2-e uzn., crep. — Cankr-IlerepOypr : Jlans, 2022. —
192 c¢. — ISBN 978-5-507-44269-0. — Tekcr : anekTpoHHbIH // JlaHB : 3JEKTPOHHO-
oubmmoreunas cucrema. — URL.: https://e.lanbook.com/book/218852

8. Kymunos, 10. U. [IpakTukym 1Mo OCHOBaM COBPEMEHHOH MH(POPMATHUKHU : yueOHOE
noco6ue / 10. U. Kyaunos, ®@. ®. [Tamenko, A. FO. Kenuna. — Canxr-IlerepOypr : Jlans, 2022.
— 352 ¢. — ISBN 978-5-8114-1152-8. — TexkcT : 2neKTpoHHBIA // JIaHB : AIIEKTPOHHO-
oubmmoreunas cucrema. — URL.: https://e.lanbook.com/book/210749

2. Tapreika, T. JI. Wudopmanmonnas Oe3omacHOCTh : ydeOHOe mocodmue / T.JI.
[Tapteika, U.W. TTonoB. — 5-e u3x., nepepad. u gon. — Mocksa : ®OPYM : UHOPA-M, 2021.
— 432 ¢. — (Cpennee npodeccronanpHoe oopazoBanue). - ISBN 978-5-00091-473-1. - Tekcr :
snekTponnsbii. - URL: https://znanium.com/catalog/product/1189328

3. Cprues, 10. H. 3amuTa uadopmanun 1 wHPOpMAIOHHAS 0E30MaCHOCTh : ydeOHOe
nocoobue / FKO.H. CprueB. — MockBa : MHOPA-M, 2023. — 201 c. — (Cpennee
npodeccuonansHoe oopazosanme). - ISBN 978-5-16-016583-7. - Tekcr : anmekrponnsrii. - URL:
https://znanium.com/catalog/product/1898839

4. @wmmnmnoa JI.b. YueOHO-MeTOAMYECKOE TTOCOOHE TI0 BBITIOJHEHUIO JTAOOPATOPHBIX
pabot no mucuuruivHe "MH(OpMaMOHHbBIE TEXHOJIIOTUH B NMPO(ECCHOHAIBHON eATeIbHOCTH"
JUIsL  CTyJeHTOB  (haKkynbTeTa CpeaHEero MNpoQecCHOHANbHOIO O0pa3oBaHMs:  y4eOHO-
meroauyeckoe nocodbue / JI. b. ®dununmnosa, B.A. JlomazoB, AxynusH A.H. - Benropox :
®I'bOY BO benropoackuii I'AY, 2022. - 82 c. - Cornamenue Nel39/22. - ~b. 1. - Tekcr :
JJIEKTPOHHBIN

5. I[Mumos, O. B. CoBpeMeHHbIE TEXHOJOTUA U TEXHUYECKUE CPEJICTBA
uHpopmaruzanuy : yaeOHuk / O.B. umos. — Mocksa : UHOPA-M, 2022. — 462 c. + Jlomn.
Matepuaisl [nekTpoHHbd pecypc]. — (Cpennee npodeccuonansHoe odpaszoBanue). - ISBN
978-5-16-017112-8. - Tekcr : IJIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1764799

6. OdunuaneHelii HMHTEpPHET-IOPTAN MpaBoBOW UHGOpMANMU (TOCYAapCTBEHHAS
cucTeMa MpaBoBoit nHMopMaru) — hitp://www.pravo.gov.ru

7. CnpaBoyHas mpaBoBas cucrema «l apant» — Www.garant.ru

8. CnpaBounas npaBoBas cucrema «Koncynsrant [Tnrocy — www.consultant.ru

9. CnpaBoynas nmpaBoBas cucrema «Komeke» — www.kodeks.ru

10. MadopmannonHbrii mnopranr MuHHcTepcTBa 00pa3oBaHusT W Hayku Poccuiickoii
®eneparun — http://MmunoOpHayku.pd/

11. Undopmarmonnsiii moptan dDenepanbHONW CIyKObI 1O Ham3opy B  cdepe
obpazoBanus u Hayku (PocoOpraazop) — http://obrnadzor.gov.ru/

12. NudopmMannoHHBIH pecypc «O0pa3zoBaHue Poccun» —
http://ru.education.mon.gov.ru/
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https://e.lanbook.com/book/153673
https://znanium.com/catalog/product/1922266
https://znanium.com/catalog/product/1189328
https://znanium.com/catalog/product/1898839
https://znanium.com/catalog/product/1764799
http://www.pravo.gov.ru/
http://www.garant.ru/
http://www.consultant.ru/
http://www.kodeks.ru/
http://минобрнауки.рф/
http://obrnadzor.gov.ru/
http://ru.education.mon.gov.ru/

13. Ilopran ®I'BY dexpepanbHOro IeHTpa OOPa30BATEIBLHOIO 3aKOHOAATEIHLCTBA —
http://www.lexed.ru/

14. Tlopran @enepanbHOro LEHTpa WHPOPMALKMOHHO-00pPA30BATEIbHBIX PECYPCOB —
http://fcior.edu.ru/

15. Undopmanmonusnii pecypc «EmuHas KOJUIEKIMsS MUPPOBBIX 00pa30oBaTEIbHBIX
pecypcos» — http://school-collection.edu.ru/

16. baza nmamubix ScienceDirect comepxkut Oosnee 1500 >xypHAIOB H3AATEILCTBA
Elsevier, cpeau Hux nzmanus mo uadopmaruke - https://www.sciencedirect.com/#open-access

17. 3BC «ZNANIUM.COM» — Pexum noctyna: http://znanium.com
18. DnekTpoHHO-OMOIMOTEYHAsT CHcTeMa Hu3AarelbeTBa «JlaHb» — Pexum moctyma:

http://e.lanbook.com/books

19. Nudopmannonnsie matepuansl 1C https://v8.1C.ru
20. Pa6ora B Excel ¢ popmynamu u Tabnunamu nanubix https://exceltable.com

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOU JUCHUIIJINHBI

Pe3ysbTaThl 00y4yeHus

\ Kpurepum ouenkn

\ MeToabI OIEHKH

Hepeqeﬂb 3}131{1/117’1, 0CBAUBACMBIX B paMKax TUCHUIIJIHHBI

3HaTh: Onenka «otnuyHo» | Onenka pe3yJIbTaTOB
- OCHOBHbIE UICTOYHHUKHU BBICTABJIIETCS BBITIOJTHEHUS
uHbOpMaLUU U pECypChl JUIs oOyuyaromiemycs, €ciid OH | JaOOpaTOPHBIX 3aJlaHHi,
pelieHus 3a1a4 U npooseM B riiy0OKO M MPOYHO YCBOWJ | OLIEHKa pe3yJIbTaTOB
npoeCCUOHATILHOM IEeATEIbHOCTH; | IPOrpaMMHBIM ~ Marepuai | BHEayIUTOPHOMH

- aJITOPUTMBI U METO/IbI BBIIIOJIHEHUS | Kypca, MCUEPIBIBAIOIIIE, | CAMOCTOSTENIbHON
3ajauu, paboThl; [OCJIEI0BATENbHO, YETKO M | paboThl, cobecenoBaHUE,
- IOPSIIOK OLIEHKH pe3yJIbTaToOB JIOTUYECKH CTPOMHO  €ro | MpoMeXyTOuHas
peleHus 3a1a4 NpopeCCUOHAIBHON | U3JlaraeT, yMeeT  TECHO | aTTecTalus
NeSITENIbHOCTH; YBSI3bIBaTh  TEOPHIO C

- HOMEHKJIaTypa HHPOPMALMOHHBIX | IPAKTUKOIA, CBOOOJTHO

HCTOYHUKOB, IPUMEHSAEMBIX B CIpAaBIIETCS C 3aJayaMH U

po¢eCcCUOHANILHOMN IEATEIBHOCTH; | BOIPOCAMH, HE

- IPUEMBI CTPYKTYPUPOBAHUS 3aTpyJQHSIETCSl C OTBETaMH

uH(pOpMaINH; pu BHUJIOU3MEHEHUN

- popMmar odopmiieHUs pe3yIbTAaTOB | 3aJaHUM, MPaBUIILHO

MOUCKa UHPOPMALIUY; 00OCHOBBIBAaET  NPHUHSATHIE

- OCHOBHBIE METO/IbI cOOpa, peleHus;

00paboTKH, XpaHEHHs], Iepeayn U OILICHKA «XOpOLIO»

HaKOIUIEHUs NH(OpMaLINN; BBICTaBIISIETCS

- IpaBuiIa 0OpMIICHHS TOKYMEHTOB | o0ydJarolemMycsi, €clid OH

U TIOCTPOEHHUS YCTHBIX COOOIIEHNH; | TBEpAO 3HAaeT Marepual

- COBPEMEHHAs Hay4yHas U Kypca, TpamMOTHO U IO

npodeccuoHanbHas TEPMUHOJIOTHS; | CYIIECTBY M3JaraeT ero, He

-TIOHATHUS UHPOPMALIMOHHOM JIOTIyCKasi  CYIECTBEHHBIX

TEXHOJIOTUH, UH(HOPMALIMOHHON HETOYHOCTEH B OTBETE Ha

CHUCTEMBI; BOIIPOC, IIPaBUJIBHO

- KJ1accu(uUKalus U COCTaB MPUMEHSIET TEOPETUUYECKUE

MH(POPMAIIMOHHBIX CHUCTEM; MOJIOKEHUS TIpU PELIECHUU

- TEXHUYECKOE U MPOrpaMMHOE MPAKTUYECKUX BOMPOCOB U

obecrieyeHrne HHPOPMAITMOHHBIX 3ajad,
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TEXHOJIOTHH;

- IPUHITUIIBI ¥ CTIOCOOBI 3aIIUTHI
nH(popManuu B HUHPOPMAITHOHHBIX
CUCTEMaX;

- Ha3HAYEHUE U MPUHIIUIIBI
WCIOJIb30BAaHUSI CUCTEMHOTO U
MPUKJIAHOTO MPOTPAMMHOIO
obecnieueHus B mpodeccrnoHaIbHOM
NeSITeNIbHOCTH;

- OCHOBHBIE TIOHSATHS
aBTOMAaTU3UPOBAHHOW 00paOOTKH
nH(pOpMAIIHH;

- TEXHOJIOTHUS CO3/1aHUs U 00pabOTKU
TEKCTOBOM, YHCIOBOU, TpaduIecKon
uH(pOpMaLIUY; TOPATOK
BBICTpaWBaHUs IPE3CHTAIINM;
-OCHOBHbBIE€ KOMIIOHEHTBI
KOMITBIOTEPHBIX CETEH, OPTaHU3aIIHS
MEKCETEBOI'0 B3aMOACHCTBUS;

- TEXHOJIOTHUS TIOMCKa HH(OPMALIUY B
cetu nTepHer.

- JIeIOBasi DJIGKTPOHHAS U
TeneOHHAsT KOMMYHHKAIIHH,

- ceTeBble HH(POPMAIIOHHBIE
CUCTEMBI JIJISl Pa3IMIHBIX
HamnpaBlieHu# npodeccuoHaTbHON
NeSTCIILHOCTH,

- uHTepdeiic MpaBoOBBIX
MH()OPMAIIMOHHBIX CHCTEM ISt

OIICHKA
«yIOBIETBOPUTEIHLHO»
BBICTABIIICTCS
oOyyaromieMycsi, €cid OH
UMEeT  3HAHUS  TOJBKO
OCHOBHOTO Marepuaia, HO
HE YCBOWJI €ro JeTalew,
JIOITyCKaeT HETOYHOCTH,
HEJOCTAaTOYHO IPaBUJIbHbBIE
(bopMyIHpPOBKH,
HapyIICHUS JIOTHYECKOU
M0CJIEI0BATEIbHOCTH B
U3JI0)KEHUU TPOrPaMMHOTO
Marcpualia, UCIIBITHIBACT
3aTpyJHEHHS npu
BBITIOJIHCHHUHU ITPAKTHYCCKUX
3ajauy;

OIICHKA
«HCYOOBJICTBOPUTCIILHO»
BBICTABIICTCS
oOyyaromieMycsi, KOTOPBIA
HE 3HAeT 3HAYUTEIbHOUN
qacTu porpaMmMHOr O
MaTepuana, JIOTyCKaeT
CYIIIECTBEHHBIE OIIOKH,
HEYBEPEHHO, C OOJIBIIUMU
3aTpyJIHECHUAMU pewaer
MPAKTUYECKHE 3a7aud WU
HC CHpaBIACTCA C HHUMHU

MIOMCKAa HOPMATHUBHBIX IOKYMEHTOB; | CAMOCTOSITENIBHO.
- IIPaBOBLIC ACIIEKTHI UCITIOJIb30BaAHUA

MH(GOPMALMOHHBIX TEXHOJIOTUH U

MPOTrpaMMHOTO 00€CTIeUeHUS.

- COBPEMEHHOE

CTIENUAIM3UPOBAHHOE TIPOTPAMMHOE

obecreyeHne 1 METO/Ibl ero

HaCTPOWKHU;

- CTpyKTypa unrepgeiica

COBPEMEHHOTO OyXTalTepCcKOro

IPOrpaMMHOT0 00ecreueHust

YMmern: Onenka «OTIIMYHO»- | DKCIIEPTHOE

- pacro3HaBaThb, aHAJIM3UPOBATh riy6okoe yCBOCHHE | HAOMIOZCHUE 32 XOJ0M
3a/1a4y WK IpoOJIEMY U BBIIEIATH €€ | IPOrpaMMHOIO  MaTepHaa | BBINOJHEHHS

COCTaBHBIE YaCTH; JUCLUIUIMHBI, BJIaJIcHHUE | 1a0OpaTOpHbIX  Pador,
- OTIPE/EIAT ITAIbIl PEIICHUs U Pa3sHOCTOPOHHUMH OIIeHKa paboThI c
CTIOCOOBI PEIICHHUS 3a1a4H; HaBbIKAMH M  TPUEMaMH | IPOrpPaMMHBIMH
00OCHOBBIBATh BHIOOP PELICHHUS; BBITTOJIHEHUS TIPAKTHYECKUX | MTPOAYKTaAMH,

- COCTaBJIATH M PEaM30BBIBATH IUIaH | 337a4;  yYMEHHE  TECHO | COCTAaBIECHUE KOHCIIEKTa,
JICUCTBUS, ONPEACISATh HCOOXOAUMBIC | YBA3BIBATE ~ TEOPHUIO  C | MOHUTOPHHD pocta
pecypcesr; MPaKTUKO, MPaBUIBHO | TBOPUECKON
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- OIICHUBATh PE3yJbTAT CBOUX
JIEHCTBUIA;

- OTIPE/ICIISITh 33aa9M JIJIs TIOMCKa
uH(pOpMAIINH;

- OTIpeCIATh HEOOXOAUMBIC
WCTOYHUKH MH(POPMALINY;

- CTPYKTYPHPOBATH TIOJIYYaeMYIO
nH(OPMAIINIO; BBIIEIATh Hanboee
3HaYMMOE B IIEPEYHE WHPOPMAIINH;
- OIICHUBATh MPAKTHUYECKYIO
3HaYMMOCTb PE3YJIbTATOB MTOHCKA;

- 0OpPMIISATH PE3yIbTATHI OUCKA;

- HaXOJIUTh M UCIIOJIH30BATh
nHpopManuio it 3PPEKTHBHOTO
BBINOJIHEHUS TPO(EeCCHOHAIBHBIX
3ana4, mpoeccCHOHATBLHOTO U
JMYHOCTHOTO Pa3BUTHS,
OCYIIECTBIICHHS CaMOOOPa30BaHNUS;
- 00pabaThIBaTh TEKCTOBYIO U
TabNIUYHYI0 UH(DOPMAIIHIO;

- UCTIOJIH30BATh MEXaHU3MBI
co3/1aHus U 00pabOTKHU TEKCTa,
oopMIIeHUS JOKYMEHTAITUH 110
npoeCCHOHAIILHON TEeMaTHKE;

- UCTIOJIH30BATh AJICKTPOHHEIE
TaOIUIBI 17151 PUHAHCOBBIX U
HYKOHOMHYECKUX PACUETOB,
00pabOTKH OOJIBIITNX MACCHBOB
nHpoOpManuy, aHanu3a (GUHAHCOBBIX
JTAHHBIX.

- HCII0JIb30BAaTh JIEIOBYIO TpapuKy U
MYJIbTUMENA HHPOPMALIUIO,
CO3JIaBaTh MMPE3CHTAIINH;

- YUTaTh (MHTEPIIPETHUPOBATD )
uHTepdeiic crenuanu3upoBaHHOTO
IIPOrpaMMHOTr0 obecreueHus,
HAXO/IUTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh C JOKyMEHTaIUeH;

- IPUMEHSTH CTAaHJIaPTHOE U
CIEeLUAIN3UPOBAHHOE IPOTPAMMHOE
oOecnieueHue Ais coopa, XpaHEeHUs U
00paboTKK MHPOPMALIUH B
COOTBETCTBHUH C U3y4aeMBIMH
npoecCHOHATLHBIMU MOYJISIMU;

- paboTaTh C MOMCKOBBIMU
CHUCTEMaMHU, JJIEKTPOHHOU ITOYTOM;
— HMCIIOJTb30BaTh BO3MOKHOCTH
YIQJIEHHOTO JOCTYIa K CETEBBIM
pecypcaM opraHu3aiiu, o0JauHbIe
TEXHOJIOTHH;

00OCHOBBIBATh  MPHUHSITHIE
peLIeHus. IIposepka
MIPaBUIILHOCTH BBIIOJIHEHUS
MPAKTUYECKUX 3a7laHuM,
pacyeToB M OCYLIECTBICHUS
HEOOXOIUMBIX  JEUCTBUH:
85% - 100%

Ouenka «XOpOLIO»-

TBEpAOE 3HAHME MaTepuala
JUCLUHUIUIMHBI, PaBUIbHOE
NPUMEHEHHE TEOPUU IPHU
pelieHnn MIPaKTUYECKUX
BOIIPOCOB 51 3a7laHuM,
BJIQJICHUE HEOOXOAMMBIMU
HaBbIKaMU W MNPUCMAMU HUX
BBIIIOJIHEHMUS. [IpoBepka
MMPaBUJIbHOCTU BBIIIOJIHCHHA

MPAKTUYECKUX 3a7laHuM,
pacyeToB M OCYLIECTBICHUS
HEOOXOIUMBIX  JEUCTBUH:
70%-84%

OreHKka
«YJOBJIETBOPUTEILHO»-
YCBOEHHUE TOJIBKO

OCHOBHOTO Marepuana, 0e3
yuyeta OCOOGHHOCTEH U
JeTaneil, 3aTpyJHEHUs MpH
BBITIOJIHCHUH TTPAKTUUECKHUX
3aJ]aHuH, HETOYHOCTH,
HEJIOCTAaTOYHO TPABHIbHBIC
dbopmynupoBku. IIpoBepka
MPaBUILHOCTH BBIMIOJTHEHUS
MPaKTUYECKHUX 3aJlaHuH,
pacyeToB M OCYIIECTBICHUS
HEOOXOMMMBIX  JEHCTBMIA:
51%-69%

OrneHka
«HEYIOBJIETBOPUTEIHHO
HE3HaHUE 3HAYUTEIBHOMN
JacTu MIPOTrPaMMHOTO
Marepuana, CYLIECTBEHHbIE
omuOKH, HEYBEPEHHOE, C
OONBIIMMU 3aTPYAHCHUSIMH
BBITIOJITHEHUE TPAKTUUECKHUX

3aJaHUil; MEHeee, 4YeM Ha
50%

CaMOCTOSITENIBHOCTH U
HABBIKOB MOJTY4ICHUS
HOBOTO 3HAHHS KaXIbIM
oOyJaromumcs.
[TpomesxyTouHas
aTrecramus (3a4ér).
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- MCTIOJIb30BaTh cepBHCchl Google
Docs 11t cOBMECTHO#M paboTHI C
JTOKYMEHTAMH;

- UCIIOJIb30BATh CETECBHIC
UH()OPMAIIOHHBIE CHCTEMBI JUIS
pa3INYHBIX HANPaBICHUN
npo(heCCHOHATBHOMN e TeIbHOCTH;
- IPUMEHSATH METOIBI U CPEJICTBA
3aIUThl HH(GOPMAIINY;

- TPaMOTHO U apryMEHTHPOBAHO
U3J1araTb CBOM MBICIH U MHEHHUS,
BECTH JICJIOBBIE OECe/Ibl, B TOM YHCIIC
CpeICTBaMH 3JIEKTPOHHOM MOYTHI U
Tene(pOHHON KOMMYHHKAITUY;

- yMETh BBICTPAUBATh
B3aUMOOTHOIICHUS C
00yUarOLMMUCS, TPEOIaBATEIISIMH,
COTPYJHHKAaMHU 00pa30BaTeIbHOM
OpraHM3aluH;

- paboTaTh B IpyIIe IPH PELICHUN
CUTYaI[MOHHBIX 3aJIaHUH, [TPH
BBINIOJIHCHUH IPYIIIOBBIX TPOCKTOB;
- 00BEKTUBHO aHATM3UPOBATH U
OLICHUBATH PE3YJIbTAThl COOCTBCHHOMN
paboTsr;

- IPOSIBIISATh HHULIMATUBHOCTH B
HpoLecCe OCBOCHHS
npo(heCCUOHATIBHOMN eI TeIbHOCTH.

- C MIOMOIIIBIO MIPABOBBIX
MH(OPMAIIMOHHBIX CUCTEM
OPHEHTHPOBATHCS B
3aKOHOAATEIbHBIX u WHBIX
HOPMAaTUBHBIX IMPpaBOBLIX aKTax,
pErmaMeHTHPYIOIIHNX

OyXTalITepPCKYIO NeATEeNTbHOCTB;

pa3nuyath (GopMbl OyXraaTepcKoi
JOKYMEHTAIIHH;

- OpPUMEHATh  CTaHJIApTHOE M
CTIEIATTM3UPOBAHHOE
IporpaMMHOE obOecreueHue Juis
XpaHeHusi, oOpabOTKM W aHanIM3a
Oyxrantepckol  uH(popmManuu B
COOTBETCTBUM  C  HM3y4aeMbBIMH
npoeCCHOHATLHBIMU MOYJISIMU,
s QopMHpOBaHUS M y4yeTa

MEePBUYHBIX  JOKYMEHTOB;  JIs
odopmiieHus MJIATEKHBIX
JIOKYMEHTOB;

- IPOCMAaTpUBATh M aHAJIU3UPOBAThH
Oyxrajatrepckrue IpOBOJAKHU MO y4YEeTy
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KacCOBBIX OIEepalHii, MO YYeTy
JICHEX)KHBIX CPENICTB HA PACUCTHBIX
cuyerax, IO Yy4YeTy aKTHBOB H
HMCTOYHUKOB aKTUBOB OpraHH3aIUy;
[0 HAYUCJICHUIO U TEPEYUCIICHUIO
CYMM HaJIOTOB U COOpOB;
-IpOCMaTpUBaTh U AaHAJIU3UPOBATH
peructpsl ydera, copMUpOBaHHbBIE
OyXraaTepcKuM IPOTrPaMMHBIM
o0OecIieueHueM;
- TpOCMaTpUBaTh U aHAIM3UPOBATH
IUIAH CYETOB OyXTalITEPCKOrO ydera
(hMHAHCOBO-X035HCTBEHHOMN
JEATEIIbHOCTH OpraHu3alnii;
-HCII0JIb30BAaTh BO3MOKHOCTH
CHEIHATU3UPOBAHHOTO
MPOrpaMMHOTO  OOecIieueHus TI0
GbOopMUPOBaHHIO M TPOCMOTPY
OyXranTepcKou (punaHCOBOIN)
OTYETHOCTH; O (POPMHUPOBAHUIO U
MIPOCMOTPY HAJIOTOBBIX JICKJIApAIIHIA
10 HajioraM 1 cO0opam B OIOJIKET.
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