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J_LI/ICI_II/IHJ'H/IHa ABIACTCA npenmeCTBonmeﬁ AT U3YUCHHA OUCIHUILIINH:
QKOHOMI/IKa, MCHCI’KMCHT, COIMOJIOTHA TPpyda U OP.

HpCHOILaBaHI/Ie KypcCa ((I[OKYMGHTOBGI[GHI/IG 151 ACITOIIPOU3BOACTBO»
HCPA3PBIBHO CBA3aHO C IIPOBCACHNUCM BOCIIUTATEIILHOM pa6OTI>I CO CTYACHTaMH. B
CBA3M C OTHUM Ha IIPAKTHYCCKUX 3aHATHAX pPaACCMATPUBAIOTCSA BOIIPOCHI,
MMO3BOJIAOIIUC PACKPBITH POJIb 3O0pPOBOTO 06p8,38, KU3HH, BJIINAHHC BPCIAHBIX
IIPUBBIYCK U T.I.

1.1. Heap aucuumanHbl — (QOPMUpPOBAHHE y OYAYHIUX CICIHAIHCTOB
COBPEMEHHBIX (yHIAMEHTAJIbHBIX 3HAHMK B O00JaCTH  JOKYMCHTOBEACHUS M
JIEIONIPOU3BOJICTBA, PACKPBITUE AUCKYCCHOHHBIX U TEOPETUUYECKUX ACTIEKTOB HMX
CYIIHOCTH, (YHKIIUN U POJIH B COBPEMEHHON YKOHOMHUKE.

1.2. 3apauy TUCHUIUIMHBI:

- CIOCOOCTBOBAaTh OBJIAJICHUIO OOIMMMH TIPaBHWJIAMH W TMPUHIIAIIAMHA
JIETIOTIPOM3BOACTBA W JOKYMEHTHUPOBAHHS; CIOCOOCTBOBATh (POPMHUPOBAHUIO
MOAXOJI0B K PEIICHUIO COIMATbHO-OKOHOMUYECKUX MpOoOJieM B 00pa3oBaTelbHON
cdepe;

- cmocoOcTtBoBaTh  (DOPMHUPOBAHUIO  MOpsAJKA  JOKYMEHTHUPOBAHUS
uH(popManuu;

- (QopmupoBaTh yMEHHE Kaue€CTBEHHO M OBICTpO 00pabaThIBaTh
uHOpMAIIMI0O B  IEJISIX CBOEBPEMEHHOTO TMPHUHSATHS  COOTBETCTBYIOIIMX
YIIPaBJIEHYECKUX PELICHUM;

- CIocoOCTBOBATH OBJIAJICHUIO MPaBWIaMu, OpMaMH JISJTOBON NEPETUCKU
1 o0ecrieueHueM CeKpEeTHOCTH;

- cmocoOCTBOBaTh (POPMUPOBAHUIO U TIEpPEIauu JOKYMEHTOB B apXUB.

II. MECTO JIJMUCHUILIMHBI B CTPYKTYPE OCHOBHOW
MPO®ECCUOHAJILHON OBPA3OBATEJIBHOI MPOTPAMMBI
(OTIOM)

2.1. Huxa (pa3aen) OITOII, k KoTOpoMy OTHOCHTCS JUCHUILIMHA

Hucrumnaa «JloKyMEHTOBEIEHHE W JCJIONPOU3BOJCTBO» OTHOCUTCS K
muciuiimHaM - 1o Beibopy  (B1.B.JIB.01.01)ocHoBHOI  mpodeccnoHanbHON
o0pa3oBaTeabHOI MPOrpaMMBbl.

2.2. Jlornyeckasi B3aumMocBs3b ¢ apyrumu yactamu OITIOII

HaumeHnoBanue [IpaBoBeneHue
NpeJllecTBYIMX  IUCUMILINH,
NMPaKTHUK, Ha KOTOPBIX

O0asupyercsl JaHHAsl JTUCIHUILINHA
(MoyJIb)




TpedoBaHnus k npeABaAPUTEILHOM
MOArOTOBKE 00y4alouIuXCcs

3Hamb:
- OCHOBBI pPa3pabOTKH W BHEIPEHUS MPOLEAYD
peryiaupoBaHusi  TPYIOBBIX  OTHOILUIEHUHA U
COMPOBOXKAAIOIIYIO TOKYMEHTALIHIO;
-HOpMAaTUBHbBIC JIOKYMEHTHI MO CTaHAAPTU3AIUU B
o0jacTd JeJIONpPOU3BOJCTBA, JCHCTBYIOIIME Ha
teppuropuu Poccuiickoin denepaunu;
- CHUCTEMBl [IOKyMEHTallUd, TpeOOBaHUS K
COCTaBICHUIO © OQOPMIICHHIO JOKYMEHTOB,
COBPEMEHHBIE CIIOCOOBI W TEXHUKY CO3JaHUS
JIOKYMEHTOB;
-TUIIOBBIE MHCTPYKLHUU IO IE€JTONPOU3BOICTBY
ymembv:
- TpaMOTHO pa3pabaThiBaTh YIpPaBICHYECKUE
JTOKYMEHTBI, HCIIOJIb3YyeMble B JI€SITEIbHOCTH
MPEenpUsTUN
eénaoemp:
- HaBBIKAMM IIOMCKAa, AHAJIW3a U HMCIOJb30BAHMS
HOPMATHBHBIX U MPABOBbIX JOKYMEHTOB B CBOEH
npodeccuoHanbHON ASITETLHOCTH;
- HaBbIKAMH JOKYMEHTAJIbHOTO O(OpMIICHHUS
peuieHuid B yOpaBICHUM  ONEPAllMOHHOU
(IpOM3BOJICTBEHHOI) I€ATEILHOCTA OpraHU3aIHiA
[IPY BHEJIPEHUU TEXHOJOTMYECKHUX, MPOTYKTOBBIX
WHHOBAllUW U OPraHru3allMOHHBIX U3MEHEHHUI;
- HaBbIKAaMHM  aHanu3a  uHpopManuMu 0
(YHKIIMOHUPOBAHUU  CHUCTEMBl ~ BHYTPEHHETO
JOKYMEHTOO0OpOTa OpraHu3aluu, BelAeHHUs 0a3
JAHHBIX ~ TI0  pa3M4YHBIM  T[IOKa3aTrelsiM |
(dhopmupoBaHus UHPOPMAITMOHHOTO OOECIICUCHHS
YYaCTHUKOB OPTaHU3aIMOHHBIX MTPOCKTOB;

- HaBbIKaMM IIOATOTOBKHW OPraHU3allMOHHBIX U
pacnnopAAUTCIbHBIX JOKYMCHTOB, HeO6XOI[I/IMBIX
A4 CO3JaHUs HOBBIX HNPCANPUHHUMATCIIBCKUX

CTPYKTYp

4. O0mas TpyA0eMKOCTh JUCHMIIJIMHBI COCTABIISET 3 3aU€THBIC €AUHUILIBI -

108 gacos.

5. @opMa KOHTPOJIS — 3a4ET.




